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General Information

Philosophy and Purpose

E d u ca tio n  tod ay  is in  a co n sta n t  state o f ch a n g e  due to the ch a n g es  taking p lace 
in  our te c h n o lo g ic a l  society . T h e  in d u str ia l  so c ie ty  in  w h ich  w e live  is d e m a n d ­
ing m ore h ig h ly  tra in ed  c ra ftsm en  and te c h n ic ia n s .  Industry, th roug h  e x p a n d ­
ing te ch n o lo g y , has created  m a n y  n e w  o ccu p a tio n s  for w h ic h  there  m ust be 
tra ined  p erso n n el. T h e s e  c h a n g in g  d em an d s of indu stry  have prom oted  the 
es ta b lish m en t o f W a lk e r  C ou n ty  A rea  V o c a t io n a l-T e c h n ica l  S c h o o l  and others 
like it. W a lk e r  T e c h ’s p u rp o se  is to provide tra in in g  for life in th is  ever ch an g in g  
society . T h ere fo re , th e  c u rr ic u lu m  is c o n tin u a lly  u nd er study to assure that it 
rem ain s  d e s ig n e d  to m eet  th e se  d em an d s in  the n orth w est G eorgia area.

Objectives

T h e  g en era l o b je c t iv e s  o f W alk er  C ounty T e c h n ic a l  S c h o o l  are as follow s:

1. T o  assist  in d iv id u a ls  in  d isco v erin g  v o ca tio n a l poten tia lit ies
2. T o  prov id e p erso n a l co u n s e lin g  serv ices  and ev aluation
3. T o  provide te c h n ic a l  k n o w led g e  for ea ch  student in his or her ch o sen  field
4. T o  provide tra in in g  re lev an t to the need s of b u s in ess  and industry  in  the 

area
5. T o  assist  in  d e v e lo p in g  each  s tu d e n t’s oral and w ritten  co m m u n ica tio n  

sk ills
6. T o  prov ide co n su m e r  e d u ca tio n  for each  student
7. T o  p rom ote th e  a c ce p ta n ce  of resp o n sib il ity  and the d evelo p m en t of pride 

in  o n e ’s w ork



8. T o  provide su p p lem entary  tra in ing  for all graduates of W alker  T e c h
9. T o  provide in stru ction  so that a student m ay progress to h is  or her 

m ax im u m  cap ability
10. T o  provide jo b  p lacem en t services and follow -up

School Facility and Equipment
T h e  W alker  County T e c h n ic a l  S ch o o l,  serving four cou n ties , is a part of the 

p u blic  sch o o l system  of G eorgia and W alker County. T h e  b u ild in g  is o f fu n c ­
tional and flex ib le  design  and is one of the finest and best eq u ip p ed  sch o o ls  in  
the state of Georgia.

T h e  S ch o o l con ta in s  6 0 ,0 0 0  square feet o f floor space to provide fa c il i t ies  for 
th irteen  different course  offerings. S c h o o l  personnel, w ith  the co o p eratio n  of 
te ch n ica l  advisory co m m ittees , evaluate each  tra in ing  program  to insu re that the 
latest tech n iq u es  and latest eq uip m en t w ill  be used for up-to-date train ing.

Faculty
E ach  instructor is a h ig h ly  qualified  sp e c ia lis t  in  h is or her field. In addition, 

he or she by profession al preparation, is a state certified  teacher. T h is  m eans that 
an instructor m ust have w orked a m in im u m  of tw o years in  the fie ld  that is 
taught. T h e  instructor m ust a lso m eet other sp ecia l requ irem ents  set forth  by the 
D epartm ent o f A d ult and V o catio n al E d u catio n  of the State  D epartm ent of 
Education .

The School Year
T h e  school year at W alker County A rea T e c h n ic a l  S c h o o l is d iv ided  into  four 

quarters. N orm ally , students m ay enter sch ool at the b eg in n in g  of any n ew  
sch ool quarter.

S tu d en ts  at W alker T e c h  observe the fo llo w in g  holid ays; L abor Day, 
T h an ksgiv in g , C hristm as, Easter, and In d ep en d en ce  Day. A d d itio n ally  the 
sch ool is c losed  for a tw o-w eek period in  late Ju ne or early Ju ly  for sum m er 
vacation.

Day Classes
F u ll-t im e day c lasses  are s ix  hours in  length . S tu d en ts  spend ap p roxim ately  

o n e-h a lf  day in the c lassroom  for related su b jec t  m atter and theory ; the other h a lf  
of the  day is spent in  the laboratory for p ractica l ap p lication .

Evening Classes

E v en in g  c lasses  are held  from  6 :30  p.m. to 1 0 :3 0  p.m . M ond ay  th roug h  T h u rs ­
day night. T h e  fo llow ing ev en in g  c lasses  are offered: A uto B od y and Fend er 
Repair, E lectro n ics  T ech n o lo g y , Drafting and D esign  T ech n o lo g y , Radio and T V  
Repair, M ach in e  T ool, H eating and A ir  C on d ition in g , A u to m o b ile  M ech a n ics ,  
W eld ing , A p p lian ce  Serv ic in g , B lu ep rin t R ead ing, GED Preparation , C osm eto l­
ogy, B u sin e ss  E d ucation , a n d  Data Processing .



Extended D ay Classes

F u ll - t im e  c la sse s  in  A p p lia n c e  S e rv ic in g ,  A u to m o tiv e  M e c h a n ic s ,  Data P ro ­
c e ss in g , R ad io  and  T V  R ep air ,  and  W e ld in g  m eet  from  4 :3 0  p .m . to 1 0 :3 0  p.m . 
M o n d a y  th ro u g h  Frid ay .

Accreditation

W a lk e r  T e c h  is fu lly  a c cre d ite d  by th e  C o m m iss io n  on O c cu p a tio n a l  E d u c a ­
t io n  of th e  S o u th e rn  A s s o c ia t io n  of C o lle g es  and  S ch o o ls .

Student Activities

W alk e r  C o u n ty  T e c h  offers a w id e variety  o f  ac tiv ities  for its students. T h e  
sch o o l has a c o m p le te  in tram u ra l a th le t ic  program  for stu d en ts  w h o are in ­
terested  in  sports. T h e re  are so c ia l  a c tiv it ies  sch ed u le d  th rou g h ou t th e  sch o o l 
year. T h e  T E C H -T A L K  is th e  s c h o o l ’s n ew sp ap er. A lso , W alk er  T e c h  has an 
active  s tu d en t c o u n c i l  e le c te d  by  th e  stu d en t body.

A dult General Education

A c a d e m ic  in s tru c t io n  is offered bo th  on and off cam p u s for adults. T h ere  are 
three d iv is io n s:

1. A d u lt  and C o n tin u in g  E d u ca tio n  is d esign ed  to h elp  th ose  w ith  less than  an 
e ig h th  grade ed u catio n . E m p h a sis  is on  read ing , m ath, and langu age sk ills .

2. GED p rep aratio n  p rov id es study in  th e  five areas o f the h ig h  sch o o l eq u iv a­
le n c y  e x a m in a tio n .

3. A  h ig h  sch o o l cred it  program  is av a ilab le  to those w h o w ish  to pursue a 
cou rse  o f study lead in g  to a reg ular  h ig h  sch o o l d ip lom a. A ll instru ction  
and m ateria ls  are free o f  charge.

For m ore in fo rm atio n  co n ta ct  the  C oord in ator  o f A d ult G eneral Education .



General Education Developm ent Test Program

W alker T e c h  has b een  designated as the GED test cen ter  for n orthw est Georgia. 
B y  passing the GED, it is p ossib le  to obtain  a h ig h  sch o o l eq u iv a len cy  certif icate  
in  lieu  of the h ig h  sch o o l dip lom a.

Courses in  GED preparation are offered in  b oth  the day and ev en in g  div ision .
S tu d en ts  w h o have not fin ish ed  h igh  sch o o l and w ho enter an  o ccu p atio n a l 

program are en cou raged  to try to obtain  the h ig h  sch o o l d ip lom a by the tim e they 
in ish  their  o ccu p atio n al training.

Individualized Instruction

So m e of W alker T e c h ’s program s are ind iv id ualized . W h at th is m ean s to the 
student, as w ell  as the instructor, is greatly increased  e ff ic ien cy  in  use of room  
and m aterials  and a m u ch  m ore effective learn ing  process. T h e  student w orks 
in d ep en d en tly  to co m p le te  each  section  of a course  until  the  entire  course  is 
com pleted . He or she m ay go as fast or as slow  as h is  or her ind iv id u al 
cap aoilit ies  perm it.

In addition, the student can  enter the course at any tim e during the quarter. He 
or she rece iv es a set o f program m ed m aterials , w h ich  m ay range from  tapes or 
s lid es to video tapes, a long w ith  step-by-step in stru ctions on h ow  to use them . A 
student in  an in d iv id u alized  course works m ain ly  on h is or her ow n, but the 
instructor is alw ays there to assist. As soon as the student su cce ssfu lly  com p le tes  
one section  of the course, he or she can  go to subsequent section s u n til  the course 
is com pleted .

GOAL Program

T h e  Georgia O ccu p ation al Award for Leadership  is sponsored jo in tly  at the 
state level by the Georgia D epartm ent of E d u cation  and the G eorgia C ham ber of 
C om m erce. At the local level the program  is sponsored by the LaFayette 
Cham ber of C om m erce and W alker County T e c h n ic a l  S ch o o l. T h e  purpose o f the 
program  is to give proper reco g n itio n  to the d ignity  and im p o rtance  of V o ca ­
tional T e ch n ica l  Eclucation in tod ay’s m odern econom y.
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In  th e  sp rin g , fou r lo ca l  w in n e rs  w ill  be  se le c te d  by a s c re e n in g  co m m ittee .  
E a c h  w in n e r  w il l  be aw ard ed  a c a s h  prize. O f  th e  four local w in n ers ,  on e  w ill  be 
s e le c te d  to rep re sen t W a lk e r  T e c h  in  th e  state  co n test .  T h e  w in n e r  o f  the  state 
c o n te s t  w in s  a n e w  au to m o b ile .

G rades, a tt itu d e , p e rso n a l goals , and  se lf -c o n f id e n c e  are co n sid e red  in s e le c t ­
ing G O A L  w in n ers .

Grading System

T h e  fo l lo w in g  g rad in g  sy stem  is used  at W a lk e r  T e ch ;
9 3 - 1 0 0  A —  E x c e l le n t  A =  4 qu ality  p oin ts
8 5 -9 2  B —  G ood B =  3 qu ality  p o in ts
7 7 -8 4  C —  A v erage C =  2 qu ality  p o in ts
7 0 -7 6  D —  B e lo w  A verage D =  1 qu ality  p o in t

Director’s and M erit List

A t th e  en d  o f  e a ch  quarter, s tu d en ts  w h o  c o m p ile  an average of 3 .8  to 4 .0 ,  w ith
4 .0  b e in g  an  a ll  “ A ” average, are p laced  on the D ire cto r ’s List. T o  q u alify  for the 
M erit  List, o n e  m u st have an  average of 3 .5 0  to 3 .7 9 .

Career D evelopm ent Center
T h e  p u rp ose  of th e  C areer D ev elo p m en t C enter is to assist ind iv id u als  in 

m aking  v o ca tio n a l d e c is io n s . E v a lu atio n  is a p erson al assessm en t o f one s ca p a ­
b il it ies  by u til iz in g  w o rk  sa m p lin g , co u n s e lin g  and testing . E ach  indiv idual
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p artic ip ates  in  a co m p reh en siv e  evaluation  so that he or she can  better ch o o se  an 
o ccu p a tio n  or area o f  tra in ing  that is co n sis ten t  w^ith h is or her cap ab ilities .

In W ork  Sam p lin g , “ H ands O n ” activ ities  are the focu s of attention . T h ro u g h  
the u tiliza tio n  o f  a w ork  sam p le ev aluation  system , the career d ev elo p m en t 
cen ter  staff provides the student w ith  an opp ortunity  to perform  actual w ork  in 
the in v estigation  of the o ccu p atio n a l areas. T h e  ind iv id u al b eco m es fam iliar  
w ith  the tools and term in olo g y  asso ciated  w ith  ea ch  o ccu p atio n a l area and thus 
e n h a n ce s  h is  or her opp ortunity  to ch o o se  or enter a su itable  and rew arding 
occu p atio n .

C ou n selin g  sessions are provided on a sch ed u led  but in form al basis. T h e se  
co u n selin g  session s provide the student w ith  in form ation  c o n ce rn in g  job  op p or­
tunities , tra in ing  availability , and general attitude ad justm ent.

T ests  and qu estion n aires  are ad m in istered  ea ch  in d iv id u al and h elp  ind icate  
lev els  of interest, ach iev em en t, aptitude and dexterity. T h e se  in v en tories  are not 
pass-fail tests; there is no student com p etit ion . T h e  results o f th ese  in ventories  
are used  as a m easu ring  d evice  to aid in  h e lp in g  the in d iv id u al form ulate an 
E d u catio n a l-O ccu p atio n a l Goal for h im self.

F o r  a d m issio n  to the Center, ca ll or co m e by  to see the C oordinator o f S tu d en t 
P erso n n el at W alker C ounty A rea T e c h n ic a l  S ch o o l.  T h e  on ly  requ irem en t is that 
you m ust be s ix teen  years old. T h ere  is no cost for the ev aluation  or b as ic  sk ills  
c lasses.

T h e  len g th  of ev aluation  varies w ith  each  person. E v aluations are sch ed u led  
five days a w eek  b etw een  the hours o f 8 :3 0  and 3 :3 0  p.m.

Basic Single Skills
T h is  laboratory is organized to assist ind iv id u als  in  preparing to enter a 

regular program  at W alker  T e ch . T ra in in g  is also offered in  the fo llo w in g  areas: 
C ^ in e tm a k in g ,  Cash R egister  O peration , Carpentry, Drafting, L aw n m ow er R e­
pair, Sh eet  M etal C onstruction , T en -K ey  A d ding M a ch in e  O peration , and T y p ­
ing.

Driver Education
T h e  Driver E d u catio n  program  is open  to anyon e 15 years o f age or older. T h e  

purpose is to give the non-d river an opp ortunity  to learn  the sk ills , ru les and 
tech n iq u es  required to drive a car properly. T h e  course  co n sists  o f 30  hours of 
c lassroom  instruction , 12 hours o f s im ulated  driving proced ures, and three 
hours beh in d -th e-w h ee l instruction .

Cost
S in ce  W alker County T e c h  is a tax-supported  unit of the W alker County and

Georgia State  D epartm ent of E d ucation , there w ill  be no tu ition  charge for bona
fide residents o f Georgia. E ach  student w ill be required to pay a n o m in a l supply
fee and purchase booKS. T h e  supply  fees are listed b elow  by courses.

Auto B od y & Fen d er Repair ..............................................  $ 2 5 .0 0 *
A p p lian ce  Serv ic in g  ............................................................... 2 5 .0 0 *
A utom otive M ech a n ics  .......................................................  2 5 .0 0 *
B u sin e ss  E d ucation  ..............................................................  2 5 .0 0 *
C osm etology ...............................................................................  2 5 .0 0 *
Data Processing ........................................................................  2 5 .0 0 *
Drafting & D esign T ech n o lo g y  ....................................... 2 5 .0 0 *
E lectron ics  T ech n olog y  .......................................................  2 5 .0 0 *
Heating & A ir Conditioning .............................................. 2 5 .0 0 *
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M a c h in e  T o o l  ...............................................................................  2 5 .0 0 *
P ra c t ica l  N u rsing  .....................................................................  2 5 .0 0 *
R ad io  & T V  ....................................................................................  2 5 .0 0 *
W e ld in g  ............................................................................................ 2 0 .0 0 * *

* per qu arter * *  per m o n th

A L L  F E E S  M U S T  BE PA ID  B E F O R E  A  S T U D E N T  IS F U L L Y  EN RO LLED .
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Financial A id
Veterans Financial Assistance

W alker County A rea T e c h n ic a l  S ch o o l  is approved by the State  D epartm ent of 
V eterans Serv ices  for tra in ing und er P u blic  Law  8 9 -3 5 8  (Cold W ar G.I. B ill)  and 
P u blic  Law 8 4 0 7 3 4  (W ar O rphans Act).

Social Security
Q ualified  students m ay receiv e  assistance from  the S o c ia l  Secu rity  A d m in is ­

tration w h ile  attending W alker T e ch . C ontact your local S o c ia l  S ecu rity  O ffice 
for additional inform ation.

Vocational Rehabilitation

Q ualified  students m ay receiv e  assistance w h ile  attending  W alker  T ech . 
Contact your local V ocatio n al R eh ab ilita tion  C ounselor for ad d itional in form a­
tion.

CETA
W h en ev er ind iv id u al slots are available, qualified  in d iv id u als  m ay receiv e  a 

w eekly  a llow an ce plus cost of books and fees to attend school.

Scholarships
S ch o larsh ip s  that cover the cost of fees, books and su p p lies  are available from 

the B arw ick  Found ation . T h ese  sch o larsh ip s are restricted  to sons and daughters 
of B arw ick  em ployees or to em p loyees o f  B arw ick .
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T w o  s c h o la rs h ip s  are aw ard ed  a n n u a lly  b y  th e  L aF ay ette  W o m e n ’s C lub to 
fe m a le  g rad u ates  o f  L a F a y e tte  H igh  S c h o o l .

College Work Study

W a lk e r  T e c h  p a rt ic ip a te s  in  th e  C o lle g e  W o rk  S tu d y  P rogram . S tu d e n ts  in 
n ee d  o f  f in a n c ia l  a s s is ta n ce  m ay  w o rk  from  te n  to forty  h ou rs a w e ek  in  jo bs 
lo ca ted  b o th  o n  and  o ff  ca m p u s. A p p lica t io n s  are av a ilab le  in  the F in a n c ia l  A id  
O ffice  an d  c a n  be  p ro ce s se d  in  th e  in st itu tio n . T h is  program  is fu nd ed  on a f isca l 
y ear basis .  T h is  p ro g ram  e n a b le s  th e  re c ip ie n t  to rece iv e  a ss is ta n ce  for Fall,  
W in ter ,  S p r in g , an d  S u m m e r  Q uarters.

Georgia Incentive Scholarship

T h is  p rog ram  is sp o n so re d  by  th e  G eorg ia  H igher E d u ca tio n  A ss is ta n ce  A u ­
thority . T h is  grant g iv es  an  e l ig ib le  s tu d en t from  $^50 to $ 1 5 0  per quarter to attend 
W a lk e r  T e c h .  A p p lic a t io n s  are av a ilab le  in  th e  F in a n c ia l  A ia  O ffice  and m u st be 
m a ile d  to a p ro ce sso r  for p ro ce ss in g . T h is  p rog ram  funds on ly  F a ll ,  W in ter , and 
Sp r in g  Q uarters.

Authority D irect Student Loans 

HEALTH OCCUPATIONS ONLY

T h is  lo an  m ay  be b o rro w ed  up to a m a x im u m  $ 1 5 0 0  per a ca d e m ic  year. T h is  
loan  m ay  e ith e r  be  rep aid  or m ay  be d e leted  by a y e a r ’s serv ice  to an in st itu tio n  
that is ap p rov ed  b y  th e  C o m m iss io n .

Basic Educational Opportunity Grant

T h e  B a s ic  E d u ca tio n a l  O p p o rtu n ity  G rant is a program  a d m in istered  by the 
U .S . O ffice  o f E d u c a t io n  and is av a ilab le  to h ig h  sch o o l graduates w h o enroll at 
W alk er  T e c h .  T h is  grant is b ased  on f in a n c ia l  n eed  and is used to defray the cost 
of a tten d in g  sch o o l.  S tu d e n ts  in terested  in  th is  grant should  co n tact  th eir  h igh  
sch o o l c o u n s e lo r  or W a lk e r  T e c h  for ad d it io n a l in form ation . A p p lica t io n s  are 
av ailab le  in  th e  F in a n c ia l  A id  O ffice . T h e  a p p lica tio n s  m ust be m ailed  to the 
p ro cesso r  and p ro cess in g  takes from  four to s ix  w eeks. T h is  program  is funded 
for F a ll ,  W in ter , S p rin g , and S u m m e r  Q uarters. A p p lica tio n s  m ust be subm itted  
an n u a lly  on a f is ca l  year b asis  in  order to d eterm in e e lig ib ility .
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High School Senior 
Cooperative Program

T h e  fu ll-tim e sen ior co-op program  is designed  to a llow  a rising  h ig h  sch o o l 
sen ior to earn h is  or h er final s ix  h igh  sch ool credits  at an area te c h n ic a l  school. 
T h is  w ill  give the “ sp ecia lty  oriented  s tu d en ts” an opp ortunity  to earn their  h igh  
sch o o l d ip lom a and at the sam e tim e to b eg in  their  tra in ing  at a te ch n ica l  school. 
T h e  fo llow ing requirem ents  and lim ita tion s are p laced  u p on  students entering 
the co-op program.

1. 180  quarter hours in  grades n in e  through  e lev en  are required to enter th is  
program.

2. T h ere  m ust be ev id en ce  that students are qualified  to su cce ss fu lly  pursue to 
co m p le tio n  the cu rricu lu m  in  w h ich  they  are enrolled .

3. A d m ission  of students w ill  be based upon:
a. Ev aluation  of h ig h  sch ool records
b. Interest
c. A ch iev em en t
d. M aturity  and R esp on sib ility
e. Personal in terview  w ith  the student and parents

4. T h e  student m ust identify  h is o ccu p ation al ob jective.
5. Students m ust show  ev id en ce that th ey  w ill  com p lete  the tra in ing  program  

in the area te ch n ica l  school after graduation from  h igh  sch o o l if len g th  of 
the  training program  ex ceed s the norm al school year.

6. W alker T e c h  w ill  assum e resp on sib ility  for fu ll-tim e students in  the 12th  
grade (six hours per day).

7. T h e  student m ust have the approval o f his h ig h  sch o o l p r in c ip a l before 
entering the sen ior year program.

8. S tu den ts  a ttending on the h igh  sch ool cooperative program  can n ot be 
counted  on the h igh  s c h o o l ’s average daily  attendance.
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A.dmission Requirements
A ge

A  m in im u m  age o f  16  is req u ired  for all co u rses  e x ce p t  P ra ctica l  N ursing. T h e  
m in im u m  age for  P ra c t ic a l  N u rs in g  is 1 7 V2 .

Education

A  so u n d  e d u c a t io n a l  b a ck g ro u n d  is a b a s ic  part o f  th e  p rep aratio n  n eed ed  by 
s tu d en ts  w h o  p la n  to e n te r  W a lk e r  T e c h .  T o  b e  ad m itted  as a reg ular stu d ent, the 
a p p lica n t  m u st  p o ssess  a h ig h  s c h o o l  d ip lo m a  or GED d ip lom a. A  stu d en t w ith  
less  th a n  a h ig h  sc h o o l  d ip lo m a  w ill  b e  ad m itted  as a p ro v is io n al student, 
p rov id ed  he w o rk s tow ard  o b ta in in g  h is  e q u iv a le n c y  d ip lo m a w h ile  enrolled .

Interview

A n  in te rv ie w  w ith  th e  C o o rd in ato r  of S tu d e n t P e rso n n el is h eld  w ith  each  
a p p lica n t  to a ss ist  th e  s tu d en t in  m ak in g  a w ise  d e c is io n  in  h is  or her ch o ice  of 
study.

Health

A ll a p p lica n ts  m u st  p o ssess  th e  m in im u m  p h y sica l  and m en tal standards 
n e ce s sa ry  to carry  out a ll  req u irem en ts  o f the o c cu p a tio n  for w h ich  he or she is 
preparing .

A.dmission Policies
1. A ll  a p p lica n ts  for day or ex ten d e d  day p rogram s m ust file an ap p lica tio n  

for ad m iss io n , pay  the $ 1 0 .0 0  reg istra tio n  fee, take a p lacem en t test, and 
ap p ear for a p e rso n a l in terv iew  w ith  the C oord in ator o f  S tu d en t Personnel.

2. A ll  a p p lica n ts  for e x ten d e d  day c lasse s  m u st pay $ 1 0 .0 0  reg istration  fee 
prior to b e in g  ad m itted  to c lass . A p p lica n ts  for h a lf-tim e day c lasses  m ust 
p ay  a $ 2 .0 0  reg is tra tio n  fee.

3. A p p lica n ts  m u st ap p ly  s p e c if ica l ly  for day, ev en in g , or exten d ed  day 
c lasses . A p p lica t io n s  w ill  be p ro cessed  only  for one course— the course 
that is l isted  first on  the a p p lica tio n . It is the resp o n sib il ity  o f the ap p lican t 
to n otify  the sch o o l  if  he or she desires to ch an g e  his or her ap p lica tio n  from 
day to ev en in g  c lasses , or v ice  versa.

4. A n y  stu d en t cu rre n tly  en ro lled  m ay not ap p ly  for anoth er  course  u ntil  he or 
she has co m p le te d  the cou rse  in  w h ich  he or she is curren tly  enrolled .

5. F i l in g  an a p p lica t io n  for a d m iss io n  does not m ean  that an a p p lican t w ill be 
a cce p ted  into a program . T h e  a p p lica n t  m ust co m p le te  all ad m ission  pro­
ced u res  and take th e  n ecessa ry  step s to insure that his or her ap p lication  
rem ain s  in  the ac tiv e  file.
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6. A p p lican ts  m ay be p laced  on a w aiting  list  if  the program  for w h ich  they 
have applied  is full. B e in g  p laced  on th e  w aiting  list does not guarantee a 
sp e c if ic  ad m issio n  date, but p reced en ce  in  a d m issio n  is g iven  in  the order 
that a p p lica tio n s  are received . E a ch  in d iv id u al w ill  be notified  o f  h is  or her 
en tran ce  date.

7. T h o se  students w h o v o lu ntarily  drop out and those w h o are term inated  
m ust reap p ly  for adm ission .

8. A ll ap p lica tio n s for day c lasses  m ust be approved by  the C oordinator of 
S tu d en t P erso n n el. A ll ap p lica tio n s for evening and ex ten d ed  day classes  
m ust be approved by the C oordinator o f E v ening  Instruction . A n y inquiries 
co n ce rn in g  ad m issio n s  should  be d irected  to th ese  coordinators.

9. A p p lica n ts  w ill  be exp ected  to provide assu ran ces that they  are apply ing  
for en ro llm en t for the purpose of obtain ing  em p lo y m en t in  the fie ld  for 
w h ich  th ey  w ill  be  trainee!.

10. T h e  ap p lican t m ust m eet m in im u m  prerequisites for read ing c o m p re h e n ­
sion, com p u tatio n al sk ills  and p h y sica l ab ilit ies  estab lish ed  for the pro­
gram  to be entered.

11. A n y in d iv id u al desiring to enter a particu lar program  w ho does not m eet 
m in im u m  en tran ce  requirem ents estab lish ed  for that program  m ay be 
p rov ision ally  accep ted  for future en ro llm en t p en d in g  the a tta inm ent of 
th ose  m in im u m  standards.

12. A ny ind iv id ual w ho does not m eet m in im u m  standards for entry into a 
particular course  or program  w ill  be  co n sid ered  as a student w ith  sp ecia l 
needs. S u ch  students m ay be enrolled  in  the sch o o l but not in  a program  for 
w h ich  he or she can n ot qualify.

Counseling

T h e  sch ool has a co m p le te  g u id an ce  and co u n selin g  program  designed  to 
assist each  student in  fu lfil l in g  h is or h er goals.

Job Placement
T h e  sch ool em p loys a fu ll-tim e Job P lacem e n t C oordinator w h o se  prim ary 

ob jective  is to p lace  satisfactory students on jobs for w h ich  th ey  have been  
trained. T h e  p lacem en t service  o f the sch ool m ain ta in s co n tin u o u s co n tact  w ith  
the em ployers, both  lo ca lly  and statew ide, and w ith  the state em p lo y m en t o ffice  
to assist students w ith  em p loy m en t opp ortunities available.

Refund Policy
1. T h e  registration  fee is non-refundable.

2. A percentage of the su p p ly  fee is refundable :
a. From  the first through  the ten th  sch o o l day after the quarter beg in s  50% .
b. From  the e lev en th  th roug h th e  tw enty-fifth  day after the

quarter b e g i n s ............................................................................................................ 25% .
c. From  the tw en ty -six th  through the rem ain in g  days of th e  quarter NONE.
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Family Educational Rights and 
Privacy A ct

T h e  F a m ily  E d u c a t io n a l  R ig h ts  and P r iv a cy  A ct o f 1 9 7 4  sets req u irem en ts  
d e s ig n e d  to  p ro tect  th e  p r iv a cy  of e d u c a t io n  record s , to e s ta b lish  th e  right of 
s tu d en ts  to in sp e c t  and re v ie w  th e ir  e d u c a t io n  record s , and to provide g u id e ­
l in e s  for th e  c o rre c t io n  o f  in a c cu ra te  or m is le a d in g  data th ro u g h  in form al and 
form al h earin g s.

D irecto ry  in fo rm a tio n  w il l  be  treated  as p u b lic  in fo rm atio n . D irectory  in fo r­
m a tio n  in c lu d e s :  th e  s tu d e n t ’s n a m e ; ad d ress ; te le p h o n e  n u m b er; date and p lace  
of b irth ; co u rse  of study; d ates o f a t te n d a n ce ; and  h on ors  and  aw ards.

A n y  s tu d en t w h o  d oes n o t w ish  d ire cto ry  in fo rm a tio n  d isc lo sed  m u st file  a 
w ritten  request.

Q u estio n s  c o n c e rn in g  th e  F a m ily  E d u c a t io n  R ig h ts  and P riv acy  A ct m ay be 
referred  to th e  S tu d e n t  P e rso n n e l  O ffice .

Cooperative Associate Degree 
Program With Dalton Jr. College

W a lk e r  T e c h  g rad uates w h o  m e et  sp e c if ie d  a ca d e m ic  and a d m iss io n  req u ire­
m e n ts  ca n  re ce iv e  from  3 5 to 60  quarter  h ou rs cred it  for w ork  co m p le ted  at 
W alk e r  T e c h  tow ard  an  a sso c ia te  o f s c ie n c e  d egree at D alton  Ju n io r  College.

Title VI and Title IX Compliance
W alk er  C ou n ty  A rea  T e c h n ic a l  S c h o o l  is in  c o m p lia n c e  w ith  T it le  VI of the 

Civil R ig h ts  A c t  o f 1 9 6 4  and  T it le  IX  of th e  E d u ca tio n a l A m e n d m e n ts  of 1 9 72 . 
T h is  in s t i tu tio n  does n ot d is c r im in a te  on  the b asis  o f  race, color, sex  or nation al 
origin .
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COURSE
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Auto Body and Fender Repair
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Auto Body and Fender Repair

C ourse Objective
T h e  A uto B od y and F en d er R epair course  is designed  to develop a sk ill level 

w h ich  w ill  qualify  the student for em p lo y m en t in the field  of auto body repair.

B ackgroun d  Inform ation
T h is  program  in c lu d es  c lassroom  instru ction  and lab periods in  study and 

actual repair of the  au tom obile  body and fram e co m p o n en ts , fu n d am en ta l pro­
cess of stra ighten ing, repairing, rep lacin g , and re f in ish in g  of dam aged co m p o ­
nents. T h is  course  also d^eals w ith  proper use of tools, eq u ip m en t, m ateria ls , and 
tech n iq u es to the degree of p ro fic ie n cy  necessary  to the trade.

Em ploym ent O pportunities
E m p lo y m en t is ex p ected  to in crease  as a result of the r is ing  n u m ber of m otor 

v e h ic le s  dam aged in  traffic. A cc id e n ts  are ex p ected  to in crease  as the n u m ber of 
m otor v e h ic le s  grows. M ost persons w h o enter th is  o ccu p a tio n  m ay exp ect 
steady w ork s in ce  the au tom obile  repair b u sin ess  is not very sen sitiv e  to change 
in  the econom y.
LEN G TH  O F C O U R SE : Fou r Quarters (One Year)
EN TRA N C E D A T E S: Quarterly
C O ST : Su p p ly  F ee  $ 2 5  per quarter; Books ap p roxim ately  $ 2 0

and tools app roxim ately  $60 .

Prerequisites for Admission
1. M ust have m ath em atics  level equal to the e ig h th  grade.

2. M ust have reading lev el equal to the e ig h th  grade.

3. A p p lican ts  m ust be m e ch a n ica lly  in c lin ed  and have good eye-hand co o rd in a­
tion.

AUTO BODY AND FENDER R EPA IR  COURSE OUTLINE

Q uarter
Hours

First Quarter: Credit
A B R  101 — W eld in g  ........................................................................................................ 5
A B R  102 —  R ep airing  D am aged Sh eet M etal and Introduction

to B a s ic  P a i n t i n g ........................................................................................................ 20
M A  101 —  B a s ic  M a t h .....................................................................................................  .... 5

30

S e c o n d  Q uarter;
A B R  103 — R em ove and R ep lace  Interior and E xterior T rim

and H cirdw are...............................................................................................................  10
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A B R  1 0 4  —  B a s ic  E le c tr ic i ty  .........................................................................................  5
A B R  105  —  B a s ic  R e f in ish in g  I (In trod u ction  to Paints) ...........................  1 0
CM  1 0 1  — C o m m u n ic a t io n  S k i l l s ...............................................................................  5

30

T h ird  Q u arter ;
A B R  1 0 6  —  G lass R e p l a c e m e n t ....................................................................................  5
A B R  1 0 7  —  F ib e r  G l a s s ...................................................................................................... 1 0
A B R  1 0 8  —  R e f in is h in g  I I ................................................................................................. 1 0
CF 1 0 1  — C o n su m e r  F i n a n c e .........................................................................................  5

30

Fo u rth  Q u arter ;
A B R  1 0 9  —  M a jo r  D am ag e R ep a ir  ............................................................................  1 0
A B R  1 1 0  —  Fram e S tra ig h te n in g  ...............................................................................  5
A B R  1 1 1  — E stim atin g  and D am age R e p o r t in g .................................................  5
A B R  1 1 2  — R e f in ish in g  I I I ..............................................................................................  1 0

30
O JT  1 5 0  —  O n -the-Job  T ra in in g  ............................................................................  30*

★ M ay  be su b stitu ted  fo r la s t  q u a r te r ’s req u irem en ts .

AUTO  BODY AND FENDER REPAIR  
D escription of C ourses

A B R  101  W EL D IN G  is a cou rse  d esign ed  to teach  oxy-acety len e  w eld ing , cu t­
t ing  and b u rn in g , and brazing.

A B R  1 0 2  R E P A IR IN G  D A M A G ED  SH E E T  M E T A L  is a course w here the student 
is taught the use o f sp e c ia l  tools su ch  as d ollies , ham m ers, files, sanders, 
jacks , and p n e u m a tic  tools. T h e  stu dent also stu dies h ow  to analyze dam age, 
sh rin k  m etal, grind m etal, and f in ish  m etal.

A B R  103  R E M O V A L  AND R E P L A C E M E N T  O F IN T E R IO R  AND E X T E R IO R  
T R IM  AND H A R D W A R E is a cou rse  w h ich  deals w ith  the types of retainers 
su ch  as t-bolts, barrel c lip s , snap-on, ad hesive  and types of in terior m old ing 
su ch  as in stru m en t panel, trim  panel and roof rib. Door handles , mirrors, 
w ood grain  m ateria l,  v iny l tops, an tennas, lo ck  h inges, grilles, bum pers, 
regulator h an d les , rem ote  contro l hand les , convertib le  tops, glove c o m ­
partm ent, light covers , and seat tracks are covered by instructor.

A B R  1 0 4  B A S IC  E L E C T R IC IT Y  deals w ith  the fo llow ing : instru ctio n  in the 
k in d s of e lec tr ic ity , sou rces o f e lectr ic ity , e lectr ica l system  com p onents , and 
w iring  diagram s.

A B R  105 , 1 0 8 ,  1 1 2  R E F IN ISH IN G  is a co u rse  w h ich  deals w ith  safety, p r e fe r  
use and m a in ten a n ce  of spray equip m ent, refin ish in g  m aterial, and surface 
p reparation  m ake-up.

A B R  1 0 7  F IB E R G L A S S  is a cou rse  in  w h ich  the fo llow ing  top ics  are included : 
(1) M ateria ls  used in co n stru ctio n  of fiberglass; (2) R esin  preparation, filler 
preparation ; (3) R ep airin g  split  or cracked  panels; (4) Repairing fiberglass 
parts; (5) R ep la c in g  panels.

21



A B R  1 0 9  M A JO R  D A M A G E  R E P A IR  is a co m b in a tio n  of th e  b as ic  fu n d am en tal 
sk ills  o f auto body repair that perm its  the student to w o rk  on m ajor  dam age 
repair pro jects .

A B R  1 1 0  F R A M E  ST R A IG H T E N IN G  co n sists  o f fram e co n stru ctio n , fram e 
m isa lig n m en t, fram e stra ig h ten in g  m eth o d s, sectio n in g  o f fram es and fram e 
rep lacem en t.

A B R  11 1  E S T IM A T IN G  AND D A M A G E R E P O R T IN G  co n sis ts  o f id e n tifica tio n  
o f v e h ic le , resp o n sib ility  for p aym ent, av a ila b ility  o f parts. U se o f fla t rate 
m an u als and  su b -le ttin g  are covered  by  in stru ctio n .

M A  10 1  B A S IC  M A T H E M A T IC S  A PPLIE D  presents an  in d ep th  rev iew  of basic  
ar ith m etic  in c lu d in g  w h o le  num bers, d ecim als , fractions, p ercents , ratios, 
p roportions, areas, v o lu m es, and form ulas, as applied  to the s tu d en t’s c h o ­
sen  field. S trong em p h asis  is p laced  on so lu tion  of p ractica l w ork  problem s. 
M A  101  or a satisfactory  en tran ce  score  is required of a ll areas.

CF 10 1  C O N SU M E R  FIN A N C E is a course  designed  to h e lp  the student beco m e 
a b etter consu m er. B u d g etin g , credit, and tcixes are in c lu d ed  in  the course.

C S 101  C O M M U N IC A T IO N S S K IL L S  is organ ized  to develop  th e s tu d en t’s 
ab ility  in  w ritten  and oral co m m u n ica tio n s , and to in crease  co m p reh en sio n  
and study sk ills .
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Automotive Mechanics
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Automotive Mechanics

C ourse Objective
A utom otive M e ch a n ics  is d esign ed  to prepare the student for em p lo y m en t at 

entry level in  the repair and m a in ten a n ce  of autom obiles.

B ackgroun d  Inform ation
T h e  value of the  au to m obile  as a d ep en d able  m ean s of transportation  has b een  

proved m an y tim es. N ew  au to m obiles  are bein g  prod uced  in  greater quantities  
than  ever before, and the ch an g es  are rapid and com p lete . A u tom otive  m e ch a n ­
ics  is a p re-em p loym en t course  d esigned  to prepare the stu d ent for em p loy m en t 
at entry lev el in  the repair and m ain ten an ce  of au tom obiles  and lig h t trucks. T h e  
program  of in stru ction  co n sists  o f theory and p ractice  and in  the disassem bly , 
assem bly, and d iagnoses o f  m alfu n ctio n s  in the various types of en g in es , car­
buretors, fuel pum ps, generators, alternators, starters, ig n it io n  system s, 
c lu tch es , tran sm iss io n s , rear ax les, front ends, and pow er and h y d rau lic  brakes.

Em ploym ent O pportunities
E m p lo y m en t o p p ortu n ities  are co n sid ered  ex ce llen t . T h ere  w ill  be  a dem and 

for good auto m e ch a n ics  throughout the 1 9 7 0 ’s and 8 0 ’s.
LEN G TH  O F  C O U R SE : Fou r Quarters or O ne Y ear (approxim ately)
EN TR A N C E D A T E S: Q uarterly
C O ST : Su p p ly  Fee $2 5  per quarter; books $ 6 5  for the entire

year. S tu d en t m ust provide a set o f  tools w h ic h  costs 
ap p roxim ately  $ 2 0 0 .

Prerequisites for Admission

1. T h e  student m ust have a m e ch a n ica l  ability , and have the desire to b eco m e an 
auto tech n ic ia n  and have con cre te  p lans to w ork  in  the autom otive industry 
upon co m p le tio n  of the course.

2. T h e  student should  alw ays be able to und erstand  and apply  b as ic  m ath em ati­
cal p r in c ip les  and have a m ath em atics  lev el equal to the seventh  grade.

3. T h e  student m ust be able to read on the e ig h th  grade level.

AUTO-M ECHANICS COURSE OUTLINE
Q uarter
Hours

Fall  Q uarter; Credit
AM CH  101 — A u tom otive  E n g in es  ........................................................................  15
AMCH 102 —  A utom otive B r a k e s .............................................................................  10
CS 101 — C om m u nication  S k ills  .............................................................................  ....^

30
W inter Quarter:
AM CH  103 — P ow er T r a i n ............................................................................................ 25
CF 101 — C onsum er F i n a n c e .......................................................................................  ....5

30

24



A M C H  1 0 4  —  F u e l  and  I g n i t i o n .................................................................................. 1 5
A M C H  1 0 5  —  S ta r t in g  S y s te m s  and  C h arg in g  ................................................... 10
M A  1 0 1 — M a th e m a tic s  ...................................................................................................  5

30

S u m m e r  Q u arter ;
A M C H  1 0 6  —  F ro n t A l i g n m e n t ....................................................................................  10
A M C H  1 0 7  —  W h e e l  B a la n c in g  .................................................................................. 5
A M C H  1 0 8  —  A u to m o tiv e  A ir  C o n d i t i o n i n g ......................................................  1 5

30
O JT  1 5 0  —  O n-the-Job  T ra in in g  ...............................................................................  30

S p r in g  Q uarter :

*

★ M a y  b e  su b stitu te d  fo r s tu d e n t’s la s t  q u a rte r  req u irem e n ts .

A U TO M O TIV E M ECHANICS  
D escrip tion  of C ourses

A M C H  1 0 1  A U T O M O T IV E  E N G IN E S  p resen ts  the b as ic  fu n d am en ta ls  of in ter­
n a l c o m b u s tio n  en g in es .  T h e  co u rse  co n s is ts  of en g in e  p r in c ip le s  and c o n ­
stru ctio n , e n g in e  o v erh au l, and tro u b lesh o o tin g .

A M C H  1 0 2  A U T O M O T IV E  B R A K E S  gives th e  stu d ent an u n d erstan d in g  of 
fu n d a m e n ta ls  o f brakes , m ak in g  him/her th o ro u g h ly  fam ilia r  w ith  au to m o­
b ile  brakes sy stem s and  en a b lin g  him/her to perform  co m p le te  brake system  
overh auls .

A M C H  1 0 3  P O W E R  T R A IN  p resen ts  th e  b a s ic  fu n d am en ta ls  of the au tom obile  
gear trains. P o w e r tra in  is a p re sen ta tio n  of tro u b lesh o o tin g , rem oval, repair, 
and re p la ce m e n t  o f tra n sm iss io n s  (au tom atic  and m anual), p rop eller  shafts, 
c lu tc h  a sse m b lie s ,  and d ifferentia ls .

A M C H  1 0 4  F U E L  AND IG N IT IO N  p resen ts  the b as ic  fu n d am en ta ls  of the au­
to m o b ile  fuel and ig n it io n  system . C arburetor reb u ild in g , en g in e  tune-up, 
and tro u b le sh o o tin g  is stressed . T h e  stu d ent is tra ined  in  the use of the latest 
e n g in e  d ia g n o st ic  eq u ip m en t.

A M C H  10 5  S T A R T IN G  AND C H A R G IN G  S Y S T E M S  p resents  the basic  fu n d a­
m en ta ls  o f e le c tr ic i ty  as it ap p lies  to the au to m otiv e  starting and charging  
system . D iag n o sis  and se rv ice  of th e  au to m otiv e  e lectr ica l system , using the 
latest d ia g n o st ic  e q u ip m en t,  is stressed.

A M C H  1 0 6  F R O N T  END A L IG N M E N T  in tro d u ces  the student to the p rin cip les , 
p rob lem s, and use o f  e q u ip m e n t in front end a lignm ent.

AM CH  1 0 7  W H E E L  B A L A N C IN G  co n sis ts  o f the correct tech n iq u es  of b a la n c ­
ing w h e e ls  of an  au to m obile .

AM CH  1 0 8  A U T O M O T IV E  A IR  C O N D IT IO N IN G  is designed  to fam iliarize  the 
stu d en t w ith  the b a s ic  fu n d a m e n ta ls  of a ir -co n d it io n m g . S p e c if ic  attention 
w ill  be devoted to the v ariou s c o m p o n e n ts  in the a ir -co n d itio n in g  system , 
th e ir  fu n ctio n , in s ta lla t io n  and repair.

M A  101  B A S IC  M A T H E M A T IC S  A P P L IE D  p resents  an in depth  review  of basic  
ar ith m etic  in c lu d in g  w h o le  n u m b ers , d e cim als , fractions, percents , ratios, 
prop o rtion s, areas, v o lu m es, and form u las as ap p lied  to the s tu d en t’s chosen
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field. S trong em p h asis  is p laced  on so lu tio n  o f  p ractica l w ork  problem s. M A  
101 or a satisfactory  en tran ce  score  is required  o f  all areas.

C F 10 1  C O N S U M E R  F IN A N C E is a cou rse  d esigned  to  h e lp  the student b eco m e 
a better con su m er. B u d g etin g , credit, and  taxes are in c lu d ed  in  th e  course.

C S 101  C O M M U N IC A T IO N  S K IL L S  is organized  to d evelop th e  s tu d e n t’s a b il­
ity  in  w ritten  and oral co m m u n ica tio n s , and to in crease  co m p re h e n s io n  and 
study skills.
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Business Education

C ourse Objective
T h e  B u sin e ss  Ed u catio n  program  is d esigned  to d evelop the n ecessary  sk ills  in  

typing , d ictation , transcrip tion , and office  p roced ures tor su cce ssfu l em p lo y ­
m en t in  the b u sin ess  w orld.

B ackgroun d  Inform ation
T h e  B u sin e ss  E d u catio n  program  co n sis ts  of the  secretaria l and c ler ica l 

courses. Sh o rth an d  is required in  the secretaria l cu rricu lu m . T h is  cu rr icu lu m  is 
d esigned  to develop th e  necesseiry sk ills  in  typing , d ictation , tran scrip tion , and 
office  proced ures for em p loym en t in  the b u s in ess  w orld. S ecre taries  h an d le  a 
variety  o f  b u s in ess  details on th eir  ow n in itiative. Secre taries  often han d le  tasks 
su ch  as sch ed u lin g  ap p ointm ents , taking care o f co rresp o n d en ce , and h and ling  
private or co n fid en tia l records. T h e  c le r ica l  program  is d esign ed  to train  stu­
dents for p osition s in  the c ler ica l field. T h e  c lerk-ty p ist perform s a w id e  range of 
general office  duties su ch  as typing , co m p ilin g  reports and records, tabulating 
and posting  data, record ing  orders for m erch an d ise  and serv ice  and answ ering  
the te lephone.

Em ploym ent O pportunities
N um erous op p ortu nities  ex ist  for bu sin ess  ed u catio n  graduates in private and 

public enterp rises of p ractica lly  every kind— particu larly  in  m anu facturing  
irms, banks and in su ran ce  co m p an ies  and g ov ernm ental agencies .

LEN G TH  O F C O U R SE : O ne Y ear
EN TRA N C E D A T E S: Quarterly
C O ST : Su p p ly  F ee  $ 2 5  per quarter; B ooks $ 1 0 0  (app rox­

im ately) for the entire  course.

Prerequisites for Admission

1. M ust have m ath em atics  lev el equal to the eig h th  grade.

2. M ust have reading level equal to the e ig h th  grade.
3. M ust have a h ig h  sch ool d ip lom a or the equivalent, be a sen ior co-op student,

or be w orking tow ard obtain ing the h ig h  sch o o l eq u iv a len cy  dip oma.

SECRETARIA L SCIENCE
Q uarter
H ours

Fall Quarter: Credit
B U S  101 —  Sh orthand  I ............................................................................................... 5
B U S  122 —  Sh orthand  Lab ........................................................................................ 5
M A  113 —  B u sin ess  M ath  ...........................................................................................  5
B U S  103 —  B u siness E n g lish  I ................................................................................ 5
B U S 104 —  Typew riting  I ..........................................................................................  5
B U S  105 —  B u siness M ach in es  ..............................................................................  ....^

30
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B U S  1 0 6  —  T y p e w rit in g  II ............................................................................................ 5
B U S  1 0 7  —  B u s in e s s  E n g l is h  II .................................................................................. 5
B U S  1 0 9  —- S h o r th a n d  II ................................................................................................. 5
B U S  12 3  —  S h o r th a n d  Lab ............................................................................................ 5
B U S  1 1 0  —  A c c o u n t in g  ...................................................................................................  5
B U S  1 1 1  —  S e c re ta r ia l  P ro ce d u re s  I ........................................................................ 5

30

S p rin g  Q u arter :
B U S  1 1 3  —  S h o rth a n d  HI .............................................................................................. 5
B U S  1 2 4  —  S h o rth a n d  Lab ...........................................................................................  5
B U S  1 1 4  — T y p e w rit in g  III ......................................................................................... 5
B U S  11 5  —  M a c h in e  T r a n s c r ip t io n  .......................................................................  5
B U S  1 1 6  —  S e cre ta r ia l  P ro ced u res  II ..................................................................... 5
B U S  1 1 7  —  Se cre ta r ia l  P ro ced u res  III ..................................................................  .... 5

30

S u m m e r  Q u arter ;
B U S  1 1 8  —  S h o r th a n d  IV .............................................................................................  5
B U S  1 1 9  —  T y p e w rit in g  IV ......................................................................................... 5
B U S  1 2 0  —  P rep arin g  for E m p lo y m e n t  T e s t in g  ............................................  5
B U S  1 2 1  —  Legal, M ed ica l  or G eneral O ffice  P roced u res ......................  1 0
CF 1 0 1  —  C on su m er F in a n c e  ...................................................................................... .... 5

30
*O JT  1 5 0  —  O n -th e-Job  T ra in in g  ............................................................................  30

W in te r  Q u arter ;

* M ay be substituted for student’s last quarter requirements.

CLERICA L

Q uarter
H ours

Fall  Q u arter ; Credit
B U S  102 —  C ler ica l  Lab ...............................................................................................  5
M A  113  —  B u s in e ss  M ath  ............................................................................................. 5
B U S  103  —  B u s in e ss  E n g lis h  I ................................................................................  5
B U S  1 0 4  —  T y p e w rit in g  I ............................................................................................. 10
B U S  105  —  B u s in e ss  M a c h in e s  ................................................................................  .... 5

30

W inter Q uarter:
B U S  1 0 6  —  T y p e w rit in g  II ..........................................................................................  10
B U S  10 7  —  B u s in e ss  E n g lish  II ................................................................................  5
B U S  1 0 8  —  C ler ica l Lab ...............................................................................................  ^
B U S  1 1 0  —  A c co u n tin g  .................................................................................................  ^
B U S  111 —  S e cre ta ria l  P ro ced u res  I ......................................................................  — 5

30
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B U S  112 —  C lerica l Lab .............................................................................................  5
B U S  11 4  —  T y p ew rit in g  III .....................................................................................  10
B U S 115  —  M ach in e T ra n scrip tio n  ..................................................................... 5
B U S  1 1 6  —  Secretaria l Procedures II .........................................................  5
B U S  117  —  Secretaria l Procedures III .........................................................  .... 5

30

Su m m er Q u arter;
B U S  11 9  —  T y p ew ritin g  IV ......................................................................................  10
B U S  120  —  Preparing for E m p lo y m en t T estin g  ..........................................  5
B U S  1 2 1  —  L egal, M ed ica l or G eneral O ffice  P roced u res ......................  1 0
CF 101 —  C onsu m er F in a n ce  ..................................................................................... .... 5

30
*O JT  1 50  —  O n -th e-Job  T ra in in g  ...........................................................................  30

*M ay be substituted for student’s last quarter requirements.

Spring Quarter;

SECRETARIA L SCIENCE 
D escription of Courses

B U S  102 , 1 0 8 , 1 12  C L E R IC A L  LA B gives ind iv id u alized  in stru ctio n  on courses 
the c ler ica l  student is enro lled  in.

M A  1 1 3  B U S IN E S S  M A T H  is a fu n d am en tal course  for the b u s in ess  student, 
w h ich  in trod u ces som e o f  the m ore co m m o n  arith m etica l com p u tatio n s 
used in  the bu sin ess  w orld  today. B a s ic  m ath em atica l p rocesses  are learned, 
p racticed , and th en  a pplied  to su ch  areas as percentage, interest, insurance, 
payroll, tax  areas and fin an cia l  statem ents.

B U S  10 3  B U S IN E S S  E N G L ISH  I is a b asic  E n g lish  course, p r in c ip a lly  dealing 
w ith  parts of sp eech , sen ten ce  structure, cap ita lization , using w ords effec­
tively , and form s of b u sin ess  letters.

B U S  1 0 4  T Y P E W R IT IN G  I is a b eg in n in g  course  for the student. T h e  keyboard 
is in troduced  and drilled  w h ile  the basic  theory o f  typew riting  is taught and 
reinforced . S p ec ia l  a ttention  is devoted to the learn ing  o f  proper tech n iqu es.

B U S  1 0 5  B U S IN E S S  M A C H IN E S is d esign ed  to acqu aint the student w ith  the 
sk ill and use of adding m ach in es , t e n ^ e y  ad d ing m ach in es , ca lcu la tors  and 
other office  m a ch in es  used in  an office  o f b usiness .

B U S  1 0 6  T Y P E W R IT IN G  II  develops the ad v an cem en t of correct tech n iq u es, all 
form s of b u s in ess  co rresp o n d en ce , in tricate  tabulation , rough d r ^ ts  and 
m anuscrip ts.

B U S  1 0 7  B U S IN E S S  E N G L ISH  II  provides the student w ith  a co m p reh en siv e  
program  tailored to develop the co m m u n ica tio n  n eed ed  to enter and to 
progress in  the b u sin ess  w orld. D ifferent types of b u s in ess  letters are co v ­
ered by instruction .

B U S  1 1 0  A C C O U N TIN G  is a b asic  course  co n cen tra tin g  on one e lem entary  
acco u n tin g  system . C ollectin g , su m m ariz ing , analyzing  and reporting in ­
form ation  are stressed.
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B U S  1 1 1  S E C R E T A R IA L  P R O C E D U R E S  I —  R E C O R D S  M A N A G E M E N T  in ­
c lu d e s  cr ite r ia  by  w h ic h  re co rd s  are c reated , stored , retriev ed , re ta in ed  and 
d isp o se d  of; p ro ce d u re s  for th e  o p e ra tio n  and co n tro l o f m an u al and au to­
m ated  storage  sy stem s; c le a r  cu t  ru les  for a lp h a b etic  in d e x in g , and the 
fo u n d a tio n  o f  re co rd s  storage  m e th o d s .

B U S  1 1 4 ,  1 1 9  T Y P E W R IT IN G  I I I  AN D IV  c o n s is ts  o f  the  m astery  of ad v anced  
and m ore  c o m p le x  ty p in g  sk ills .

B U S  1 1 5  M A C H IN E  T R A N S C R IP T IO N  is a co u rse  u til iz in g  v o ice  recorded 
m e d ia  or d ic ta t io n  as a so u rce  o f  im p u lse -to -ty p e . C o n sid eratio n  w ill  be 
g iv en  to co rre s p o n d e n c e ,  m e m o ra n d u m s, rep orts  and other d o cu m en ts .

B U S  1 1 6  S E C R E T A R IA L  P R O C E D U R E S  I I  —  R E P R O G R A P H IC S  AND O F F IC E  
S IM U L A T IO N  R E P R O G R A P H IC S  in c lu d e s  learn in g  h o w  to type s ten c ils  
and  op erate  v ar io u s  d u p lic a t in g  and c o p y in g  m a ch in e s . O F F IC E  S IM U L A ­
T IO N  in c lu d e s  th e  c o m p le te  p ro ced u re  of a real o ff ice  s ituation.

B U S  1 1 7  S E C R E T A R IA L  P R O C E D U R E S  I I I  in c lu d e s  a m ail u n it  and te le p h o n e  
te ch n iq u e s .

B U S  1 2 0  P R E P A R IN G  F O R  E M P L O Y M E N T  is a co u rse  w h ere  the student w ill  
b e  ab le  to lo o k  for a p o s it io n  that offers b o th  jo b  s a tis fa c t io n  and a p rom isin g  
career  that resu lts  fro m  carefu l p lan n in g .

B U S  12 1  L E G A L , M E D IC A L  O R  G E N E R A L  O F F IC E  P R O C E D U R E S  —  LE G A L 
O F F IC E  P R O C E D U R E S  rev o lv es  arou nd  th e  ca len d ar, w h ere  th e  secretary  
keep s a reco rd  of w o rk  to be done, cou rt dates and ap p o in tm en ts , and work 
that h as b e e n  a c c o m p lis h e d . It g ives the stu d en t p ra c tice  in  typ ing  legal 
d o cu m en ts ,  and  in tro d u ce s  p ro ced u res  that th e  leg al secretary  is exp ected  to 
fo llo w  on  th e  job. M E D IC A L  O F F IC E  P R O C E D U R E S  provides sp ecia lized  
tra in in g  and p ra c t ice  for th e  stu d en t in terested  in  preparing  for a p osition  as 
a m e d ic a l  o ff ice  assistan t. G E N E R A L  O F F IC E  P R O C E D U R E S  provides a 
v arie ty  of form s and  v ariou s p ro jec ts  that w o uld  o ccu r  in  a general office.

B U S  1 0 1 , 1 0 9 , 1 1 3 , 1 1 8  SH O R T H A N D  co u rses  are d esign ed  to teach  the student 
th e  b a s ic  p r in c ip le s  o f  sh o rth an d ; ea ch  co u rse  b u ild s  u p o n  the previous one. 
A  sh o rth an d  lao g iv es  in d iv id u a liz e d  in s tru ctio n  on co u rses  the c ler ica l 
stu d en t is e n ro lle d  in.

B U S  1 2 2 ,  1 2 3 ,  1 2 4  S H O R T H A N D  L A B  g iv es in d iv id u alized  in stru ction  on 
co u rses  th e  secre tar ia l  s tu d en t is  en ro lled  in.
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Cosmetology

C ourse O bjective
T h e  o b je c t iv e  of th e  C o sm e to lo g y  co u rse  is to prov id e the stu d en t w ith  n e c e s ­

sary sk il ls  an d  knov^ledge w^hich w il l  en a b le  him/her to be l ice n se d  by the state 
board  and  be  e m p lo y e d  as a m aster  c o sm e to lo g is t .

B ack g ro u n d  In form ation
C o sm eto lo g y  in c lu d e s  a th o ro u g h  stu d y  of all p h ases  o f  b eau ty  cu ltu re  in  both 

c la ssro o m  th eo ry  and  sh op  p ra c tice .  S tu d e n ts  are prepared to perform  all the 
se rv ice s  u su a lly  a v a ila b le  in  b eau ty  sa lon s . E th ics  and ch arm , safety  p ractices , 
san ita t io n , an a to m y  and  p h y s io lo g y , ch em istry , tr ich o a n a ly s is ,  sa lon  m a n a g e­
m e n t and s a le sm a n sh ip  are am o n g  th e  su b jec ts  p rov id ed  in  c lassro o m  in stru c ­
tion . L aboratory  in s tru c t io n  co v ers  sh a m p o o s  and r in ses , ha ir  sty ling , hair c u t­
t ing , f in g er  w av in g , p e rm a n e n t  w av in g , sca lp  trea tm en t, hair  re-co n d it io n in g , 
ha ir  co lo r in g , fac ia ls ,  m ak e-u p  a p p lica t io n  and  m a n icu rin g .

U p o n  sa tis facto ry  c o m p le t io n  of th e  co u rse , th e  stu d ent is e l ig ib le  to take the 
C o sm eto lo g y  S ta te  B o a rd  ex a m in a tio n .

E m ploym ent O pportunities
E x c e l le n t  e m p lo y m e n t  o p p o rtu n it ie s  are av ailab le  for l ice n se d  co sm e to lo g ­

ists. T h e y  m a y  w o rk  as h a ir  d e s ig n e rs  in  large and sm all sa lons, or they  m ay 
e s ta b lish  th e ir  o w n  shop s. M an y  co sm e to lo g is ts  sp e c ia l iz e  in  certa in  phases of 
beau ty  cu ltu re  by b e c o m in g  lec tu rers , d em on stra tors , teach ers  or h air  stylists, 
m ak e-u p  artist, or tr ich o a n a ly st .

L E N G T H  O F C O U R S E : A p p ro x im a te ly  O n e Y ea r
E N T R A N C E  D A T E S : Q uarterly , or w h e n e v e r  a v a ca n cy  occurs.
C O S T : S u p p ly  F e e  $ 2 5  per quarter; B oo ks $ 7 5 ;  K it  $90 . A d d i­

t io n a lly ,  th e  s tu d en t m u st p u rch ase  u niform s and 
w h ite  shoes.

Prerequisites fo r Adm ission

1. M u st have a m a th e m a tic s  lev e l  eq ual to the sev en th  grade.

2. M u st have a read in g  lev e l equal to the e ig h th  grade.
3. M u st have fo rm ally  co m p le te d  th e  n in th  grade or the eq u iv alen t of the n inth  

grade on  th e  G en era l EcTucation D ev elo p m en t Test.

CO SM ETO LO G Y CO URSE OUTLINE

Quarter
H ours

First Q uarter: Credit
C O S 101 —  C u sto m er R e la tio n s  ................................................................................
C O S 102  —  S h o p  H ygiene ..........................................................................................
C O S 103  —  S h a m p o o in g  ...............................................................................................
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C O S 10 4  —  T ech . in  Hair S ty lin g  ...........................................................................  10 .0
M A  101 —  B asic  M ath .................................................................................................... 5 .0
C O S 105 —  Hair Cuts ......................................................................................................  5.0

30 .0

S econ d  Q uarter;
CF 101 —  C onsum er F in a n ce  .....................................................................................  5 .0
C O S 106  —  Perm anents and R elaxers .................................................................  10 .0
COS 107  —  Hair and S k in  A nalysis  ......................................................................  10 .0
C O S 108  —  Corrective T reatm en ts ......................................................................... 5 .0

30 .0

Third Q uarter;
COS 109  —  Facia l and M akeup ................................................................................  5 .0
CS 101 —  C om m u n ication  S k ills  ...........................................................................  5.0
C O S 110  —  Perm anent Color ..................................................................................... 5 .0
CO S 111 —- Hair L ighten ing  .......................................................................................  5.0
COS 112 —  Problem s in Hair Color ......................................................................  5.0
COS 113 —  M anicu ring  .................................................................................................  5 .0

30 .0

Fourth Quarter:
COS 114  —  A natom y and Physio logy  .................................................................  5.0
COS 115 —  D epilatories, L ight Therapy, B as ic  E lectr ic ity  ......................  5.0
COS 116 —  W igs and Hair P ieces ...........................................................................  5.0
CO S 117  —  Salon  M anagem ent ................................................................................  10 .0
COS 118  —  Preparation for State Board ............................................................. 5.0

30 .0

COSMETOLOGY  
D escription of Courses

CO S 101 C U S T O M E R  R E L A T IO N S is a course designed to teach  the student the 
im portance of good eth ics  in  relation  to his/her em ployers, patrons, and 
co-workers.

CO S 102 SH O P H YG IEN E is con cern ed  w ith  the teach ing  of bacteriology, 
sterilization, sanitation, and the ch em istry  of sanitation  in  relationsh ip  to 
the stu d en t’s w orking environm ent.

CO S 103  SH A M PO O IN G  is a course designed to teach  the student about the 
different type sham poos and their  chem istry  and m akeup, sham poo and 
rinsing procedures, and safety m easures in  regard to sham poos and rinses.

C O S 1 0 4  TEC H N IQ U ES IN H A IR  S T Y L IN G  is a course w h ich  p laces em phasis 
on: co u n terclockw ise  and c lock w ise  shaping of the hair; p in curls; finger 
waves; skip waves; ridge waves; and identifying types of rollers and proce­
dures involved in ro lling  hair.

CO S 105  H A IR  C U T S is a course designed to teach  the student the b asics  in hair 
cutting design, different type im plem en ts to use in hair cutting, and how  to 
section, thin, and taper hair.
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C O S  1 0 6  P E R M A N E N T S  A N D  R E L A X E R S  is a co u rse  d es ig n ed  to teach  the 
stu d en t th e  c h e m ic a l  c o n c e p ts  o f  p e rm a n e n ts  and re lax ers , p ro ced u res  used 
in  g iv in g  p e rm a n e n ts ,  and safety  p re ca u tio n s  that m u st be e x e rc ise d  w h en  
u sin g  s u c h  c h e m ic a ls .

C O S  1 0 7  h a i r  a n d  S K IN  A N A L Y S IS  is a co u rse  w h ic h  p la ce s  em p h a s is  on the 
c o m p o s it io n ,  fu n c tio n s ,  and  d iso rd ers  o f  sk in  and  sca lp . A lso  cov ered  in  th is  
co u rse  is c o m p o s it io n ,  s tru ctu re , an a ly s is ,  and  d isord ers  o f hair.

C O S  1 0 8  C O R R E C T IV E  T R E A T M E N T S  is a co u rse  d e s ig n e d  to fam ilia rize  the 
stu d en t w ith  p ro d u cts  that ca n  be u sed  to treat d andruff, sca lp , and dam aged 
h a ir  p ro b lem s. S e tt in g  lo t io n s  an d  c o n d it io n e rs  are a lso  d iscu sse d  in th is  
course .

C O S 1 0 9  F A C IA L S  A N D  M A K E -U P  is c o n c e rn e d  w ith  te a ch in g  the stu d ent the 
proper im p le m e n ts  and  te c h n iq u e s  u sed  in  ap p ly in g  m ak e-u p s and g iv ing  
'acials.

C O S 1 1 0  P E R M A N E N T  C O L O R  is a co u rse  d esig n ed  to tea ch  th e  stu d en t 
techniq^ues u sed  in  h a ir  co lo r in g , ty p es o f h a ir  co lo rin g , and p ro ced u res 
u sed  w h en  c o lo r in g  h air.

C O S 11 1  H A IR  L IG H T E N IN G  is a co u rse  d e sig n ed  to te a ch  th e  stu d en t how  to 
lig h te n  h a ir, re to u ch  a lrea d y  lig h te n e d  h a ir, and  to streak  and frost hair.

C O S 1 1 2  P R O B L E M S  IN  H A IR  C O L O R  is a co u rse  d esig n ed  to d iscu ss  the 
“ sp e c ia l  p ro b le m s ” that are so m e tim e s  a sso c ia te d  w ith  ha ir  co lorin gs.

C O S 1 1 3  M A N IC U R IN G  is a co u rse  d e s ig n e d  to te a ch  the student h ow  to give 
m a n icu re s  and d etect  and  rem ed y  n ail  d isorders. T y p e s  o f  in stru m en ts  used 
in  m a n icu r in g  are also  d iscu sse d .

C O S 1 1 4  A N A T O M Y  AN D P H Y S IO L O G Y  is a co u rse  d esig n ed  to teach  the 
stu d en t th e  c o n ce p ts  b e h in d  ce lls ,  t issu es , organs, and system s and how  
th ey  can  rela te  to c o sm e to lo g y  p ro ced u res .

C O S 1 1 5  D E P IL A T O R IE S ,  L IG H T  T H E R A P Y , B A S IC  E I .E C T R IC IT Y  is c o n ­
cern ed  w ith  te a c h in g  th e  stu d en t about d ifferent types of hair  rem oval and 
the p u rp o se  of h a ir  rem oval. S tu d e n ts  also  rece iv e  b as ic  in stru ctio n  in 
e le c tr ic i ty  and  h o w  it a p p lie s  to th e  in stru m en ts  th ey  use.

C O S 1 1 6  W IG S  AND H A IR  P IE C E S  is a co u rse  d esig n ed  to tea ch  the student 
h ow  to co rrec tly  c lean , set, and co m b  w igs and hair  p ieces.

C O S 1 1 7  S A L O N  M A N A G E M E N T  gives th e  stu d en t in stru ctio n  in  how  to 
p rop erly  m an ag e  a b eau ty  salon .

C O S 1 1 8  P R E P A R A T IO N  F O R  S T A T E  B O A R D  is d esig n ed  to rev iew  the n e c e s ­
sary m ateria l th e  stu d en t m u st k n o w  in  order to pass the state board exam .

M A  10 1  B A S IC  M A T H E M A T IC S  A P P L IE D  p resen ts  an in depth review  of basic  
a r ith m e tic  in c lu d in g  w h o le  n u m b ers , d e c im a ls ,  fractions, percents , ratios, 
p rop o rtion s , areas, v o lu m e s, and form u las  as ap p lied  to the s tu d e n t’s ch o sen  
fie ld . S tro n g  e m p h a s is  is p laced  on so lu tio n  o f  p ractica l w ork  problem s. M A 
101  or a sa tis facto ry  e n tra n ce  sco re  is requ ired  of all areas.

CF 10 1  C O N S U M E R  F IN A N C E  is a co u rse  d esig n ed  to help  the student becom e 
a better  co n su m er. B u d g etin g , cred it , and taxes are in c lu d ed  in  the course.

CS 1 01  C O M M U N IC A T IO N  S K IL L S  is organized  to d evelop  the s tu d en t’s a b il­
ity in  w ritten  and oral c o m m u n ic a t io n s ,  and to in crease  co m p reh en sio n  and 
study sk ills .
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Data Processing Technology

C ourse O bjective
T h e  o b je c tiv e  o f th e  D ata P ro ce ss in g  T e c h n o lo g y  p rog ram  is to p rep are the 

s tu d en t fo r en try  le v e l em p lo y m en t in  th e  data p ro cess in g  and/or a cco u n tin g  
fie ld .

B ack g ro u n d  In form ation
D ata P ro c e ss in g  is th e  m eth o d  o f ta k in g  data from  th e  so u rce  (su ch  as an 

in v o ice ); p u ttin g  it in to  so m e typ e o f co m p u ter  m ed ia  (su ch  as p u n ch ed  cards); 
m ak in g  co m p u ter  c a lc u la t io n s  on  th e  d ata ; and  crea tin g  m ea n in g fu l in fo rm atio n  
in  th e  fo rm  o f a p rin ted  rep o rt to  m an ag em en t.

T h is  p ro g ram  p ro v id es  th e  stu d en t w ith  h a n d s-o n  e x p e rie n ce  on  th e key­
p u n ch  m a c h in e  and  th e  co m p u te r  an d  its  p e rip h era ls . T h e  tw o m ost w id ely  used  
co m p u ter la n g u a g e s  in  th is  area  are tau g h t. T h e  stu d en t takes re la ted  co u rses in  
a cco u n tin g , m a th e m a tics , an d  c o m m u n ica tio n  sk ills .

E m ploym ent O pportunities
T h e  u se o f e le c tro n ic  data p ro cess in g  eq u ip m en t is ex p e cted  to co n tin u e  to 

in crea se  very  ra p id ly  in  fu tu re  y ears, th u s crea tin g  a dem and  for com p u ter 
tra in ed  p eo p le . G rad u ates o f W a lk e r T e c h ’s data p ro cessin g  program  are q u a li­
fied  for th e  fo llo w in g  p o s itio n s : (1) K ey p u n ch  O p erator, (2) C om p uter O perator, 
(3) C om p u ter P ro g ram m er, an d  (4) A cco u n ta n t and/or B o o k k eep er.

LENGTH OF COURSE: F o u r Q u arters (O ne Y ear)
ENTRANCE DATES: F a ll Q u arter O n ly
C O ST : S u p p ly  F ee  $ 2 5  p er qu arter; B o o k s $ 1 5 0  for en tire

co u rse .

Prerequisites fo r Adm ission

1. M u st have a m a th e m a tics  and  read in g  lev el eq u al to th e n in th  grade.

2. M u st p o ssess  a h ig h  sc h o o l d ip lo m a or GED , be w ork in g  tow ard GED, or be a 
co -op  stu d en t.

3. S h o u ld  be ab le  to  type.

D A TA PRO CESSIN G  TECHNOLOGY

Q u arter
H ours

First  Q u arter; Credit
D PT 101 —  A cco u n tin g  I ................................................. .............................................
D PT 102  —  In tro d u ctio n  to C om p u ter P rogram m ing .................................. 10
M A 113  —  B u sin e ss  M ath  ............................................................................................. ^
D PT 103 —  K ey p u n ch  ....................................................................................................  —^

30
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S e c o n d  Q uarter;
D PT 104  —  A cco u n tin g  II ..........................................................................................  10
D PT 105  —  RPG  P rogram m ing I ......................................................................  15
C S 101 —  C o m m u n icatio n  S k ills  ...........................................................................  .... 5

30

Third Q uarter;
D PT 10 6  —  A cco u n tin g  III ........................................................................................  10
D PT 107  —  RPG  P rogram m ing II ...................................................................  15
CS 102 —  T e ch n ica l R eport W riting  ....................................................................  .... 5

30

Fourth  Q uarter;
D PT 109  —  C obol P rogram m in g .............................................................................. 25
M A  122 —  M ath o f F in a n ce  .......................................................................................  .... 5

30
*O JT  1 50  —  O n -th e-Job  T ra in in g  ...........................................................................  30

*M ay be substituted for student’s last quarter requirements.

DATA PROCESSING  
D escription of C ourses

D PT 101  A C C O U N TIN G  I co n sis ts  o f th e fo llo w in g  u n its : B a s ic  a cco u n tin g  
th eory  and p rin c ip le s , reco rd in g  tra n sa ctio n s , led ger, fin a n c ia l statem en ts, 
sa les, cash  rece ip ts , p u rch ases, ca sh  p aym en ts, in v en to ries , rece iv a b le s  and 
p ayables, ad ju stin g  and c lo sin g  en tries , d eferrals and accru a ls , tria l b a lan ce , 
and post c lo sin g  tria l b a lan ce .

M A  11 3  B U S IN E S S  M A T H E M A T IC S co n sists  o f fractio n s, d ecim als , p e rce n t­
ages, w eig h ts and m easu res, in terest, d isco u n ts , m arkup, n et p rofit and  loss, 
p ayroll and taxes, and  tim e p ay m en t p lan s and co m m e rcia l loan s.

D PT 1 02  IN T R O D U C T IO N  T O  C O M P U T E R  P R O G R A M M IN G  is a b a sic  course 
in  the fu n ctio n s, lo g ic , and p rogram m ing m eth o d s o f m od ern  d ig ita l co m ­
puters. E m p h asis  is  p laced  on flo w ch artin g .

D PT 1 0 3  K EYPU N C H  in crea ses  the stu d en t’s p ro fic ie n cy  in  the o p eration  of 
k ey p u n ch  m ach in e . T y p ica l b u sin ess  typ e k ey p u n ch  jo bs are perform ed  by 
the student.

D PT 1 0 4  A C C O U N TIN G  I I  is  a co n tin u a tio n  o f A cco u n tin g  I. T h is  course 
co n sists  o f th e  fo llo w in g  u n its : P ay ro ll sy stem s, system s and co n tro l, sy s­
tem s d esig n  and autom ated  data p ro cessin g , co n ce p ts  and  p rin c ip le s , 
p artn ersh ip s; corp o ratio n s —  o rg an izatio n  and o p eration , co rp o ratio n s —  
sto ck h o ld er’s eq u ity , earn in g s, and d iv id en d s corp o ratio n s —  lon g -term  
lia b ilit ie s  and in v estm en ts.

D PT 10 5  R P G  P R O G R A M M IN G  I in c lu d es  w ritin g  program s in  RPG  II language 
and ap p ly in g  the lan gu age to  som e b u sin ess  problem s. A ll program s are 
co m p iled  and tested  for errors.

M A  12 2  M A TH  O F FIN A N C E in c lu d es  essen tia l a lg eb ra ic  o p eration s, in tro d u c­
tio n  to sta tis tica l m easu rem en ts, ra tio , p rop o rtion , p ercen t, d isco u n ts, taxes, 
in terest, an n u ities , and e x tin c tio n  o f debt.
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C S 1 0 1  C O M M U N IC A T IO N  S K IL L S  is o rg an ized  to  m eet th e  n eed s o f the 
stu d en t by  d e v e lo p in g  his/her a b ility  w ith  w ritten  and  oral co m m u n ic a ­
tio n s , and  in c re a s in g  c o m p re h e n s io n  an d  stu d y  sk ills .

D P T  1 0 6  A C C O U N T IN G  I I I  is  a co n tin u a tio n  o f A cco u n tin g  IL It co n s is ts  o f th e  
fo llo w in g  u n its : D ep a rtm en ts  an d  b ra n ch e s , m a n u fa ctu rin g  and p rocess 
co st a c co u n tin g  sy stem s, jo b  ord er co s t sy stem s, b u d g etary  co n tro l and 
stan d ard  co s t sy stem s, m a n a g em e n t rep o rts  and  sp e c ia l an a ly ses, in co m e 
ta x e s , co st and  rev en u e  re la tio n sh ip s  for m an ag em en t, sta tem en t o f ch a n g es 
in  f in a n c ia l p o s itio n , co n so lid a te d  sta tem en ts  and  o th er sta tem en ts, and 
fin a n c ia l sta tem e n t a n a ly s is .

C S 1 0 2  T E C H N IC A L  R E P O R T  W R IT IN G  is d esig n ed  to te a ch  th e data p ro ce s­
sin g  stu d en t a p p ro p ria te  w ay s to co m m u n ica te  w ith  o th er te c h n ic a l p erson s 
an d  w ith  th e  p u b lic .

D P T  1 0 7  R P G  P R O G R A M M IN G  I I  is  d esig n e d  as an ex te n sio n  o f D P T  105  w ith  
d iffic u lty  o f p ro g ram s b e in g  greater.

D PT  1 0 9  C O B O L  P R O G R A M M IN G  I in c lu d e s  flo w ch a rtin g  and co d in g  C obol 
la n g u a g e  b u s in e ss  p ro b lem  so lu tio n s  as w e ll as co m p ilin g  and testin g  th ese  
w ritten  p rog ram s.

O JT  1 5 0  O N -T H E -JO B  T R A IN IN G  e n a b le s  th e  s tu d en t to  ap p ly  th e p rin c ip le s  o f 
data p ro cess in g  and/or a c co u n tin g  by  w o rk in g  in  jo b s  o f th ese  typ es in  
b u s in e ss  an d  in d u stry .
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Drafting and Design Technology

C ourse O bjective
T h e  D raftin g  and  D e sig n  co u rse  is d e sig n e d  to d ev elo p  a sk ill lev e l w h ich  w ill 

p rep are  th e  s tu d en t for em p lo y m e n t in  th e  d raftin g  fie ld .

B ack g ro u n d  In form ation
E n g in e e rin g  d raw in g  is a g ra p h ic  la n g u a g e  th a t ex p resses  and co n v ey s id eas 

o f sh ap e, s iz e , and  c o n s tru c tio n  in  a ll p h a ses  o f in d u str ia l and  en g in ee rin g  w ork. 
C o n seq u en tly , d rafters tra n sla te  th e  id eas, ro u g h  sk e tch e s , sp e c ifica tio n s  and 
c a lcu la tio n s  o f e n g in e e rs , a rc h ite c ts  and  d e sig n ers  in to  w o rk  p lan s w h ich  are 
u sed  b y  sk ille d  c ra ftsm en  in  m ak in g  a p rod u ct.

E m p loym en t O p p ortu n ities
E m p lo y m en t o f d rafters is  r is in g  ra p id ly  as a re su lt o f  th e  in cre a s in g ly  co m p le x  

d esig n  o f m o d ern  p ro b lem s and  prod\icts and  p ro cesses . A s th e  en g in ee rin g  and 
sc ie n tif ic  o ccu p a tio n s  grow , m o re d rafters w ill be n eed ed .

LENGTH OF COURSE: S e v e n  Q uarters
ENTRANCE DATES: Q u arterly
COST: S u p p ly  F e e  $ 2 5  p er qu arter; B o o k s $ 8 5  for en tire

co u rse ; E q u ip m en t $ 5 0 .

Prerequisites fo r  Adm ission
1. M u st h av e m a th e m a tics  lev e l eq u al to  n in th  grade.

2. T h e  stu d en t sh o u ld  h av e a h ig h  sch o o l d ip lo m a or th e  GED ce rtifica te  or be a 
se n io r  y ear co -o p  stu d en t, or be  w o rk in g  tow ard  o b ta in in g  a GED.

3. A ll s tu d en ts  m u st p o ssess  th e  m in im u m  p h y sica l and m en tal standard s 
n e cessa ry  to  carry  ou t a ll req u irem en ts  o f th e  D rafting program .

4. S h o u ld  have above av erag e sp a tia l ap titu d e.

5. M u st h ave read in g  lev e l eq u al to  e ig h th  grade.

D R A FTIN G  AND DESIGN CO URSE OUTLINE
Q uarter
H ours

First Q uarter: Credit
DD T 101  —  E n g in e e r in g  D raw in g  I (B a s ic  D raw ing) ................................. 20
M A  1 1 4  —  A p p lie d  G eo m etry  ...................................................................................  5
CF 101  —  C o n su m er F in a n c e  .....................................................................................  .... 5

30

S e c o n d  Q uarter:
D D T 10 2  —  E n g in e e rin g  D raw in g  II (B a s ic  D raw ing) ................................  20
M A  1 2 5  —  A p p lied  C o lleg e  A lg eb ra  ....................................................................  ^
C S 101  —  C o m m u n ica tio n  S k ills  ...........................................................................  —^

30
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T h ird  Q u arter:
DD T 103  —  E n g in eerin g  D raw ing III (B asic  D raw ing) ................................ 25
M A  135  —  A p p lied  C o lleg e T rig o n o m etry  ........................................................  .... 5

30

Fo urth  Quarter:
D D T 201 —  E n g in eerin g  D esign  I (B a sic  D esign) .........................................  20
DDT 202  —  Structural S te e l  D etailin g  I .............................................................  10

30

Fifth Quarter:
D D T 2 03  —  E n g in eerin g  D esig n  II (A rch itectu ra l) .....................................  15
DD T 2 0 4  —  S tru ctu ra l S te e l D eta ilin g  II ......................................................  10
CS 201 —  T e c h n ic a l R ep ort W ritin g  ....................................................................  .... 5

30

S ix th  Q uarter:
DDT 20 5  —  E n g in eerin g  D esign  III (S ch em a tics) .........................................  20
DDT 2 0 6  —  B a s ic  E lem en tary  Su rv ey in g  ..........................................................  5
M A  2 5 8  —  E lem en tary  S ta tics  & S tren g th  o f M ateria ls .............................  .... 5

30

Sev en th  Q u arter;
DD T 20 7  —  E n g in eerin g  D esign  IV ......................................................................  30
*O JT  250  —  O n-the-Job T ra in in g  ...........................................................................  30

*M ay be substituted for student’s last quarter requirements.

DRAFTING AND DESIGN  
D escription o f Courses

DDT 101 ENGINEERING DRAWING I (BASIC DRAWING) is an  elem entary  
cou rse designed  for the student w ith  little  or no ex p erien ce  in  drafting. T h e 
stu dent w ill be in trod u ced  into  the fie ld  of grap h ic rep resen tation . E m ­
phasis is p laced  on correct lin e  w ork, g eom etrica l co n stru ctio n  and le tter­
ing.

DDT 102 ENGINEERING DRAWING II (BASIC DRAWING) is a co n tin u atio n  of 
DDT 101 . T h e stu dent gains fu rther sk ills  in  m ethods of grap h ic rep resen ta­
tion  and a better w orking know led ge o f standards used in  industry . Prim ary 
em p hasis is p laced  on m u ltiv iew  p ro jectio n , sectio n in g  prim ary and 
second ary au xiliary  view s and lettering .

DDT 103 ENGINEERING DRAWING III (BASIC DRAWING) is a co n tin u atio n  
o f DDT 102. T h e stu d ent gains better w orking know led ge o f rev olu tion s, 
axon om etric  p ro jectio n  and b asic  d im en sion in g .

DDT 201 ENGINEERING DESIGN I (BASIC DESIGN) is a study in volv in g  basic  
general design  and w orking draw ings.
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D D T 2 0 2  S T R U C T U R A L  S T E E L  D E T A IL IN G  I is  a stu d y  o f b a s ic  stru ctu ra l stee l 
d e ta ilin g . T h e  s tu d en t g a in s  e x p e r ie n c e  in  d e ta ilin g  b eam s, co lu m n s, and 
b ra c in g . T h e  A ISC  H an d b o o k  and  S m o le y ’s H an d book  are u sed  ex ten siv e ly .

D D T 2 0 3  E N G IN E E R IN G  D E S IG N  II  (A R C H IT E C T U R A L ) is a co n tin u a tio n  of 
D D T 2 0 1  w ith  e m p h a s is  on  a rc h ite c tu ra l d raftin g .

D D T 2 0 4  S T R U C T U R A L  S T E E L  D E T A IL IN G  I I  is  a co u rse  th at g iv es th e  stu ­
d en t e x p e r ie n c e  in  d e ta ilin g  g u sset p la tes , skev^ed, slo p ed  and can ted  beam  
c o n n e c tio n s .

D D T 2 0 5  E N G IN E E R IN G  D E S IG N  I I I  (S C H E M A T IC S ) in tro d u ces  th e sch em at- 
ic a l p h ase  o f d ra ftin g  w h ic h  in c lu d e s  p ip in g  and e le c tr ic a l sch e m a tics . T h e  
stu d en t a lso  is  in tro d u ce d  to  in te rse c tio n  and d ev elo p m en t.

D D T 2 0 6  E L E M E N T A R Y  S U R V E Y IN G  is a co u rse  w h ich  in c lu d es  survey 
th eo ry , le v e lin g , ta p in g , p re c is io n , an d  ch eck s .

D D T 2 0 7  E N G IN E E R IN G  D E SIG N  IV  offers th e  stu d en t th e  o p p o rtu n ity  to 
sp en d  his/her en tire  tim e  in  th e  area o f sp e c ia liz a tio n  he/she has ch o sen . O JT 
2 5 0  ca n  be su b stitu ted  for D D T 2 0 7 .

O JT  2 5 0  O N -T H E -JO B  T R A IN IN G
M A  1 1 4  A P P L IE D  G E O M E T R Y  is  a co u rse  w h ich  b eg in s w ith  a rev iew  o f ratio  

an d  p ro p o rtio n  an d  o th er b a s ic  to p ics  as n eed ed  b efo re  b eg in n in g  geom etry  
as su ch . G eo m etry  co v ered  in c lu d e s  co n g ru en t and  s im ila r  trian g les , an g les, 
p a ra lle l lin e s , c o n s tru c tio n  te c h n iq u e s , p erim eters , areas, and  v olu m es. 
T h eo re m  a p p lica tio n s  are d iscu sse d  w ith o u t proofs. A p p lica tio n s  are taken  
w ith  th e  d raftin g  stu d e n t in  m in d .

M A  1 2 5  A P P L IE D  C O L L E G E  A L G E B R A  in c lu d e s  th e n u m b er system , p o ly n o ­
m ia ls , a lg e b ra ic  fra c tio n s , e x p o n e n ts , and  ra d ica ls , eq u atio n s lin ea r and 
q u ad ra tic , in e q u a lit ie s , fu n c tio n s  an d  re la tio n s , and d eterm in an ts.

M A  1 3 5  A P P L IE D  C O L L E G E  T R IG O N O M E T R Y  is a study o f tr ig o n o m etric  
fu n c tio n s , g rap h s o f tr ig o n o m e tric  fu n ctio n s , so lu tio n  and a p p lica tio n s  or 
rig h t tr ia n g le s , id e n titie s , in v erse  fu n ctio n s , g en era l trian g le , co m p lex  
n u m b ers, lo g a rith m s, v e cto rs , and  c o n ic  sectio n s .

CF 1 0 1  C O N SU M E R  FIN A N C E  is  a co u rse  d esig n ed  to  h elp  th e stu d en t b eco m e 
a b e tte r  co n su m er. B u d g etin g , c red it, and  ta x e s  are in c lu d ed  in  th e course.

C S 1 0 1  C O M M U N IC A T IO N  S K IL L S  is o rg an ized  to d evelo p  th e s tu d e n t’s a b il­
ity  in  w ritten  an d  oral co m m u n ica tio n s , and  to in crea se  co m p reh en sio n  and 
stu d y  sk ills .

C S 2 0 2  T EC H N IC A L R E P O R T  W R IT IN G  is d esig n ed  to teach  the drafting 
stu d en t ap p ro p ria te  w ay s to co m m u n ica te  w ith  o th er te c h n ic a l p erson s and 
w ith  th e  p u b lic .

M A  2 5 8  E L E M E N T A R Y  S T A T IC S  AND S T R E N G T H  O F M A T E R IA L S  is a 
co u rse  w h ich  co v ers  s tresses, s tra in s, p ressu re  in  p ip es, riveted  jo in ts , 
cen tro id s , and  m o m en ts. R eq u ired  o f D rafting  stu d ents.
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Electronic Technology

C ourse O bjective
T h e  E le c tro n ic  T e c h n o lo g y  co u rse  p rep ares th e  stu d en t for en try  lev e l em ­

p lo y m en t in  th e  e le c tro n ic s  fie ld .

B ack g ro u n d  In form ation
T h e  stu d en t w h o  s u c c e s s fu lly  co m p le te s  th e  e le c tro n ic  te c h n ic ia n  co u rse  w ill 

h ave d em o n stra ted  a p ro fic ie n c y  in  a p p ly in g  p ro ced u res, en g in e e rin g  m ath e­
m a tics , p h y s ics , an d  re la ted  su b je c ts  to  la y o u t , b u ild , test, tro u b lesh o o t, rep air, 
and  m o d ify  d e v e lo p m e n t an d  p ro d u ctio n  e le c tro n ic  e q u ip m en t in c lu d in g  co m ­
p u ters, m is s ile -c o n tro l, in stru m e n ta tio n , an d  m a ch in e  to o l n u m erica l con tro l.

T h e  e le c tro n ic  te c h n ic ia n  w ill b e  ab le  to in s ta ll, test, ca lib ra te  and op erate 
e le c tro n ic  d e v ice s  and  eq u ip m en t. T h e  te c h n ic ia n  w ill be req u ired  to ap p ly  a ll of 
th e  p r in c ip le s  o f a lte rn a tin g  an d  d ire ct cu rren ts ; to  lo ca te  and id en tify  co m p o ­
n en t p arts b y  re ferrin g  to  a sso c ia te d  c irc u it  d iag ram s; and  to tro u b lesh o o t and 
m ake tem p o rary  and  p e rm a n e n t rep a irs  o f th e  m a lfu n ctio n in g  eq u ip m en t.

T h e  e le c tro n ic  te c h n ic ia n  m u st b e  e x p e rie n ce d  in  re co g n iz in g  the a p p lica b il­
ity  o f e le c tro n ic  te st e q u ip m e n t; m u st be ab le  to in terp re t and  record  test data; 
and  m u st b e  a b le  to  re la y  fa c ts  an d  c o n ce p ts  m a th em a tica lly , g ra p h ica lly  and 
o ra lly . T h e  in d iv id u a l m ay  be req u ired  to w o rk  s in g ly  or in  su p p ort o f e n g in ee r­
in g  and  s c ie n t if ic  p erso n n e l.

E m ploym ent O pportunities
C u rren tly , jo b  o p p o rtu n itie s  are e x c e lle n t  for E le c tro n ic  T ech n ic ia n s . 

G rad u ates o f W a lk e r T e c h ’s E le c tro n ic s  p rogram  h ave th e b ack g ro u n d  to en ter 
th e in d u str ia l e le c tro n ic s  fie ld , th e  ra p id ly  grow in g  m e d ica l e le c tro n ics  fie ld , 
co m m u n ica tio n s  o r co m p u ters .

LENGTH OF COURSE: S e v e n  Q u arters
ENTRANCE DATES: Q u arterly
COST: S u p p ly  F e e  $ 2 5  p er quarter; B o o k s ap p ro xim ately

$ 1 0 0  fo r en tire  cou rse.

Prerequisites fo r Adm ission

1. M u st p o ssess  a h ig h  sch o o l d ip lo m a or GED ce rtifica te , be w orking  tow ard 
o b ta in in g  a GED , or be a se n io r  y ear co -o p  stu d en t.

2. M u st h av e good  m a th e m a tics  b ack g ro im d  in c lu d in g  at least one year o f 
a lg eb ra  an d  eq u al to  th e  n in th  grad e lev el.

3. S h o u ld  b e  ab le  to read  and  in terp re t te c h n ic a l m an u als.
4. S h o u ld  be ab le  to  ap p ly  and  u n d erstan d  p rin c ip le s  o f h ig h er m ath and 

p h y sics .
5. M u st be ab le  to  read  on  th e  n in th  grade lev el.
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ELECTRONIC TECHNOLOGY COURSE OUTLINE

F irst Q uarter:
M A  125 —  A p p lied  C ollege A lg ebra
ELEC 101 —  Sh op  P ra ctice  .................
ELEC  102  —  DC C ircu its  ......................

Q u arter
H ours
Credit

5
5

20
30

S e c o n d  Q uarter;
M A 135 —  A p p lied  C ollege T rigon om etry
ELEC 103 
ELEC 104

ectro n ic  D evices I
AC C ircu its

5
5

20
30

Third  Q uarter;
CS 101 —  C om m u n ication  S k ills  ...........................................................................  5
ELEC 105 —  E lectro n ic  t)ev ice s  I I ...........................................................................  15
ELEC 106  —  Sem ico n d u cto r C ircu it A n aly sis  I ..............................................  10

30

Fourth Quarter:
CF 101 —  C onsum er F in an ce  .....................................................................................  5
M A 145 —  In trod u ctio n  to B o o lean  A lgebra ..................................................  1
ELEC 107  —  E lect. Sy stem s .......................................................................................  10
ELEC 108  —  Sem ico n d u cto r C ircu it A n aly sis  II .............................................  14

30

Fifth  Q uarter;
CS 202  —  T e c h n ic a l R ep ort W ritin g  ....................................................................  5
ELEC 201 —  In tro d u ctio n  to C om p uters ............................................................. 10
ELEC 202  —  C om p uters II ............................................................................................  15

30

Sixth  Q u arter;
ELEC 203  —  T ran sm issio n  F u n d am en ta ls  ........................................................ 5
ELEC 20 4  —  In d u stria l E le c tro n ics  I ....................................................................  15
ELEC 20 5  —  In d u stria l E le ctro n ics  II ....................................................................  10

30

Sev en th  Q u arter;
ELEC 20 6  —  H yd raulics and P n eu m atics ..........................................................  10
ELEC 207  —  In trod u ctio n  to In stru m en tation  ................................................. 10
ELEC 208  —  R esearch  P ro ject ..................................................................................  10

30
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★

* *
EL EC  2 0 9  —  M ic ro p ro c e sso rs  ..................................................................................  20

O JT  2 0 5  —  O n -th e -Jo b  T ra in in g  ..........................................................................  3 q

*M ay be substituted for ELEC 206, and ELEC 207.
*M ay be substituted for student’s last quarter requirements.

ELECTRO N IC TECHN OLO GY  
D escription  o f C ourses

M A 125 APPLIED COLLEGE ALGEBRA^ b eg in s  w ith  a rev iew  o f a rith m etic  and 
p ro g resses th ro u g h  algebra .

ELEC 101 SHOP PRACTICE e m p h a siz e s  th e  p rop er u se o f th e  b asic  to o ls  o f the 
e le c tro n ic  te c h n ic ia n  and  stresses sa fety  p ractices .

ELEC 102 BASIC ELECTRICITY AND DC CIRCUITS p resen ts the fu n d am en tals 
n eed ed  in  th e stu d y o f a ll e le c tro n ic s . B e g in n in g  w ith  e lectro n  theory , the 
co u rse  p ro g resses th ro u g h  m a g n etic  fu n d am en ta ls.

ELEC 103 ELECTRONIC DEVICES I in c lu d es  th e study o f the op eration  of 
se m ico n d u cto r  d io d es and p ow er su p p lies .

ELEC 104 AC CIRCUITS is a stu d y o f a ltern a tin g  cu rren t c ircu its  and analyzes 
th e b eh av io r o f a ltern a tin g  cu rren t co m p o n en ts .

ELEC 105 ELECTRONIC DEVICES II is a co n tin u a tio n  o f E le ctro n ic  D evices I 
and in c lu d e s  tra n sis to r  th eory , fie ld  e ffec t tran sistors and c ircu it co n fig u ra­
tio n s.

ELEC 106 SEM ICONDUCTOR AN ALYSIS I is an an a ly sis  o f b a sic  tran sistor 
c ircu its  and  eq u iv a len t c ircu its .

ELEC 107 ELECTRONIC SYSTEM S in c lu d e s  the study o f rad io  frequ en cy  d etec­
tors, o sc illa to rs , m u ltiv ib ra to rs  and o sc illo sco p e s  and asso cia ted  c ircu its .

ELEC 108 SEM ICONDUCTOR AN ALYSIS II is a co n tin u a tio n  o f S e m ­
ico n d u cto r  A n a ly sis  I and in c lu d e s  b oth  v acu u m  tube and sem ico n d u cto r 
a m p lifie r  c ircu its , and o p era tio n a l and d ifferen tia l am p lifiers.

ELEC 201 INTRODUCTION TO COMPUTERS is th e study o f e le c tro n ic  c ircu its  
u sed  ex ten siv e ly  in  co m p u ters, in d u stria l co n tro l system s, radar system s 
and gu id ed  m iss iles .

ELEC 202 COMPUTERS II co v ers th e op eration  o f m od ern  d ig ita l and analog 
co m p u ters, and em p h asiz es th e ir  usage.

ELEC 203 TRANSM ISSION FUNDAM ENTALS is a study of the generation  and 
tra n sm iss io n  o f e le c tr ic a l en erg y  at rad io  freq u en cies.

ELEC 204 INDUSTRIAL ELECTRONICS I is a study o f rectifiers , photo d evices, 
tim in g  c ircu its , re lay s and asso cia ted  c ircu itry  u tilized  in ind u strial ap ­
p lica tio n s  in  ind u stry .

ELEC 205 INDUSTRIAL ELECTRONICS II is a co n tin u atio n  o f Ind u strial E le c ­
tro n ics  I and  in c lu d es  th ree-p h ase  system s, syn ch ro  con tro l, speed contro l 
and reg u lated  p ow er su p p lies .

ELEC 206 HYDRAULICS AND PNEUMATICS is a study o f the use of hyd raulics 
and p n eu m a tics  and asso cia ted  co m p o n en ts  in  in d u stria l ap p lication s.

ELEC 207 INTRODUCTION TO INSTRUMENTATION is an in trod u ction  to the 
fie ld  o f m easu rem en ts and co n tro l of in d u stria l p rocesses.
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ELEC  2 0 8  R E SE A R C H  P R O JE C T  is an  ap p roved  d esig n , co n stru c tio n , an aly sis  
and w ritten  rep ort o f a u sefu l p ro ject o f c h o ic e  by  th e  stu dent.

ELEC  2 0 9  M IC R O P R O C E S S O R S  in c lu d e s  p rog ram m in g u sin g  m a ch in e  la n ­
guage and in terfac in g  to p erip h era l d ev ices  su ch  as keyboard s, d isp lay s and 
d ig ita l-to -an alo g  con v erters.

ELEC  2 1 0  FCC LIC E N SE P R E P A R A T IO N  p rep ares stu d en t to p ass Fed era l 
C o m m u n icatio n  C o m m issio n  ex a m in a tio n  for co m m ercia l rad^o te le p h o n e  
licen se .

M A  1 3 5  A PPLIED  C O LLEG E T R IG O N O M E T R Y  is a study o f trig o n o m etric  
fu n ctio n s, graphs o f trig o n o m etric  fu n ctio n s , so lu tio n  and a p p lica tio n s  o f 
r ig h t tr ian g les , id e n titie s , in v erse  fu n ctio n s , gen eral trian g le , co m p le x  
nu m bers, lo g arith m s, v ecto rs, and  co n ic  sectio n s.

M A  1 4 5  IN T R O D U C T IO N  T O  BO O LEA N  A L G E G R A  is a co u rse  w h ich  in ­
c lu d es th e study o f n u m ber sy stem s o f v ariou s b ases, e sp e c ia lly  b in ary  and 
octal sy stem s, co n v ers io n s b etw een  system s, w ork w ith in  sy stem s, and 
a lg ebra ic  lo g ic  (B o o lean  A lgebra), in c lu d in g  sy m bols, tru th  tab les, and 
a p p lica tio n s  to  sw itch in g  n etw orks.

C F 101 C O N SU M E R  FIN A N C E is a co u rse  d esig n ed  to  h elp  th e stu d en t b eco m e 
a b etter con su m er. B u d g etin g , cred it, and  taxes are in c lu d ed  in  th e course.

C S 101 C O M M U N IC A TIO N  S K IL L S  is organ ized  to d evelop  th e stu d en t’s a b il­
ity in  w ritten  and oral co m m u n ica tio n s , and  to in crea se  co m p reh en sio n  and 
study sk ills .

C S 2 0 2  TEC H N IC A L R E P O R T  W R IT IN G  is d esig n ed  to tea ch  th e e le c tro n ic  
tech n o lo g y  stu d en t ap p rop riate w ays to co m m u n ica te  w ith  o th er te ch n ica l 
persons and w ith  th e p u b lic.
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Electrical Appliance Servicing

Course Objective
T h e  p u rpose of the E le c tr ic a l A p p lian ce  S e rv ic in g  co u rse  is to p repare the 

in d iv id u al stu d en t for entry  lev el em p lo y m en t as an  e le c tr ica l a p p lia n ce  rep airer 
and for related  em p loym en t.

B ackgroun d  Inform ation
T h e  a p p lia n ce  te c h n ic ia n  m u st be ab le to in sta ll, m ain ta in  and serv ice  a ll 

m ajor hom e a p p lia n ces , w h ich  in c lu d e  w ash in g  m ach in es , c lo th e s  dryers, w ater 
h eaters, ran ges, refrig erators, freezers and w in d ow  air co n d itio n e rs . In  order to 
serv ice  the m od ern  a p p lian ce , one m u st be able to read cy c le  ch arts and w irin g  
sch em a tics , use hand to o ls and test eq u ip m en t, and u n d erstan d  h ou se w irin g .

Emplojrment O pportunities
U pon grad uation , stu d en ts are e lig ib le  to be em p loy ed  by a p p lia n ce  d ealers, 

depeirtm ent stores, private rep air sh op s, or w ith  gas or e le c tr ic  co m p an ies. 
A p p lian ce  m an u factu rers are em p lo y in g  m ore and m ore rep airers to ad ju st and 
in sp ect new  a p p lian ces and to w ork in  rep air cen ters  o p en in g  in  m ost large 
c itie s . So m e stu d en ts w ill go in to  b u sin ess  for th em selv es.

LEN G TH  O F C O U R SE : Fou r Q uarters
EN TRA N C E D A T E S: Q u arterly
C O ST : Su p p ly  F ee  $ 2 5  p er quarter; B oo k s $ 6 0  for th e  en tire

course. T o o ls  ap p ro x im ately  $ 1 7 5  for en tire  course.

Prerequisites for Admission

1. M ust p ossess a h ig h  sch o o l d ip lo m a or GED eq u iv a len cy  d ip lom a, be w orking 
tow ard ob ta in in g  GED, or be a h ig h  sch o o l co-op  stud ent.

2. M ust have a m ath em atics and read in g  lev e l equal to th e e ig h th  grade lev el.
3. Sh o u ld  have the ab ility  to lift  and m ove h eav y  ob jects .
4. Sh o u ld  have m an u al and fin g er d exterity  and be m e ch a n ica lly  in c lin ed .

ELECTRICAL APPLIANCE SERVICING COURSE OUTLINE
Q uarter
Hours

First Quarter: Credit
M A  101 —  B a sic  M ath em atics ..................................................................................  5
EA S 101 —  B asic  E lectric ity  .......................................................................................  10
E A S 102 —  H ouse W iring  ............................................................................................  10
E A S 103 —  B lu ep rin t R eading ..................................................................................  ....5

30

S e c o n d  Quarter:
CF 101 —  C onsum er F in a n ce  ..................................................................................... 5
E A S 104 —  B lu ep rin t R ead ing ..................................................................................  5
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E A S  1 0 5  —  S c h e m a tic  D iag ram  ..................................................................................  5
E A S 1 0 6  —  M a jo r A p p lia n c e s  ................................................................... . ! ! ! . ! .  1 5

30

T h ird  Q u a rte r :
E A S  111  —  B lu e p r in t R ea d in g  ....................................................................................  5
M A  2 1 3  —  B u s in e ss  M a th e m a tics  ............................................................................. 5
E A S 1 0 9  —  S c h e m a tic  D iag ram  ................................................................................  5
E A S 1 1 0  —  R efrig era tio n  ...............................................................................................  1 5

30

F o u rth  Q uarter:
C S 101  —  C o m m u n ica tio n  S k ills  ............................................................................. 5
E A S 1 07  —  S c h e m a tic  D iagram  ................................................................................  5
E A S 1 0 8  —  L au n d ry  A p p lia n ce s  .............................................................................. 1 5
E A S 112  —  B lu e p rin t R ead in g  ..................................................................................  5

30
*O JT  1 5 0  —  O n -th e-Jo b  T ra in in g  ............................................................................  30

★M ay be substituted for student’s last quarter requirements.

ELEC TR IC A L A PPLIA N CE SERVICING  
D escription o f C ourses

E A S 101  B A S IC  E L E C T R IC IT Y  re la tes  e le c tr ic a l fu n d am en ta ls to m od ern  ap- 
Dliances. T h e  co u rse  in c lu d e s  e le c tr ic  m otors and a fam ilia riza tio n  w ith  
la n d  and p ow er too ls.

E A S 1 0 2  H O U SE  W IR IN G  p resen ts m eth o d s of in sta lla tio n s  and p ertin en t code 
req u irem en ts for w irin g  the m od ern  hom e.

E A S 1 0 3 , 1 0 4 , 1 1 1 , 1 1 2  B L U E P R IN T  R EA D IN G  d evelop s the n ecessary  sk ills  to 
in terp re t co n v en tio n a l trad e d raw in gs and to u nd erstand  e le c tr ica l sym bols 
and ab b rev ia tio n s.

E A S 1 0 5 , 1 0 7 , 1 0 9  SC H E M A T IC  D IA G R A M S  is organ ized  to d evelop  the stu ­
d e n t’s sk ill in  o p era tio n  and tro u b lesh o o tin g  o f an e le c tr ica l ap p lian ce . T he 
stu d en t w ill be ab le to  ch eck , d iag n o se  and  rep lace  d efectiv e com p on en ts 
effectiv ely .

EA S 1 0 6  M A JO R  A P P L IA N C E S is the op eration  and serv icin g  o f gas ranges, 
e le c tr ic  ran g es, m icro w av e ovens, hot w ater heaters and other e lectric  h eat­
ing u n its .

EA S 1 0 8  LA U N D R Y  A P P L IA N C E S offers b ack grou n d  in form ation  on the b asics 
o f th e w ash in g  p ro cess and th e reason s o f th e  variou s cy cles . E lectro ­
m e ch a n ica l co m p o n en ts are iso la ted  and exp la in ed .

E A S 1 1 0  R E F R IG E R A T IO N  tea ch es  the b a sic  p rin c ip le s  w h ich  are n ecessary  
for a w o rk in g  u n d erstan d in g  o f refrig eratio n  system  op eration  and the 
op eratin g  p rin c ip le s  o f th e  e le c tr ica l and refrigeran t con tro ls used w ith  
refrig eratio n  system s. T h e  refrig era tio n  cy c le  is also  covered.

M A 101  B A S IC  M A T H E M A T IC S A PPLIE D  p resen ts an ind ep th  rev iew  of basic 
arith m etic , in c lu d in g  w h o le  nu m bers, d ecim als , fraction s, p ercentage, rat­
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ios, p rop o rtion s, su rface  m easu rem en t, and form u las as ap p lied  to ap- 
plieince serv icin g . S tro n g  em p h asis  is p laced  on th e so lu tio n  o f p ra ctica l 
w ork p rob lem s. M A  101 or a sa tisfacto ry  en tra n ce  sco re  is  req u ired  o f a ll 
areas.

M A  2 1 3  B U S IN E S S  M A T H  co n sists  o f an  in tro d u ctio n  to m a th em atica l p r in c i­
p les in v olv ed  w ith  b a sic  b oo k k eep in g . T o p ics  in c lu d e  in terest, p ayro ll, 
taxes, in co m e statem en ts, b a la n ce  sh eets, and d ep recia tio n . T h is  co u rse  is 
d esig n ed  to  give £in overv iew  o f op eratin g  a sm all b u sin ess .

C S 101  C O M M U N IC A TIO N  S K IL L S  d ev elo p s th e  study sk ills , read in g  sk ills , 
and v o cab u lary  sk ills  n ecessary  to a su cce ssfu l a p p lia n ce  serv icin g  stu dent.

CF 101  C O N SU M E R  FIN A N C E h elp s th e stu d en t form u late co n stru ctiv e  goals 
and u tilize  reso u rces e ffec tiv e ly  to shap e a satisfy in g  life  sty le . S tu d en ts  
co n sid er the effects o f th e ir  d e c is io n s  on p erso n al fin a n ce , th e eco n o m y , the 
co m m u n ity  and th e en v iron m en t.
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Heating and Air Conditioning

C ourse Objective
T h e  H eating and A ir C o n d itio n in g  co u rse  is d esig n ed  to p repare th e stu d en t 

for em p lo y m en t at th e  entry  lev e l in  th e in sta lla tio n  and serv ice  o f h eatin g  and 
a ir-co n d itio n in g  system s.

B ackgroun d  Inform ation
H eating and A ir C o n d itio n in g  is a p re-em p lo y m en t co u rse  d esign ed  to prepare 

th e stu dent for em p loym en t at entry  lev e l in  in sta lla tio n  and serv ice  o f re s id e n ­
tia l heatin g  and a ir-co n d itio n in g  sy stem s. T h e  program  o f in stru ctio n  covers 
both  th eory  and p ractice , and in c lu d es in sta lla tio n  and serv ice  o f refrig era tio n  
co m p o n en ts used  in  a ir co n d itio n in g , e le c tr ic a l d ev ices u sed  b o th  in  h eatin g  and 
air co n d itio n in g , and res id en tia l gas and o il fu rn aces.

Em ploym ent O pportunities
T h e  grow ing d em and for a ir-co n d itio n in g  and h eatin g  sy stem s th rou g h ou t the 

n ation  is p rov id in g  m any jo b  o p p o rtu n ities  for sk illed  te ch n ic ia n s  w^ho in sta ll, 
serv ice  and d esign  su ch  eq u ip m en t.

LENGTH OF COURSE: O ne Y ear
ENTRANCE DATES: Q u arterly  (F a ll and Sp rin g  Q uarters)
COST: S u p p ly  F ee  $ 2 5  per quarter; B oo ks $ 7 0  for th e  en tire

co u rse ; T o o ls  $ 2 7 5 .

Prerequisites for Admission

1. M ust be ab le to read and co m p reh en d  on  th e e ig h th  grade lev el.
2. M ust be able to u n d erstan d  and ap p ly  b a sic  m ath em atica l p rin c ip le s  equal to 

th e eig h th  grade lev el.
3. Sh o u ld  have a h ig h  m e ch a n ica l ap titud e.
4. Sh o u ld  have good fin g er and m an u al dexterity .

R ESroEN T IA L  
HEATING AND A IR CONDITIONING COURSE OUTLINE

Q u arter
H ours

F irs t Q u arter; Credit
RH A 101 —  B a s ic  R e fr ig e ra tio n ................................................................................... 5
RH A 102  —  P rin c ip le s  & P ra ctices  o f R e fr ig e r a t io n ........................................  10
RHA 103 — C ycle  C o m p o n e n ts ..................................................................................  10
CS 101 — C om m u n ication  S k ills  .............................................................................. ....5

30

Second-Q uarter:
M A  101 —  B a sic  M ath em atics A p p lie d .................................................................. 5
RH A 1 04  —  B a sic  E l e c t r i c i t y .......................................................................................  10
RHA 105  —  E le ctr ic  M otors and C ontrols ............................................................  15

30
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R H A  1 0 6  —  H eatin g  F u n d a m e n t a ls ..........................................................................  5
R H A  1 0 7  —  O il H eatin g  ....................................................................................... ! ! ! ! ! 6
R H A  1 0 8  —  G as H e a t in g ...................................................................................................  5
R H A  1 0 9  —  P ip in g  an d  V e n t i n g .................................................................................. 7
C F 101  —  C o n su m er F i n a n c e .........................................................................................  5

30

F o u rth  Q uarter:
R H A  1 1 0  —  A ir-C o n d itio n in g  F u n d a m e n ta ls  .................................................... 5
R H A  111  — R e s id e n tia l A ir  C o n d itio n in g  ...........................................................  5
R H A  112 — A ir-C o n d itio n in g  S y stem s R ep air .................................................  10
RH A  113  —  H eat P u m p s ................................................................................................... ip

30
*O JT  1 5 0  —  O n -th e-Jo b  T ra in in g  ............................................................................... 30

*M ay be substituted for student’s last quarter requirements.

R ES roE N T IA L  H EATIN G  AND A IR  CONDITIONING  
D escription  of C ourses

R H A  10 1  B A S IC  R E F R IG E R A T IO N  co v ers th eo ry  o f m e ch a n ica l refrig eration  
o p era tio n  in c lu d in g  th e re frig era tio n  cy c le , as w e ll as the refrigeration  
co n tro ls , a c ce sso rie s , and  d e v ices  u sed  on  res id en tia l a ir con d ition ers.

R H A  1 0 2  P R IN C IP L E S  AND P R A C T IC E S  O F  R E F R IG E R A T IO N  co n sists  p ri­
m arily  o f lab orato ry  e x p e rie n ce s  u sin g  re lated  m ateria ls  and testin g  d evices 
n ecessa ry  for th e  c o n stru c tio n , in s ta lla tio n , and  testin g  o f m ech an ica l re­
frig era tio n  sy stem s as ap p lied  to a ir co n d itio n in g .

RH A  1 0 3  C Y C LE C O M P O N E N T S in c lu d e s  the stu d y of the d ifferent types of 
ev ap orators, co n d en sers , co m p resso rs, and m eterin g  d ev ices found on resi­
d en tia l a ir  co n d itio n e rs .

R H A  1 0 4  B A S IC  E L E C T R IC IT Y  cov ers th e fu n d am en ta ls o f e le c tr ic ity  that w ill 
en ab le  th e  stu d en t to have an  u n d erstan d in g  o f th e  nature, uses and contro l 
o f e le c tr ic ity  in  th e  re s id e n tia l h eatin g  and a ir-co n d itio n in g  fie ld s. Labora­
tory  e x p e rie n ce s  w ith  testin g  d ev ices, hand  pow er tools, w ire sp lic in g  and 
so ld erin g  te ch n iq u e s  is  a lso  a m ajor part o f th is  course.

R H A  1 0 5  E L E C T R IC  M O T O R S  AND C O N T R O L S a llow s the stu d en t to develop 
k n o w led g e abou t th e  b a s ic  e le c tr ic a l fu n d am en ta ls re lativ e to the d iagnosis, 
rep air and m a in ten a n ce  p ro ced u res o f e le c tr ic a l m otors and c ircu it contro ls 
u sed  in  res id en tia l h ea tin g  and air co n d itio n in g .

R H A  1 0 6  H E A T IN G  FU N D A M E N T A L S is a stu d y o f fu els and com bu stion , heat 
tran sfer, and p ro p erties  o f a ir and air c ircu la tio n .

RH A  1 0 7  O IL  H E A TIN G  p rov id es th e  b a sic  kn ow led ge and laboratory exp er­
ie n ce  in  d iag n o sin g , se rv ic in g , and d eterm in in g  op eration al e ffic ien cy  of oil 
b u rn in g  eq u ip m en t.

RH A  1 0 8  G A S  H E A TIN G  in tro d u ces th e  stu d en t to the p roced ures for safety, 
lig h tin g , testin g , and d eterm in in g , rep airin g  and ad ju stin g  gas burning 
eq u ip m en t.

RH A  1 0 9  P IP IN G  AND V E N T IN G  is a stu d y o f the n ation al and local standards 
o f p ip e fittin g  and v en tin g .

T h ird  Quarter:
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R H A  1 1 0  A IR  C O N D IT IO N IN G  FU N D A M E N T A L S is a stu d y of th e  factors and 
in stru m en ta tio n  in v o lv ed  in  th e a ir-co n d itio n in g  p ro cess.

R H A  1 11  R E S ID E N T IA L  A IR  C O N D ITIO N IN G  is an a n a ly sis  o f th e d esig n  and 
assem b ly  o f the variou s u n its  th at are u sed  for re s id en tia l a ir co n d itio n in g .

R H A  11 2  A IR -C O N D IT IO N IN G  S Y S T E M S  R E P A IR  co n sis ts  o f m e ch a n ica l and 
laboratory  so lu tio n s to th e m any p rob lem s cau sed  by ch e m ica l rea ctio n s  of 
variou s system  co m p o n en ts and neat.

R H A  1 1 3  H EA T  P U M P S is th e study o f th e co m p ressio n  cy c le  h eat pum p w ith  
em p h asis  p laced  on the op eratio n  and m e ch a n ics  o f th e h eatin g  cy c le  
co m p o n en ts.

O JT  1 5 0  O N -T H E-JO B T R A IN IN G  —  T h e  stu d en t is em p loy ed  in  th e  h eatin g  
and a ir co n d itio n in g  fie ld , h is  o r h er last qu arter in  sch o o l, a m in im u m  of 
th irty  h ou rs per w eek. T h e  em p lo y er ev alu ates th e stu d en t on su ch  th in g s as 
a tten d an ce , p u n ctu a lity , a ttitu d e, ab ility  to w ork  w ith  o th ers, ab ility  to w ork 
w ith  m in im u m  su p erv isio n , eag ern ess to learn , w ork  p ro fic ie n cy , a d ap tab il­
ity  and any oth er area he or she fee ls  sh o u ld  be covered . T h e se  rep orts are 
sen t to th e  sch o o l m o n th ly  and th e in stru cto r u ses th em  to arrive at a grade at 
th e end  o f th e quarter for th e  stu dent.

N ote; B efo re  b e in g  e lig ib le  to b eg in  O JT  th e stu d en t m u st be reco m ­
m ended  for em p lo y m en t by h is  or her in stru cto r and  m u st have th e approval 
o f the co o rd in ato r o f in stru ctio n  and th e sch o o l d irector.

M A  101  B A S IC  M A T H E M A T IC S A PPLIED  p resen ts an in  dep th  rev iew  of b asic  
a rith m etic  in c lu d in g  w h o le  nu m bers, d ecim als , fractio n s, p ercen ts , ratios, 
p rop o rtion s, areas, v o lu m es, and form u las as ap p lied  to  th e stu d en t’s ch o sen  
fie ld . S tron g  em p h asis  is p laced  on so lu tio n  o f p ra ctica l w ork p rob lem s. M A  
101 or a satisfactory  en tran ce  sco re  is requ ired  o f a ll areas.

C F 10 1  C O N SU M E R  FIN A N C E is a co u rse  d esig n ed  to  h elp  th e stu d en t b eco m e 
a b etter con su m er. B u d g etin g , cred it, and taxes are in c lu d ed  in  th e course.

C S 101  C O M M U N IC A TIO N  S K IL L S  is organ ized  to develop  th e s tu d en t’s a b il­
ity  in  w ritten  and oral co m m u n ica tio n s , and to in crea se  co m p reh en sio n  and 
study sk ills .
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Machine Tool

C ourse Objective
T h e  M a ch in e  T o o l co u rse  is  d esig n ed  to  p repare th e stu d en t for em p lo y m en t at 

th e  entry  lev e l in  th e  m a ch in e  sh op s o f in d u stries .

B ackgroun d  Inform ation
T h e  M ach in e  Sh o p  co u rse  is  a program  o f p re-em p lo y m en t tra in in g  d esig n ed  

to  prepare th e stu d en t for em p lo y m en t at en try  lev e l in  th e  m a ch in e  sh op s of 
inclustries. T h e  program  o f in stru ctio n  cov ers b o th  th eo ry  and p ra ctice , and 
in c lu d es in sta lla tio n , care  and rep air o f m a ch in es  fou n d  in  m a ch in e  sh op s; job  
in terp reta tio n , set-up  and op eratio n  req u ired  to  co m p le te  w ork  in  a m an n er 
accep tab le  to  in d u stry ; and to o l care , rep air, and  b a s ic  to o l and d ie m aking.

h icreased  em p h asis on p re cis io n  m a ch in ery  d em an d s th at th e m a ch in ist be 
th o ro u g h ly  tra in ed  in  a ll p h ases of m a ch in e  shop  p ractices . T h e  m a ch in is t p lan s 
and carries  out a ll o p eration s n eed ed  in  p ro d u ctio n  o f m ach in ed  p rod u cts. He 
se le c ts  to o ls  and m ateria ls  req u ired  for ea ch  jo b  and p lan s cu ttin g  an d  fin ish in g  
op eration s.

Em ploym ent O pportim ities
A fter grad uation , stu d en ts fin d  w ork in  in d u stries  k eep in g  m e ch a n ica l 

eq u ip m en t in  good op eratin g  order, or in  th e p ro d u ctio n  d ep artm en t o f m et­
alw orkin g  in d u stries  p ro d u cin g  parts.

A n im p o rtan t advantage o f th is  o ccu p a tio n  is th at w ork  can  be fou nd  in  a ll 
lo ca litie s  and in  a ll in d u stries . S k illed  m a ch in is ts  are in  great d em and w h erever 
too ls and m ach in es are u tilized .
LENGTH OF COURSE: Fo u r Q uarters (O ne Y ear)
ENTRANCE DATES: Q uarterly
COST: Su p p ly  F ee  $ 2 5  p er quarter; B ooks $ 3 0  for th e en tire

co u rse ; T o o ls  ap p ro x im ately  $ 1 0 0 .

Prerequisites for Admission

1. Have a h ig h  sch o o l or GED d ip lom a or w ork tow ard o b ta in in g  GED w h ile  
en ro lled .

2. M ust be able to read on th e sev en th  grade lev el. M ust p o ssess ab ility  to learn  
to read b lu ep rin ts.

3. M ust have m ath em atica l lev e l equal to th e e ig h th  grade.
4. M ust be m e ch a n ica lly  in c lin e d  and have a strong d esire to learn  to w ork w ith  

m ach in ery .

M ACHINE TOOL COURSE OUTLINE
Q u arter
H ours

F irst Q u arter: Credit
M A 101 —  B asic  M ath em atics A p p lie d .................................................................  5
M A T 101 — B lu ep rin t R e a d in g ..................................................................................  5
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M A T 102 —  B a s ic  M ach in e  T ool .............................................................................  20
30

S e c o n d  Q u a rte r ;
M A T  1 0 3  —  In te rm e d ia te  M a c h in e  T o o l ...........................................................  2'^
M A T  1 0 4  —  B lu e p rin t R e a d in g ......................................................... .. 5

30

T h ird  Q u arter ;
C F 101  —  C o n su m er F i n a n c e .........................................................................................  5
M A T  1 0 5  —  A d v a n ce d  M a c h in e  T o o l .....................................................................  25

30

F o urth  Q u arter;
M A T  1 0 6  —  S p e c ia l P r o b le m s ......................................................................................  25
C S 101 —  C o m m u n ica tio n  S k ills  ...............................................................................  5

30
*O JT  1 5 0  —  O n -th e-Jo b  T ra in in g  ...............................................................................  30

* M ay be substituted for student’s last quarter requirements.

M ACHINE TOOL  
D escription  of C ourses

M A  10 1  B A S IC  M A T H E M A T IC S  A P P L IE D  en ab les the stu d en t to re-estab lish  
th e  fu n d am en ta ls  o f m a th em a tics  and  to d evelop  m ath em atica l sk ills  re­
qu ired  o f a m a ch in is t.

M A T  1 0 1 , 1 0 4  B L U E P R IN T  R E A D IN G  d ev elo p s th e  n ecessary  sk ills  in  v isu a l­
iz a tio n  p lu s a th o ro u g h  u n d erstan d in g  o f th e  sy m b ols and other rep resen ta­
tio n s w h ich  co m m o n ly  ap p ear on  m a ch in e  trade b lu ep rin ts.

M A T  1 0 2  B A S IC  M A C H IN E T O O L  is a co u rse  d esign ed  to aid  the stu d ent w ho 
h as had  little  or no e x p e rie n c e  in  th e m a ch in e  trade. T h e  stu d ent w ill be 
in stru cted  in  b a sic  m a ch in e  shop  op eratio n s and setu ps, w h ich  in clu d e 
m easu rin g  too l p re c is io n , b e n ch  to o ls , d rill press and lathes.

M A T  1 0 3  IN T E R M E D IA T E  M A C H IN E T O O L  co n sis ts  o f the study o f various 
o p era tio n s that are com m o n , b u t w ith  m ore em p h asis on ACC.

CF 101  C O N SU M E R  FIN A N C E is a co u rse  d esig n ed  to h e lp  the stu dent becom e 
a b etter co n su m er. B u d g etin g , cred it, and taxes are in clu d ed  in  the course.

C S 101  C O M M U N IC A T IO N  S K IL L S  is organ ized  to d evelop  the stu d en t’s a b il­
ity  in  w ritten  and oral co m m u n ica tio n s , and to in crease  com p reh en sion  and 
stu d y sk ills .

M A T  1 0 5  A D VA N CED  M A C H IN E T O O L  is d esigned  for the student who is 
ready to go into  a d v an ced  m a c h in e  tool p rocesses  and operations. A ccu racy  
w ill  be stressed  in  all m a c h in in g  operations.

M A T  1 0 6  SP E C IA L  P R O B L E M S  is d esig n ed  to p erm it the student to com p lete 
ad v an ced  m a ch in e  too l p ro jects .
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Practical Nursing

C ourse O bjective
T h e  P ra c tic a l N u rsin g  p ro g ram  p re p a res th e  s tu d en t for th e  S ta te  Board  E x a m ­

in a tio n  for L ic e n s e d  P ra c tic a l N u rsin g  and  for em p lo y m en t as a p ra c tica l nurse.

B ack g ro u n d  In form ation
T h e  P ra c tic a l N u rsin g  P ro g ram  lea d s to e lig ib ility  to take th e ex am in atio n  

g iv en  by  th e  S ta te  E x a m in in g  B o ard  fo r a lic e n se d  p ra c tica l n u rse. It p rep ares the 
stu d en t to  w o rk  as a m e m b er o f th e  n u rsin g  team  u n d er th e d ire c tio n  o f a 
p h y s ic ia n  or a reg is te re d  n u rse . T h e  stu d en t is  a lso  in stru cted  to g ive safe, 
in te llig e n t and  co m p e te n t b e d s id e  ca re  to  se le c te d  p atien ts  and to a ssist the 
reg istered  n u rse  w ith  th e  ca re  o f th e  m o re se rio u s ly  ill. Part o f th e  tra in e e ’s tim e is 
sp en t at th e  sch o o l w ith  e m p h a sis  on  th eo ry  and b a s ic  n u rsin g  p rin c ip le s . T h e 
rem a in d er o f th e  co u rse  is  sp en t in  arran g ed  c lin ic a l  fa c ilit ie s  for actu a l on-the- 
jo b  e x p e rie n c e s  u n d er a q u a lifie d  su p erv iso r.

Em plojrm ent O p p ortu n ities
L ice n se d  p ra c tica l n u rses  are e x p e cte d  to  be  in  good dem and du ring the 

1 9 7 0 ’s. T h e  n eed  for m ore w o rk ers in  th is  o ccu p a tio n  h a s  b een  due in  large part 
to th e  g reater u tiliz a tio n  o f lic e n se d  p ra c tica l n u rses for certa in  k in d s o f p atien t 
care  w n ic h  do n o t req u ire  th e sk ills  o f a reg istered  p ro fessio n a l nurse.

LENGTH OF COURSE: O n e Y e a r
ENTRANCE DATES: M a rch  an d  S e p tem b e r
COST: U n ifo rm s $ 5 5 -7 5 ; B o o k s $ 9 0  year; S u p p ly  Fee $ 1 0 0

year; R e g is tra tio n  F e e  $ 1 0 ; M isce lla n e o u s  E xp en se 
$ 7 5 ; P h y s ica l for S ta te  B oard  E xam  $ 2 5 -5 0 ; and State 
B o ard  E x am  F e e  $ 2 5 -3 5 .

Prerequisites fo r Adm ission
1. M in im u m  age o f 17V2.
2. M u st be  a h ig h  sch o o l g rad u ate  or p o ssess  a GED D ip lom a.
3. M u st h ave m a th e m a tics  an d  read in g  lev e l eq u al to th e  n in th  grade level.
4 . In terv iew  w ith  in stru cto rs .
5. P h y s ica l co n d itio n  an d  em o tio n a l m atu rity  to  fu lfill sa tis fa cto rily  the duties 

o f an  LPN  as ce rtifie d  by  a p h y sic ia n .
6. A n  a d m iss io n s  co m m itte e  fo rm a lly  ev a lu a tes  ea ch  ap p lica n t and m akes re ­

co m m e n d a tio n s  c o n ce rn in g  a cce p ta n ce .

AD M ISSIONS PO LIC Y FO R  PRA CTICA L NURSING

1. C lasses  are ad m itted  tw ic e  y early — in  th e  sp rin g  and in  th e fall. T h e  d ead lin e 
for ap p ly in g  for th e  sp rin g  c la ss  is D ecem b er 1; th e  d ead lin e  for the fall c lass is 
Ju n e  1.

2. A ll a d m iss io n  p ro ced u res m u st be co m p le ted  b efo re  an  in d iv id u al can  be 
co n sid e red  for ad m issio n .
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3. A n  ad m issio n s co m m ittee  fo rm ally  ev a lu ates ea ch  a p p lica n t and  re co m ­
m en d s stu d en ts to be accep ted . A ll stu d en ts ad m itted  m u st be ap p roved  by 
th e ad m issio n s com m ittee .

4 . If a stu d en t is  not a ccep ted  for a n u rsin g  c la ss , he or sh e m ay ap p ly  for th e  n ex t 
c la ss ; how ever, it is  th e re sp o n sib ility  o f th e  stu d en t to  n o tify  th e  sch o o l th at 
he or sh e w ish es  to  be co n sid ered  for th e n u rsin g  c lass . N o tifica tio n  sh o u ld  be 
p rio r to th e  d ead lin e  for ap p ly in g .

5. A n y stu d en t w ho is d en ied  ad m issio n  m ay req u est a h earin g  b efo re  th e  
ad m issio n s com m ittee .

6. P referen ce  in  ad m issio n  is g iv en  to res id en ts  o f G eorgia.

PRA CTICAL NURSING COURSE OUTLIN E

Q u arter 
H ours

First  Q uarter; Credit
PN 101 — N ursing F u n d am en ta ls  I .........................................................................  10  I
PN 102 — P erso n al and V o catio n a l R e la t io n s ...................................................  3 ;
PN  103 —  M icro b io lo g y  .................................................................................................  2 }
PN 10 4  —  N u trition  ........................................................................................................... 5 |
PN 105  —  A natom y and P h y sio lo g y  ......................................................................  10

30

Secon d  Q u arter;
PN 106  —  M atern ity  N u r s in g .......................................................................................  6
PN 107  —  P ed iatric  N ursing .......................................................................................  3
PN 108  — N ursing Fu n d am en tals I I .........................................................................  6
PN 109  —  P h a rm a c o lo g y .................................................................................................  5
PN 110  —  C lin ic a l-M a te rn ity .......................................................................................  15

35

Third  Quarter;
PN 111 — C on d ition s of I l ln e s s ..................................................................................  6
PN 112 —  C lin ica l-S u rg ica l .......................................................................................... 25
PN 113 — P e d ia tr ic s ........................................................................................................... ....6

37

Fourth  Quarter:
PN 114  —  C on d ition s o f I l ln e s s ..................................................................................  6
PN 115 —  C lin ica l-M ed ica l .......................................................................................... 34

40

PRACTICAL NURSING  
D escription of Courses

PN 101 NURSING FUNDAMENTALS I co m b in es theory  and ap p lica tio n  of 
n u rsing arts b eg in n in g  w ith  b asic  nu rsing  care and in c lu d in g  the sp ecia l 
and th erap eu tic  p roced ures for p atient care. In clu d ed  are in stru ctio n s in
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sa fe ty  an d  first  a id . R e fe re n c e s ,  te x tb o o k s , a u d io -v isu a l aids, n u rsin g  arts 
laborato ry , le c tu re s ,  c la s s  d is c u s s io n s ,  a n d  c l in ic a l  e x p e r ie n c e  w il l  be used.

PN 102 PERSONAL AND VOCATIONAL RELATIONS is d es ig n ed  to h e lp  the 
s tu d en t fo rm u la te  his/her p e rso n a l  o b je c t iv e s  in  P ra ctica l  N ursing  T ra in in g . 
P e rso n a lity  d e v e lo p m e n t ,  re la t io n s h ip  o f  th e  in d iv id u a l to self, patient, and 
co-v^rorkers and  b a s ic  e le m e n ts  o f  p s y ch o lo g y  are exp lored . M eth od s of 
te a c h in g  w il l  in c lu d e  lec tu re , c la s s  d is c u s s io n s ,  a u d io -v isu a l a ids and refer­
e n c e  read in g s . L e g a l a sp e c ts ,  n u rs in g  o rg a n iz a tio n s  and  p u b lica tio n s , jo b  
o p p o rtu n it ie s  an d  o b lig a t io n s , le tters  o f  a p p lica t io n  ancl res ig n atio n  are 
p la n n e d  w ith in  th e  fo u rth  quarter.

PN  1 0 3  M IC R O B IO L O G Y  is  d e s ig n e d  to  h e lp  th e  stu d en t a ch iev e  an u n d er­
s ta n d in g  o f  d ise a se  as it re la tes  to m icro o rg a n ism s. It ex p lo res  use of the 
m ic ro s c o p e ,  ty p e s  o f  m ic ro o rg a n is m s , th e ir  stru ctu re  and behavior. P ra cti­
ca l  a p p lic a t io n s  o f  th e o ry  c o n c e r n in g  m ic ro b io lo g y  w ill  be  in  the areas of 
in fe c t io n  and  im m u n ity , m e th o d s  o f  d e s tru c t io n  o f  bacteria , en v iro n m en ta l 
c o n tro l,  h o sp ita l  sa n ita t io n  an d  iso la t io n  p ro ced u res  for co m m u n ica b le  
d iseases . M e th o d s  o f  in s tru c t io n  w il l  be  lec tu res , labs, in d iv id u al pro jects , 
w o rk b o o k s , an d  a u d io -v isu a l  aids.

PN  1 0 4  N U T R IT IO N  g iv es  th e  p ra c t ica l  n u rse  s tu d en t a w o rk ab le  k n o w led g e  of 
goo d  n u tr it io n  an d  d ie t  th erap y . In s tru c t io n  in  b asic  food n u trition , diet 
th erap y , b a s ic  food  re q u ire m e n ts ,  ad ap tio n  o f  fam ily  m e n u  to prescribed  
d ie t  for th e  s ick , an d  th e  d ie tary  trea tm en t o f  th e  m ore co m m o n  d iseases are 
g iv en . T e x tb o o k s , re fe re n ce s ,  d e m o n stra t io n s ,  and  film s are used.

PN  1 0 5  A N A T O M Y  AN D P H Y S IO L O G Y  is a b a s ic  and co n ce n tra te d  course 
d e a lin g  w ith  th e  stru ctu re  and  fu n c t io n  of the  b od y  to enab le  the practica l 
n u rse  s tu d en t to g a in  in s ig h t  c o n c e rn in g  th e  n orm al b od y  as a b asis  for 
u n d e rs ta n d in g  v a ria tio n s  fro m  n o rm al. W ith  su ch  an  u n d erstan d in g  he/she 
w il l  be  ab le  to g ive m ore  in te l l ig e n t  care  to th e  sick. L ectu res, reference 
read in g s, c la ss  d is cu ss io n s ,  au d io -v isu a l a ids, charts , h u m a n  skeleton , and 
h u m a n  torso m o d el w il l  be used .

PN  1 0 6  M A T E R N IT Y  N U R S IN G  d eals  w ith  th e  p h y sio lo g ica l ,  p sy ch o lo g ica l,  
and p a th o lo g ica l  a sp e c ts  o f p re g n a n cy . N ursing  care during the prenatal, 
labor and  d elivery , and  post p artu m  p erio d s w ill  be em p h asized . Care of the 
n ew b o rn  w il l  in c lu d e  n o rm a l and ab n o rm al co n d it io n s , care o f  the p rem a­
ture in fan t and  n eo n ate . C l in ic a l  e x p e r ie n c e  w il l  be a llo tted  for labor and 
d elivery , post p artu m , n u rsery  and c l in ic s .  In ad d ition , texts, references, 
case  s tu d ies  an d  au d io -v isu a l a ids w ill  be used.

PN  1 0 7  P E D IA T R IC  N U R S IN G  in tro d u ce s  th e  student to d iseases and disorders 
a sso c ia te d  w ith  th e  p a rt icu la r  age in  w h ic h  th ey  are m ost frequently  seen or 
in  w h ic h  th e  d isease  or d iso rd er  has a greater p h y sica l  and em otio n al im pact 
on th e  ch ild  and h is  fam ily . G row th  and  d ev elo p m en t are incorporated . T h e 
w ay  a c h i ld  reacts  to and  c o p e s  w ith  stress, sep aration  from  fam ily , treat­
m e n t p ro cesses , and  th e  c h i l d ’s d e v e lo p m en ta l  lev el are stressed. C lin ical 
e x p e r ie n c e s ,  case  s tu d ies , tex ts , re feren ces , f ie ld  trips, and audio-visual aids 
are used.

PN  1 0 8  N U R S IN G  FU N D A M E N T A L S I I  is an in tro d u ctio n  to m ed ical-su rg ica l 
nu rsin g , and  is d irected  tow ard  h e lp in g  the p ractica l nurse student to 
u n d ers tan d  th e  c la s s i f ic a t io n  and ed io lo g y  of d isease , body disorc^rs, signs 
and sy m p to m s o f  i l ln e ss  re la ted  to n u rsin g  care, d iag n ostic  proced ures and 
the n u rs e ’s re s p o n s ib il i ty  in  th e ir  ad m in istra tio n . T h e  student w ill in v esti­
gate care  and n ee d s  of the m e n ta lly  ill  patien t and of the term in ally  ill 
p atient. N ursing  care o f the m e d ica l ,  su rg ica l,  geriatic , and ch ro n ica lly  ill 
p atien t and re h a b ilita t io n  w ith  em p h a sis  on the basic  needs or m an are 
in c lu d ed . T h e s e  su b jec ts  w il l  be cov ered  in  the m ed ica l-su rg ica l course 
(C on d ition s of I l ln ess).  N ursin g  arts, au d io-v isu al aids, c l in ica l  and labora­
tory fa c i l i t ie s ,  tex ts , and  re feren ces  are used.
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PN  1 0 9  P H A R M A C O L O G Y  p rov id es a fo u n d atio n  for p rep arin g  and a d m in ­
isterin g  m ed ica tio n s, b eg in n in g  w ith  b a s ic  co n ce p ts . C o n v ersio n  w ith in  
and b etw een  sy stem s (h o u seh o ld , m etric  and ap o th ecary ), ceilcu lation  o f 
dosage p rob lem s, accu racy , and th e  m oral and  e th ica l resp o n sib ility  o f drug 
ad m in istra tio n  w ill be em p h asized . C la ssifica tio n , e ffects  and u sage, c o n ­
tra in d ica tio n s , and ad v erse reactio n s w ill  be in co rp o rated  th ro u g h o u t th e  
cou rse. L ectu res, tex ts , drug card s, ch arts , au d io -v isu al a id s, laboratory , and 
eq u ip m en t for drug ad m in istra tio n  are used .

PN 1 1 1 , 1 1 4  C O N D IT IO N S O F IL L N E S S I  AND C O N D IT IO N S O F  IL L N E S S  II, 
based  on co n ce p ts  learn ed  in  F u n d am en ta ls  II, d eals w ith  d isease  p ro cesses  
and/or illn ess  as re lated  to th e b od y  sy stem s. S p e c ia l em p h asis  w ill be 
p laced  on card in al sig n s and  sy m p tom s, sp e c ific  treatm en t and  n u rsin g  
care, and p sy ch o lo g ica l im p lica tio n s  as re la ted  to sp e c ific  illn e sse s  and 
d isorders. Care p lan s, tex ts , re feren ces , au d io -v isu al aids, veiried c lin ic a l 
e x p e rie n ces , lectu res , and c la ss  d iscu ssio n s w ill be u sed .

I

1
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Radio and Television Repair
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Radio and Television Repair

C ourse Objective
R adio and T e le v is io n  R ep air is a p re-em p lo y m en t co u rse  d esig n ed  to p repare 

the stu d en t for em p lo y m en t at the entry  lev el in  th e rep air, se rv ic in g , and 
in sta lla tio n  of rad io  rece iv ers  (in c lu d in g  tran sisto rs), te le v is io n  rece iv ers  (in ­
clu d in g  co lo r and  c lo sed  c ircu it), h ig h  fid e lity  and s tere o p h o n ic  sou n d  rep ro ­
d u ctio n  sy stem s, and related  e le c tro n ic  eq u ip m en t.

B ackgroun d  Inform ation
R adio and te le v is io n  te c h n ic ia n s  rep air a large and grow in g  n u m b er o f e le c ­

tro n ic  p rod u cts, o f w h ich  te le v is io n  sets and rad ios are tn e  m ost n u m erou s. T h ey  
also  rep air stereo  co m p o n en ts, tap e reco rd ers, in terco m s and p u b lic  address 
system s.

Em ploym ent O pportunities
E m p loym en t o f te le v is io n  and radio serv ice  te c h n ic ia n s  is  ex p e cted  to in ­

crease  th rough  the 1 9 8 0 ’s.

LEN G TH  O F C O U R SE : E ig h t Q uarters
EN TR A N C E D A T E S: Q u arterly
C O ST : S u p p ly  F ee  $ 2 5  p er qu arter; B oo k s $ 1 0 0  for en tire

course.

Prerequisites for Admission

1. M ust be ab le to read and co m p reh en d  on th e e ig h th  grade lev el.
2. M ust be ab le to perform  b a sic  m ath em atica l op eratio n s eq u al to th e  e ig h th  

grade lev el.
3. M ust have good fin g er and m an u al d exterity .
4 . M ust be m e ch a n ica lly  in c lin ed .
5. Sh o u ld  p o ssess th e ab ility  to learn  to read sch em a tic  d iagram s.

RADIO AND TELEVISIO N  COURSE OUTLIN E
Q u arter
H ours

First Quarter: Credit
M A  1 1 5 — A lg eb ra-T rig o n o m etry  ...........................................................................  5
R TV  101 —  DC C ircu its and O h m ’s Law  .............................................................  10
R TV  102 —  AC and R eactiv e C ircu its .................................................................. 10
R TV  103 —  U se of M eters and O scillo sco p es ................................................. ....^

30

Seco n d  Q u arter;
R T V  104  —  C om p lex  AC and T u n ed  C ircu its  ................................................. 5
CF 101 —  C onsu m er F in a n ce  .....................................................................................  5
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R T V  1 0 5  —  V a cu u m  T u b e s  and  S o lid -S ta te  D e v ices ...................................  10
R T V  1 0 6  —  P o w er S u p p ly  ..........................................................................................  10

30

T h ird  Q u arter;
R T V  1 0 7  —  O sc illa to rs  and  A m p lifie rs  ................................................................  10
C S 101  —  C o m m u n ica tio n  S k ills  ............................................................................. 5
R T V  1 0 8  —  A m p litu d e  and  F re q u en cy  M o d u la tio n  ...................................  5
R T V  1 0 9  —  S u p e rh e te ro d y n e  R e ce iv e rs  ............................................................  5
R T V  1 10  —  A n ten n a s ....................................................................................................... ....5

30

F o u rth  Q uarter:
R T V  111  — A d v a n ce d  S o lid -S ta te  D e v ices  ......................................................... 10
R T V  11 2  —  S o lid -S ta te  C ircu it D esig n  ................................................................  10
R T V  11 3  —  S o lid -S ta te  S e rv ic in g  T e c h n iq u e s  .................................................  10

30

Fifth Q uarter:
R T V  201  —  In tro d u ctio n  to T e le v is io n  ................................................................  5
R T V  2 0 2  —  R F  A m p ., T V  T u n ers , A uto. F in e  T u n in g  ................................ 10
R T V  2 03  —  V id eo  IF  A m p . and V id eo  D etectors .......................................... 10
R T V  2 0 4  —  A u to m atic  G ain  C on tro l .....................................................................  ....5

30

S ixth  Q u arter:
R T V  2 0 5  —  V id eo  A m p lifie r  C ircu its  ..................................................................... 10
R T V  2 0 6  —  B la c k  & W n ite , & C o lo r P ic tu re  T u b es  .......................................  5
R T V  2 0 7  —  T V  P ow er S u p p lie s  .................................................................................  5
R T V  2 0 8  —  T V  S y n ch ro n iz in g  C ircu its  ................................................................ 10

30

S ev en th  Q u arter;
R T V  2 0 9  —  T V  D e flec tio n  O sc illa to rs  & O u tp u t C kt......................................  20
R T V  2 1 0  —  T V  S o u n d  S y stem  ...................................................................................

30

Eighth Q uarter:
R T V  211  —  T V  C olor C ircu its  ...................................................................................
R T V  2 1 2  —  T V  R ece iv er A lig n m en t .......................................................................  ^
R T V  2 1 3  —  T ro u b le sh o o tin g  C olor T V  R eceiv ers .........................................  AQ_

30

O JT  2 5 0  —  O n -th e-Job  T ra in in g  ............................................................................

*M a y  be su b stitu ted  fo r s tu d en t’s la s t  q u a rter  req u irem en ts.

*
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RADIO AND TELEVISIO N  
D escription o f C ourses

R T V  10 1  DC C IR C U IT S  AND O H M ’S  LA W  ex p la in s  how  th e  am ou n t o f  c in re n t 
(I) in  a c ircu it  d ep en d s on its  re s is ta n ce  (R) and th e a p p lied  v o ltag e (E).

R T V  1 0 2  AC AND R E A C T IV E  C IR C U IT S  sh ow s how  to  an aly ze  sin e-w av e AC 
c ircu its  th a t have R, X l , and  X c.

R V T  1 0 3  C O M PLE X  AC AND TU N ED  d R C U I T S  ex p la in s  th e  th eo ry  o f band  
w id th  and series, and  p ara lle l reso n an t c ircu its .

R T V  1 0 4  U S E  O F M E T E R S  AND O SC IL L O SC O P E S is d esig n ed  to a cq u a in t th e  
stu d en t w ith  th e th eory  and op eratio n  o f m eters and  o sc illo sco p e s .

R T V  10 5  V A C U U M  T U B E S  AND S O L ID -S T A T E  D E V IC ES is a study o f d iode, 
triod e, tetrod e and p en to d e v acu u m  tu b es and d io d es, b ip o lar  ju n c tio n  
tran sisto rs and v aracto r so lid -sta te  d ev ices.

R T V  1 0 6  P O W E R  SU P P L Y  is th e stu d y o f b a sic  h alf-w av e and fu ll-w av e rec tifie r  
c ircu its  and th e u se o f ca p a c ita n ce  and in d u cta n ce  as filters .

R T V  1 0 7  O SC IL L A T O R S  AND A M P L IF IE R S  is a study o f th e  m an y d ifferen t 
typ es o f o sc illa to rs  and am p lifiers.

R T V  1 0 8  A M P LITU D E AND FR E Q U E N C Y  M O D U L A T IO N  is a th o ro u g h  study 
o f A M , FM , U S B , L S B , p ercen t o f m o d u latio n , band  w id th s, p re-em p h asis, 
d e-em p h asis, PM , FM  stereo  sig n a l, and FM  d ev ia tio n  ratio .

R T V  1 0 9  SU P E R H E T E R O D Y N E  R E C E IV E R S  is a th o ro u g h  study o f A M , FM , 
and FM  stereo m u ltip le x  receiv ers.

R T V  1 1 0  A N TEN N A S is a study o f th e  v ariou s typ es o f an ten n as and tran sm is­
sion  lin es  used  in  radio recep tio n .

R T V  1 11  ADVA N CED S O L ID -S T A T E  D E V IC ES is a study o f d ifferen t typ es o f 
so lid -state  d ev ices su ch  as B JT s , Z en ers, SC R , U JT , T ria c , D iacs, F E T , M O S- 
F E T , O p-A m ps, and In teg rated  c ircu its .

R T V  11 2  S O L ID -S T A T E  C IR C U IT  D E SIG N  is a th orou gh  stu d y o f th e  a p p lica ­
tio n  o f the m any d ev ices stu d ied  in  R T V  111 .

R T V  113  SO L ID -S T A T E  SE R V IC IN G  T E C H N IQ U E S is a study o f th e testin g  
and serv icin g  o f th e  m any so lid -sta te  d ev ices. T h e  stu d en t w ill becom e 
p ro fic ien t in  testin g  the d ev ices covered  in  R T V  111 .

R T V  20 1  IN T R O D U C T IO N  T O  T E L E V ISIO N  is d esig n ed  to ex p la in  th e  p r in c i­
p les of scan n in g , sy n ch ro n iz in g , and v id eo  sig n als.

R T V  2 0 2  R F  A M P L IF IE R S , T V  T U N E R S , A U T O M A T IC  FIN E T U N IN G  ex ­
p la in s the o p eration  of the R F am p lifier lo ca l o sc illa to r  and  m ix er in  the TV  
tuner.

R T V  2 0 3  VID EO  IF  A M P L IF IE R  AND V ID EO  D E T E C T O R S ex p la in s  th e d etec­
tor o f the v id eo sig n al, and the typ es and fu n ctio n  o f th e  v id eo IF  am p lifier.

R T V  2 0 4  A U T O M A T IC  G A IN  C O N TR O L ex p la in s  th e o p eration  o f the peak 
and keyed AGC system .

R T V  2 0 5  V ID EO  A M P L IF IE R  C IR C U IT S  ex p la in s  th e fu n ctio n  o f v id eo  am p li­
fiers, and the ty p es of v id eo  am p lifiers for m o n o ch ro m e and co lo r sets.

R T V  2 0 6  BLA C K  AND W H IT E , AND C O LO R  P IC T U R E  T U B E S  ex p la in s the 
theory  of m o n och rom e p ictu re  tu bes and tri-g u n  co lo r p ictu re  tu bes and 
asso ciated  c ircu its .

R T V  2 0 7  TV  PO W E R  S U P P L IE S  ex p la in s th e req u irem en ts o f low  voltage 
pow er su p p lies.
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R T V  2 0 8  T V  S Y N C H R O N IZ IN G  C IR C U IT S  e x p la in s  th e  th eo ry  o f sy n c and 
v id e o  se p a ra tio n  an d  th e  u se  o f  sy n c  p u lse s  fo r th e  v e rtica l and  h o rizo n ta l 
c irc u its .

R T V  2 0 9  T V  D E F L E C T IO N  O S C IL L A T O R S  A N D  O U T P U T  C IR C U IT S  is a 
s tu d y  o f th e  d e v e lo p m e n t o f d e fle c tio n  fre q u e n c ie s , w av efo rm s, and h ig h  
v o lta g e  u sed  to  re p ro d u ce  a te le v is io n  raster  for d isp la y in g  th e  tran sm itted  
v id eo  s ig n a l.

R T V  2 1 0  T V  SO U N D  S Y S T E M  is  a stu d y  o f  th e  F M  m o d u la ted  au d io  s ig n a l used 
in  p re sen t te le v is io n  re ce iv e rs . T h e  m e th o d s o f d e te c tio n  and th e aclvantages 
o f  th e  F M  so u n d  sy stem  o v er an  A M  sy stem  are a lso  covered .

R T V  2 1 1  T V  C O L O R  C IR C U IT S  is th e  stu d y  o f th e  rep ro d u ctio n  o f  p ra c tica lly  
a ll  n a tu ra l c o lo rs  b y  m ix tu re s  o f th e  th ree  p rim ary  co lo rs  o f th e  co lo r  p ictu re  
tu b e , in c lu d in g  a th o ro u g h  co v era g e  o f th e  c o m p le x  co lo r  s ig n a ls  and the 
m e th o d s o f d e m o d u la tio n  o f th e  c o lo r  s ig n a ls  for co lo r  rep ro d u ctio n .

R T V  2 1 2  T V  R E C E IV E R  A L IG N M E N T  is  a stu d y  o f th e  u se o f a lig n m en t eq u ip ­
m en t and  th e  c o rre c t p ro ced u re s  o f  a lig n in g  th e  so u n d , v id eo  IF , tu n er and 
c o lo r  se c tio n s .

R T V  2 1 3  T R O U B L E S H O O T IN G  C O L O R  T V  R E C E IV E R S  is a p ro cess  o f a p p ly ­
in g  th e  co lo r  te le v is io n  th eo ry  to  lo ca te  d e fec tiv e  se c tio n s , d e fec tiv e  stages, 
d e fe c tiv e  co m p o n e n ts  an d  th e  re p la ce m e n t o f d e fectiv e  co m p o n en ts .

O JT  2 5 0  O N -T H E -JO B  T R A IN IN G  m ay  b e su b stitu ted  for 8 th  qu arter w h en  
ap p ro v ed  b y  in stru cto r.

M A  1 1 5  IN T O O D U C T O R Y  A P P L IE D  A L G E B R A -T R IG O N O M E T R Y  is a cou rse 
w h ic h  in c lu d e s  b a s ic  a lg e b ra ic  m a n ip u la tio n  o f  co n sta n ts  and variab les, 
so lu tio n  o f b a s ic  a lg e b ra ic  eq u a tio n s , p e rcen ta g es , ra tio s, p rop o rtion s, s c i­
e n tif ic  n o ta tio n  and an  in tro d u c tio n  to  trig o n o m etry , (so lu tio n s o f right 
tr ia n g les). A p p lica tio n s  in  th is  co u rse  w ill  be  re la ted  to R ad io  and TV . 
R eq u ired  o f a ll R ad io  an d  T V  stu d en ts  an d  p rere q u isite  o f M A  125 .

C F 1 0 1  C O N SU M E R  FIN A N C E  is a co u rse  d esig n ed  to  h e lp  th e stu d en t becom e 
a b e tte r  co n su m er. B u d g etin g , cred it, and  ta x e s  are in c lu d ed  in  th e  course.

C S 10 1  C O M M U N IC A T IO N  S K IL L S  is o rg an ized  to d ev elo p  th e s tu d e n t’s a b il­
ity  in  w ritten  and  oral co m m u n ic a tio n s , and  to in crea se  co m p reh en sio n  and 
stu d y  sk ills .
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^/Velding
C ourse O bjective

T h e  W e ld in g  co u rse  is d e s ig n e d  to p rep are  th e  stu d en t for em p lo y m en t at 
en try  le v e l  in  th e  o c c u p a t io n a l  f ie ld  o f  w e ld in g  and to im p rov e the sk ills  of 
p erso n s  p re se n tly  e m p lo y e d  in  th e  fie ld .

B ack g ro u n d  In form ation
In s tru c t io n  in c lu d e s  an  u n d e rs ta n d in g  o f  th e  w e ld in g  p ro cesses  and their

le  p ractica l m ethod 
ling the eq u ip m en t 
eco n o m y ; prepara-

p o s s ib ilit ie s ; a stu d y  o f c o m p o s itio n  o f v ario u s m eta ls  and  t 
o f id e n tify in g  an d  w e ld in g  th em ; sk ill  in  w o rk in g  and  hanc 
w ith  c o n fid e n c e  and  a p ro p er reg ard  fo r sa fe ty ; th e  p ra c tice  o 
tio n  and  e x e c u tio n  o f w e ld s ; te s tin g  o f co m p le te d  w ork ; and  re co g n iz in g  d efects 
and h e lp in g  to  co rre c t th em .

E m p loym en t O p p ortu n ities
M an y  w e ld e rs  are e m p lo y e d  in  su ch  m a n u fa ctu rin g  in d u stries  as au to m o b ile , 

sh ip p in g  an d  a v ia tio n . O th er g rad u ates are em p lo y ed  by  co n stru c tio n  firm s. 
In crea s in g  m e ta l-w o rk in g  in d u str ie s  and  w id er u se o f w e ld in g  p ro cesses w ill 
co n tin u e  to  c rea te  p o s itio n s  fo r tra in ed  w eld ers .
LENGTH OF COURSE: T h re e  Q u arters
ENTRANCE DATES: Q u arterly
COST: S u p p ly  fee $ 2 0  p er m o n th ; B o o k s $ 2 5 . S tu d en ts  m ust

p u rch a se  g lo v es and w e ld in g  h e lm et at an ad d itio n al 
co st o f  a p p ro x im a te ly  $ 2 0 . S u p p ly  fee is due the first 
o f th e  m o n th .

Prerequisites fo r  Adm ission
1. M u st be in  good  p h y s ic a l co n d itio n .
2. M u st b e  free o f an y  resp ira to ry  or ey e a ilm e n ts .
3. M u st h ave th e  a b ility  to  lea rn  to read  b lu e p rin ts .
4 . M u st b e  ab le  to  read  on th e  s ix th  grad e lev e l.

W ELD IN G  C O U RSE OUTLIN E
Q u arter
H ours

First Q uarter: Credit
M A  101  —  A p p lied  B a s ic  M ath  .................................................................................  2 .5
W LD  101 —  B lu e p rin t R ead in g  .................................................................................  2 .5
W LD  10 2  —  A rc  W eld in g  .............................................................................................  2 0 .0
W LD  10 3  —  O x y a ce ty le n e  W eld in g  .......................................................................  ... ^

30 .0

S e c o n d  Q u arter ;
W LD  1 0 4  —  M e ta llic  In ert G as W e ld in g  .............................................................  10 .0
W LD  10 5  —  A d v a n ced  A rc W eld in g  ....................................................................  10 .0
W LD  1 0 6  —  B lu ep rin t R ead in g  .................................................................................
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CF 101 —  C onsu m er F in a n ce  .....................................................................................  5 .0
3 0 .0

T hird  Q u arter;
W LD  10 7  —  P ip e  W eld in g  .......................................................................................  15 .0
W LD 1 08  —  T u n g sten  In ert G as W eld in g  ............................................................  1 0 .0
W LD 1 09  —  W eld  T estin g  .......................................................................................  5 .0

3 0 .0
*O JT  15 0  —  O n -th e-Job  T ra in in g  ..........................................................................  3 0 .0

*M ay be substituted for student’s last quarter requirements.

WELDING  
D escription o f C ourses

W LD 101  W ELD IN G  B L U E P R IN T  R EA D IN G  d ev elo p s th e n ecessary  sk ill to 
in terp ret co n v en tio n a l trade d raw in gs, p lus a th orou gh  u n d erstan d in g  of 
abbrev iation s and sym bols.

W LD  10 2  A RC  W ELD IN G  req u ires a kn o w led g e o f safety , m eta ls , e lectro d es, 
pow er sou rce, and w eld in g  in  th e flat, h o rizo n ta l, an d  v e rtica l p o sitio n s.

W LD  1 0 3  O X Y A C E T Y L E N E  W ELD IN G  in c lu d es  a study of safety , lig h tin g  and 
ad ju stin g  the to rch , and w eld in g  in  th e flat, h o rizo n ta l, and v ertica l p o si­
tion s.

W LD 1 0 4  M E T A L L IC  IN E R T  G A S W ELD IN G  (M IG l req u ires a kn ow led ge of 
co n su m ab le  w ire  e lectro d es, sh ie ld in g  gases, a n a  pow er su p p lies , w eld in g  
in  the flat, h o rizo n ta l, and v e rtica l p o sitio n s.

W LD 10 5  A DVAN CED A R C  W ELD IN G  is a co n tin u a tio n  o f W LD 102  w ith  
em p h asis on overhead  w eld in g  w ith  E -6 0 1 0  e lectro d es and a ll p o sitio n  
w eld in g  w ith  low  h yd rogen  group e lectro d es.

W LD 1 0 6  W EL D IN G  B L U E P R IN T  R E A D IN G  is a co n tin u a tio n  o f W LD  101.
W LD 1 0 7  P IP E  W ELD IN G  is d esig n ed  to give th e  stu d en t p ra c tice  in  jo in in g  

p ip e sectio n s. P ip e can  be w eld ed  u sin g  th e ro ll m eth od  to  keep th e w eld in g  
in  a fla t p o sitio n , or by the v ertica l and h o rizo n ta l fixed  p o sitio n s w h ere the 
p ip e rem ain s stationary .

W LD 1 0 8  T U N G ST E N  IN E R T  G A S W ELD IN G  (T IG ) fa m ilia riz es th e student 
w ith  hard -to-w eld  m etals su ch  as a lu m in u m , sta in less  stee l, and other 
m etals.

W LD 1 0 9  W ELD  T E S T IN G  is d esig n ed  to  show  th e stu d en t w hat m ay h ap p en  if 
d efects in  w eld in g  a re n ’t e lim in a ted , and p roper p roced u re for passing 
certifica tio n  test.

M A  101  B A S IC  M A T H E M A T IC S  A PPLIE D  presents an in depth rev iew  o f basic  
arithm etic  in c lu d in g  w h o le  num bers, d ecim als , fractions, percents , ratios,

f)roportions, areas, vo lu m es, and form u las as ap p lied  to th e stu d en t’s ch osen  
ield . Stron g em p h asis is p laced  on so lu tio n  of p a ctica l w ork problem s. MA 

101 or a satisfactory  en tran ce  sco re  is requ ired  o f a ll areas.
CF 101  C O N SU M ER  FIN A N C E is a course d esign ed  to h elp  the student becom e 

a better con su m er. Budgeting , credit, and taxes are in c lu d ed  in  the course.
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