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Philosophy and Purpose
T h e  staff o f  the  W a lk e r  C ou nty  A rea V o c a t io n a l-T e c h n ic a l  S c h o o l  b e lie v e  that 

it is th e  re sp o n s ib il i ty  o f  th e  in s t itu tio n  to prov id e v o c a t io n a l- te c h n ic a l  tra in in g  
as w arranted  by in d iv id u al p re feren ce  and job  d em an d  by su p p ly in g  th e  n e c e s ­
sary fa c il i t ies  and in stru ctio n . It is the fu n c tio n  of th e  p o st-seco n d ary  in st itu tio n  
to p rov id e a rea lis t ic  p rog ram  of o c cu p a tio n a l  e d u ca tio n  and tra in in g  that w ill 
m eet the n ee d s  o f  b oth  in d u stry  and co m m u n ity . Its further re s p o n s ib il ity  is to 
m ake th is  e d u ca tio n  and tra in in g  av a ila b le  to all p erson s w h o w an t it, need it, 
and can  profit from  it.

In a ll o f  its p h ilo so p h ie s ,  c o n ce p ts ,  and fu n ctio n s , the  W alk e r  C ou n ty  A rea 
V o c a t io n a l-T e c h n ica l  S c h o o l  re f lec ts  the w orth  o f  the in d iv id u al and the need  of 
th e  in d iv id u al and industry. T h is  in c lu d e s  a d e d ica t io n  to a q u a lity  program  of 
in stru ctio n  that reco g n iz e s  the im p o rta n ce  o f  te c h n ic a l  k n o w led g e , pHus the 
d ev elo p m en t o f  sk ills  and c o n stru c t iv e  habits  and attitudes.

V o c a tio n a l-te c h n ica l  ed u ca t io n  m u st be p eo p le  o r ien ted — d esign ed  to m eet 
the ev er-ch a n g in g  n eed s of c i t iz e n s  and industry . In ad d itio n  to sk ill  d e v e lo p ­
m ent, tra in in g  m ust provide a m ean s for th e  stu d en t to b e c o m e  a m ore co m p le te  
person as w ell  as to sh ap e s o c io e c o n o m ic  attitu d es a long w ith  job-w ork  a t­
titudes.

T h e  purpose of W alk er  T e c h  is to train  s tu d en ts  for e m p lo y m en t w h ile  d e ­
v e lo p in g  in ea ch  in d iv id u al a poten tia l  for grow th and change.

T h e  g e n e r a l  o b j e c t i v e s  o f  W a l k e r  C o u n t y  T e c h n i c a l  S c h o o l  a r e  a s  f o l l o w s :
1. T o  assist all in d iv id u a ls  regardless o f  age, sex, race, or h an d icap  in d is co v ­

ering  th e ir  v o ca tio n a l p oten tia lit ies .
2. T o  prepare in d iv id u als  for entry  level em p lo y m en t in the world of work.
3. T o  provide personal co u n s e lin g  serv ice , in c lu d in g  em p lo y a b ility  sk ills , 

p lacem en t, ev aluation , and fo llow -up.
4. T o  provide su p p le m en tary  tra in in g  and/or u p grad ing o f  w orkers currently  

em p loy ed  in e x is t in g  and/or ch a n g in g  jobs.
5. T o  provide te ch n ica l  k n o w led g e  for each  stu d ent in h is o r  her ch o sen  field.



6. T o  provide tra in in g  re levan t to th e  n eed s of b u s in ess  and  in d u stry  in  the 
area.

7. T o  assist  in  d e v elo p in g  e a ch  s tu d e n t ’s oral and w ritten  c o m m u n ic a tio n  and 
m ath  skills .

8. T o  provide co n su m e r  ed u catio n  for e a ch  student.
9. T o  prom ote the a cce p ta n ce  of re sp o n sib il i ty  and the d e v elo p m en t o f pride 

in o n e ’s work.
10. T o  prov id e in s tru c t io n  so th at a s tu d en t m ay  progress  to h is  or her 

m a x im u m  cap ab ility .

School Facility and Equipm ent
T h e  W alk er  C ounty T e c h n ic a l  S c h o o l,  serving  four co u n ties , is a part o f  the 

p u b lic  sch o o l sy stem  of G eorgia and W alk e r  County. T h e  b u ild in g  is o f fu n c ­
tion al and f le x ib le  d esig n  and is one o f  th e  fin est  and  best eq u ip p ed  sch o o ls  in 
the state o f Georgia.

T h e  sch o o l co n ta in s  6 0 ,0 0 0  square feet o f  f loor  sp ace  to provide fa c il i t ies  for 
s ix teen  d ifferent cou rse  offerings. S c h o o l  p erso n n el, w ith  th e  co o p eratio n  o f  
te c h n ic a l  advisory  co m m ittees ,  evaluate  eac 
latest te ch n iq u e s  and latest eq u ip m en t w il

Faculty

1 tra in in g  program  to in su re  that the 
be u sed  for up-to-d ate tra in ing .

E a ch  in stru cto r  is a h ig h ly  q u alified  sp e c ia l is t  in  h is  or h er  fie ld . In add ition , 
he or she by p rofession al preparation , is a state certif ied  teacher. T h is  m ean s that 
an in stru ctor m ust have w orked  a m in im u m  of tw o years in  the fie ld  that is 
taught. T h e  in stru ctor m ust a lso  m eet o th er s p e c ia l  req u irem en ts  set forth  by the 
D epartm ent o f A d ult and V o catio n a l E d u ca tio n  of the S tate  D ep artm en t of 
Ed ucation .

The School Year
T h e  sch o o l year at W alk er  C ou nty  A rea T e c h n ic a l  S c h o o l  is d iv id ed  into  four 

quarters. N orm ally , students m ay enter sch o o l at the  b e g in n in g  o f  any n ew  
sch o o l quarter.

S tu d e n ts  at W a lk e r  T e c h  o b s e rv e  th e  f o l lo w in g  h o l id a y s :  L a b o r  D ay, 
T h an k sg iv in g , C hristm as, Easter, and In d e p e n d e n ce  Day. A d d itio n a lly , the 
sch ool is c losed  for a tw o-w eek  period  in  late Ju n e  or early  Ju ly  for su m m er 
vacation.

Day Classes
F u ll-t im e day c lasses  are s ix  hou rs in  len g th . S tu d e n ts  sp en d  ap p ro x im ate ly  

o n e-h alf  day in the c lassro o m  for re lated  su b ject  m atter and theory ; the  other h a lf  
of the day is sp ent in the laboratory for p ra c tica l  ap p lica tio n .

Evening Classes
Ev en in g  c lasses  are held  from  6 :3 0  p.m . to 1 0 :3 0  p.m . M o n d ay  th ro u g h  T h u rs ­

day night. T h e  fo llo w in g  ev en in g  c la sse s  are offered: E le c tro n ics  T ech n o lo g y , 
M ach in e  T o o l, H eating and A ir  C o n d itio n in g , A u to m o b ile  M e c h a n ic s ,  W eld in g , 
B lu ep rin t R ead ing, GED Preparation , B u s in e ss  E d u catio n , Data P ro cessin g , 
B as ic  Program m ing  and W ord P rocessin g .
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E xten d ed  D a y  Classes
F u ll - t im e  c la sse s  in  M a c h in e  T o o l ,  A u to m o tiv e  M e c h a n ic s ,  Data P ro ce ss in g , 

an d  W e ld in g  m eet  from  4 :3 0  p .m . to 1 0 :3 0  p .m . M o n d a y  th ro u g h  Frid ay .

A ccreditation

W a lk e r  T e c h  is fu lly  a ccre d ite d  by the C o m m iss io n  on  O c cu p a t io n a l  E d u c a ­
t io n  o f  th e  S o u th e rn  A s s o c ia t io n  o f  C o lle g es  and S c h o o ls .

V > ,

■ ' f  •*,............. *  1  . J

Student A ctivities
W alker C ounty T e c h  offers a w id e variety  of ac tiv it ies  for its stu d en ts . T h e  

sch o o l has a co m p le te  in tram u ral a th le t ic  program  for stu d en ts  w h o are in ­
terested  in sports. W a lk e r  T e c h  has an activ e  student c o u n c il  e lected  by the 
stu d ent body.

A d u lt G en eral Education
A ca d e m ic  in s tru ctio n  is offered both  on and off cam p u s for adults. T h e re  are 

tw o d iv is io n s:
1. A d ult and C o n tin u in g  E d u ca tio n  is d esig n ed  to h elp  those w ith  less than  an 

e ig h th  grade ed u catio n . E m p h a sis  is on read ing, m ath, and lan gu age sk ills .
2. CED  preparation  prov id es study in the five areas o f the h igh  sch ool eq u iv a ­

len cy  e x a m in a tio n .

G eneral Education D evelopm en t Test Program
W alker T e c h  has b een  d esignated  as the GED test cen ter  for northw est Georgia. 

By p ass in g  the GED, it is p o ssib le  to obta in  a h igh  sch o o l eq u iv a len cy  certif ica te  
in lieu  of the h ig h  sch o o l d ip lom a.



C ourses in  GED p rep aration  are offered in  b o th  th e  day and ev en in g  d iv is ion . 
S tu d en ts  w h o have not f in ish e d  h ig h  sch o o l and w h o en ter  an o ccu p a tio n a l  

program  are en co u rag ed  to try to obta in  th e  h ig h  sch o o l d ip lo m a by the t im e th ey  
f in ish  th eir  o ccu p a tio n a l tra in ing .

G O A L  Program
T h e  G eorgia  O ccu p a tio n a l  A w ard for L ead e rsh ip  is sp o n so red  jo in tly  at the 

state lev el by the G eorgia D ep artm en t o f E d u ca tio n  and the G eorgia  C h am ber of 
C o m m erce . A t the lo ca l  lev e l  th e  p rog ram  is sp o n so red  by  th e  L aF ay ette  
C ham ber o f  C o m m erce  and W alk er  C ou nty  T e c h n ic a l  S c h o o l .  T h e  p u rp ose  of the 
program  is to give proper reco g n it io n  to the d ignity  and im p o rtan ce  of V o c a ­
t ion al T e c h n ic a l  E d u ca tio n  in to d a y ’s m od ern  eco n o m y .

In the spring , four lo ca l w in n ers  w ill  be se lec te d  by  a scree n in g  co m m ittee . 
E a ch  w in n er  w ill  be aw arded a cash  prize. O f th e  four lo ca l w in n ers ,  on e  w ill  be 
se lected  to rep resent W alk er  T e c h  in  the state contest. T h e  w in n e r  of the  state 
con test w in s  a n ew  au to m obile .

Grades, a ttitude, p ersonal goals , and se lf -co n fid e n ce  are co n sid e red  in  s e le c t ­
ing G O A L w in n ers.

Grading System
T h e  fo llo w in g  grading sy stem  is used  at W a lk e r  T e c h :

9 3 -1 0 0  A —  E x c e l le n t  A =  4 q u ality  p o in ts
8 5 -9 2  B —  Good B =  3 q u ality  p o in ts
7 7 -8 4  C —  A verage C =  2 quality  points
70 -7 6  D —  B e lo w  A verage D =  1 quality  po in t

D irector’s and M erit List
At the end of ea ch  quarter, s tu d ents  w h o  co m p ile  an average o f  3 .8  to 4 .0 , w ith

4 .0  bein g  an all “ A ” average, are p laced  on th e  D ire cto r ’s List. T o  qu alify  for the 
M erit List, one m ust have an average of 3 .5 0  to 3 .79 .

Career D evelopm ent Center
T h e  purpose of the Career D ev e lo p m en t C enter is to assist  in d iv id u als  in 

m aking v ocation al d ecis io n s . E v a lu atio n  is a p erson al a sse ssm en t of o n e ’s 
cap ab ilit ies  by u tiliz in g  w ork  sa m p lin g , co u n s e lin g  and testing . E a ch  in d iv id u al 
partic ipates in a co m p re h e n s iv e  ev a lu ation  so that he or she ca n  better c h o o se  an 
o ccu p atio n  or area of tra in in g  that is c o n s is te n t  w ith  h is  or her cap ab ilit ies .

In W ork Sam p lin g , “ H ands O n ” a c tiv it ie s  are the focus o f  attention . T h ro u g h  
the u tilization  of a w ork sam p le  ev a lu atio n  system , the Career D ev elo p m en t 
Center staff provides the student w ith  an o p p o rtu n ity  to perform  actu al w o rk  in 
the in v estigation  of the o ccu p a tio n a l areas. T h e  in d iv id u al b e co m e s  fam iliar  
w ith  the tools and term in o lo g y  asso cia ted  w ith  ea ch  o ccu p a tio n a l area and thus 
en h an ces  h is or her op p ortu n ity  to ch o o se  or en ter  a su itab le  and rew ard ing 
occu p ation .

C ou n selin g  session s are provided on a sch ed u le d  but in form al basis . T h e se  
co u n selin g  session s provide the student w ith  in fo rm atio n  co n ce rn in g  job o p p o r­
tunities, tra in ing  availab ility , and general a ttitude ad justm ent.

T ests  and qu estion n aires  are ad m in istered  to e a ch  in d iv id u al and h elp  in d i­
cate levels  of interest, ach iev e m en t, aptitud e and dexterity . T h e se  in v en tories  
are not pass-fail tests; there  is no stu d ent co m p e tit io n . T h e  results  o f th ese  
inventories are used as a m easu rin g  d ev ice  to aid in  h e lp in g  the in d iv id u al 
form ulate an E d u ca tio n a l-O ccu p a tio n a l G oal for h im self.
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F o r  a d m is s io n  to th e  C en ter, c a l l  or c o m e  by  to see  th e  C o o rd in ato r  o f  S tu d e n t  
P e rso n n e l  at W a lk e r  C o u n ty  A rea  T e c h n ic a l  S c h o o l .  T h e  o n ly  re q u ire m e n t  is that 
y o u  m u st be  s ix te e n  years  old. T h e re  is no co s t  for th e  e v a lu a tio n  or b a s ic  sk il ls  
c lasses .

T h e  le n g th  o f  e v a lu a tio n  v aries  w ith  e a c h  p erson . E v a lu a t io n s  are sc h e d u le d  
five days a w e e k  b e tw e e n  th e  h ou rs o f  8 :3 0  a .m . and 3 :3 0  p.m .

D river Education
T h e  D river E d u ca tio n  p rog ram  is o p e n  to a n y o n e  15 years o f  age or o ld er. T h e  

p u rp o se  is to g iv e  th e  n o n -d riv er  an  o p p o rtu n ity  to learn  th e  sk ills ,  ru les  and 
te c h n iq u e s  req u ired  to drive a car p rop erly . T h e  co u rse  c o n s is ts  o f  30  hou rs o f 
c la s s ro o m  in s tru c t io n ,  e ig h t  h ou rs on  th e  d riv in g  ran ge , and th ree  h ou rs 
b e h in d -th e -w h e e l  in stru ctio n .

Cost
S in c e  W a lk e r  C ou n ty  T e c h  is a tax -su p p o rted  u n it  o f  the  W a lk e r  C ou n ty  and 

G eorg ia  S ta te  D ep artm en t o f E d u ca tio n , th ere  w ill  be no tu it io n  ch a rg e  for bo n a  
fid e res id en ts  o f  G eorgia. E a ch  stu d en t w ill  be  req u ired  to pay a n o m in a l  su p p ly  
fee and p u rch a se  books. S u p p ly  fees ran ge from  $ 3 5 .0 0  to $ 1 0 0 .0 0 .  F o r  cu rren t 
fee, refer to C lass B u lle t in .

A LL F E E S  M U S T  BE PAID B E F O R E  A S T U D E N T  IS F U L L Y  EN RO LLED .

Financial A id

Veterans Financial Assistance
W alk er  C ou nty  A rea T e c h n ic a l  S c h o o l  is ap p rov ed  for VA b en efits  by the State  

D epartm ent o f V eteran s S e rv ice s  for tra in in g  u n d er P u blic  Law  8 9 -3 5 8  (Cold W ar 
G.I. B ill)  and P u blic  Law  8 4 0 7 3 4  (W ar O rp h an s Act).

Vocational Rehabilitation
Q u alified  stu d en ts  m ay receiv e  a ss is ta n ce  w h ile  atten d in g  W alk er  T e ch . 

C ontact your local V o ca tio n a l R eh ab ilita t io n  C o u n selo r  for ad d itional in fo rm a ­
tion.

9



C ollege W ork-Study
W alker T e c h  p artic ip ates in  the C ollege  W o rk -S tu d y  Program . S tu d e n ts  in  

need of f in a n c ia l  a ss is ta n ce  m ay w o rk  from  ten  to tw en ty  hours a w eek  in  jo bs 
located  b oth  on and off cam p u s. A p p lica t io n s  are availab le  in  the F in a n c ia l  A id  
O ffice  and can  be p ro cessed  in  the institu tion . T h is  program  is fu nd ed  on a fisca l  
year basis. T h is  program  en ab les  the re c ip ie n t  to rece iv e  a ss is ta n ce  for Fall,  
W inter, Sp rin g , and S u m m e r  Q uarters.

Georgia Incentive Scholarship
T h is  program  is sp o n sored  by th e  G eorgia H igher E d u ca tio n  A ss is ta n ce  A u ­

thority . T h is  grant prov id es an e lig ib le  stu d ent from  $ 5 0  to $ 1 5 0  per quarter to 
attend W alker T e ch . A p p lica t io n s  are availab le  in  the F in a n c ia l  A id  O ffice  and 
m ust be m ailed  to a p ro cesso r  for p ro cessin g . T h is  program  fu nds on ly  F all, 
W in ter, and Sp rin g  Q uarters.

Authority D irect Student Loans
HEALTH OCCUPATIONS ONLY

T h is  loan m ay be borrow ed up to a m a x im u m  $ 1 5 0 0  per a ca d e m ic  year. T h is  
loan m ay e ith er  be repaid  or m ay be d eleted  by a y e a r ’s serv ice  to an  in stitu tio n  
that is approved by the C o m m iss io n .

P ell Grant
T h e  Pell Grant, form erly  B a s ic  E d u ca tio n a l O p p o rtu n ity  Grant, is a program  

ad m inistered  by the U .S . O ffice  o f  E d u ca tio n  and is availab le  to h ig h  scn o o l 
graduates w h o enroll at W alk er  T e c h .  T h is  grant is based  on f in a n c ia l  need  and is 
used to defray the cost of atten d in g  sch o o l. S tu d e n ts  in terested  in  th is  grant 
should  co n tact  their  h ig h  sch o o l co u n se lo r  or W alk er  T e c h  for ad d ition al in fo r­
m ation. A p p lica tio n s  are availab le  in the F in a n c ia l  A id O ffice . T h e  ap p lica tio n s  
m ust be m ailed  to the processor, and p ro cess in g  takes from  four to s ix  w eeks. 
T h is  program  is funded for F a ll ,  W in ter , Sp rin g , and S u m m e r Q uarters. A p p lica ­
tions m ust be subm itted  an n u ally  on a f isca l year b asis  in  order to determ in e 
elig ib ility .

Guaranteed Student Loans
T h e  G uaranteed S tu d en t Loan is a low  in terest loan  m ad e to you by a lend er 

su ch  as a bank, or sav ings and loan a sso cia tio n . A fter you leave sch o o l, you m ust 
pay this m on ey  back.

High School Senior 
Cooperative Program

T h e  fu ll-tim e sen ior co-op  program  is d esign ed  to a llo w  a r is ing  hi 
sen ior to earn h is  or her final cred its  at an area te c h n ic a l  sch o o l. T h is  w i 
“ sp ecia lty  oriented stu d en ts” an op p ortu n ity  to earn th eir  h ig h  sch o o

^h sch o o l 
1 give the 
d ip lom a
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and, at th e  sam e tim e, to b e g in  th e ir  tra in in g  at a te c h n ic a l  sch o o l.  T h e  fo llo w in g  
re q u ire m e n ts  and l im ita t io n s  are p la ce d  u p o n  s tu d en ts  en te r in g  th e  co -o p  p ro ­
gram .

1. 1 8 0  q u arter  h ou rs in  grad es n in e  th ro u g h  e le v e n  are req u ired  to en ter  th is  
program .

2. T h e re  m u st be e v id e n ce  that s tu d en ts  are q u a lif ie d  to s u c c e s s fu l ly  p u rsu e  to 
c o m p le t io n  th e  c u rr ic u lu m  in w h ic h  th ey  are en ro lle d .

3. A d m is s io n  of s tu d en ts  w il l  be b ased  u p on :
a. E v a lu a t io n  of h ig h  sc h o o l reco rd s
b. In terest
c. A ch ie v e m e n t
d. M atu rity  and R e s p o n s ib il i ty
e. P erso n a l in terv ie w  w ith  th e  stu d en t and p arents

4. T h e  stu d en t m u st id e n tify  h is  o c cu p a t io n a l  o b jectiv e .
5. S tu d e n ts  m u st sh o w  e v id e n ce  that th ey  w il l  c o m p le te  the tra in in g  program  

in  the area te c h n ic a l  sc h o o l  after grad u atio n  from  h ig h  sc h o o l  if  len g th  of 
th e  tra in in g  p rog ram  e x c e e d s  the n o rm al sc h o o l  year.

6. W alk er  T e c h  w il l  assu m e re s p o n s ib il i ty  for fu ll-t im e  stu d en ts  in  the 12th  
grade (s ix  h ou rs per day).

7. T h e  stu d en t m u st have the ap p rov al o f h is h ig h  sc h o o l p r in c ip a l before  
e n te rin g  the se n io r  year program .

8. S tu d e n ts  a tten d in g  on the h ig h  sc h o o l co o p era tiv e  program  ca n n o t  be 
co u n te d  on the h ig h  s c h o o l ’s average d a ily  a tten d an ce .

Admission Requirements
A g e

A  m in im u m  age of 16 is required for all co u rses  ex ce p t  P ractica l N ursing. T h e  
m in im u m  age for P ractica l N ursing  is 17V2.

Education
A sound e d u ca tio n a l b ack g ro u n d  is a b a s ic  part o f the preparation  n eed ed  by 

stu d en ts  w h o plan  to en ter  W alk er  T e c h .  T o  be adm itted  as a regular student, the 
a p p lica n t  m ust p ossess  a h igh  sch o o l d ip lo m a or GED d ip lom a. A stu d ent w ith  
less than  a h igh  sch o o l d ip lo m a w ill  be ad m itted  as a p rov is ion al student, 
provided  he w orks tow ard o b ta in in g  h is eq u iv a le n cy  d ip lom a w h ile  enrolled .

Interview
An in terv iew  w ith  the C oord in ator  of S tu d e n t P erso n n el is held w ith each 

a p p lica n t  to assist  the student in m ak in g  a w ise  d e c is io n  in h is or her c h o ice  o f 
study.

Health
A ll a p p lica n ts  m ust p ossess  the m in im u m  p h y sica l and m ental standards 

n ecessary  to carry out all req u irem en ts  o f the  o ccu p a tio n  for w h ich  he or she is 
preparing.
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Admission Policies
1. All a 

pay
ip p lica n ts  for fu ll-t im e c la sse s  m u st file  an a p p lica t io n  for a d m issio n , 
the reg istra tion  fee, take a p la ce m e n t  test, and  appear for a p ersonal 

in terv iew  w ith  th e  C oord in ator o f  S tu d e n t P erso n n el.
2. A p p lica n ts  for h alf-tim e c la sse s  m u st pay a $ 2 .0 0  reg istra tion  fee.
3. A p p lica n ts  m u st ap p ly  sp e c if ica l ly  for day, ev en in g , or ex ten d e d  day 

c lasses. A p p lica tio n s  w il l  be p ro cessed  on ly  for one co u rse— t̂he course  
that is listed  first on  th e  ap p lica tio n . It is th e  resp o n s ib il ity  o f  th e  ap p lican t  
to notify  the sch o o l i f  he  or she d esires  to c h a n g e  h is  or her a p p lica t io n  from  
day to ev en in g  classes , or v ice  versa.

4. A ny  stu d ent curren tly  en ro lled  m ay n ot ap p ly  for an o th er  co u rse  u n til  he  or 
she has co m p le te d  the cou rse  in  w h ic h  he or she is cu rren tly  en ro lled .

5. F i l in g  an a p p lica tio n  for a d m iss io n  does n ot m e an  that an a p p lica n t  w ill  be 
accep ted  into a program . T h e  a p p lica n t  m u st co m p le te  a ll  a d m iss io n  p ro­
ced u res and take th e  n ecessa ry  step s to in su re  that h is  or h er ap p lica tio n  
rem ains in  the active file.

6. A p p lica n ts  m ay be p laced  on a w aitin g  l is t  i f  the program  for w h ic h  they  
have ap p lied  is full. B e in g  p la ced  on the w aitin g  list  does not guarantee a 
sp ec if ic  ad m iss io n  date, but p re ce d e n ce  in  a d m iss io n  is g iv en  in  th e  order 
that a p p lica tio n s  are rece iv ed . E a ch  in d iv id u al w ill  be  n o tif ied  of h is  or her 
en trance date.

7. T h o se  students w h o v o lu n tarily  drop out and th ose  w h o are term in ated  
m ust reap ply  for ad m ission .

8. A ll ap p lica tio n s  for day c la sse s  m ust be approved by  the C oord in ator of 
S tu d en t P erso n n el. A ll  a p p lica t io n s  for ev en in g  and ex ten d ed  day c lasses  
m ust be approved by the C oord in ator o f E v en in g  Instru ction . A n y in qu iries  
co n ce rn in g  ad m iss io n s  sh o u ld  be d irected  to th ese  coord inators .

9. Applicants will be expected to provide assurances that they are applying 
for enrollment for the purpose of obtaining employment in the field for 
which they will be trained.
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10. T h e  a p p lica n t  m u st m e et  m in im u m  p re re q u is ite s  for read in g  c o m p r e h e n ­
sion , co m p u ta tio n a l  sk il ls  and  p h y s ic a l  a b il i t ie s  e s ta b lish e d  for th e  p ro ­
gram  to be en tered .

11. A n y  in d iv id u a l  d esir in g  to e n te r  a particulcir p rog ram , w h o  d oes not m e et  
m in im u m  e n tra n ce  re q u ire m e n ts  e s ta b lish e d  for th at program , m a y  be 
p ro v is io n a lly  a c ce p te d  for fu tu re  e n ro llm e n t  p e n d in g  th e  a tta in m e n t  of 
th o se  m in im u m  standard s.

12 . A n y  in d iv id u a l  w h o  does n ot m e et  m in im u m  stan d ard s for en try  in to  a 
p a rt icu la r  co u rse  or p ro g ram  w ill  be  c o n s id e re d  as a s tu d en t w ith  sp e c ia l  
n eed s. S u c h  stu d en ts  m ay  be  en ro lle d  in  th e  s c h o o l  but n o t in  a p ro g ram  for 
w h ic h  he or sh e  c a n n o t  qualify .

Counseling
T h e  sc h o o l  has a c o m p le te  g u id a n ce  and  c o u n s e l in g  p rog ram  d e s ig n e d  to 

assist  e a c h  stu d en t in  fu lf i l l in g  h is  or h er  goals.

Job P la cem en t
T h e  s c h o o l  em p lo y s  a fu ll- t im e  Job P la c e m e n t  C o o rd in ato r  w h o se  p rim ary  

o b je c t iv e  is to p la ce  sa tis facto ry  stu d en ts  on  jo bs  for w h ic h  th ey  h av e  b een  
tra in ed . T h e  p la ce m e n t  se rv ice  o f  th e  sc h o o l  m a in ta in s  c o n tin u o u s  c o n ta c t  w ith  
the e m p lo y e rs ,  b o th  lo c a lly  and  sta tew id e, and w ith  th e  state e m p lo y m e n t  o ffice , 
to a ss is t  s tu d en ts  w ith  em p lo y m e n t o p p o rtu n it ie s  availab le .

Refund Policy
1. T h e  reg is tra tio n  fee is n o n -re fu n d ab le .
2. A p e rce n tag e  o f  the su p p ly  fee is refu n d able :

a. F ro m  th e  first th ro u g h  th e  ten th  sc h o o l  day after th e  quarter  b e g in s  5 0 % .
b. F ro m  th e  e le v e n th  th ro u g h  the tw en ty -fif th  day after the

quarter b e g i n s ............................................................................................................... 2 5 % .
c. F ro m  th e  tw e n ty -s ix th  th ro u g h  the re m a in in g  days o f  the quarter NONE.

Family Educational Rights and 
Privacy A ct

T h e  F a m ily  E d u ca tio n a l R ig h ts  and  P riv acy  A ct of 1 9 7 4  sets req u irem en ts  
d esig n ed  to protect  the p rivacy  o f  e d u ca tio n  record s, to e s ta b lish  the right o f 
s tu d en ts  to in sp ect  and  rev iew  th e ir  e d u ca tio n  record s, and to p rov id e g u id e ­
lin es  for the co rre c tio n  o f  in a ccu ra te  or m is le a d in g  data th rou g h  in form al and 
form al hearings.

D irectory  in fo rm atio n  w ill  be treated as p u b lic  in form ation . D irectory  in fo r­
m atio n  in c lu d es: the s tu d e n t’s n am e; address ; te le p h o n e  n u m ber; date and p lace  
of b irth ; co u rse  of study; dates o f  a tten d an ce ; and honors and aw ards.

A n y stu dent w h o  does not w ish  d irectory  in form ation  d isc lo sed  m ust f ile  a 
w ritten  request.

Q u estio n s  co n ce rn in g  th e  F a m ily  E d u catio n  R ig h ts  and P rivacy  A ct m ay be 
referred to the S tu d e n t P erso n n el O ffice .
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Cooperative Associate Degree  
Program With Dalton Jr. College

W alk e r  T e c h  graduates w h o  m eet sp e c if ied  a ca d e m ic  and a d m iss io n  req u ire ­
m en ts  can  rece iv e  from  35 to 60  quarter hou rs cred it  for w o rk  co m p le te d  at 
W alk er  T e c h  tow ard  an  asso cia te  o f sc ie n c e  degree at D alton  Ju n io r  C ollege.

Title VI and Title IX Compliance
W alk er  C ounty A rea  T e c h n ic a l  S c h o o l  is in  c o m p lia n c e  w ith  T it le  VI o f the 

C ivil R ig h ts  A ct o f 1 9 6 4  and  T it le  IX  of th e  E d u ca t io n a l A m e n d m e n ts  o f 1 9 7 2 . 
T h is  in stitu tio n  does not d iscr im in a te  on the b asis  o f race, co lor, se x  or n a tio n a l 
orig in .
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COURSE
OFFERINGS



Accounting

C ourse Objective
T h e  a cco u n tin g  program  is d esign ed  to d evelop  an u n d erstan d in g  of the 

p rin c ip les  o f b u s in ess  a cco u n tin g  essen tia l for an y o n e  w h o aspires to a s u c ce s s ­
ful career in private, p u b lic ,  or gov ern m en tal a cco u n tin g .

B ackground Inform ation
A cco u n tin g  is the p rocess  o f id en tify in g , m easu rin g , and co m m u n ica tin g  

eco n o m ic  in form ation  to perm it in form ed  ju d g m en ts  and d e c is io n s  by users of 
the inform ation.

T h e  a cco u n tin g  program  prov id es the stu d ent an in sid e  look into the b u sin ess  
en v iron m en t, and gives h im  the tools n ecessary  to b e co m e  a su cce ssfu l and 
b en e fic ia l  em ployee.

Em ploym ent O pportunities
Graduates o f  the  acco u n tin g  program  can  locate  em p lo y m en t w ith  all types of 

bu s in esses  s in ce  a cco u n tin g  is the “ lan gu age of b u s in e s s .” T ren d s  in d ica te  a 
co n sisten t need  for persons sk illed  in  a cco u n tin g  to fi l l  o p e n in g s  in  the area 
served by W alker  C ounty  T e c h . Sa laries  o f  a cco u n tin g  jobs vary w ith  the size o f 
the job and type of com pany.

I
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L E N G T H  O F  C O U R S E : F o u r  Q u arters  (O ne Year)
E N T R A N C E  D A T E S : F a ll  Q u arter
C O S T : B o o k s  $ 2 0 0  for en tire  course.

R E G IS T R A T IO N  FE E : $ 8 .5 0
E N T R A N C E  T E S T  FE E : $ 3 .0 0
S U P P L Y  F E E : S e e  C lass  B u lle t in .

D ue e a ch  quarter.

Prerequisites fo r  Adm ission
1. S u b m it  a p p lica t io n  and take e n tra n c e  test.
2. S h o u ld  have read in g  lev el equal to the n in th  grade.
3. S h o u ld  have a m a th  lev el eq u al to the n in th  grade.
4. S h o u ld  have a h ig h  sch o o l d ip lo m a  or GED, be vuorking tow ard  GED, or be a 

co -o p  stu d ent.

A C C O U N T I N G  C O U R S E  O U T L I N E

Q u a r t e r
H ours

F ir s t  Q u a r t e r :  C r e d i t
ACC 101 — A c co u n tin g  I ...............................................................................................  10
ACC 1 1 0  —  Typew^riting I ...............................................................................................  5
D PT 112  —  Data E n t r y ...................................................................................................... 5
M A  113 —  B u sin e ss  M ath I ...........................................................................................  5
DPM  101 —  B a s ic  P r o g r a m m in g .................................................................................  ^

30

S e c o n d  Q uarter;
M A 122 —  B u sin ess  M ath I I ...........................................................................................  5
ACC 111 — T y p e w rit in g  I I ............................................................................................  5
ACC 102 —  A cco u n tin g  I I ................................................................................................  10
ACC 1 0 9  —  S im u la t io n  I ..................................................................................................  10

30

Third  Q u a r t e r :
ACC 1 0 6  —  S im u la tio n  I I ................................................................................................  10
ACC 103 —  A cco u n tin g  I I I .............................................................................................  10
ACC 112 —  B u sin ess  E n g l i s h ........................................................................................  5
ACC 108  —  Incom e T a x  ..................................................................................................  5

30

F o u r t h  Q u a r t e r :
ACC 107  —  S im u la tio n  III ............................................................................................. 10
ACC 104 —  Payroll A cco u n tin g  ................................................................................. 10
C S 102 — T e c h n ic a l  Report W riting  .......................................................................  5
DPM  1 0 5 — C om puterized  A c c o u n t in g ..................................................................  5

30
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ACCOUNTING  
D escription of C ourses

ACC 101  A C C O U N T IN G  I is an in tro d u ctio n  to th e  fu n d am en ta l p r in c ip le s  and 
p roced u res  o f a cco u n tin g  for a so le  p rop rie torsh ip , in c lu d in g  a study of 
jo u rn als , led gers , w ork ing  papers, a cco u n tin g  sta tem en ts, and co n tro ll in g  
accou n ts .

ACC 1 1 0  T Y P IN G  I is a b eg in n in g  course  for th e  student. T h e  keyboard  is 
in tro d u ced  and d rilled  w h ile  th e  b a s ic  th eory  o f  ty p ew ritin g  is taught and 
rein forced .

M A  1 13  B U S IN E S S  M A T H  I is an in tro d u ctio n  to the fu n d am en ta ls  n eed ed  by a 
student to d evelop  w ork able  k n o w led g e  of m a th em a tica l  co m p u ta tio n s  for 
b u s in ess  ap p lica tio n s .

ACC 1 0 8  IN C O M E T A X  is an in trod u ctory  co u rse  d esig n ed  to acq u ain t the 
stu d en t w ith  the U n ited  States  and G eorg ia  in co m e  tax  law s.

ACC 111  T Y P IN G  II  is d esig n ed  to in crea se  th e  s tu d e n t’s p ro f ic ie n cy  in  typ ing  
w ith  em p h a sis  on n u m e rica l  co p y  and  various form s and f in a n c ia l  sta te­
m en ts  used in  the b u s in e ss  office .

ACC 10 2  A C C O U N T IN G  II is a co n tin u a tio n  of A c co u n tin g  I w ith  em p h a sis  on 
a cco u n tin g  proced ures for the p artn ersh ip  form  of b u s in ess  enterp rise , 
p rov id ing  an  in tro d u ctio n  to som e of th e  sp e c ia liz ed  areas o f acco u n tin g .

ACC 1 0 9  S IM U L A T IO N  I is a s im u lated  o ffice  u ti l iz in g  task-type a ctiv ities  to 
b len d  together tw o or m ore su b jec t  areas into  a rea lis tic  activ ity  re f lec tin g  
actual o ffice  tasks. It prov id es the learn er ex p e rie n ce  in th e  resp o n s ib il it ies  
o f p lan n in g , co n tro ll in g , co o rd in atin g  and ex e cu tin g  fu n ctio n s  w ith in  the 
to ta l p ic ture  of a team  activ ity , m ak in g  d e c is io n s  and ap p ly in g  w h at he/she 
has already learned . (T h is  cou rse  is a p rereq u is ite  for S im u la t io n  II).

ACC 1 0 6  S IM U L A T IO N  II is a s im u lated  office  u ti l iz in g  p o sitio n -ty p e  ar­
ran g em en ts  w h ere  ea ch  stu dent fu n c tio n s  m a in ly  in  his/her m ajor area, 
b r in g in g  all his/her sk ills  and k n o w led g e  to bear u p on  th is  p osition .

ACC 10 3  A C C O U N T IN G  II I  is a study o f  co rp o ra tio n  a cco u n tin g  w ith  em p h asis  
on the a cco u n tin g  p rocess , the prep aratio n  of f in a n c ia l  sta tem ents , and the 
a cco u n tin g  for tan g ib le  assets.

ACC 1 1 2  B U S IN E S S  E N G L IS H  em p h asize s  im p ro v em en t in  the use o f langu age 
sk ills  in  oral and w ritten  ex p ressio n s .

M A  1 2 2  B U S IN E S S  M A T H  II  is a course  that co n s is ts  o f an in tro d u ctio n  to 
algebra, ca lcu la tin g  ca sh  and trade d isco u n ts , se llin g  goods, and in ventory  
valuation .

ACC 1 0 7  S IM U L A T IO N  I I I  co n sis ts  o f a s im u lated  off ice  u tiliz in g  a w ork  flow  
situation . T h e  students are requ ired  to in teract  b etw e en  p o sitio n s  and as­
sum e different sets o f tasks.

ACC 1 0 4  P A Y R O L L  A C C O U N T IN G  is a study of the b a s ic  payroll a cco u n tin g  
system s and p roced ures w h ile  in tro d u cin g  the stu d ent to the various local, 
state, and federal law s that affect payroll op eration s and e m p lo y m en t p rac­
tices.

D PT 11 2  D A T A  E N T R Y  is a co u rse  d esig n ed  to d evelop  job  entry  level sk ills  in 
k ey p u n ch , key to d iskette , and C RT term in a l operation .

C S  10 2  TEC H N IC A L R E P O R T  W R IT IN G  co n s is ts  o f a term  paper related  to a 
sp e c if ic  area in  acco u n tin g , and the m e ch a n ic s  n eed ed  to co m p o se  the 
paper.
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D PM  101  B E G IN N IN G  B A S IC  is a co u rse  in w h ic h  the stu d en t w ill  gain  e x p e r i ­
e n c e  in  p e rfo rm in g  laboratory  e x p e r ie n c e s  in sy stem  o p era tio n s, b as ic  
c o m m a n d s , p rog ram  stru ctu re , and m ic ro c o m p u te r  c o n ce p ts .  A s a resu lt  of 
th e se  varied  e x p e r ie n c e s ,  s tu d en ts  w ill  have a greater k n o w led g e  of m ic r o ­
co m p u te rs  and w ill  be prepared  for A d v a n ce d  B as ic .

D PM  1 0 5  C O M P U T E R IZ E D  A C C O U N T IN G  is a co u rse  in w h ich  th e  stu d en t 
w il l  ga in  e x p e r ie n c e  in p e rfo rm in g  c o m p u te r  a c co u n tin g  fu n c tio n s  in g e n ­
eral led ger, in v en tory , payro ll, taxes , tr ia l b a la n ce  and p erio d ic  reports.
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Auto Body and Fender Repair
Course Objective

T h e  A uto Body and F e n d e r  R ep air  co u rse  is d esign ed  to develop  
w h ich  w ill qualify  the student for em p lo y m en t in  the fie ld  of auto b(

a sk ill level 
ody repair.

B ackgroun d  Inform ation
T h is  program  in c lu d es  c lassro o m  in stru ctio n  and lab periods in  study and 

actual repair of the au to m obile  body and fram e co m p o n e n ts ,  fu n d am en ta l p ro c ­
ess o f s tra ighten ing , rep airin g , rep lac in g , and re f in ish in g  of dam aged c o m p o ­
nents. T h is  course  also deals w ith  proper use o f tools, eq u ip m en t, m ateria ls , and 
te ch n iq u e s  to the degree of p ro fic ie n cy  n ecessary  to the trade.

Em ploym ent O pportunities
E m p lo y m en t is exp ected  to in crease  as a result  of the r is in g  n u m ber of m otor 

v e h ic le s  dam aged in traffic. A cc id e n ts  are ex p e cted  to in crease  as the n u m b er o f 
m otor v e h ic le s  grows.

LEN G TH  O F C O U R S E : 
EN TR A N C E D A T E S: 
C O ST :

R E G IS T R A T IO N  FEE: 
E N T R A N C E T E S T  FEE: 
S U P P L Y  FEE:

Fou r Q uarters (One Year)
Q uarterly  (W hen seats are available)
B oo k s ap p ro x im ate ly  $ 5 0 ;  too ls  ap p ro x im ate ly  $ 1 0 0 .

$ 8 .5 0
$ 3 .0 0
S e e  C ourse B u lle t in

Prerequisites fo r  Adm ission
1. Su b m it  ap p lica tio n  and take the en tran ce  test.
2. S h o u ld  have m ath em atics  lev el equal to the e ig h th  grade.
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3. S h o u ld  have rea d in g  lev el eq u al to th e  e ig h th  grade.
4. A p p lica n ts  m u st be m e c h a n ic a l ly  in c l in e d  and have good eye/hand c o o r ­

d in atio n .

AU TO  BODY AND FEN D ER R EPA IR  C O U RSE O U TLIN E

Q u arter
H o u r s

F ir s t  Q u a r t e r :  C r e d i t
A B R  101 — W e ld in g , C u tting , B r a z i n g .................................................................  5
A B R  102  —  B a s ic  M eta l  R e p a i r ..................................................................................  15
A B R  103 —  B a s ic  R e f i n i s h i n g ..................................................................................... 5

101 — Related  ...........................................................................................................  5
30

S e c o n d  Q u a r t e r :
A B R  1 0 4  —  R ep la c in g  H ardw are .............................................................................  10
A B R  105 —  M etal R ep air  II .........................................................................................  10
A B R  1 0 6  —  R efin ish in g  I I ............................................................................................... 5

101 —  R elated  ...........................................................................................................  5
30

T h i r d  Q u arter;
A B R  107  —  G lass R e p l a c e m e n t .................................................................................... 10
A B R  108  —  M etal R epair I I I ...........................................................................................  7.5
A B R  109  —  R efin ish in g  I I I .............................................................................................. 7.5

101 —  R elated  ........................................................................................................... 5
30

Fourth  Q uarter;
A B R  110  —  D am age E stim ating  ...............................................................................  5
A B R  i n  — M ajor M etal W ork ...................................................................................  15
A B R  112 —  R efin ish in g  I V ............................................................................................ 10

30

AUTO BODY AND FENDER REPAIR  
D escription of Courses

A B R  101 W ELD IN G , C U T T IN G  AND B R A Z IN G  is designed  to teach oxy- 
acety len e  w elding , cutting , heating , brazing and m ig -w eld in g  o f thin m et­
als.

A B R  102  B A S IC  M E T A L  R E P A IR  is d esigned  to teach  the student the use of 
sp ecia l tools su ch  as d o llies , ham m ers, files, air sanders and p neum atic  
jacks and tools. Also, the student learns to repair m inor dents.

A B R  103  B A S IC  R E F IN ISH IN G  is designed to teach the student the proper use 
and m ain ten an ce  o f spray equip m ent, safety and preparation m ake-up of 
base coats.
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A B R  1 0 4  R E P L A C IN G  H A R D W A R E  is d es ig n ed  to te a c h  th e  stu dent th e  types 
of re ta in ers  su ch  as bolt-on , snap -on , and ad h esiv e  typ es. A lso , door h a n d ­
les , m irrors, grilles  and bum pers.

A B R  1 05  M E T A L  R E P A IR  II  is d esig n ed  to te a ch  th e  stu d en t body and fram e 
co n stru c tio n , h o w  m eta l is form ed to provide strength , and p r in c ip le s  of 
m easu rem en t.

A B R  1 0 6  R E F IN IS H IN G  II is d esig n ed  to tea ch  the stu dent re f in ish in g  m aterial. 
Proper spraying p ractice s  and m eth o d s for spot and all-over p a in t jobs.

A B R  1 0 7  G L A S S  R E P L A C E M E N T  is d esig n ed  to te a ch  th e  stu d en t h o w  to 
in sta ll stationary  w in d o w s, v en tila tor  g lass and m ov able  w in d ow s.

A B R  1 0 8  M E T A L  R E P A IR  HI is d esig n ed  to te a ch  th e  stu d en t prep aration  o f  the  
m etal for the p ain ter , sh r in k in g  stretch ed  m etal, and rep airin g  large dents.

A B R  1 0 9  R E F IN IS H IN G  I I I  is d esig n ed  to te a ch  the stu d ent p a in t and bod y 
shop layout, proper e q u ip m en t to use, a p p lica t io n  o f  top coats, personal 
safety  item s, sp e c ia l  top coats, m e ta ll ic  m a tch in g , and c lea r  top  coats.

A B R  1 1 0  D A M A G E  E S T IM A T IN G  is d es ig n ed  to te a ch  th e  stu d ent ty p ica l  
repairs, re p la ce m e n t  versus repair, ex ten t  o f the dam age and a v a ilab ility  of 
parts, resp o n sib il ity  for p ay m ent, use o f flat rate and parts m anuals .

A B R  111 M A JO R  M E T A L  W O R K  is d es ig n ed  to study fram e and u n itized  
un d erb o d y  m isa lig n m e n t,  ap p ro ach  to c o l l is io n  jobs , and  rep airin g  m ajor 
dam age.

A B R  11 2  R E F IN IS H IN G  IV  in tro d u ces  p ra c tice s  and p roblem s, m an u factu rin g  
w arn in g s and g o v ern m en t reg u la tio n s, co lo r  and  tex tu re  m atch in g , and 
good h o u sek eep in g .
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Automotive M echanics

C ourse Objective
A u to m o tiv e  M e c h a n ic s  is d esig n ed  to prepare the student for e m p lo y m en t at 

en try  lev el in the rep air  and m a in te n a n ce  of au to m obiles .

B ack grou n d  Inform ation
T h e  value of the au to m o b ile  as a d e p en d ab le  m eans of transp ortation  has been 

proved m an y tim es. New  au to m o b iles  are b e in g  prod uced  in greater qu an tities  
th a n  ev e r  b e fo re ,  a n d  th e  c h a n g e s  are  rap id  and c o m p le te .  A u to m o t iv e  
m e c h a n ic s  is a p re -em p lo y m en t co u rse  d esig n ed  to prepare th e  student for 
e m p lo y m en t at entry  level in the repair and m a in te n a n ce  o f  au to m o b iles  and 
light trucks. T h e  program  o f in stru ctio n  co n s is ts  of theory  and p ractice  and in the 
d isassem bly , assem bly , and d iag n o ses  o f m a lfu n ctio n s  in the various types of 
en g in es , carburetors , fuel pum ps, generators, a lternators, starters, ign ition  sy s­
tem s, c lu tch e s , tra n sm iss io n s , rear ax les , front ends, and pow er and h yd raulic  
brakes.

Em ploym ent O pportunities
E m p lo y m en t o p p o rtu n it ies  are co n sid e red  e x ce llen t .

LE N G TH  O F  C O U R S E : 
EN T R A N C E  D A T E S : 
C O S T :

Fou r Q uarters or O ne Y ear (app roxim ately) 
Q uarterly  (w hen  seats are availab le)
B ooks $ 7 5  for the en tire  year. S tu d en t m ust provide a 
set o f too ls w h ich  costs  ap p ro x im ate ly  $ 2 0 0 .
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R E G IS T R A T IO N  FE E: $ 8 .5 0
E N T R A N C E T E S T  FE E: $ 3 .0 0
S U P P L Y  FE E : S e e  Course B u lle t in .

Prerequisites fo r  Adm ission
1. Su b m it  a p p lica tio n  and take the en tran ce  test.
2 . T h e  student m ust have a m e c h a n ic a l  ab ility , have th e  desire  to b e co m e  an 

auto te c h n ic ia n ,  and have co n cre te  p lan s to w o rk  in  th e  au to m otive  in d u s­
try upon c o m p le tio n  of the  course.

3 . T h e  s tu d e n t  s h o u ld  a lw a y s  be a b le  to u n d e r s ta n d  and  a p p ly  b a s ic  
m ath em atica l  p r in c ip le s  and have a m a th em a tics  lev el eq ual to th e  seven th  
grade.

4. T h e  stu d ent m ust be able to read on the e ig h th  grade level.

T h e  fo llo w in g  tools  and eq u ip m en t m ust be obta in ed  prior to the c lass  b e g in ­
n ing  date.

AUTO M O BILE MECHANICS  
R equired Tool Set

1 . V2 " Drive Set thru  1 '' by Vie’s w ith  P lug  S o ck et, U n iversa l Jo int, O ne 
E x ten sio n  2 " Long, O n e  E x te n s io n  6 ” Long, and V2” Drive R achet.

2 . 3/s" So ck et  Se t  %  thru  % by Vie’s w ith  Vs P lug S o ck et, 2 " E x ten s io n , O ne 
Drive R ach et, V4 S o ck ets ,  ^le" thru  Vi" w ith  % "  to Vi” R ed ucer.

3. O pen End W re n c h  S e t  C o n sis tin g  of S ix  W ren ch es : /̂s" x  I W , Vi" x  , Vs"
X 3/4 ” , I V 16 "  X  1^16 " ,  3/4 "  X  15/16”  X  1 " .

4. O ne 8 " A d ju stab le  W ren ch .
5. O ne 8 ” S l ip  Jo int P liers.
6 . O ne 6 ” x V4 F lat T ip  S cre w  Driver.
7. O ne # 2  P h il l ip s  Head S crew  Driver.
8 . O ne M e c h a n ic ’s T o o l  B o x  2 0 " x 8V2'' x 9 V2” w ith  Tray.
9. O ne Pair Safety  G lasses.
A uto M e c h a n ic s  F u n d a m e n t a l s  by Stockel.
A u to  S e rv ice  a n d  R e p a i r  by S tockel.

AUTO-M ECHANICS COURSE OUTLIN E

Q u arter
Hours

F a l l  Q uarter: C r e d i t
AM CH 101 — A u tom otive  E n g in es  .........................................................................  10
A M CH  102 —  A u tom otive  B r a k e s ..............................................................................  10
C S 101 — C o m m u n ica tio n  S k il ls  ..............................................................................  ....^

30

W in te r  Q u a r t e r :
AM CH 103 —  P ow er T r a i n ............................................................................................  25
CF 101 — C onsu m er F i n a n c e ........................................................................................ ....^

30
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S p r in g  Q u arter ;
A M C H  1 0 4  —  F u e l  and  I g n i t i o n ..................................................................................  15
A M C H  10 5  —  S ta rt in g  S y s te m s  and C h arg in g  ..................................................  10
M A  101 — M a th e m a tic s  .................................................................................................... ....^

30

S u m m e r  Q u a r t e r :
A M C H  1 0 6  —  F ro n t A l i g n m e n t ....................................................................................  10
A M C H  10 7  — W h e e l  B a la n c in g  ..................................................................................  5
A M C H  1 0 8  —  A u to m o tiv e  A ir  C o n d i t i o n i n g ....................................................... 15

O JT  1 5 0  —  O n -th e-Jo b  T ra in in g  ...............................................................................  30■*

* M a y  be su b stitu ted  for s tu d e n t’s las t  q u a r te r  req u irem en ts .

AUTOM OTIVE M ECHANICS  
D escription o f C ourses

AM CH  101 A U T O M O T IV E  E N G IN E S p resen ts  the b as ic  fu n d am en ta ls  o f in ter­
nal c o m b u stio n  en g in es . T h e  cou rse  co n sis ts  o f en g in e  p rin c ip les  and c o n ­
stru ction , en g in e  overhaul, and trou b lesh ootin g .

AM CH  102  A U T O M O T IV E  B R A K E S  gives the stu d ent an u n d erstan d in g  of 
fu n d am en ta ls  of brakes, m aking  him/her th orou g h ly  fam iliar  w ith  au to m o ­
bile  brakes sy stem s and en ab lin g  him/her to perform  co m p le te  brake system  
overhauls .

AM CH  1 0 3  P O W E R  T R A IN  presents the b asic  fu n d am en ta ls  o f the au tom obile  
gear trains. P ow er train is a presen tation  o f trou b lesh ootin g , rem oval, repair, 
and rep la cem en t of tran sm iss io n s  (autom atic  and m anual), p rop eller  shafts, 
c lu tch  assem b lies , and differentia ls .

AM CH  1 0 4  FU E L  AND IG N IT IO N  presents the b asic  fu n d am en ta ls  o f the au ­
to m o b ile  fuel and ign ition  system . A lso , the serv ice  and repair o f c o m ­
puterized fuel and ign ition  sy stem s su ch  as F o rd ’s E.C.C. and G eneral 
M o to rs ’ C.C.C., Dual Cross F ire  In jec tio n , and T h rottle  B od y In jectio n  S y s ­
tem s are in c lu d ed . Carburetor serv icin g , en g in e  tune-u p p roced u res and 
system  trou b lesh ootin g  is stressed . S tu d en ts  are trained in the use o f  en g in e  
d iag n ostic  eq u ip m en t to en h a n ce  their d iag n ostic  ab ilities.

AM CH 105  S T A R T IN G  AND C H A R G IN G  S Y S T E M S  presents the b asic  fu n d a­
m enta ls  of e lec tr ic ity  as it ap p lies  to the autom otive starting and ch arging  
system . D iagnosis  and serv ice  o f the au tom otive  e lectr ica l system , using the 
latest d iag n ostic  eq u ip m en t, is stressed.

AM CH 106  F R O N T  END SE R V IC E . T h e  student is trained in all areas o f front 
end service work. In sp ectin g  front su sp en sion  system s, rep lacin g  defective 
co m p o n e n ts  and a lign in g  front su sp en sio n  and steering  system s is stressed. 
Studfents are tra in ed  w ith  the aid of co n v en tio n a l and com pu terized  a lig n ­
m ent equip m ent.

AMCH 107  W H EEL BA LA N C IN G  con sists  o f the correct tech n iq u es  of b a la n c ­
ing w h eels  of an au tom obile .

AMCH 108 A U T O M O T IV E  A IR  C O N D IT IO N IN G  is designed to fam iliarize  the 
student w ith  the b asic  fu nd am enta ls  of air co n d it io n m g . S p ec if ic  attention 
w ill be devoted to the various co m p o n en ts  in the a ir-co n d ition in g  system , 
their  fu nction , insta lla tion  and repair.
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M  A 101 B A S IC  M A T H E M A T IC S  A P P L IE D  p resen ts  an  in -d ep th  rev iew  of b as ic  
a r ith m etic  in c lu d in g  w h o le  n u m b ers , d e c im a ls ,  fraction s, p ercen ts , ratios, 
proportions, areas, v o lu m es, and form u las as ap p lied  to the s tu d e n t’s ch o se n  
le ld .  S tron g  e m p h a sis  is p laced  on so lu tio n  o f  p ractica l  w o rk  p rob lem s. M A  
101 or a satisfactory  en tra n ce  score  is required  of all areas.

CF 101 C O N S U M E R  FIN A N C E is a cou rse  d es ig n ed  to h e lp  the stu d en t b e co m e  
a better co n su m er. B u d g etin g , credit , and  taxes are in c lu d e d  in  th e  course.

C S 101 C O M M U N IC A T IO N  S K IL L S  is organ ized  to d evelo p  the s tu d e n t’s a b il­
ity in  w ritten  and oral co m m u n ica tio n s , and to in crease  co m p re h e n s io n  and 
study sk ills .

2 6



Consumer Electronics
C ourse O bjective

C o n su m e r E le c tro n ic s  is a p re -em p lo y m e n t co u rse  d esig n ed  to prepare the 
stu d en t for e m p lo y m e n t at the entry  evel in the repair, serv ic in g , and in s ta l la ­
tion  of radio  rece iv ers  ( in c lu d in g  transistors), te le v is io n  rece iv ers  ( in c lu d in g  
co lo r  and c lo sed  c ircu it) ,  h ig h  f id e lity  and s tere o p h o n ic  sound rep ro d u ction  
sy stem s, and related e le c tro n ic  eq u ip m en t.

B ack grou n d  Inform ation
In th is  fie ld , te c h n ic ia n s  repair a large and grow in g  n u m b er  o f  e le c tro n ic  

prod ucts, of w h ich  te le v is io n  sets and radios are the m ost n u m erou s. T h e y  also 
repair stereo co m p o n e n ts ,  tape record ers , in terco m s and p u b lic  add ress system s.

Em ploym ent O pportunities
E m p lo y m e n t  o f  co n su m e r  e le c tr o n ic  te c h n ic ia n s  is ex p e cte d  to in crea se  

th rou g h  the 1 9 8 0 ’s.

LE N G TH  O F  C O U R S E : 
EN T R A N C E D A T E S : 
C O S T :

R E G IS T R A T IO N  FEE: 
EN T R A N C E  T E S T  FEE: 
S U P P L Y  FEE:

Eight Q uarters
Fall and Sp r in g  (W hen seats are available) 
B ooks $ 1 5 0  for en tire  course.

$ 8 .5 0
$ 3 .0 0
S e e  c lass  bu lle tin .
Due ea ch  quarter.
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Prerequisites fo r  Adm ission
1. S u b m it  a p p lica tio n  and take en tran ce  test.
2. M ust be able to read and co m p re h e n d  on the n in th  grade level.
3. M ust be able to perform  b asic  m a th em a tica l  op eration s equal to th e  n in th  

grade level.
4. M ust have good fing er and m an u al dexterity .
5. M ust be m e ch a n ica lly  in c lin ed .
6. S h o u ld  p ossess  the ab ility  to learn  to read sch e m a tic  diagram s.

CONSUM ER ELECTRO N ICS CO URSE OUTLIN E
Q u arter
H o u r s

F irs t  Q uarter; C r e d i t
M A  125 —  A p p lied  C ollege A l g e b r a .......................................................................  5
DPM  101 —  B a s ic  P r o g r a m m in g ................................................................................. 5
ELE 102 —  DC C ircu its  I .................................................................................................. 10
ELE 103 —  DC C ircu its  I I ...............................................................................................  10

30

S e co n d  Q uarter;
M A 135 —  A p p lied  C ollege T rig  ..............................................................................  5
ELE 101 —  S h o p  P r a c t i c e s .............................................................................................  5
ELE 10 4  —  AC C ircu its  I .................................................................................................. 10
ELE 105 —  AC C irc iu ts  I I ...............................................................................................  10

30

Third  Q uarter;
ELE 106  —  E le ctro n ic  D evices I ................................................................................  5
ELE 107  —  E lectro n ic  D evices I I ................................................................................  15
ELE 1 0 8  —  E lectro n ic  C ircuits  I ................................................................................. 10

30

F o u r t h  Q u a r t e r :
C S 101 —  C o m m u n ica tio n  S k i l l s ..............................................................................  5
ELE 109  —  E lectro n ic  C ircuits  II ..............................................................................  10
ELE 110  —  E lectro n ic  C ircuits  I I I ..............................................................................  10
ELE 111 —  E lectro n ic  D evices I I I ..............................................................................  ....^

30

F i f t h  Q u a r t e r :
C ET 201 —  In tro d u ctio n  to C o m p u t e r s .................................................................. 10
CET 202  —  C om p uters II ...............................................................................................  10
CET 203  —  AM/FM R ad io  R e c e i v e r s ....................................................................... 10

30

S ix th  Q uarter;
C ET 20 4  —  T e le v is io n  S y m p to m s ...........................................................................  30
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S e v e n t h  Q u arter ;
G ET 2 0 5  —  In tro d u ctio n  to T e l e v i s i o n ...................................................................  5
G ET 2 0 6  —  B la c k  and W h ite ,  G olor P ic tu re  T u b e s  ........................................ 5
G E T  2 0 7  —  T V  P o w er S u p p lie s  ..................................................................................  5
G E T  2 0 8  —  V id eo  A m p lif ie r  G ircu its  ...................................................................... 5
G ET 2 0 9  —  A u to m a tic  G ain  G ontrol ........................................................................  5
G ET 2 1 0  —  T V  S y n c h ro n iz in g  G ircu it  ...................................................................  ^

30

Eighth  Q u arter ;
GET 211 —  T V  G olor G ircu its  ....................................................................................................  5
G ET 21 2  —  T V  D e fle c t io n  O sc il la to rs  and O u tp ut G i r c u i t s ....................................  10
GET 2 1 3  —  V id eo  IF A m p lif iers  and V id eo  D etectors ................................  5
G ET 2 1 4  —  R F  A m p lif ie rs ,  T V  T u n e rs  and A F T  G ircu its  ......................... 5
G ET 21 5  —  T V  S o u n d  S y s t e m ....................................................................................... ^

30

CO N SUM ER ELECTRO N ICS  

D escription  of C ourses

M A T H  12 5  A P P L IE D  B A S IC  A L G E B R A  seeks to exp an d  the s tu d e n t ’s a n a ly t i­
ca l th o u g h t p ro cesses  th ro u g h  an in crease d  aw are n ess  o f  a lg e b ra ic  p r in c i ­
p les  as ap p lied  to the area of study. P r e r e q u i s i t e :  M A  101 , sa tis facto ry  score 
on e n tra n ce  ex am , or in stru cto r  approva .

ELE 102  DC C IR C U IT S  I is d es ig n ed  to fam ilia rize  the stu d ent w ith  so m e of the 
b as ic  p h y sica l  th eo ries  that u n d erlie  the study of e le c tr ic ity ,  sp e c if ica l ly  
voltage, current, and res istan ce . P r e r e q u i s i t e :  ELE 101.

ELE 103  DC C IR C U IT S  II is d esig n ed  to fam ilia r ize  the student w ith  v oltag e  
d iv iders , curren t d iv iders , netw ork  th eo re m s, m eters, and m ag n etism . P r e ­
r e q u i s i t e s :  101 and 102.

M A 13 5  A P P L IE D  C O L L E G E  T R IG O N O M E T R Y  is d esign ed  to su p p ly  the in ­
form ation  and n ecessary  p ractice  for a w o rk in g  k n o w led g e  of tr igonom etry . 
S in c e  a w o rk in g  k n o w led g e  of th is  su b ject  is the aim , a p p lica t io n s  are 
em p h asized . P r e r e q u i s i t e s :  M A 125  or Instru ctor  A pproval.

ELE 101 SH O P  P R A C T IC E S  is d esign ed  to fam ilia rize  the student w ith  shop 
safety and in tro d u ce  som e of the basic  hand tools, parts, and eq u ip m en t 
used in E le ctro n ics .  T h e  stu d ent w ill learn the fu n d am en ta ls  o f w ire p rep ­
aration , so ld erin g  and d e-so ld erin g  p ractices .

ELE 10 4  AC C IR C U IT S  I is a co u rse  d esign ed  to present the ch a ra cter is t ics  that 
m ake up a ltern atin g  voltage and current, such  as freq u en cy  w av elen gth , 
phase, period, w av esh ap e, and m easu rem en t o f AG; also, a study o f  In d u c ­
tors and C ap acitors  and th eir  reactan ce  to AG. P r e r e q u i s i t e s :  101 thru 103.

DPM  101 B E G IN N IN G  B A S IC  is designed  to fam iliarize  the student w ith  the 
fu n d am en ta l co n ce p ts  in B A SIC  P rogram m ing. T h e  student w ill gain e x ­
p erien ce  in p erform ing laboratory  e x p e r ie n c e s  in system  operation s, b asic  
co m m an d s, program  structure, and m icro co m p u ter  co n ce p ts . As a result of 
th ese  varied  e x p e rie n ce s ,  stu d en ts  w ill have a greater kn o w led g e  of m ic ro ­
co m p u ters  and w ill be prepared for A d vanced  Basic . T h e  student w ill train 
on a T R S -8 0  M od el III. Course length : ap p ro x im ate ly  ten w eeks. No p re­
requisites. Free lab tim e w ill be posted.
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ELE 1 0 5  AC C IR C U IT S  II  p resen ts  the study o f  RC and L/R tim e C onstants, 
R e so n a n ce  and F ilters . P rereq u is ites ; 101 thru  104.

ELE 1 0 6  E L E C T R O N IC  D E V IC E S I is d es ig n ed  to fam iliarize  the stu dent w ith  
som e of the b as ic  fu n d am en ta ls  that u n d erlie  se m ico n d u cto r  m ateria ls , 
b as ic  d iodes and Z en er  d iodes. P rereq u is ites : 101 thru  105 .

ELE 1 0 7  E L E C T R O N IC  D E V IC E S II  is d esign ed  to fam iliarize  th e  stu d ent w ith  
som e of the b as ic  fu n d am en ta ls  o f  transistors , f ie ld  effect transistors, th y r is ­
tors, in tegrated  c ircu its ,  and o p to e le c tro n ic  d evices . P rereq u is ites : 101 thru  
106.

ELE 1 0 8  E L E C T R O N IC  C IR C U IT S  I is a cou rse  in  w h ic h  the stu d ent w ill  be able 
to id en tify  b a s ic  tran sisto r  am p lif ie r  c ircu its ,  d escribe  th e ir  op eration , and 
list the ch a ra cter is t ics  o f  each . T h e  stu d en t w ill  be able to d e scr ibe  d irect 
current am p lifiers , audio  am p lifiers , v id eo  am p lifiers , IF am p lifiers , and 
radio freq u en cy  am p lifiers , in c lu d in g  th e ir  a p p lica tio n  in p ractica l e le c ­
tro n ic  system s. P rereq u is ites ; ELE 107.

C S 101 C O M M U N IC A T IO N  S K IL L S  is d esig n ed  to im prove s tu d e n ts ’ sk ill  in  
o ccu p a tio n a l  vocabu lary , oral c o m m u n ica tio n , job  h u n tin g  and h u m an  re la ­
tio n s  on the job.

ELE 1 0 9  E L E C T R O N IC  C IR C U IT S  II  is a cou rse  in  w h ich  th e  stu d ent w il l  be 
able to ex p la in  th e  op eration  of d ifferen tia l am p lifiers , com parators , su m ­
m in g  and d ifferen ce  am p lifiers , and activ e  filter  c ircu its .  T h e  stu d ent w ill  be 
able to an alyze  and d esig n  s im p le  in vertin g  and n o n in v ertin g  am p lifiers  
that use op eration al am p lifiers . T h e  stu d ent w ill  be able to id en tify  and 
e x p la in  the op eration  o f  p ow er su p p ly  rectif iers , filters , and reg ula tion  
c ircu its .  T h e  stu d ent w ill  be  ab le  to d iscu ss  th e  b as ic  p r in c ip le s  o f  c o m ­
m o n ly  used  LC, RC, and crysta l osc illa tors . P rereq u is ites ; EL E 108.

ELE 1 1 0  E L E C T R O N IC  C IR C U IT S  II I  is d esig n ed  so that the s tu dent w ill  be able 
to ex p la in  the op eratio n  of p u lse  shap ers, m u ltiv ibrators , th e  S c h m itt  tr ig ­
ger, and ram p generators. T h e  stu d ent w ill  be  able to ex p la in  am p litu d e  and 
freq u en cy  m o d u latio n , th e  h etero d y n e  p rin c ip le ,  and m o d u la tio n  and d e­
te c tio n  circu its .  P rereq u is ites : E L E 109 .

ELE 111  E L E C T R O N IC  D E V IC E S  I I I  is d esign ed  so that the student w il l  be  able 
to identify  b a s ic  types o f  v a cu u m  tubes and describe  th eir  operation , and list 
th e  ch a ra cter is tics  o f each . P rereq u is ites ; ELE 110 .

ELE 2 1 0  IN T R O D U C T IO N  T O  C O M P U T E R S  is a study of n u m b erin g  system s, 
se m ico n d u cto r  d ev ices  for d ig ita l  c ircu its ,  d ig ita l lo g ic  c ircu its  and dig ital 
in tegrated  c ircu its .  P rereq u is ites : A ll 10 0  C ourse N um bers.

ELE 2 0 2  C O M P U T E R S  II, a co n tin u a tio n  of In tro d u ctio n  to C om p uters, is a 
study o f  b o o lean  algebra, f lip -flop s, sh ift  reg isters  and c o m b in a tio n a l lo g ic  
c ircu its .  P rereq u is ites ; A ll  1 0 0  C ourse N um bers arid ELE 201 .

C E T  2 0 3  AM/FM R E C E IV E R S  is a co u rse  in  w h ic h  th e  stu d en t w ill  be able to 
b u ild  an  AM/FM rece iv er  from  a sch e m a tic  d iagram  and a kit o f radio  parts. 
T h e  student w ill  be able to a lig n  AM/FM receiv ers  u sin g  an R F  signal/ 
generator, o sc i l lo sco p e  and volt  m eter. P rereq u is ites ; ELE 111.

C E T  2 0 4  T E L E V IS IO N  S Y M P T O M S  is a cou rse  in  w h ic h  the stu d ent w ill  be able 
to observe and reco g n ize  sy m p tom s in  th e  te le v is io n  p ic tu re  and sound. T h e  
student w ill  be able to d escribe  and ex p la in  the te le v is io n  receiv er  system  
w h ic h  a llow s the stu dent to re la te  trouble  sy m p to m s to a p articu lar se ctio n  
of the set. P rereq u is ites ; A ll 1 0 0  Course N um bers.

C ET 2 0 5  IN T R O D U C T IO N  T O  T E L E V IS IO N  is d esign ed  so that the stu d en t w ill  
be able to co rrectly  operate p an el co n tro ls  on  b la ck  and w h ite , and co lor  
te le v is io n  receivers. T h e  stu d ent w ill  be able to id en tify  sca n n in g  and
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sy n ch ro n iz a t io n  w av efo rm . T h e  stu d en t w ill  be ab le  to co rre c tly  d e term in e  
d eta il and p ic tu re  q u a lity  o f a te le v is io n  set u sin g  a g en era ted  test pattern. 
T h e  s tu d en t w il l  be ab le  to set up  and op erate  co rre c tly  cam era , v id eo tap e  
reco rd er , and te le v is io n  m on itor.

G ET 2 0 6  B L A C K  AN D W H IT E , AND C O L O R  P IC T U R E  T U B E S  is d e s ig n e d  so 
that the stu d en t w il l  be ab le  to id en tify  th e  co rrect  m eth o d s o f  h a n d lin g  
p ic tu re  tubes. T h e  stu d en t w ill  be ab le  to rep la ce  b la ck  and w h ite , and co lo r  
p ic tu re  tubes. T h e  stu d en t w il l  be  able  to set up and co n v e rg e  co lo r  p ic ture  
tubes. T h e  stu d en t w ill  be able to d e scr ib e  th e  b a s ic  e le c t r ic a lc h a r a c te r is t ic s  
o f  a ll p ic tu re  tubes.

C E T  2 0 7  T V  P O W E R  S U P P L IE S  is a co u rse  in  w h ic h  the stu d en t w ill  be ab le  to 
id e n tify  the typ es of p ow er su p p lie s . T h e  stu d en t w ill  be ab le  to tro u b ­
lesh o o t a d efect iv e  p ow er su p p ly  and lo cate  a ll d e fec t iv e  co m p o n e n ts .

C E T  2 0 8  V ID E O  A M P L IF IE R  C IR C U IT S  is d es ig n ed  so that th e  stu d ent w ill  be 
ab le  to id en tify  the typ es of c ircu itry  used for the a m p lif ica t io n  of v id eo 
sig n als . T h e  stu d en t w ill  be able to c h e c k  the fre q u e n cy  resp o n se  of v id eo 
a m p lif ie rs  by the use of a square w av e gen erator  and o sc i l lo sco p e . T h e  
stu d en t w il l  be able to id en tify  v id eo  trouble  and  lo ca liz e  the d efectiv e  stage, 
c o m p o n e n t  or c o m p o n e n ts ,  th e n  re p la ce  all d e fec tiv e  c o m p o n e n ts  to correct 
th e  v id eo  a m p lif ie rs  for proper op eration .

C E T  2 0 9  A U T O M A T IC  G A IN  C O N T R O L  is a co u rse  in w h ic h  the stu d en t w ill 
be ass ig n ed  a T V  rece iv er  w ith  a d efectiv e  AGC stage. He m ust iso la te  the 
d efec tiv e  c o m p o n e n t  or c o m p o n e n ts  and restore the AGC c ircu itry  into 
n o rm al o p eratin g  co n d it io n .

C E T  2 1 0  T V  S Y N C H R O N IZ IN G  C IR C U IT  is a cou rse  d esign ed  so the student 
w ill  be able to d e scr ib e  the c ircu it  op eratio n  of sy n ch ro n iz in g  c ircu its .  T h e  
stu d en t w ill  be able  to lo ca liz e  sy n c  c ircu its  by the use of o s c i l ls c o p e  w ave 
form s and DC voltages.

C E T  211 T V  C O L O R  C IR C U IT S  is a co u rse  in w h ic h  the stu d ent w ill be able to 
d e scr ib e  the c ircu itry  used for co lo r  recovery. T h e  student w ill  be able to 
an alyze  the co lo r  w ave form s. T h e  stu d en t w ill be able  to tro u b lesh o o t the 
co lo r  c ircu its ,  locate  and rep lace  d efec t iv e  co m p o n e n ts .  T h e  stu d ent w ill be 
able to a lig n  the co lo r  c ircu its .

C E T  2 1 2  T V  D E F L E C T IO N  O S C IL L A T O R S  AND O U T P U T  C IR C U IT S  is a 
co u rse  in w h ich  the stu d en t w ill  be able to id entify  horizon ta l and vertica l 
c ircu itry  and the d e flec t io n  w ave form s th ey  produce. T h e  student w ill be 
able to an aly ze  the sw eep  c ircu itry  and rep lace  the d efectiv e  co m p o n e n ts .

C E T  2 1 3  V ID E O  IF  A M P L IF IE R S  AND V ID E O  D E T E C T O R S  is a course  in 
w h ic h  the stu d en t w ill  be able  to tro u b lesh o o t a T V  rece iv er  w ith  a d efectiv e  
IF stage and locate  the d efectiv e  stage and the d efectiv e  c o m p o n e n t  w ith in  
the stage. T h e  stu d en t w ill  be able to tro u b lesh o o t a T V  rece iv er  w ith video 
d etector  faults. T h e  stu d ent w ill  use the proced ures ou tlined  in the text to 
d e term in e  the d efectiv e  co m p o n e n ts .

C E T  2 1 4  R F  A M P L IF IE R S ,  T V  T U N E R S  AND A U T O M A T IC  FIN E T U N IN G  is a 
cou rse  in w h ich  the student w ill troublesh oot a d efectiv e  tuner and rep lace  
any d efectiv e  co m p o n e n ts .  T h e  stu d ent w ill  d isassem ble , c lean  con tacts , 
lu bricate , and reassem b le  the VH P tuner. T h e  student w ill tro u b lesh o o t a 
te le v is io n  rece iv er  that has a d efectiv e  A F T  c ircu it .  T h e  student w ill d eter­
m in e  w h ich  co m p o n e n ts  are d efective . T h e  stu d ent w ill  be able to identify, 
d is tin g u ish  b e tw e en  and in sta ll V H F and U H F antennas.

C E T  2 1 5  T V  SO U N D  S Y S T E M  is a co u rse  d esign ed  so that the student w ill be 
able to d iscu ss  the adv antages of using  FM . T h e  stu d ent w ill be able to 
d escribe  the FM  c ircu itry  used in the sound system s. T h e  student will be 
able to tro u b lesh o o t and rep air  the FM  sound system  in any given T V  
receiver.
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Cosmetology
Course Objective

T h e  ob jectiv e  of the C osm eto logy  co u rse  is to provide the student w ith  n e c e s ­
sary sk ills  and k n ow led ge w h ich  w ill en ab le  him/her to be licen se d  by the State  
Board and be em p lo y e d  as a m aster cosm eto lo g ist .

B ackgroun d  Inform ation
C osm etology  in c lu d es  a th orou g h  study of all p h ases of beauty  cu ltu re  in both 

c lassro o m  theory and shop p ractice . S tu d en ts  are prepared to perform  all the 
services u su ally  availab le  in beauty salons. E th ics  and charm , safety p ractices , 
san itation , anatom y and p hy sio logy , ch em istry , tr ich o an a ly sis ,  sa lon  m an ag e­
m ent and sa le sm an sh ip  are am ong th e  su b jects  provided  in  c lassro o m  in stru c ­
tion. Laboratory in stru ctio n  covers sh am p o o s and rinses, hair styling , hair  c u t­
t ing, f ing er w aving, p erm an en t w aving, sca lp  treatm ent, hair  re -co n d itio n in g , 
hair co lorin g , facials , m ake-up  a p p lica tio n  and m an icu rin g .

U pon satisfactory  co m p le tio n  of the course , the student is e lig ib le  to take the 
C osm etology  State  Board  exam in ation .

Em ploym ent O pportunities
E x c e l l e n t  e m p lo y m e n t  o p p o r t u n i t i e s  a re  a v a i la b le  fo r  l i c e n s e d  c o s ­

m etologists . T h e y  m ay w ork as hair d esign ers in  large and sm all sa lons, or they 
m ay estab lish  th e ir  ow n shops. M an y co sm eto lo g ists  sp e c ia lize  in certa in  p hases 
o f  beauty cu ltu re  by b e co m in g  lecturers, dem onstrators, teach ers , hair  stylists, 
m ake-up  artists, or tr ich oan alysts .

LEN G TH  O F  C O U R SE : 
E N T R A N C E D A T E S:

A p p roxim ate ly  O ne Y ear
Q uarterly , or w h en ev er  a v acan cy  occurs.
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C O S T : B o o k s  $ 7 5 ;  K it $ 9 0 .  A d d it io n a lly ,  the s tu d en t m u st
p u rch a se  u n ifo rm s and w h ite  shoes.

R E G IS T R A T IO N  FE E : $ 8 .5 0
E N T R A N C E  T E S T  FE E : $ 3 .0 0
S U P P L Y  FE E : S e e  C ourse  B u lle t in .

D ue e a ch  quarter.

P rerequisites fo r  Adm ission
1. S u b m it  a p p lica t io n  and take en tra n ce  test.
2. M u st have a m a th e m a tics  lev el eq u al to the se v en th  grade.
3. M u st have a read in g  lev el eq u al to th e  e ig h th  grade.
4. M u st h ave fo rm ally  co m p le te d  the n in th  grade or th e  eq u iv a len t  o f the  

n in th  grade on th e  G eneral E d u ca tio n  D e v e lo p m en t Test.

C O S M E T O L O G Y  C O U R S E  O U T L I N E

Q u arter
H o u r s

Firs t  Q u a r t e r :  C r e d i t
C O S  101 —  C u sto m er R e la tio n s  .................................................................................  2 .5
C O S  102  —  S h o p  H yg ien e  ...........................................................................................  2 .5
C O S 103 —  S h a m p o o in g  ................................................................................................  5 .0
C O S 1 04  —  T e c h n iq u e s  in Hair S ty lin g  .............................................................. 10 .0
C O S 105  —  Hair Cuts .......................................................................................................  5 .0
M A  101 —  B a s ic  M ath  .....................................................................................................  5 .0

30 .0

S e c o n d  Q uarter;
CF 101 —  C o n su m er F in a n c e  ......................................................................................  5 .0
C O S 106 —  P erm an en ts  and R elaxers  ..................................................................  10 .0
CO S 107  —  Hair and S k in  A n aly sis  .......................................................................  10 .0
C O S 1 0 8  —  C orrective T reatm en ts  .......................................................................... 5.0

3 0 .0

T h i r d  Q u a r t e r :
C O S  109 —  F a c ia l and M akeup .................................................................................  5.0
C S 101 —  C o m m u n ica tio n  S k il ls  ............................................................................  5 .0
C O S 110  —  P erm an en t Color ...................................................................................... 5 .0
C O S 111 —  Hair L ig h ten in g  ........................................................................................  5 .0
C O S 112 —  Problem s in Hair C olor .......................................................................  5.0
C O S 113 —  M an icu rin g  ..................................................................................................  5 .0

30 .0

Fourth Q uarter;
C O S 114 —  A natom y and P hysio logy  ..................................................................  5.0
C O S 115 —  D epilatories, Light T h erap y , Basic  E lectr ic ity  ......................  5 .0
C O S 116 —  W igs and Hair P ieces ............................................................................ 5 .0
C O S 117 —  Sa lo n  M anagem en t ................................................................................. 10 .0
C O S 118 —  Preparation for State Board .............................................................  5 .0

30 .0
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COSM ETOLOGY  
D escription  of C ourses

C O S 101 C U S T O M E R  R E L A T IO N S  is a cou rse  d esig n ed  to tea ch  the s tu d ent the 
im p o rtan ce  o f  good e th ics  in  re la tio n  to his/her em p loyers , patrons, and 
co-w orkers.

C O S 1 0 2  SH O P  H Y G IE N E  is c o n ce rn e d  w ith  the tea ch in g  of b acterio logy , 
ster iliza tion , san ita tion , and th e  ch e m is try  of sa n ita tio n  in  re la t io n sh ip  to 
the s tu d e n t’s w o rk in g  en v iro n m en t.

C O S 1 0 3  SH A M P O O IN G  is a cou rse  d esig n ed  to tea ch  the student about the 
d ifferent type sh am p o o s and th e ir  ch e m is try  and m ak eu p , sh am p oo and 
r in s in g  p roced u res , and safety m easu res  in  regard to sh am p oos and rinses.

C O S  1 0 4  T E C H N IQ U E S IN H A IR  S T Y L IN G  is a cou rse  w h ic h  p la ces  em p h asis  
on: co u n te rc lo ck w ise  and c lo ck w is e  sh ap in g  o f  th e  hair; p in  cu rls ;  finger 
w aves; skip  w av es; ridge w av es; and id en tify in g  types of ro llers and p ro ce ­
d ures in volv ed  in  ro llin g  hair.

C O S 10 5  H A IR  C U T S  is a cou rse  d esig n ed  to te a ch  the stu dent the b a s ics  in hair 
cu ttin g  d esign , d ifferent type im p lem en ts  to use in  ha ir  cu tting , and h ow  to 
se ctio n , th in , and taper hair.

C O S 1 0 6  P E R M A N E N T S  AND R E L A X E R S  is a cou rse  d esign ed  to tea ch  the 
stu d ent the ch e m ic a l  co n ce p ts  o f  p erm an en ts  and re laxers , p roced u res  used 
in  g iv ing  p erm an en ts , and safety p re cau tio n s  that m u st be ex erc ise d  w h en  
u sin g  su ch  ch em ica ls .

C O S 1 0 7  H A IR  AND S K IN  A N A L Y S IS  is a cou rse  w h ic h  p laces  em p h asis  on  the 
co m p o sitio n , fu n ctio n s , and d isorders o f sk in  and scalp . A lso  covered  in  th is  
cou rse  is co m p o sitio n , structure, an a lys is , and d isorders o f hair.

C O S 1 0 8  C O R R E C T IV E  T R E A T M E N T S  is a course  d esign ed  to fam ilia rize  the 
student w ith  prod ucts  that can  be u sed  to treat dandruff, sca lp , and d am aged 
h air  problem s. Se ttin g  lo tio n s and  co n d it io n e rs  are also  d iscu ssed  in  th is 
course.

C O S 1 0 9  F A C IA L S  AND M A K E U P  is co n ce rn e d  w ith  te a ch in g  th e  student the 
proper im p lem en ts  and te ch n iq u e s  used in  ap p ly in g  m ak eu p s and giv ing 
'acials.

C O S 1 1 0  P E R M A N E N T  C O L O R  is a cou rse  d esig n ed  to te a c h  the student 
te ch n iq u e s  used in  ha ir  co lo r in g , types of hair co lo r in g , and p roced ures 
u sed  w h en  co lo r in g  hair.

C O S 111 H A IR  L IG H T E N IN G  is a course  d esig n ed  to te a ch  th e  stu dent how  to 
l ig h te n  hair, re to u ch  already l ig h te n ed  hair, and to streak and frost hair.

C O S 112  P R O B L E M S  IN H A IR  C O L O R  is a course  d esig n ed  to d iscu ss  the 
“ sp e c ia l  p ro b le m s” that are so m etim es  asso cia ted  w ith  ha ir  co lorin gs.

C O S 1 13  M A N IC U R IN G  is a cou rse  d es ig n ed  to tea ch  th e  student h ow  to give 
m a n icu res  and detect  and rem ed y n ail d isorders. T y p e s  of in stru m en ts  used 
in  m a n icu rin g  are also  d iscu ssed .

C O S 1 1 4  A N A T O M Y  AND P H Y S IO L O G Y  is a course  d esign ed  to tea ch  the 
student the co n ce p ts  b e h in d  ce lls ,  t issu es , organs, and system s and how  
th ey  can  relate to co sm e to lo g y  procedures.

C O S 115  D E P IL A T O R IE S , L IG H T  T H E R A P Y , B A S IC  E L E C T R IC IT Y  is c o n ­
cern ed  w ith  te a ch in g  the stu d ent about d ifferent types of hair rem oval and 
the purpose of hair  rem oval. S tu d e n ts  also rece iv e  b a s ic  in stru ctio n  in 
e le c tr ic ity  and how  it ap p lies  to the in stru m en ts  th ey  use.
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C O S  1 1 6  W IG S  AND H A IR  P IE C E S  is a co u rse  d esig n ed  to teach  the student 
h ow  to co rre c tly  c le a n , set, and  co m b  w igs and h air  p ieces .

C O S  1 1 7  S A L O N  M A N A G E M E N T  gives the stu d en t in s tru c t io n  in how  to 
p rop erly  m an ag e  a beau ty  salon.

C O S 1 1 8  P R E P A R A T IO N  F O R  S T A T E  B O A R D  is d es ig n ed  to rev iew  the n e c e s ­
sary m ateria l the  stu d en t m u st k n o w  in order to pass the State  Board exam .

M A  101 B A S IC  M A T H E M A T IC S  A P P L IE D  p resen ts  an in -d ep th  rev iew  of b asic  
a r ith m e tic  in c lu d in g  w h o le  n u m b ers , d e c im a ls ,  fraction s, p ercen ts , ratios, 
proportions, areas, vo lu m es, and form u las  as a p p lied  to the s tu d e n t ’s c h o se n  
ield . S tro n g  e m p h a sis  is p laced  on so lu tio n  of p ractica l  w ork p rob lem s. M A 

101 or a sa tis facto ry  en tra n ce  sco re  is requ ired  of all areas.

C F 101 C O N S U M E R  FIN A N C E  is a co u rse  d es ig n ed  to h e lp  the student b eco m e 
a better  co n su m er. B u d g etin g , cred it , and taxes are in c lu d ed  in the course.

C S 101 C O M M U N IC A T IO N  S K IL L S  is o rg an ized  to d ev elo p  the s tu d e n t ’s a b i l ­
ity in w ritten  and oral c o m m u n ic a t io n s ,  and to in crease  c o m p re h e n s io n  and 
study sk ills .
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Data Processing Technology
C ourse Objective

T h e  ob jectiv e  of the Data P ro cess in g  T e c h n o lo g y  program  is to prepare the 
student for entry level em p lo y m en t in the data p ro cessin g  field.

B ackgroun d  Inform ation
T h is  program  provides the student w^ith h an d s-on  ex p e rie n ce  on the key-to- 

diskette  m ach in e , the k e y p u n ch  m a ch in e , and the co m p u ter  and its peripherals . 
T h e  two m ost v^idely used co m p u ter  langu ages in th is  area are taught. T h e 
student takes related courses in acco u n tin g , m ath em atics , and te c h n ic a l  report 
w riting.

Em ploym ent O pportunities
T h e  use o f  e le c tro n ic  data p ro cessin g  eq u ip m en t is ex p e cted  to co n tin u e  to 

in crease  very rapid ly  in  future years, thus creating  a dem and for com p u ter
trained  people. G raduates o f W alk er  T e c h ’s data p rocessin g  program  are q u a l­
ified for the fo llo w in g  p osition s: (1) Data Entry O perator, (2) C om p uter Operator, 
(3) C om p uter Program m er, and (4) C ontrol Cleric.

LEN G TH  O F C O U R SE : 
EN T R A N C E D A T E S : 
C O ST :

R E G IS T R A T IO N  FEE: 
EN TR A N C E T E S T  FEE: 
S U P P L Y  FEE:

Fou r Q uarters (O ne Year)
F a ll  Q uarter O nly
B ooks and S u p p lie s  ap p ro x im ate ly  $ 1 5 0 .0 0 .

$ 8 .5 0
$ 3 .0 0
S e e  C ourse B u lle t in .
Due each  quarter.
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P rerequisites fo r  Adm ission
1. S u b m it  a p p lica t io n  and take e n tra n c e  test.
2. S h o u ld  have a m a th e m a tic s  and read in g  lev e l equal to th e  n in th  grade.
3. M u st p o ssess  a h ig h  sc h o o l d ip lo m a  or GED, be  w o rk in g  tow ard  GED, or be 

a co -op  stu d ent.
4. S h o u ld  be ab le  to type.

D A T A  P R O C E S S I N G  T E C H N O L O G Y  C O U R S E  O U T L I N E

Q u a r t e r
H ours

F a l l  Q u arter ; C r e d i t
D P T  1 1 0  —  A c c o u n tin g  I ............................................................................................... 10
D P T  111 —  In tro d u ctio n  to C o m p u ter  P ro g ram m in g  ...................................  10
D PT  112  —  Data E n t r y ......................................................................................................  10

30

W in t e r  Q u a r t e r :
D PT  123  —  C om p u ter O p erations ...........................................................................  5
D P T  124  —  RPG II P r o g r a m m i n g .............................................................................  20
C S 102  —  T e c h n ic a l  Report W riting  .......................................................................  ....^

30

S p rin g  Q u arter ;
D PT 135  —  R PG  II P r o g r a m m i n g .............................................................................  5
D PT 1 3 6  —  Stru ctu red  C O BO L P r o g r a m m in g ..................................................  20
M A  113 —  B u sin ess  M ath  I ...........................................................................................  ....^

W

S u m m e r  Q u arter ;
D P T  147  —  Stru ctu red  C O B O L  P r o g r a m m in g ....................................................

or 20
D PT 14 8  —  Data Entry  I I ..................................................................................................
M A 122  —  B u sin e ss  M ath II ........................................................................................  5
D PM  101 —  B a s ic  P r o g r a m m in g .................................................................................  ....^

30
*D P T  150  —  O n -th e-Job  T ra in in g  ............................................................................  30

*M a y  be su bstitu ted  for s tu d e n t’s last  q u a r te r  req u irem en ts .

DATA PROCESSING  
D escription of C ourses

D PT 1 1 0  A C C O U N T IN G  I co n s is ts  of the fo llo w in g  units : b asic  a cco u n tin g  
theory and p rin c ip le s , jo u rn a liz in g  tran sactio n s , posting to the ledgers, trial 
b a lan ce , f in an cia l sta tem ents , cash  rece ip ts , cash  paym ents, petty cash , 
b an kin g  p roced ures for cash , payroll acco u n tin g , a cco u n tin g  for personal
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serv ice  en terp rise , p u rch ases  jo u rn al,  sa les jo u rn al, a cco u n ts  receiv able , 
a cco u n ts  payable , u n co lle c ta b le  acco u n ts ,  d e p rec ia tio n , w o rk  sheet, in v e n ­
tories , ad ju stin g  and c lo s in g  entries , p o st-c lo s in g  trial b a lan ce , and rev ers­
ing entries .

D P T  111 IN T R O D U C T IO N  T O  C O M P U T E R  P R O G R A M M IN G  is an  in tro d u c­
tio n  to co m p u ters  and data p ro cess in g  for co m p u ter  s c ie n ce  students. It 
in c lu d e s  h ow  co m p u ters  operate and  h ow  co m p u ters  are u sed  in  a ll a sp ects  
o f  busin ess .

D P T  11 2  D A T A  E N T R Y  develo p s job  entry  lev el sk ills  in k e y p u n ch , key-to-d isk  
eq u ip m en t, and C R T term in a l operation .

D P T  1 2 3  C O M P U T E R  O P E R A T IO N S  is d esig n ed  to give stu d ents  th e  b as ic  
sk ills  n ecessa ry  to operate the p rocessor , card reader, d iskette  reader, d isk  
drive, co n so le  d isp lay, C R T term in als , and lin e  printer.

D P T  1 2 4  R P G  II  P R O G R A M M IN G  in c lu d e s  w ritin g  program s in  R F C  II la n ­
guage and ap p ly in g  the lan g u ag e to b u s in e ss  problem s. A ll program s are 
co m p ile d  and tested  for errors on our com p u ter.

D PT 1 35  R P G  II  P R O G R A M M IN G  is a c o n tin u a tio n  o f  D P T  12 4  w ith  d ifficu lty  
o f  program s b e in g  greater.

D PT 1 3 6  S T R U C T U R E D  C O BO L  P R O G R A M M IN G  in c lu d e s  w ritin g  program s 
in  C O B O L  lan g u ag e  and ap p ly in g  th e  langu age in  the so lu tio n  o f  b u s in ess  
p rob lem s. A ll  p rogram s are co m p ile d  and tested  for errors on our com p u ter.

M A  11 3  B U S IN E S S  M A T H E M A T IC S  co n s is ts  o f  d ecim als , fractions, percents , 
and w e ig h ts  and m easu res ( in c lu d es  m etrics).

C S  1 0 2  TEC H N IC A L R E P O R T  W R IT IN G  d ev elo p s te ch n iq u e s  in  co lle c t in g  and 
p resen tin g  te c h n ic a l  data by w ritten  or verbal m ean s of co m m u n ica tio n . 
F orm al and in form al m e th o d s and p ro ced u res  in  su bm ittin g  w ritten  and 
sp o k en  reports are studied . A rev iew  o f letters o f ap p lica tio n , resum es, 
a p p lica tio n  form s, o ccu p a tio n a l vocabulary , oral co m m u n ica tio n , job  h u n t­
ing and h u m an  re la tio n s  on th e  job  are covered.

D PT 1 4 7  S T R U C T U R E D  C O B O L  P R O G R A M M IN G  is a c o n tin u a tio n  of D PT 
1 3 6  w ith  d ifficu lty  o f program s b e in g  greater.

M A  1 2 2  B U S IN E S S  M A T H  II  in c lu d e s  in terest, d isco u n ts , m arkup, profit and 
loss, t im e p ay m en t p lans, sh ort-term  loan s, cost o f goods sold , inventory  
v a lu ation , d ep rec ia tion , essen tia l a lgebra ic  operation s, a n n u it ies , and e x ­
t in c t io n  o f  debt.

D PM  101 B A S IC  P R O G R A M M IN G  in c lu d e s  w riting  program s in  th e  B A SIC  
lan g u ag e and ap p ly in g  the lan gu age in  th e  so lu tio n  of b u s in ess  problem s. 
A ll  p rogram s are co m p ile d  and tested  for errors on a m icro co m p u ter .

D P T  101 O N -T H E -JO B  T R A IN IN G  en ab les  th e  stu d en t to ap p ly  the p r in c ip le s  
o f data p ro cessin g  by  w o rk in g  in  a data p ro cess in g  jo b  in  b u s in e ss  and 
industry.
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Drafting and Design Technology
C ourse O bjective

T h e  D rafting and D esign  co u rse  is d esig n ed  to d evelo p  a sk ill  level w h ich  w ill 
prepare the stu d en t for e m p lo y m en t in the drafting field.

B ack grou n d  Inform ation
E n g in e e r in g  d raw ing  is a g rap h ic  lan gu age that ex p resses  and co n v ey s ideas 

o f shap e, size , and co n stru c t io n  in all p h ases o f  ind u str ia l and en g in ee rin g  work. 
C o n seq u en tly , drafters translate  the ideas, rough sk etch e s , sp e c if ica t io n s  and 
ca lcu la t io n s  of en g in ee rs , a rch ite c ts  and d esig n ers  into w ork plans w h ich  are 
used by sk illed  cra ftsm en  in m ak in g  a product.

Em ploym ent O pportunities
E m p lo y m en t of drafters is rising  rap id ly  as a result o f  the in crea s in g ly  co m p le x  

d esign  of m o d ern  p rob lem s and p rod ucts  and processes. As the en g in eerin g  and 
sc ie n t if ic  o ccu p a tio n s  grow , m ore drafters w ill be needed.

LEN G TH  O F  C O U R S E : 
E N T R A N C E  D A T E S : 
C O S T :

R E G IS T R A T IO N  FEE: 
E N T R A N C E  T E S T  FEE: 
S U P P L Y  FEE:

S e v e n  Q uarters
Q uarterly  (W h en  seats are available)
Books $ 1 0 0  for entire  co u rse ; E q u ip m en t $80 .

$ 8 .5 0
$ 3 .0 0
See  C ourse B u lle tin .

3 9



Prerequisites fo r  Adm ission
1. S u b m it  a p p lica tio n  and take en tran ce  test.
2. S h o u ld  have m ath em atics  lev el equal to n in th  grade.
3. T h e  stu d ent should  have a h ig h  sch o o l d ip lo m a or th e  GED certif ica te , be 

w o rk in g  tow ard obta in in g  a GED, or be a se n io r  year co-op  student.
4. A ll stu d ents  m ust p ossess  th e  m in im u m  p h y sica l  and m en ta l standards

n ecessa ry  to carry out a ll req u irem en ts  o f th e  D rafting program .
5. S h o u ld  have above average spatia l aptitude.
6. S h o u ld  have read ing lev el equal to e ig h th  grade.
O u tcom e: A d ip lo m a is issued  to th ose  stu d ents  w h o  co m p le te  th e  required 

courses.

DRAFTIN G AND DESIGN COURSE OUTLINE

Q u arter
H o u r s

First  Q u arter ; C r e d i t
D D T 101 —  E n g in e e r in g  D raw ing I .........................................................................  20
M A 114 —  A p p lied  G eom etry ...................................................................................  5
CF 101 —  C onsu m er F in a n ce  .....................................................................................  ....^

30

S e co n d  Q uarter;
DDT 102 —  E n g in ee rin g  D raw ing II ....................................................................... 20
M A  125 —  A p p lied  C ollege A lg ebra  ....................................................................  5
C S 101 —  C o m m u n ica tio n  S k il ls  ............................................................................ ....^

30

T h i r d  Q uarter;
DDT 103 —  E n g in ee rin g  D raw ing III ....................................................................  25
M A  135 —  A p p lied  C ollege T rigon o m etry  ........................................................  ....^

30

Fou rth  Q uarter;
DDT 201 —  E n g in ee rin g  D esign  I .......................................................................... 20
DD T 2 02  —  Stru ctu ra l S te e l  D eta ilin g  I ................................................................ 10

30

F i f t h  Q u a r t e r :
DDT 203  —  E n g in ee rin g  D esign  II ........................................................................ 15
DDT 2 0 4  —  S tru ctu ra l S te e l  D eta ilin g  II .............................................................  10
C S 201 —  T e c h n ic a l  R eport W ritin g  ....................................................................  ....^

30

S ix t h  Q uarter;
DDT 205  —  E n g in ee rin g  D esign  III .........................................................................  20
DDT 2 0 6  —  B as ic  E lem entary  Su rveying  ........................................................... 5
M A  2 5 8  —  Elem entary  Sta tics  & S trength  o f M ateria ls  .............................  ....5̂

30
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S e v e n t h  Q u a r t e r :
DDT 2 0 7  —  E n g in e e r in g  D e sig n  IV ........................................................................  30
*O JT  2 5 0  —  O n -th e-Jo b  T ra in in g  .............................................................................  30

*M ay  be substitu ted  for s tu d en t’s last q u a rte r  req u irem en ts.

D RA FTIN G  AND DESIGN  
D escription  of C ourses

D D T 101 E N G IN E E R IN G  D R A W IN G  I (B A S IC  D R A W IN G ) is an e le m en ta ry  
co u rse  d e s ig n e d  for th e  stu d en t w ith  litt le  or no e x p e r ie n c e  in drafting. T h e  
stu d en t w ill  be in tro d u ced  into  the fie ld  of g ra p h ic  rep resen ta tio n . E m ­
p h asis  is p laced  on co rrect  lin e  w ork, g e o m e tr ica l  c o n s tru c t io n  and le tte r­
ing.

D D T 1 0 2  E N G IN E E R IN G  D R A W IN G  II (B A S IC  D R A W IN G ) is a c o n tin u a tio n  o f  
DDT 101 . T h e  stu d en t gains fu rther sk il ls  in  m e th o d s  o f  g ra p h ic  rep re sen ta ­
tion  and a b etter  w o rk in g  k n o w led g e  of stan d ard s used in industry . Prim ary  
e m p h a s is  is p la c e d  on m u lt iv ie w  p ro je c t io n ,  s e c t io n in g  p rim ary  and 
se co n d a ry  a u x ilia ry  v iew s, and lettering .

D D T 1 0 3  E N G IN E E R IN G  D R A W IN G  III  (B A S IC  D R A W IN G ) is a c o n tin u a tio n  
of DDT 102 . T h e  stu d en t gain s b etter  w o rk in g  k n o w led g e  of rev olu tion s , 
a x o n o m e tr ic  p ro jec tio n  and b asic  d im e n sio n in g .

D D T 201 E N G IN E E R IN G  D E SIG N  I (B A S IC  D E SIG N ) is a study in v olv in g  b asic  
general d es ig n  and w o rk in g  draw ings.

D D T 2 0 2  S T R U C T U R A L  S T E E L  D E T A IL IN G  I is a s tudy o f  b as ic  s tructural steel 
d eta ilin g . T h e  stu d ent g a in s  e x p e r ie n c e  in d e ta ilin g  beam s, co lu m n s , and 
bracing . T h e  A ISC  H and book and S m o le y ’s H andbook are used ex ten siv e ly .

D DT 2 0 3  E N G IN E E R IN G  D E SIG N  II (A R C H IT E C T U R A L ) is a co n tin u a tio n  of 
DDT 201 w ith  e m p h a sis  on arch itectu ra l  drafting.

D D T 2 0 4  S T R U C T U R A L  S T E E L  D E T A IL IN G  II is a cou rse  that g iv es the stu ­
dent e x p e r ie n c e  in d e ta ilin g  gusset p lates, sk ew ed , s lop ed  and  canted  beam  
c o n n e c t io n s .

D D T 2 0 5  E N G IN E E R IN G  D E SIG N  III (S C H E M A T IC S ) in trod u ces  the sch em at- 
ical p hase of drafting w h ich  in c lu d e s  p ip ing  and e lectr ica l sch em atics . T h e  
student also  is in tro d u ced  to in terse ctio n  and d ev elo p m en t.

D D T 2 0 6  E L E M E N T A R Y  S U R V E Y IN G  is a co u rse  w h ich  in c lu d e s  survey 
theory, lev elin g , tap ing , p recis io n , and ch eck s.

DDT 2 0 7  E N G IN E E R IN G  D E SIG N  IV offers the student the op p ortu n ity  to 
spend his/her en tire  tim e in the area o f sp ec ia liz a tio n  he/she has ch osen . O JT  
2 5 0  can  be substitu ted  for DDT 207 .

O JT  2 5 0  O N -T H E -IO B  T R A IN IN G

M A  114 A PPLIED  G E O M E T R Y  is a course  w h ich  b egin s  w ith  a review  of ratio 
and proportion and other b as ic  top ics  as needed before b eg in n in g  geom etry 
as such . G eom etry  covered  in c lu d es  c o n g ru en t and s im ilar  tr ian gles , angles, 
parallel l in es , co n stru ctio n  tech n iq u es , perim eters, areas, and volum es. 
T h eo re m  a p p lica t io n s  are d iscu ssed  w ithout proofs. A p p lica tio n s  are taken 
w ith  the drafting student in m ind.
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M A  1 2 5  A P P L IE D  C O L L E G E  A L G E B R A  in c lu d e s  the n u m b er  system , p o ly n o ­
m ia ls , a lg ebra ic  fraction s, ex p o n e n ts , and rad ica ls ,  eq u ation s o f  l in ea r  and 
qu ad ratic , in eq u a lit ie s , fu n ctio n s  and re la tion s, and d eterm inants .

M A  1 3 5  A P P L IE D  C O L L E G E  T R IG O N O M E T R Y  is a study of tr ig o n o m etric  
fu n ctio n s , graphs of tr ig o n o m etr ic  fu n ctio n s ,  so lu tio n  and ap p lica tio n s  of 
r igh t tr ian gles , id en tities , inverse  fu n ctio n s , general tr iangle , co m p le x  
nu m b ers , log arith m s, vectors , and c o n ic  sectio n s.

C F 101 C O N S U M E R  FIN A N C E is a co u rse  d es ig n ed  to h elp  the stu d ent b eco m e 
a better  co n su m er. B u d g etin g , credit , and  taxes  are in c lu d ed  in  th e  course.

C S 101 C O M M U N IC A T IO N  S K IL L S  is organ ized  to d evelop  the s tu d e n t’s a b il­
ity in  w ritten  and oral co m m u n ica tio n s ,  and to in crease  c o m p re h e n s io n  and 
study sk ills .

C S 2 0 2  T E C H N IC A L  R E P O R T  W R IT IN G  is d esig n ed  to tea ch  the drafting 
stu d en t approp riate  w ays to c o m m u n ic a te  w ith  o ther te c h n ic a l  p erso n s and 
w ith  the p u blic .

M A  2 5 8  E L E M E N T A R Y  S T A T IC S  AND S T R E N G T H  O F  M A T E R IA L S  is a 
co u rse  w h ic h  covers stresses, strains, p ressure in  p ipes, r iveted  jo in ts , 
cen tro id s , and m om en ts . R eq u ired  of D rafting students.
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Electrical Construction and  
Main ten ance

C ourse O bjective
T h e  E le c t r i c a l  C o n s t r u c t io n  an d  M a in t e n a n c e  p ro g ra m  is d e s ig n e d  to 

fa m ilia r iz e  the stu d en t w ith  th e  d ifferen t p h ases  found in th e  e le c tr ica l  m a in te ­
n a n c e  field .

B ack grou n d  Inform ation
T h e  stu d en t w ill  ga in  e x p e r ie n c e  in  p erform in g  laboratory  e x p e r ie n c e s  in 

re s id e n tia l  and c o m m e rc ia l  w irin g , m otor co n tro ls ,  AC/DC m otors, p n e u m a tics , 
h y d ra u lic s ,  and w e ld in g . E a ch  s tu d e n t ’s p rog ress  w ill be ev aluated  th rou g h  a 
variety  o f  m e a su rin g  in stru m en ts  and te c h n iq u e s ,  su ch  as w ritten  p e n c il-p a p e r  
test, p e rfo rm an ce  test, and observ atio n s.

Em ploym ent O pportunities
N u m erou s o p p o rtu n it ies  ex ist  for grad uates  tra in ed  in res id en tia l and c o m ­

m e rc ia l  e le c tr ic ity .  A s the e c o n o m y  grow s, the d em an d  for sk illed  w orkers in 
th is  fie ld  w ill  in cre a se  d ram atica lly .

L E N G TH  O F  C O U R S E : Fou r Q uarters
E N T R A N C E  D A T E S : Q u arterly  (W h en  seats are available)
C O S T : B oo k s $ 8 0 .0 0 ;  T o o ls  $ 1 1 5 .0 0 .
R E G IS T R A T IO N  FEE: $ 8 .5 0
E N T R A N C E  T E S T  FE E: $ 3 .5 0
S U P P L Y  FEE: S e e  C ourse B u lle t in .

Due each  quarter.

Prerequisites fo r  Adm ission
1. S u b m it  a p p lica t io n  and take en tra n ce  test.
2 . S h o u ld  be able  to u n d erstan d  and ap p ly  b as ic  m ath em atica l p r in c ip les  

equal to the e ig h th  grade level.
3. S h o u ld  have a h igh  m e ch a n ic a l  aptitude.
4. S h o u ld  have good m an u al dexterity .

ELEC TR IC A L CONSTRUCTION AND M AINTENANCE  

CO URSE OUTLIN E

Q u arter
H o u r s

Firs t  Q u arter ; C r e d i t
BE 101 —  B as ic  E l e c t r i c i t y .............................................................................................  10
RW  101 —  R esid en tia l W i r i n g ...................................................................................... 10
EC 101 —  E le ctr ica l  C o d e s .............................................................................................  5
M A  101 —  Related  M a t h ..................................................................................................

30
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S e co n d  Q uarter;
RW  201 —  R es id en tia l  W i r i n g .....................................................................................  5
CW 101 —  C om m ercia l W i r i n g ...................................................................................  15
MC 101 —  M otor C o n t r o l s ............................................................................................. 5
M A  115  —  Related M a t h .................................................................................................. ....^

30

Third  Q uarter;
MC 201 —  M otor C o n t r o l s ............................................................................................. 10
W D 101 —  S c h e m a tic ,  W ir in g  D iagram s .............................................................  5
EM  101 —  AC/DC M o t o r s ...............................................................................................  10
CF 101 —  C on su m er F in a n c e  ...................................................................................... ....^

30

Fou rth  Q uarter;
P 101 —  P n eu m a tics  .........................................................................................................  8
H 101 —  H y d r a u l ic s ...........................................................................................................  7
W 101 —  B a s ic  A rc and O xygen/A cetylene W e ld in g  ..................................  10
CS 101 —  C o m m u n ica tio n  S k i l l s ..............................................................................  ....^

30
*O JT  15 0  —  O n-the-Job  T ra in in g  ............................................................................ 30

M ay be substituted for stu d en t’s last q u arter requ irem ents.★ 1

ELECTRICAL CONSTRUCTION AND M AINTENCE  
D escription of C ourses

BE 101 B A S IC  E L E C T R IC IT Y  covers  the fu n d am en ta ls  of e le c tr ic ity  that w ill 
en ab le  the student to have an u n d erstan d in g  of the nature, uses and contro l 
o f e le ctr ic ity  in the P lant M a in ten a n ce  field.

R W  101 R E S ID E N T IA L  W IR IN G  covers the fu n d am en ta ls  of res id en tia l w iring , 
based on the N ational E le c tr ic  Code. Lab ex p e rie n ces  w ith  testing  devices, 
hand pow er tools, w ire sp lic in g , and w irin g  are also a m ajor part of th is 
course.

EC 101 E L E C T R IC A L  C O D E S covers  the use of the N ational E lectr ica l Code, 
d efin it io n s , and how  to find n eed ed  m ateria l in the code. L oca l e lectr ica l 
cod es are covered.

M A  101 B A S IC  M A T H E M A T IC S  A PPLIE D  presents an in -d ep th  review  of b asic  
ar ith m etic  in c lu d in g  w h o le  n u m bers, d e cim als , fractions, p ercents , ratios, 
Droportions, areas, vo lu m es, and form ulas as applied  to the s tu d e n t’s ch o sen  
le ld .  S trong em p h asis  is p laced  on so lu tio n  o f p ractica l w ork  problem s. M A 
101 or a satisfactory  en tran ce  score  is required of all areas.

R W  201 R E S ID E N T IA L  W IR IN G  is a co n tin u atio n  of RW  101 res id en tia l w ir ­
ing.

CW  101 C O M M E R C IA L  W IR IN G  is a s tu d y  o f  w ir in g  in th ree  c o m m o n  
situ atio n s— w h ere  the w ork is p lan n ed  in advance , w h ere there is no ad ­
vance p lan n in g , and w h ere repairs are needed. Lab w ork  w ith  co m m e rc ia l  
too ls  and m ateria ls  w ill  be co m m o n  in the course.

MC 101 M O T O R  C O N T R O L S  prov ides the b as ic  k n o w led g e  and laboratory 
ex p e rie n ces  in d iag n osin g , serv ic in g  and w iring  e lectr ica l m otor contro ls .
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M A  1 1 5  R E L A T E D  M A T H .

M C  201  M O T O R  C O N T R O L S  is a c o n t in u a t io n  o f  M C 101 M o to r  C ontro ls .

W D  101 S C H E M A T IC , W IR IN G  D IA G R A M S  p rov id es  the b a s ic  k n o w le d g e  and 
laboratory  e x p e r ie n c e  in d ia g n o s in g , se rv ic in g , and d e te rm in in g  o p era tio n  
o f  c o m p o n e n ts  and e le c tr ic a l  units .

E M  101 AC/DC M O T O R S  co v ers  the th eo ry  of AC/DC m otor o p era tio n  as w e ll  as 
the co n tro ls ,  a c ce sso r ie s ,  and d e v ices  and laboratory  e x p e r ie n c e s  u sin g  
related  m ater ia ls  and tes t in g  d e v ices  n e c e s sa ry  for th e  co n stru c t io n , in s ta l­
la tion , and  tes t in g  o f  m o to r  sy stem s as ap p lied  to m a in te n a n ce .

P 101 P N E U M A T IC S  a llo w s the stu d en t to d ev elo p  k n o w le d g e  about th e  b as ic  
p n e u m a tic  fu n d a m e n ta ls  re la tiv e  to the d iag n o sis , rep air  and m a in te n a n ce  
p roced ures.

H 101 H Y D R A U L IC S  a llo w s the s tu d en t to d ev elo p  k n o w led g e  about the b as ic  
h y d ra u lic  fu n d a m e n ta ls  re la tive  to the d ia g n o s is ,  rep air  and m a in te n a n ce  
p ro ced u res .

W  101 B A S IC  A R C  AND O X Y G E N /A C ETY LEN E W E L D IN G  prov id es the b as ic  
k n o w le d g e  and laboratory  e x p e r ie n c e  in  arc and  a ce ty le n e  w eld in g .

C F 101 C O N S U M E R  FIN A N C E is a co u rse  d es ig n ed  to h elp  the student b e co m e  
a better co n su m er. B u d g etin g , credit , and taxes are in c lu d ed  in th e  course.

C S  101 C O M M U N IC A T IO N  S K IL L S  is organized  to d evelo p  the s tu d e n t ’s a b i l ­
ity in w ritten  and oral c o m m u n ic a t io n s ,  and to in crea se  co m p re h e n s io n  and 
study sk ills .
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Electronic Technology
C ourse Objective

T h e  E le c tr o n ic  T e c h n o lo g y  co u rs e  p rep ares  th e  s tu d en t for en try  lev e l 
e m p lo y m en t in  the e le c tro n ics  field .

B ack grou n d  Inform ation
T h e  stu d en t w h o su cce ss fu lly  co m p le te s  the e le c tro n ic  te c h n ic ia n  course w ill  

have d em on stra ted  a p ro f ic ie n cy  in  ap p ly in g  p roced ures, en g in ee rin g  m a th e­
m atics , p h y sics , and related  su b jects  to layout, bu ild , test, troublesh oot, repair, 
and m od ify  d e v elo p m en t and p ro d u ctio n  e le c tro n ic  eq u ip m en t in c lu d in g  c o m ­
puters, m iss ile -co n tro l ,  in stru m en ta tio n , and m a ch in e  tool n u m erica l  contro l.

T h e  e le c tro n ic  te c h n ic ia n  w ill  be able  to in sta ll ,  test, ca librate  and operate 
e le c tro n ic  d ev ices  and eq u ip m en t. T h e  te c h n ic ia n  w ill  be required  to ap p ly  a ll o f  
the p r in c ip le s  o f a lternating  and d irect  curren ts ; to locate  and id en tify  c o m p o ­
n en t peirts by  referring  to a sso cia ted  c ircu it  d iagram s; and to tro u b lesh o o t and 
m ake tem p orary  and perm anent-Tepairs o f th e  m a lfu n c t io n in g  eq uip m en t.

T h e  e le c tro n ic  te c h n ic ia n  m u st be  e x p e rie n ce d  in  reco g n iz in g  the a p p lica b il­
ity  o f e le c tro n ic  test eq u ip m en t; m u st be ab le  to in terpret and record  test data; 
and m ust be able to relay  facts  and co n ce p ts  m ath em atica lly , g rap h ica lly  and 
orally . T h e  in d iv id u al m ay be required  to w o rk  sin g ly  or in support o f  e n g in e e r ­
ing and sc ie n t if ic  p erson n el.

Em ploym ent O pportunities
C u rre n tly , jo b  o p p o r tu n it ie s  are e x c e l l e n t  for E le c t r o n ic  T e c h n ic ia n s .  

G raduates o f W alker  T e c h ’s E le c tro n ics  program  have the back grou n d  to enter 
the in d u stria l e le c tro n ics  fie ld , th e  rap id ly  grow ing m e d ica l  e le c tro n ics  field , 
co m m u n ica tio n s  or com p u ters .
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L E N G T H  O F  C O U R S E : 
E N T R A N C E  D A T E S : 
C O S T :

R E G IS T R A T IO N  FE E: 
E N T R A N C E  T E S T  FE E: 
S U P P L Y  FEE:

E ig h t Q uarters
F a ll  and S p r in g  (W h e n  seats are availab le) 
B o o k s a p p ro x im a te ly  $ 1 5 0  for en tire  course .

$ 8 .5 0
$ 3 .0 0
S e e  C ourse B u lle t in .
Due e a ch  quarter.

Prerequisites fo r  Adm ission
1. S u b m it  a p p lica t io n  and take th e  e n tra n ce  test.
2. M u st p o ssess  a h ig h  sch o o l  d ip lo m a or GED cert if ica te , be w o rk in g  tow ard 

o b ta in in g  a GED, or be a se n io r  year co -op  student.
3. M u st have good m a th e m a tics  b ack g ro u n d  in c lu d in g  at least one year of 

a lgebra  and  equal to the n in th  grade level.
4. S h o u ld  be ab le  to read and in terp ret te c h n ic a l  m anu als .
5. S h o u ld  be able to ap p ly  and u n d ers tan d  p r in c ip le s  o f h ig h er  m ath and 

p h y sics .
6. S h o u ld  be  ab le  to read on the n in th  grade level.

E L E C T R O N I C  T E C H N O L O G Y  C O U R S E  O U T L I N E

Q u a r t e r
H o u r s

Firs t  Q u a r t e r :  C r e d i t
M A  125  —  A p p lied  C o lleg e  A lg eb ra  .....................................................................  5
D PM  101 —  B a s ic  P r o g r a m m in g .................................................................................  5
ELEC 102  —  DC C ircu its  I ........................................................................................... 10
ELEC 103  —  DC C ircu its  I I ........................................................................................... 10

30

S e c o n d  Q u a r t e r :
M A 135 —  A p p lied  C o lleg e  T r ig o n o m etry  ......................................................... 5
ELEC 101 —  S h o p  P r a c t i c e s ...........................................................................................  5
ELEC 104  —  AC C ircu its  I ...........................................................................................  10
ELEC 105  —  AC C ircu its  I I ...........................................................................................  10

30

Third  Q u a r t e r :
ELEC 106  —  E le c tro n ic  D ev ices  I ..............................................................................  5
ELEC 107 —  E le ctro n ic  D evices II ............................................................................  15
ELEC 108  —  E le ctro n ic  C ircu its  I ..............................................................................  JO

30

Fourth  Q uarter;
C S 101 —  C o m m u n ica tio n  S k il ls  ..............................................................................  5
ELEC 109  —  E le ctro n ic  C ircu its  I I ............................................................................  10
ELEC 110  —  E le ctro n ic  C ircuits  III .......................................................................... 10
ELEC 112 —  E lectr ic  M otor C o n t r o l s .......................................................................  ^

30
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F i f t h  Q u arter ;
C S 2 0 2  —  T e c h n ic a l  R ep ort W r i t i n g .......................................................................  5
ELEC 201 —  Intro to C o m p u t e r s ................................................................................. 10
ELEC 202  —  C om p uters  II .............................................................................................  15

30

S ix t h  Q uarter;
C F 101 —  C o n su m er F in a n c e  ...................................................................................... 5
ELEC 20 3  —  Intro to M icro p ro cesso rs  ..................................................................  10
ELEC 2 0 4  —  M icro p ro cesso rs  II ................................................................................. 15

30

Se v e n th  Q uarter;
ELEC 205  —  In d ustria l  E lec  I .....................................................................................  5
ELEC 2 0 6  —  Industria l E le c  I I ...................................................................................... 10
ELEC 2 0 7  —  Intro to I n s t r u m e n t a t io n ....................................................................  10
ELEC 2 0 9  —  6 5 0 2  C o m p u t e r ........................................................................................  ....^

30

Eighth Q uarter;
ELEC 2 1 0  —  X -Y  P o sit io n  C o n t r o l ............................................................................ 5
ELEC 211 —  A n g ular P o sit io n  C o n t r o l ..................................................................  5
ELEC 212  —  Z -80  A ssem b ly  L a n g u a g e ..................................................................  5
ELEC 213  —  R o b o tics  ....................................................................................................... 5
ELEC 2 1 4  —  P rogram m able  C o n t r o l l e r s ...............................................................  10

30

ELECTRONIC TECHNOLOGY  
D escription of C ourses

M A  12 5  A PPLIE D  C O L L E G E  A L G E B R A  seeks to ex p an d  the s tu d e n t’s a n a ly ti­
cal th o u g h t p rocesses  th rou g h  an in creased  aw aren ess o f a lg ebra ic  p r in c i­
p les as ap p lied  to the area o f  study. P rereq u is ite ; M A  1 0 1 , satisfactory  score 
on en tran ce  exam , or in stru ctor approva .

ELEC 10 2  DC C IR C U IT S  I is d esign ed  to fam iliarize  the student w ith  som e o f the 
b asic  p h y sica l  th eories  that u n d erlie  the study o f  e lectr ic ity , sp e c if ica lly  
voltage, current, and resistance . P rereq u is ites ; ELEC 101.

ELEC 1 0 3  DC C IR C U IT S  II is d esign ed  to fam iliarize  the student w ith  Voltage 
D ividers and C urrent D ividers , N etw ork T h eo re m s, M eters, and M agnetism . 
P rereq u is ite ; 101 and 102.

M A  13 5  A PPLIE D  C O LL E G E  T R IG O N O M E T R Y  is d esign ed  to supply  the in ­
form ation  and n ecessary  practice  for a w orking  kn o w led g e  o f  trigonom etry . 
S in c e  a w o rk in g  k n o w led g e  of th is  su b jec t  is th e  a im , a p p lica tio n s  are 
em p h asized . P rereq uis ite ; M A  125  or Instru ctor  A pproval.

ELEC 101 SH O P  P R A C T IC E S  seeks to fam ilia rize  the stu d ent w ith  S h o p  Safety  
and in trod u ce  som e of the b as ic  han d  tools, parts, and eq u ip m en t used in 
E le ctro n ics . T h e  student w ill  learn  the fu n d am en ta ls  o f w ire preparation , 
so ld erin g  and d e-so ld erin g  practices.
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EL E C  1 0 4  AC C IR C U IT S  I is d e s ig n e d  to p resen t the c h a ra c te r is t ic s  that m ake 
up a h e rn a t in g  v o ltag e  and  cu rren t, su ch  as fre q u e n cy  w a v e le n g th , phase, 
period , w a v esh a p e , and the m e a su re m e n t  o f  A C; a lso , a s tu d y  of in d u cto rs  
and c a p a c ito rs  and  th e ir  re a c ta n ce  to AC. P rereq u is ite s ;  101 thru  103.

D PM  101 B E G IN N IN G  B A S IC  is d e s ig n e d  to fa m ilia r iz e  th e  stu d en t w ith  the 
fu n d a m e n ta l  c o n c e p ts  in  B A S IC  P ro g ram m in g . T h e  stu d en t w ill  gain  e x ­
p e r ie n ce  in  p erfo rm in g  laboratory  e x p e r ie n c e s  in  sy stem  o p era tio n s , b as ic  
co m m a n d s , p rog ram  stru ctu re , and m ic ro c o m p u te r  c o n ce p ts .  A s a resu lt  o f 
th ese  varied  e x p e r ie n c e s ,  s tu d en ts  w ill  have a greater  k n o w le d g e  of m ic r o ­
co m p u te rs  and  w ill  be p rep ared  for A d v a n ce d  B a s ic .  T h e  stu d en t w ill  train  
on a T R S - 8 0  M o d el III. C ourse  len g th : a p p ro x im a te ly  ten  w eek s. No p re­
req u is ites . F ree  lab  t im e w ill  be posted .

ELEC  1 0 5  AC C IR C U IT S  II is th e  study o f  RC and L/R t im e co n stan ts , re so n a n ce  
and filters . P rereq u is ite s :  101 thru  104 .

ELEC 1 0 6  E L E C T R O N IC  D E V IC E S  I is d e s ig n e d  to fa m ilia r iz e  the stu d en t w ith  
so m e of the b a s ic  fu n d a m e n ta ls  that u n d e r lie  s e m ic o n d u cto r  m ateria ls , 
b a s ic  d io d es  and Z en er  d iodes. P rereq u is ite s : 101 thru  105.

ELEC  1 0 7  E L E C T R O N IC  D E V IC E S II is d e s ig n e d  to fam ilia rize  the stu d en t w ith  
som e of th e  b a s ic  fu n d a m e n ta ls  o f tran sistors , fie ld  effect tran sistors , th y r is ­
tors, in teg rated  c ircu its ,  and o p to e le c tro n ic  d ev ices . P r e r e q u i s i t e s :  101 thru 
106.

ELEC 1 0 8  E L E C T R O N IC  C IR C U IT S  I is a co u rse  in w h ich  the stu d ent w ill  be 
able to id en tify  b a s ic  tran sisto r  a m p lif ie r  c ircu its ,  d e scr ib e  th eir  operation , 
and list th e  c h a ra c te r is t ic s  o f  each . T h e  s tu d en t w ill  be ab le  to d escr ibe  d irect 
cu rren t am p lif ie rs , au d io  am p lif iers , v id eo  am p lif iers , IF am p lifiers , and 
radio fre q u e n cy  am p lif iers , in c lu d in g  th e ir  a p p lica t io n  in p ractica l e le c ­
tro n ic  system s. P r e r e q u i s i t e :  ELEC  107.

C S 101 C O M M U N IC A T IO N  S K IL L S  is organized  to im p rov e s tu d e n ts ’ skill in 
o c cu p a tio n a l  v o cabulary , oral co m m u n ic a tio n ,  job h u n tin g  and hu m an re la ­
tio n s  on the job.

ELEC  1 0 9  E L E C T R O N IC  C IR C U IT S  II is organized  so that the student w ill be 
able to ex p la in  the op eration  o f  d ifferentia l am p lifiers , com p arators , su m ­
m in g  and d ifferen ce  am p lifiers , and activ e  filter c ircu its .  T h e  stu d ent w ill be 
able to an alyze  and d esign  s im p le  in v ertin g  and n o n in v ertin g  am p lifiers  
that use operation al am p lifiers . T h e  stu dent w ill be able to id en tify  and

pow er su p p ly  rectifiers , filters, and regulation  
1 be able  to d iscu ss  the b asic  p r in c ip le s  of com -

e x p la in  the op eration  o 
c ircu its .  T h e  stu d en t wi
m o n ly  used LC, RC, and crystal osc illa tors . P r e r e q u i s i t e :  ELEC 108.

ELEC 1 1 0  E L E C T R O N IC  C IR C U IT S  II is designed  so that the student w ill be 
able to ex p la in  the op eration  of pulse shap ers, m ultiv ibrators , the S ch m itt  
trigger, and ram p generators. T h e  student w ill be able to exp la in  am p litu d e  
and freq u en cy  m o d u la tio n , the h etero d y n e  p rin c ip le , and m od ulation  and 
d etectio n  c ircu its . P r e r e q u i s i t e :  ELEC 109.

ELEC 112 E L E C T R IC  M O T O R  C O N T R O L S  is d esigned  so that the student will 
be able to id en tify  the sy m bols  o f  the co m p o n e n ts  used to contro l e le c tr ic  
m otors and valves. T h e  student w ill be able to e x p la in  the operation  of m otor 
co n tro ls  and be able to w ire a m otor to an e le c tr ic  contro l. P r e r e q u i s i t e :  ELEC 
1 1 0 .

C S 20 2  TE C H N IC A L  R E P O R T  W R IT IN G  d ev elo p s te ch n iq u e s  in co lle c t in g  and 
p resen tin g  te c h n ic a l  data by w ritten  or verbal m ean s of co m m u n ica tio n . 
Form al and inform al m eth o d s and p roced ures in su bm ittin g  w ritten  and 
sp o ken  reports are studied . A rev iew  of letters of ap p lica tio n s, resum es, and 
ap p lica tio n  form s is covered. P r e r e q u i s i t e :  C S  101.
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ELEC 201  IN T R O D U C T IO N  T O  C O M P U T E R S  is a s tudy of n u m b erin g  system s, 
se m ic o n d u cto r  d e v ices  for d ig ita l c ircu its ,  d ig ita l lo g ic  c ircu its ,  and digital 
in teg rated  c ircu its .  P rereq u is ites ; A ll 1 0 0  C ourse N um bers.

ELEC 2 0 2  C O M P U T E R S  II, a co n tin u a tio n  of In tro d u ctio n  to C om p uters , is a 
study of b o o le a n  algebra, fl ip -flop s , sh ift  reg isters and c o m b in a tio n a l lo g ic  
c ircu its . P rereq u is ites : A ll  10 0  Course N um bers and ELEC  201 .

ELEC 2 0 3  IN T R O D U C T IO N  T O  M IC R O P R O C E S S O R S  is a study o f  n u m b erin g  
sy stem s, m icro co m p u te r  b a s ics ,  co m p u ter  a r ith m etic , and an in tro d u ctio n  
to p rog ram m in g . P rereq u is ites ; A ll  1 0 0  Course N um bers, ELEC  2 0 1 , and 
ELEC  202 .

ELEC  2 0 4  M IC R O P R O C E S S O R S  II, a co n tin u a tio n  of In tro d u ctio n  to M ic ro ­
p rocessors , is a study of the 6 8 0 0  m icro p ro ce sso r  and  in terfac in g  it w ith  
in p u t and ou tp ut d evices . P rereq u is ites ; A ll  1 00  Course N um bers, ELEC 2 0 1 , 
ELEC 2 0 2 ,  and ELEC  203 .

ELEC 2 0 5  IN D U S T R IA L  E L E C T R O N IC S  I is a study of e le c tro n ic  m otor c o n ­
trols ; u sin g  lo g ic  e le m en ts ,  delay  fu n ctio n s  and  so lid  state relays. P rereq u i­
sites ; A ll  10 0  C ourse N um bers, ELEC 2 0 1 ,  ELEC 2 0 2 ,  ELEC 2 0 3 , and ELEC 
204 .

ELEC  2 0 6  IN D U S T R IA L  E L E C T R O N IC S  I I  is a s tu d y  o f  d .c. m o to rs  and  
generators, d.c. m otor and g enerator co n tro l c ircu its ,  ind u str ia l pow er 
su p p lie s  and d ig ita l s tep p in g  m otors. P rereq u is ites ; A ll  10 0  C ourse N u m ­
bers, ELEC 2 0 1 ,  ELEC 2 0 2 ,  ELEC  2 0 3 ,  ELEC 2 0 4 ,  and ELEC 205 .

ELEC 2 0 7  IN T R O D U C T IO N  T O  IN S T R U M E N T A T IO N  is a study of p h o to e le c ­
tr ic  con tro ls , tem p erature  con tro ls , gas and h u m id ity , pressure and strain  
m easu rem en t, t im in g  system s, te lem etry , sy stem  in terface  and p ro cess  c o n ­
trol. P rereq u is ites ; A ll 1 0 0  C ourse N um bers, ELEC  2 0 1 ,  ELEC  2 0 2 ,  ELEC 203 , 
ELEC 2 0 4 ,  EL EC  2 0 5 , and ELEC 206 .

ELEC 2 0 9  6 5 0 2  M IC R O C O M P U T E R  is a cou rse  u sin g  the in stru ctio n  set for the 
6 5 0 2  m icro co m p u ter .  T h e  stu dent w ill  be  able to w rite  program s in  m a ch in e  
lan gu age and run th em  on the m o d el A A 3 5 5  C om p u ter  T rain er. T h e  student 
w ill  also ex p lo re  t im in g  c o n sid e ra tio n s ,  in v estigate  the use of the  p erip h eral 
in terface  adap ter to co n tro l p erip h era l d ev ices , and d em on strate  proper 
tro u b le sh o o tin g  te ch n iq u e s  by lo ca tin g  in stru cto r  inserted  faults.

ELEC  2 1 0  X -Y  P O S IT IO N  C O N T R O L  is a cou rse  in  w h ic h  the stu d en t w ill  
d em on stra te  a w o rk in g  k n o w led g e  o f  servo m otors, co n tro l s ig nals , and the 
n e ce ssa ry  c ircu itry  n eed ed  for l in ear  p o s itio n  contro l. T h e  stu d en t w ill  also 
be able  to in terface  th e  co m p u ter  to th e  X -Y  P o sit io n  C ontrol T ra in e r  and 
w rite  a program  to p o s it io n  the sty lus on the X -Y  P o s it io n  C ontrol T ra in er  to 
th e  p osition s  g iv en  in  ch ap ter  8 o f the  lab  m anual.

ELEC 211  A N G U L A R  P O S IT IO N  C O N T R O L  is a course  in  w h ic h  the student 
w ill  d em onstrate  a w o rk in g  k n o w led g e  o f  step p er m otors, servo m otors, 
con tro l s ig n als  and th e  n ecessary  c ircu itry  n ee d e d  for an gu lar  p osition  
con tro l. T h e  stu d en t w ill  be ab le  to in terface  th e  co m p u ter  to the A n g u lar  
P o sit io n  C ontrol T ra in e r  and w rite  a program  to p o s itio n  the m otor on the 
angu lar  p o sitio n  con tro l tra iner to th e  p o s itio n s  g iv en  in  ch ap ter  7 of the lab 
m anual.

ELEC 2 1 2  Z -8 0  A S S E M B L Y  L A N G U A G E  P R O G R A M M IN G  is a co u rse  u sin g  
the in stru ctio n  set for the Z -80  M icro p ro cesso r . T h e  stu d ent w ill  be able to 
w rite  program s in  assem b ly  langu age , assem b le  th em  on the R ad io  S h a ck  
co m p u ter  and debug th em  to rem ove any sy n tax  errors.

ELEC 2 1 4  P R O G R A M M A B L E  C O N T R O L L E R S  is a course  in w h ich  the student 
w ill  be able  to read and draw lad d er d iagram s, properly  address the in p u t
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and  o u tp u t m o d u le s ,  and p rog ram  th e  M od el 4 8 4  P ro g ram m able  C o n tro ller  
u sin g  all o f  the in p u t and ou tp ut m o d u le s  on th e  tra iner. T h e  stu d en t w ill 
a lso  p rog ram  th e  p ro g ram m ab le  co n tro lle r  to in c lu d e  t im ers , co u n te rs  and 
a r ith m e tic  o p e ra tio n s  (add, subtract, m u lt ip ly  and div ide).
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Heating and A ir Conditioning
C ourse Objective

T h e  H eating and A ir C o n d itio n in g  course  is d esign ed  to prepare the student 
for em p lo y m en t at the  entry  lev el in  the in sta lla t io n  and serv ice  o f  heating  and 
a ir -co n d it io n in g  system s.

B ackgroun d  Inform ation
H eating and A ir C o n d itio n in g  is a p re -em p lo y m en t course  design ed  to prepare 

the student for e m p lo y m en t at entry  lev el in in sta lla tio n  and service o f re s id e n ­
tial h eating  and a ir -co n d it io n in g  system s. T h e  program  o f  in stru ctio n  covers 
bo th  theory and p ractice , and in c lu d e s  in sta lla tio n  and serv ice  o f refrigeration  
co m p o n e n ts  used in air co n d it io n in g , e le c tr ica l  d ev ices  used in  b oth  heatin g  and 
air co n d it io n in g , and res id en tia l gas and oil furnaces.

Em ploym ent O pportunities
T h e  grow ing d em and for a ir -co n d it io n in g  and heatin g  system s th roug hou t the 

n ation  is p rov id ing  m an y job  o p p o rtu n it ies  for sk illed  te ch n ic ia n s  w ho install,  
serv ice  and d esign  su ch  eq uip m en t.

LE N G TH  O F  C O U R SE : 
EN T R A N C E D A T E S : 
C O S T :

R E G IS T R A T IO N  FEE: 
EN TR A N C E T E S T  FEE: 
S U P P L Y  FEE:

O ne Y ear
Q uarterly  (Fall and Sp rin g  Quarters)
B oo k s $ 1 0 0  for the entire  course ; T o o ls  $ 3 0 0 .

$ 8 .5 0
$ 3 .0 0
Se e  Course B u lle tin .
Due ea ch  quarter.
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P rerequisites fo r  Adm ission
1. S u b m it  a p p lica t io n  an d  take e n tra n c e  test.
2. S h o u ld  be ab le  to read and co m p re h e n d  on the e ig h th  grade level.
3. S h o u ld  be ab le  to u n d ers tan d  and ap p ly  b a s ic  m a th e m a tica l  p r in c ip le s  

equal to th e  e ig h th  grade level.
4. S h o u ld  have a h ig h  m e c h a n ic a l  aptitud e.
5. S h o u ld  have good f in g er  and m an u al dexterity .

RESID EN TIA L HEATIN G  AND A IR CONDITIONING  
CO URSE O UTLIN E

Q u arter
H o u r s

First  Q u arter ; C re d i t
RH A  101 —  B a s ic  R e f r ig e r a t io n ..................................................................................  5
RHA 102  —  P r in c ip les  & P ractices  of R e f r ig e r a t io n ...................................... 10
RHA 103  — C ycle  C o m p o n e n t s ..................................................................................  10
C S 101 — C o m m u n ica tio n  S k il ls  ............................................................................... ....5

30

S e c o n d  Q u a r t e r :
M A 101 —  B a s ic  M a th em a tics  A p p l i e d ..................................................................  5
RHA 104 —  B as ic  E l e c t r i c i t y ........................................................................................  10
RHA 105 —  E lectr ic  M otors and Controls ...........................................................  15

30

T h i r d  Q u a r t e r :
RHA 106 —  H eating F u n d a m e n t a l s .........................................................................  B
RHA 1 0 7 — Oil H eating ..................................................................................................  6
RHA 108 —  Gas H e a t i n g ..................................................................................................  6
RHA 109 —  P ip ing and V e n t i n g ................................................................................. 7
CF 101 — C onsu m er F i n a n c e ........................................................................................  5

30

F o u r t h  Q u a r t e r :
RHA 110 —  A ir-C ond ition ing  F u n d am en ta ls  .......................................... 5
RHA 111 — R esidentia l Air C on d ition in g  .........................................................  5
RHA 112 —  A ir-C ond ition ing  System s Repair .......................................  10
RHA 113 —  Heat P u m p s ................................................................................................  JJ5

30

*O JT  150 —  O n-the-]ob  T ra in in g  ..............................................................................  30

*M ay be substituted for stu d en t’s last q u arter requirem ents.
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RESID EN TIAL HEATING AND A IR  CONDITIONING  
D escription o f C ourses

R H A  101 B A S IC  R E F R IG E R A T IO N  covers th eo ry  o f  m e ch a n ic a l  refrigeration  
op eration  in c lu d in g  th e  refrig eration  cy c le ,  as w e ll  as the refrigeration  
con tro ls , acce sso r ie s ,  and d ev ices  used on res id en tia l  a ir co n d itio n ers .

R H A  1 02  P R IN C IP L E S  AND P R A C T IC E S  O F R E F R IG E R A T IO N  co n s is ts  p ri­
m arily  o f laboratory  e x p e rie n ce s  u sin g  related  m ateria ls  and testin g  d ev ices  
n ecessa ry  for the co n stru ctio n , in sta lla tio n , and testin g  of m e ch a n ic a l  re ­
fr ig eration  sy stem s as a p p lied  to air co n d it io n in g .

R H A  1 0 3  C Y C L E  C O M P O N E N T S in c lu d e s  the study o f  th e  d ifferent types of 
evaporators, co n d e n sers , com p ressors , and m eter in g  d ev ices  found on re s i ­
d entia l a ir con d itio n ers .

R H A  1 0 4  B A S IC  E L E C T R IC IT Y  covers  the fu n d am en ta ls  o f e le c tr ic i ty  that w ill  
en ab le  the stu d en t to have an u n d ers tan d in g  of the nature, u ses and con tro l 
o f  e le c tr ic ity  in  the res id en tia l  h eatin g  and a ir -co n d it io n in g  fie lds. L abora­
tory e x p e rie n ce s  w ith  testin g  d ev ices , h an d  p ow er tools , w ire sp l ic in g  and 
so ld erin g  te ch n iq u e s  are also a m ajor part of th is  course.

R H A  1 0 5  E L E C T R IC  M O T O R S  AND C O N T R O L S  a llow s th e  stu d ent to d evelop 
k n o w led g e  about the b as ic  e le c tr ica l  fu n d am en ta ls  re la tive  to th e  d iag n osis , 
rep air  and m a in te n a n ce  p roced u res  o f  e le c tr ica l  m otors and c ircu it  con tro ls  
used in  res id en tia l  h eatin g  and air co n d it io n in g .

R H A  1 0 6  H E A T IN G  F U N D A M E N T A L S  is a study o f fuels  and co m b u stio n , heat 
transfer, and p roperties  o f air and air c ircu la tio n .

R H A  1 0 7  O IL  H E A T IN G  provides the b as ic  k n o w led g e  and laboratory  e x p e r i­
e n ce  in  d iag n osin g , serv icin g , and d e term in in g  op eration al e f f ic ie n cy  of oil 
b u rn in g  eq uip m en t.

R H A  1 0 8  G A S  H E A T IN G  in tro d u ces  the stu d en t to the proced ures for safety, 
l ig h tin g , testing , and d eterm in in g , rep airin g  and ad ju stin g  gas b u rn in g  
eq uip m en t.

R H A  1 0 9  P IP IN G  AND V E N T IN G  is a study of the n a tio n a l and lo ca l  standards 
of p ip e  fitting  and ventin g .

R H A  1 1 0  A IR -C O N D IT IO N IN G  F U N D A M E N T A L S  is a study of th e  factors and 
in stru m en ta tio n  in v olv ed  in  th e  a ir -co n d it io n in g  process.

R H A  111 R E S ID E N T IA L  A IR  C O N D IT IO N IN G  is an an a ly s is  o f the d es ig n  and 
assem bly  of the various u n its  that are used  for res id en tia l air c o n d it io n in g .

R H A  1 12  A IR -C O N D IT IO N IN G  S Y S T E M S  R E P A IR  co n sis ts  o f  m e ch a n ica l  and 
laboratory  so lu tio n s  to the m an y  p rob lem s cau sed  by c h e m ic a l  reactio n s  of 
various system  co m p o n e n ts  and heat.

R H A  11 3  H E A T  P U M P S  is the  study of the co m p re ss io n  c y c le  heat p u m p  w ith  
em p h asis  p laced  on  the op eration  and m e ch a n ic s  o f  the  h eatin g  cy c le  
co m p o n en ts .

O JT  1 5 0  O N -T H E -JO B  T R A IN IN G  is a p ro g ram  in  w h ic h  th e  s tu d en t is 
em p loy ed  in  the h eatin g  and air co n d it io n in g  fie ld , h is  or her last quarter in  
sch o o l, for a m in im u m  of th irty  hou rs per w eek. T h e  em p lo y er  evaluates the 
stu d ent on su ch  th in g s as a tten d an ce , p u n ctu ality , attitude, a b ility  to w ork 
w ith  others, ab ility  to w o rk  w ith  m in im u m  su p erv is io n , eag erness to learn, 
w ork  p ro fic ie n cy , ad ap tab ility  and any oth er area he or she feels  sh ou ld  be 
covered. T h e se  reports are sent to the sch o o l m o n th ly  and th e  in stru cto r  uses 
th em  to arrive at a grade at th e  end o f  the quarter for th e  student.
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N o t e :  B e fo re  b e in g  e l ig ib le  to b e g in  O JT , the stu d en t m u st be re c o m ­
m e n d ed  for e m p lo y m e n t  by h is  or her in s tru cto r  and m u st have the approval 
o f th e  co o rd in a to r  o f  in s tru c t io n  and the sc h o o l  d irector.

M A  101  B A S IC  M A T H E M A T IC S  A P P L IE D  p resen ts  an in -d ep th  rev iew  of b asic  
a r ith m e tic  in c lu d in g  w h o le  n u m b ers , d^ecimals, frac t io n s , p ercen ts , ratios, 
proportions, areas, v o lu m e s, and fo rm u las  as ap p lied  to the s tu d e n t ’s ch o se n  
ield . S tro n g  e m p h a s is  is p la ced  on so lu t io n  o f  p ractica l w o rk  p rob lem s. M A 

101 or a sa tis facto ry  e n tra n ce  score  is requ ired  of all areas.

C F 101 C O N S U M E R  FIN A N C E  is a co u rse  d esig n ed  to h elp  the student b e co m e  
a b etter  co n su m e r . B u d g etin g , cred it ,  and taxes  are in c lu d e d  in the course.

C S 101 C O M M U N IC A T IO N  S K IL L S  is o rg an ized  to d ev elo p  the s tu d e n t ’s a b il­
ity  in w ritten  and oral c o m m u n ic a t io n s ,  and to in crea se  co m p re h e n s io n  and 
study sk ills .
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Machine Tool

C ourse Objective
T h e  M a ch in e  T o o l course is d esign ed  to prepare the student for e m p lo y m en t at 

the entry level in the m a ch in e  shop  field.

B ackgroun d  Inform ation
T h e  program  of in stru ctio n  covers both  theory and practice , and in c lu d es  

in sta lla tio n , care and repair o f  m a ch in e s ; job in terpretation , set up and operation 
required to co m p le te  w ork in a m an n er  a cce p ta b le  to industry ; and tool care, 
repair, and b asic  tool and die m aking.

Increased  em p h a sis  on p recis io n  m ach in ery  d em an d s that the m a ch in is t  be 
th orou gh ly  trained  in all phases o f m a ch in e  shop p ractices . T h e  m a ch in is t  plans 
and carries  out all op eration s needed in p ro d u ctio n  of m a ch in ed  products. He 
se lects  too ls and m ateria ls  required for each  job and plans cu ttin g  and fin ish in g  
operations.

Em ploym ent O pportunities
A fter g rad uation , s tu d en ts  f ind  vi^ork in  in d u str ies , k eep in g  m e ch a n ic a l  

eq u ip m en t in  good op erating  order, or in  the p ro d u ctio n  d ep artm ent of m e ta l­
w orking  industries .

A n im portant advantage of th is  o ccu p a tio n  is that w ork can  be found in all 
lo ca lit ies  and in all industries . Sk il led  m a ch in is ts  are in great dem and w h erever 
tools and m a ch in e s  are utilized .
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L E N G T H  O F  C O U R S E : F o u r  Q u arters  (O ne Y ear)
E N T R A N C E  D A T E S : Q u arterly  (W h e n  seats are availab le)
C O S T : B o o k s  $ 4 0  for the en tire  co u rse ; T o o ls  a p p ro x im a te ly

$ 1 2 5 .
R E G IS T R A T IO N  FE E : $ 8 .5 0
E N T R A N C E  T E S T  FE E : $ 3 .0 0
S U P P L Y  FE E: S e e  C lass B u lle t in .

D ue ea ch  quarter.

Prerequisites fo r  Adm ission
1. S u b m it  a p p lica t io n  and take e n tra n ce  test.
2. Have a h ig h  sch o o l or GED d ip lo m a  or w o rk  tov^^ard o b ta in in g  GED w h ile  

en ro lled .
3. S h o u ld  be able  to read on the se v en th  grade level. M ust p ossess  ab ility  to 

learn  to read b lu ep rin ts .
4. S h o u ld  have m a th e m a tica l  lev el equal to the e ig h th  grade.
5. S h o u ld  be m e c h a n ic a l ly  in c l in e d  and have a strong desire  to learn to work 

w ith  m a ch in ery .

M ACHINE TOOL CO URSE OUTLIN E

Q u arter
H o u r s

F ir s t  Q u a r t e r :  C r e d i t
M A 101 —  B a s ic  M a th em a tics  A p p l i e d ..................................................................  5
M A T  101 —  B lu ep rin t  R e a d i n g ...................................................................................  5
M A T  102 —  B a s ic  M a ch in e  T ool ............................................................................... 20

30

S e c o n d  Q u arter:
M A T  103 —  In term ediate  M ach in e  T o o l ................................................................ 25
M A T  104 —  B lu ep rin t R e a d i n g ...................................................................................  ....^

30

T h i r d  Q u arter ;
C F  101 — C o n su m er F i n a n c e ........................................................................................  5
M A T  105  —  A d v an ced  M a ch in e  T o o l ....................................................................  25

30

F o u r t h  Q u a r t e r :
M A T  106  —  Sp ec ia l  P r o b l e m s .....................................................................................  25
CS 101 — C om m u n ica tio n  S k il ls  ..............................................................................  ....5

30
★O JT 150  —  O n-the-Job  T ra in in g  ..............................................................................  30

*M a y  be substitu ted  for s tu d e n t’s last q u a rte r  req u irem en ts .
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M ACHINE TOOL  
D escription of C ourses

M A  101  B A S IC  M A T H E M A T IC S  A P P L IE D  en ab le s  the stu d ent to re-estab lish  
the fu n d a m en ta ls  o f m a th em a tics  and to d evelop  m a th em a tica l  sk ills  re ­
qu ired  of a m ach in is t .

M A T  1 0 1 , 1 0 4  B L U E P R IN T  R E A D IN G  d ev elo p s the n ecessary  sk ills  in  v is u a li­
zation  p lu s a th o ro u g h  u n d ers tan d in g  o f  th e  sy m bols  and other rep re sen ta ­
t io n s  w h ic h  co m m o n ly  ap p ear on  m a c h in e  trade b lu ep rin ts .

M A T  1 0 2  B A S IC  M A C H IN E T O O L  is a co u rse  d esig n ed  to aid  th e  stu d en t w h o 
has had litt le  or no e x p e r ie n ce  in  th e  m a c h in e  trade. T h e  stu d en t w ill  be 
in stru cted  in  b a s ic  m a ch in e  shop  op eration s  and setups, w h ic h  in c lu d e  
m e asu rin g  tool p re c is io n , b e n c h  tools, drill  press and lathes.

M A T  1 0 3  IN T E R M E D IA T E  M A C H IN E T O O L  is a course  d esig n ed  to aid the 
stu d ent in  m a c h in e  shop  op eration s and setu p s to in c lu d e  d rill  press, lathes, 
saw s, m il l in g  m a ch in e s  and p re c is io n  m easu rin g  tools, w ith  e m p h a sis  on 
better safety accu racy .

CF 101  C O N S U M E R  FIN A N C E is a coiarse d esig n ed  to h e lp  th e  stu d en t b eco m e 
a b etter  co n su m er. B u d g etin g , credit , and taxes  are in c lu d e d  in  th e  course.

C S  101  C O M M U N IC A T IO N  S K IL L S  is organized  to d evelop  th e  s tu d en t’s a b il­
ity in  w ritten  and oral c o m m u n ic a tio n s ,  and to in crease  co m p re h e n s io n  and 
study sk ills .

M A T  1 0 5  AD VA N CED  M A C H IN E T O O L  is d esig n ed  for the stu d ent w h o  has a 
g o o d  u n d e r s ta n d in g  o f  th e  o p e r a t io n  o f  d r i l l ,  la th e s ,  sa w s , m i l l in g  
m a ch in es ,  and p re c is io n  m easu rin g  tools. A c cu ra cy  w ill  be  stressed , b as ic  
CNC m a ch in e s  w ill  be taught, as w e ll  as su rface  grin d in g , and safety.

M A T  1 0 6  S P E C IA L  P R O B L E M S  is d esig n ed  to p erm it th e  stu d ent to co m p le te  
th e  study of m a ch in e  op eration s  and setups u sin g  saw s, drills , m ills ,  la thes, 
CNC m a ch in e s , heat treatm ent, grind ers, and w eld in g . E m p h a sis  w il l  be 
p la ced  on a ccu ra cy  and safety.
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Microcomputers

B ack g ro u n d  Inform ation
C o n sis ts  o f  sh ort-term  p rog ram s in B a s ic  P ro g ra m m in g , C o m p u ter  A c c o u n t ­

ing, and W ord  P ro cess in g .
P rese n tly  th ere  are four ce r t if ica te s  offered  in m icro co m p u ters .
1. C o m p le t io n  of D PM  101 and 102
2. C o m p le t io n  o f  D PM  103
3. C o m p le t io n  of D PM  10 4
4. C o m p le t io n  o f  D PM  105
A d ip lo m a in  M ic ro co m p u te rs  is not offered.

E m ploym ent O pportunities
M icro co m p u te rs  offer n u m ero u s  o p p o rtu n it ie s  in the b u s in e ss  field . T h e y  are 

n ow  found in th e  h om e, banks, in su ra n ce  c o m p a n ie s ,  and g o v ern m en t ag e n cie s .

R E G IS T R A T IO N  FE E : $ 2 .0 0
S U P P L Y  FEE: $ 1 8 .0 0

(A su p p ly  fee m ust be paid for ea ch  c lass.)

G en eral Inform ation
T h e s e  co u rses  are offered in  the Day and E v en in g  program s. A p p ly  as soon  as 

p o ss ib le  b ecau se  c la sse s  are l im ited . S e e  c lass  sc h e d u le  for availab ility .

M ICRO CO M PU TERS  
D escription  of C ourses

D PM  101 B E G IN N IN G  B A S IC  is d es ig n ed  to fam ilia rize  the stu d ent w ith  the 
fu n d am en ta l co n ce p ts  in B A S IC  P rog ram m in g . T h e  stu d ent w ill gain e x ­
p e r ien ce  in p erform in g  laboratory e x p e r ie n c e s  in system  op eration s, b asic  
co m m a n d s , program  structure , and m icro co m p u te r  co n ce p ts .  A s a result o f 
th ese  varied  e x p e r ie n c e s ,  stu d en ts  w ill  have a greater k n ow led e of m icro ­
co m p u ters  and  w ill  be prepared for A d v an ced  B asic . T h e  student w ill  train 
on a T R S - 8 0  M od el III. C ourse length : a p p ro x im a te ly  10 w eeks. No p re­
requ isites . Free lab t im e w ill  be posted.

DPM  102  A D V A N CED  B A S IC  is d esign ed  to teach  the stu d en t how  to co n stru ct  
a m u lti-f i le  program  using the “ m e n u ” form at. T h e  stu d en t w ill gain e x p e r i­
e n ce  in p erform in g  laboratory e x p e r ie n ce s  in file m an ip u la tio n , m u lt i ­
d im e n sio n e d  arrays, ad v an ced  string fu n ctio n s ,  debu gg ing , g rap h ics  and 
su b-rou tin es. T h e  stu d ent w ill  train  on a T R S -8 0  M odel III. C ourse length : 
a p p ro x im a te ly  ten w eeks. B e g in n in g  B a s ic  (DPM 101) prerequisite . Free lab 
tim e w ill  be posted.

D PM  103  B A S IC  III  is d esig n ed  to fam iliarize  the student w ith  G rap hics . T h e  
stu d ent w ill gain  e x p e r ie n ce  in creatin g  g rap h ic  d isplays. T h e  student w ill 
be trained on a T R S - 8 0  M odel III. T h e  co u rse  length  w ill be ap p ro x im ate ly  
ten w eeks. P r e r e q u i s i t e s :  DPM  101 and 102.
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D PM  1 0 4  W O R D  P R O C E S S IN G  is d esig n ed  to fam ilia rize  th e  stu d ent w ith  the 
b a s ic  p r in c ip le s  that govern  th e  op eration  of any w ord p ro cess in g  system . 
T h e  stu d en t w ill  gain  e x p e r ie n c e  in p erform in g  laboratory  e x p e rie n ce s  in 
op eration s , system s, d o cu m en ts , and s im u la tio n s . A s a resu lt  o f  th ese  varied 
e x p e rie n ce s ,  stu d en ts  w il l  have a b a s ic  k n o w led g e  of th e  A p p le , C o m m o ­
dore, IB M , W an g , L anier, and C P T  w ord  p rocessor. T h e  stu d ent w ill  be 
tra in ed  on th e  T R S -8 0  M o d el III. C ourse len g th : ap p ro x im ate ly  ten  w eeks. 
P rereq u is ites : M u st type 4 0  W/P/M. Free  lab t im e w ill  be  posted.

D PM  1 0 5  C O M P U T E R IZ E D  A C C O U N T IN G  is d es ig n ed  to fam ilia rize  th e  s tu ­
dent w ith  an  a c co u n tin g  p ackag e on th e  m icro co m p u ter .  T h e  stu d en t w ill  
g a in  e x p e r ie n c e  in p erform in g  co m p u ter  a cco u n tin g  fu n c tio n s  in  general 
led ger, inventory , payroll, taxes, tr ia l b a la n ce  and  p erio d ic  reports. T h e  
stu d en t w ill  tra in  on a T R S -8 0  M o d el III. C ourse len g th : ap p ro x im ate ly  ten  
w eek s. P rereq u is ites ; A  w o rk in g  k n o w led g e  of acco u n tin g .
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Practical Nursing
C ourse O bjective

T h e  P ractica l N ursing  program  prepares the student for the S ta te  Board 
E x a m in a tio n  for L icen sed  P ractica l N ursing and for em p lo y m en t as a practica l 
nurse.

B ack grou n d  Inform ation
T h e  P ractica l N ursing program  leads to e l ig ib il ity  to take the ex am in atio n  

giv en  by the State  E x a m in in g  Board for a l icen se d  practica l nurse. It prepares the 
stu d en t to w ork as a m em b er of the n u rsin g  team  under the d irectio n  of a 
p h y s ic ia n  or a registered  nurse. T h e  stu d en t is a lso instructed  to give safe, 
in te ll ig en t , and co m p e te n t b ed sid e  care to se lec te d  patients  and to assist  the 
reg istered  nurse w ith  the care o f the m ore serio u sly  ill. Part of the tra in e e ’s tim e is 
sp ent at the sch o o l w ith  e m p h a sis  on th eory  and b as ic  n u rsin g  p rin c ip les . T h e  
rem ain d er o f the cou rse  is spent in arranged c l in ic a l  fa c il i t ies  for actual on-the- 
job  e x p e r ie n c e s  u n d er a qu alified  supervisor.

Em ploym ent O pportunities
L icen sed  p ractica l nurses are ex p e cted  to be in good dem and during the 

1 9 8 0 ’s. T h e  need  for m ore w orkers in this o ccu p a tio n  has been  due in large part
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to the greater u tiliza tio n  o f  l ice n se d  p ractica l  n u rses  for certa in  k ind s of p atient 
care w ^ ich  do n ot require the sk ills  of a reg istered  p ro fess io n a l nurse.

LE N G TH  O F C O U R S E : O ne Y ear
E N T R A N C E  D A T E S : M arch  and Se p tem b e r
C O S T : U n ifo rm s $ 1 1 0 ;  B o o k s $ 1 5 0  year; M isce l la n e o u s  E x ­

p en se  $ 7 5 ;  P h y s ica l  for State  Board  E x am  $ 3 0 -6 5 ;  and
State  B oard  E x am  Fee $ 3 0 -6 5 .

R E G IS T R A T IO N  FE E : $ 8 .5 0
EN T R A N C E  T E S T  FEE: $ 3 .0 0
S U P P L Y  FEE: S e e  C lass B u lle t in .

Due ea ch  quarter.

Prerequisites fo r  Adm ission
1. M in im u m  age of 1 7 V2.
2. M ust be a h ig h  sch o o l graduate or possess  a GED D iplom a.
3. M ust have m a th em a tics  and read in g  level equal to the n in th  grade level.
4. In terview  w ith  instructors.
5. P h y s ica l  co n d it io n  and em o tio n a l m aturity  to fu lfill  sa tisfactorily  the 

duties of an  LPN  as certif ied  by a p h y sic ian .
6. A n ad m iss io n s  co m m ittee  form ally  ev aluates  ea ch  a p p lica n t  and m akes 

reco m m e n d a tio n s  c o n ce rn in g  a cce p tan ce .

ADM ISSIONS PO LICY FO R PRA CTICA L NURSING
1 . C lasses  are ad m itted  tw ice  yearly— in the spring  and in  the fall. T h e  d ead ­

line for a p p ly in g  for the spring  c lass  is D ecem b er 1; the d e ad lin e  for the fall 
c lass  is Ju n e 1.

2. All a d m issio n  proced ures m ust be co m p le ted  before an in d iv id u al can  be 
co n sid ered  for ad m ission .

3. A n  ad m iss io n s  co m m ittee  form ally  evaluates e a ch  ap p lica n t  and re c o m ­
m en d s students to be accep ted . All stu d ents  adm itted  m ust be approved by 
the ad m iss io n s  com m ittee .

4. If a student is not a ccep ted  for a nu rsing  class , he or she m ay ap p ly  for the 
n ext c lass ; how ever, it is the resp o n sib il ity  o f the student to notify  the 
sch o o l that he or she w ish es  to be c o n sid ered  for the n u rsin g  c lass . N o tif ica ­
tion  sh ou ld  be prior to the d ead lin e  for applying.

5. A ny student w ho is d en ied  a d m issio n  m ay request a h earing  before the 
ad m iss io n s  com m ittee .

6. P referen ce  in ad m iss io n  is g iven  to res id en ts  of Georgia.

PRA CTICAL NURSING COURSE OUTLINE

Q u arter
H o u r s

Firs t  Q uarter; C re d i t
PN 101 — N ursing F u n d am en ta ls  I .......................................................................  10
PN 102 —  P ersonal and V ocatio n al R e l a t i o n s .....................................................  3
PN 103 —  M icrob io logy  .................................................................................................  2
PN 104  —  N utrition  ...........................................................................................................  5
PN 105 — A natom y and P hysio logy  ....................................................................... 10

30
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S e c o n d  Q u a r t e r :
PN 1 0 6  —  M a tern ity  N u r s i n g .........................................................................................  6
PN 10 7  —  P e d ia tr ic  N u rs in g  .........................................................................................  3
PN 1 0 8  —  N u rsin g  F u n d a m e n ta ls  I I ..........................................................................  6
PN 109  —  P h a r m a c o lo g y ...................................................................................................  5
PN 1 1 0  —  C l in ic a l - M a t e r n i t y .........................................................................................  15

35

T hird  Q u arter;
PN 111 — C on d itio n s  of I l l n e s s .................................................................................... 6
PN 1 1 2 — C lin ic a l-S u rg ic a l  ...........................................................................................  25
PN 113 —  P e d i a t r i c s ............................................................................................................. ....6

37

F o u r t h  Q u a r t e r :
PN 1 1 4  —  C o n d itio n s  of I l l n e s s .................................................................................... 6
PN 11 5  —  C lin ic a l-M e d ic a l  ...........................................................................................  34

4 0

PRA CTICA L NURSIN G  
D escription of C ourses

PN 101 N U R S IN G  F U N D A M E N T A L S  I co m b in e s  theory  and a p p lica tio n  of 
n u rsin g  arts b e g in n in g  w ith  b as ic  n u rsin g  care and in c lu d in g  the sp ecia l 
and th e ra p e u tic  p roced u res  for patient care. In c lu d ed  are in stru ctio n s  in 
safety  and  first aid. R eferen ces , tex tb o o k s, au d io-v isu al aids, nu rsing  arts 
laboratory , lectu res , c la ss  d iscu ss io n s , and c l in ic a l  e x p e r ie n c e  w ill  be used.

PN 10 2  P E R S O N A L  AND V O C A T IO N A L  R E L A T IO N S  is d esign ed  to help  the 
stu d ent form ulate  his/her p erson al re la tio n s in P ractica l N ursing T ra in in g . 
P erso n ality  d e v e lo p m en t, re la t io n sh ip  of the ind iv id u al to self, patient, and 
co-w o rk ers , and b as ic  e le m en ts  of p sy ch o lo g y  are exp lored . M eth od s of 
te a ch in g  w ill  in c lu d e  lectu res , c lass  d iscu ss io n s , au d io-v isu al a ids and 
re feren ce  read ings. Legal asp ects , n u rsin g  organ ization s and p u b lica tio n s , 
job o p p o rtu n it ies  and o b lig atio n s , and letters of ap p lica tio n  and resignation  
are p lan n ed  w ith in  the fourth quarter.

PN 103 M IC R O B IO L O G Y  is d esig n ed  to help  the student a ch iev e  an u n d er­
s tan d in g  of d isease  as it relates to m icro o rg an ism s. It ex p lores  use of the 
m icro sco p e , types of m icro o rg an ism s, th eir  structure  and behavior. P ra cti­
cal a p p lica t io n s  of theory  co n ce rn in g  m icro b io lo g y  w ill be in the areas of 
in fe c t io n  and im m u n ity , m ethod s of d estru ctio n  o f  bacteria , env iron m en ta l 
co n tro l,  hosp ita l san ita tion , and iso lation  proced ures for co m m u n ica b le  
d iseases. M eth od s of in stru ction  w ill be lectures, labs, ind iv id u al pro jects , 
w orkbooks, and au d io-v isu al aids.

PN 104  N U T R IT IO N  gives the p ractica l n u rsin g  stu d ent a w orkable  know led ge 
of good n u trition  and diet therapy. Instru ction  in b as ic  food nutrition , diet 
therapy , b asic  food req u irem en ts , adap tion  of fam ily  m enu to prescribed 
diet for the s ick , and the dietary treatm ent of the m ore co m m o n  d iseases are 
given. T ex tb o o k s , re feren ces , dem on stra tion s, and film s are used.

PN 105 A N A T O M Y  AND P H Y S IO L O G Y  is a b asic  and co n ce n tra te d  course  
d ea lin g  w ith  the structure and fu n ctio n  of the body to en ab le  the practical 
n u rsin g  student to gain  insig ht c o n ce rn in g  the norm al body as a basis  for
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u n d ers tan d in g  v aria tion s from  norm al. W ith  su ch  an  u n d erstan d in g , he/she 
w ill  be able to give m ore in te l l ig e n t  care  to th e  s ick . L ectu res, re feren ce  
read ings, c lass  d iscu ss io n , au d io -v isu al aids, charts , h u m a n  sk eleton , and 
h u m a n  torso m o d el w ill  be used.

PN 1 0 6  M A T E R N IT Y  N U R S IN G  deals  w ith  the p h y s io lo g ica l ,  p sy ch o lo g ica l ,  
and p ath o lo g ica l  a sp e c ts  o f p regn an cy . N u rs in g  care during  the prenatal, 
labor and delivery , and post partum  p eriod s w i irb e  em p h asized . Care o f  the 
n ew b o rn  w ill  in c lu d e  n o rm al and  ab n o rm al co n d it io n s , care o f  th e  p re m a­
ture  in fan t and n eo n ate . C lin ica l  e x p e r ie n c e  w ill  be a llo tted  for labor and 
delivery , post partum , n u rsery  and c l in ics .  In  ad d ition , tex ts , re feren ces , 
case  s tu d ies  and  au d io -v isu al aids w ill  be  used.

PN  1 0 7  P E D IA T R IC  N U R S IN G  in tro d u ces  th e  stu d en t to d iseases  and  d isorders 
asso cia ted  w ith  th e  p articu lar  age in  w h ic h  th ey  are m o st freq u en tly  seen  or 
in  w h ic h  th e  d isease  or d isord er has a greater p h y s ica l  and em o tio n a l im p act  
on th e  c h i ld  and  h is  fam ily . G row th  and  d e v e lo p m en t are in corp orated . T h e  
w ay a c h ild  reacts  to and  co p es  w ith  stress, sep aration  from  fam ily , treat­
m e n t p ro cesses , and the c h i ld ’s d ev e lo p m en ta l  lev el are stressed . C lin ica l  
ex p e r ie n c e s ,  case  s tu d ies , texts , re feren ces , f ie ld  trips, and au d io-v isu al a ids 
are used .

PN 1 0 8  N U R S IN G  F U N D A M E N T A L S II is an  in tro d u ctio n  to m e d ica l-su rg ica l  
nu rsin g , and  is d irected  tow ard  h e lp in g  th e  p ractica l  n u rsin g  stu d en t to 
u n d erstan d  the c la ss if ica t io n  and  ed io lo g y  of d isease , b od y  d isorders , s igns 
and sy m p to m s o f  i l ln e ss  re lated  to n u rs in g  care, d iag n o stic  p ro ced u res  and 
the n u r s e ’s resp o n sib il i ty  in  th e ir  ad m in istra tio n . T h e  student w ill  in v e st i­
gate care and  n eed s of th e  m e n ta lly  ill  p atien t and o f  th e  term in a lly  ill  
patient. N ursin g  care  o f th e  m e d ica l ,  su rg ica l, geriatric , and  ch ro n ica l ly  ill 
p a tien t  and reh a b ilita t io n  w ith  em p h a s is  o n  th e  b as ic  n eed s o f  m an  are 
in c lu d ed . T h e s e  su b jec ts  w il l  be cov ered  in  th e  m e d ica l-su rg ica l  course  
(C on d ition s o f  I l ln ess).  N ursing  arts, au d io-v isu al aids, c l in ic a l  and lab ora­
tory fa c i l i t ie s ,  texts , and  re feren ces  are used.

PN 1 0 9  P H A R M A C O L O G Y  p rov id es a fo u n d atio n  for preparing  and  a d m in is ­
ter in g  m e d ica tio n s , b e g in n in g  w ith  b a s ic  co n ce p ts .  C o n v ersio n  w ith in  and 
b e tw e e n  sy stem s (h o u seh o ld , m e tr ic  and  apothecary), c a lcu la t io n  of dosage 
p rob lem s, accu ra cy , and th e  m o ral and  e th ica l  resp o n sib il ity  o f  drug ad ­
m in is tra t io n  w il l  be  em p h asized . C lass if ica tio n , effects  and usage, c o n ­
tra in d ica tio n s , and adverse rea c tio n s  w il l  be in co rp o rated  th ro u g h o u t the 
course . L ectu res , tex ts , drug cards, charts , au d io -v isu al aids, laboratory , and 
eq u ip m en t for drug a d m in is tra tio n  are used.

PN 1 1 1 ,  1 1 4  C O N D IT IO N S  O F  IL L N E S S  I AND C O N D IT IO N S O F  IL L N E S S  II, 
based  on  co n ce p ts  learn ed  in  F u n d a m e n ta ls  II, d eals  w ith  d isease  p ro cesses  
and/or i l ln e s s  as related  to th e  b od y  system s. S p e c ia l  em p h a sis  w il l  be 
p laced  on  ca rd in a l s igns and  sy m p to m s, sp e c if ic  treatm ent and n u rsin g  
care, and p sy ch o lo g ic a l  im p lica t io n s  as re lated  to sp e c if ic  i l ln e s se s  and 
disorders . Care p lan s, tex ts , re feren ces , au d io-v isu al aids, varied  c l in ic a l  
e x p e rie n ce s ,  lectu res , and  c lass  d iscu ss io n s  w ill  be  used.
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Secretarial Science
C ourse O bjective

T h e  Se cre ta r ia l  S c ie n c e  program  is d esig n ed  to fam ilia rize  the student w ith 
the d ifferent p h ases  found in the secre taria l  o ccu p atio n .

B ack grou n d  Inform ation
T h e  stu d ent w ill  ga in  e x p e r ie n c e  in p erform in g  c lassro o m  e x p e r ie n c e s  in 

typ in g , sh o rth an d , tran scr ip tio n , b o o k k eep in g , o ff ice  m a ch in es ,  f iling , o ffice  
p ro ced u res , and  w ord p ro cessin g . T h e  stu d ent w ill  be using  m od ern  office  
e q u ip m e n t  su ch  as the e le c tro n ic  typ ew riter  and word processor. E ach  s tu d e n t’s 
progress w ill be ev aluated  th roug n  a variety  of m easu rin g  in stru m en ts  and 
te ch n iq u e s ,  su ch  as w ritten  p e n c il-p a p e r  test, p erform an ce test, and o b serv a­
tions.

Em ploym ent O pportunities
N um erou s o p p o rtu n it ie s  e x ist  for b u s in ess  e d u ca tio n  graduates in private and 

public en te rp rises  o f p ra c tica lly  every  k in d — p articu larly  in m an u factu rin g  
irm s, b an k s and in su ra n ce  co m p a n ie s  and gov ern m en tal agen cies .

LE N G TH  O F  C O U R S E : 
E N T R A N C E  D A T E S : 
C O S T :

R E G IS T R A T IO N  FEE: 
EN T R A N C E  T E S T  FEE: 
S U P P L Y  FEE:

O ne Y ear
Q uarterly  (W h en  seats are available)
B ooks (ap p ro xim ate ly  $ 1 5 0  for the entire  course).

$ 8 .5 0
$ 3 .0 0
S e e  C ourse B u lle tin .
Due each  quarter.
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Prerequisites fo r  Adm ission
1. S u b m it  a p p lica tio n  and take en tran ce  test.
2. S h o u ld  have m ath em atics  lev e l  equal to th e  e ig h th  grade.
3. S h o u ld  have read in g  lev el eq ual to th e  e ig h th  grade.
4. M u st have a h ig h  sch o o l d ip lo m a or the eq uiv a len t, be a se n io r  co-op 

student, or be w o rk in g  tow ard  o b ta in in g  th e  h ig h  sch o o l eq u iv a len cy  
d ip lom a.

O u t c o m e s :  A d ip lo m a is issu ed  to th ose  stu d en ts  w h o co m p le te  th e  required  
courses. A cert if ica te  is issu ed  to th o se  stu d ents  w ho do not co m p le te  the 
requ ired  courses.

SEC R ETA R IA L SCIENCE COURSE OUTLIN E

Q u arter
Hours

F irs t  Q uarter; C r e d i t
B U S  101 —  T y p e w rit in g  I ............................................................................................  10
B U S  105  —  S h o rth a n d  I ............................................................................................... 10
M A  101 —  B a s ic  M ath  ....................................................................................................  5
C S  101 —  C o m m u n ica tio n  S k il ls  ............................................................................ ....^

30

S e c o n d  Q uarter:
B U S  102  — T y p e w rit in g  II ............................................................................................ 10
B U S  1 0 6  —  Sh o rth an d  II ...............................................................................................  10
ACC 113  —  B u s in e ss  M ath  ..........................................................................................  5
B U S  111 —  O ffice  M achines/Records ....................................................................  ....5̂

30

Third  Q uarter;
B U S  103 —  T y p e w rit in g  III ........................................................................................  5
B U S  10 7  —  Sh o rth an d  III ............................................................................................. 10
B U S  1 1 6  —  T ra n scr ip t io n  I ..........................................................................................  5
ACC 101 —  B o o k k e ep in g  ............................................................................................. 5
C F 101 —  C o n su m er F in a n c e  .....................................................................................  ....^

30

Fou rth  Q uarter;
B U S  10 4  —  T y p e w rit in g  IV ........................................................................................  5
B U S  1 0 8  —  S h o rth a n d  IV ............................................................................................. 10
B U S  11 7  —  T ra n scr ip t io n  II ........................................................................................ 5
B U S  10 9  —  O ffice  P ro ced u res  ................................................................................... 5
D PM  10 4  —  W ord P ro cess in g  ...................................................................................  ....5̂

30
* O JT  15 0  —  O n -the-Job  T ra in in g  

B U S  1 60  —  In tern sh ip

*M ay  be substituted for stu d en t’s last 5 w eek s requ irem en ts.
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SEC R ET A R IA L SCIENCE  
D escription  of C ourses

B U S  1 0 5  S H O R T H A N D  I is a co u rse  d es ig n ed  to tea ch  the stu d ent the b as ic  
p r in c ip le s  o f sh o rth a n d  theory .

B U S  101 T Y P E W R IT IN G  I is a b e g in n in g  co u rse  for th e  stu d ent. T h e  keyboard  
is in tro d u ce d  and  d rilled  w h ile  th e  b a s ic  theory  of ty p ew rit in g  is taught and 
re in fo rce d . S p e c ia l  a tten tio n  is devoted to the learn in g  o f  proper tech n iq u es .

M A  101  B A S IC  M A T H  is a rev iew  o f b a s ic  a r ith m e tic  in c lu d in g  w h o le  nu m bers, 
d e c im a ls ,  frac t io n s , p ercen ts , ratios, p rop o rtion s , areas, v o lu m es, and for­
m ulas.

C S 101 B U S IN E S S  E N G L IS H  is a b as ic  E n g lish  course , p r in c ip a lly  d ea lin g  w ith  
parts o f sp e e c h ,  se n te n ce  stru ctu re , cap ita liz a tio n , and u sing  w ords e f fe c ­
tively .

B U S  1 0 6  S H O R T H A N D  II is a cou rse  d esig n ed  to c o n c lu d e  the tea ch in g  of 
sh o rth an d  th eory  and b eg in  a rev iew  o f the b as ic  p r in c ip le s  w ith  an in tro ­
d u c tio n  to sp eed  b u ild in g .

B U S  102  T Y P E W R IT IN G  II/TASK S IM U L A T IO N  d ev elo p s the a d v a n ce m en t of 
co rrect  te c h n iq u e s ,  all form s o f  b u s in ess  co rre sp o n d e n ce , in tr ica te  tabu la ­
tion , rou g h  drafts and m an u scrip ts .

B U S  11 3  B U S IN E S S  M A T H  is a fu n d am en ta l co u rse  for the b u s in ess  student, 
w h ich  in tro d u ces  som e o f the m ore  co m m o n  arith m etica l  co m p u ta tio n s  
used in the b u s in e ss  w orld  today. B a s ic  m ath em atica l  p ro cesses  are learned, 
p racticed , and th en  applied .

B U S  111 O F F IC E  M A C H IN ES/R EC O R D S M A N A G E M E N T  are tw o courses 
co m b in ed  into  one. O ffice  M a ch in e s  is d esign ed  to acq u ain t the student 
w ith  the sk ill  and use of the e le c tro n ic  p rin tin g  ca lcu la tor . R ecord s M a n ­
ag e m en t in c lu d e s  cr iter ia  by w h ich  records are created , stored, retrieved, 
reta ined , and d isp osed  of; a lp h ab etic ,  n u m eric , su b ject ,  and geog rap h ic  
ru les are covered .

B U S  1 0 7  SH O R T H A N D  III  is a co u rse  d esign ed  to c o n tin u e  rev iew in g  the basic  
p r in c ip le s ,  w ith  prim ary em p h a s is  on speed b u ild in g  and tran scrip tio n  of 
m ailab le  letters.

B U S  103  T Y P E W R IT IN G  II I  (P O S IT IO N  S IM U L A T IO N  I) is a co u rse  in w h ich  
the stu d ent learns to type various form s and letters that are used in a 
m e d ica l ,  legal, a cco u n tin g , and sales office.

B U S  1 1 6  G E N E R A L  T R A N S C R IP T IO N  is a course u tiliz in g  v o ice  recorded 
m edia  or d ic ta t io n  as a sou rce  of im p u lse-to-typ e. C on sid eration  w ill  be 
g iven  to co rre sp o n d e n ce , m em o ran d u m s, reports , and other d ocu m en ts.

ACC 101 B O O K K E E P IN G  is a b asic  cou rse  in A cco u n tin g . C o llectin g , su m ­
m ariz ing , an aly z in g , and rep orting  in form ation  are stressed.

C F 101 C O N S U M E R  FIN A N C E is a cou rse  designed  to h elp  the student b ecom e 
a better co n su m er. A lso covers how  to ch o o se  the approp riate  approval.

B U S  108  SH O R T H A N D  IV is a cou rse  d esign ed  to co n c lu d e  the rev iew  of b asic  
Drinciples, and co n tin u e s  speed b u ild in g  and tran scrip tion  of m ailab le  
etters.

B U S  10 9  S E C R E T A R IA L  O F F IC E  P R O C E D U R E S  is a co u rse  em p h a s iz in g  
career  aw areness , w ork s im p lif ica tio n , c o m m u n ica tio n  sk ills  im p rov em en t, 
sp e c ia liz ed  b u s in ess  term in olo gy , and b u ild in g  of effective  hu m an re la t io n ­
sh ip s n ecessary  for secre taria l  job stability .
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C O S T : B o o k s $ 7 0 .  S tu d e n ts  m u st p u rch ase  g loves and w e ld ­
ing he lm et at an ad d ition al cost o f ap p ro x im ate ly  $ 3 0 .

R E G IS T R A T IO N  FE E: $ 8 .5 0
E N T R A N C E  T E S T  FEE: $ 3 .0 0
S U P P L Y  FE E: S e e  Class B u lle t in .

Prerequisites fo r  Adm ission
1. S u b m it  a p p lica t io n  and  take en tran ce  test.
2. S h o u ld  be in good p h y s ica l  co n d itio n .
3. Sh o u ld  be free o f any resp iratory  or eye a ilm ents .
4. S h o u ld  have the ab ility  to learn  to read b luep rin ts .
5. S h o u ld  be  able to read on the e ig h th  grade level.

W ELDING COURSE OUTLINE

Q u arter
Hours

Firs t  Q u arter ; Credit
M A  101 —  A p p lied  B a s ic  M ath  ................................................................................  5
W LD 102 —  A rc W eld in g  ............................................................................................. 20
W LD 103 —  O xy ace ty len e  W eld in g  ....................................................................... 5

30

S e c o n d  Q uarter;
W LD 104 —  M eta llic  Inert Gas W eld ing  .............................................................  10
W LD 105 —  A d vanced  A rc W eld in g  ....................................................................  10
W LD 101 —  B lu ep rin t R ead ing  ................................................................................  5
C F 101 —  C o m m u n icatio n  S k il ls  ...........................................................................  .....^

30

Third Q uarter;
W LD  1 07  —  Pipe W e ld in g  ..........................................................................................  15
W LD 1 0 8  —  T u n g ste n  Inert Gas W eld in g  ..........................................................  10
W LD 109 —  W eld  T estin g  ............................................................................................  .....^

30
*O JT  1 5 0  —  O n-the-]ob  T ra in in g  ............................................................................ 30

* M a y  be su bstitu ted  for s tu d en t’s last  q u a rte r  req u irem en ts .

W ELDING  
D escription of C ourses

W LD  101 W E L D IN G  B L U E P R IN T  R EA D IN G  develo p s the n ecessary  sk ill  to 
in terpret co n v en tio n a l trade draw ings, plus a thorou gh u n d erstan d in g  of 
abbreviations and sym bols.

W LD  1 0 2  A R C  W EL D IN G  requires a k n o w led g e  of safety, m etals , e lectrod es, 
pow er source, and w e ld in g  in the flat, horizon ta l, and v ertica l p osition s.
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W L D  1 0 3  O X Y A C E T Y L E N E  W E L D IN G  in c lu d e s  a study of safety, l ig h tin g  and 
a d ju stin g  th e  to rch , and  w e ld in g  in th e  flat, h o rizo n ta l ,  and v e rtica l  p o s i­
tio n s .

W L D  1 0 4  M E T A L L IC  IN E R T  G A S  W E L D IN G  (M IG ) requ ires  a k n o w led g e  of 
co n s u m a b le  w ire  e le c tro d es ,  sh ie ld in g  gases, and p ow er su p p lie s ;  w e ld in g  
in  th e  flat, h o r iz o n ta l ,  and v ertica l p osition s .

W LD  1 0 5  A D V A N C E D  A R C  W E L D IN G  is a c o n tin u a tio n  of W LD  102 w ith  
e m p h a s is  on  overh ead  w e ld in g  w ith  E -6 0 1 0  e le c tro d es  and all p o s it io n  
w e ld in g  w ith  low  h y d ro g en  group e lectro d es.

W LD  1 0 7  P IP E  W E L D IN G  is d es ig n ed  to give the stu d ent p ractice  in jo in in g  
p ip e se c t io n s .  P ip e  can  be w e ld ed  u sin g  th e  ro ll m eth o d  to keep the w e ld in g  
in  a flat p o s it io n , or by  the vertica l and h o rizo n ta l fixed  p o s itio n s  w h ere  the 
p ip e rem a in s  stationary.

W LD  1 0 8  T U N G S T E N  IN E R T  G A S  W E L D IN G  (T IG ) fam ilia rizes  the stu d ent 
w ith  hard -to -w eld  m eta ls  su ch  as a lu m in u m , s ta in less  steel, and other 
m etals .

W LD  1 0 9  W ELD  T E S T IN G  is d esig n ed  to sh ow  the s tu d ent w hat m ay h ap p en  if 
d e fec ts  in  w e ld in g  a re n ’t e l im in a te d , and proper p ro ced u re  for passing  
ce r t i f ica t io n  test.

M A  101 B A S IC  M A T H E M A T IC S  A P P L IE D  presents an in -d ep th  rev iew  of basic  
a r ith m etic  in c lu d in g  w h o le  nu m bers, d^ecimals, fractions, p ercents , ratios,

f)roportions, areas, v o lu m es, and form u las as applied  to the s tu d e n t ’s c h o sen  
ield . S tro n g  e m p h a sis  is p laced  on so lu tio n  of p ractica l w ork problem s. M A  

101 or a sa tisfactory  en tran ce  score  is required of all areas.

C F 101 C O M M U N IC A T IO N  S K IL L S  is organized  to develo p  the s tu d e n t ’s a b il­
ity in w ritten  and oral c o m m u n ic a t io n s ,  and to in crease  co m p re h e n s io n  and 
study sk ills .
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