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Philosophy and Purpose

C oosa Valley V oca tiona l-T echn ica l Schoo l is ded icated to  the belie f that 
all education , to  be m eaningfu l, m ust be relevant; stress adap tab ility  to 
change; and give p r io r ity  to  the needs and ob jectives o f the ind iv idual. 
Fo llow ing  the gu ide lines set fo rth  by the govern ing  body, the ins titu tion  
strives to  prov ide educationa l o pp o rtu n it ie s  fo r  all residents o f its service 
area; to  help s tudents  d iscover and develop th e ir  ta lents, and to  assist 
them  in loca ting  su itab le  em p loym ent. Inheren t in the sch o o l’s 
p h iloso p hy  and purpose is its respons ib il ity  to  deve lop in s tudents  those 
attitudes, w o rk  habits, and apprec ia tions  representative o f a good 
em ployee.

Governing Body

Coosa Valley V oca tiona l-T echn ica l School is one o f a ne tw ork  of 
voca tiona l-techn ica l schoo ls  established by the G eorg ia  Departm ent of 
Education  in coopera tion  w ith  local authorit ies. The lega lly  designated 
body charged w ith  the opera tion  o f the schoo l is the Coosa Valley Tech 
Board o f Trustees. Created in 1969 by an act o f the legis lature, the board 
consis ts  o f seven m em bers appo in ted  as prescribed in the leg is la tion 
estab lish ing  the board. Represented on the board are both local 
superin tenden ts  o f education , leaders of indus try  and labor, and 
m em bers o f the business and professional com m un ity .

Faculty and Staff

The sch o o l’s facu lty  and staff consis ts  o f ins truc to rs  and adm in is tra to rs  
each w ith  special qua lif ica tions  of both education  and experience in the ir 
pa rticu la r occupa tiona l fie ld. Ins tructo rs  m ust have had extensive on- 
the - job  experience in the fie ld  tha t they teach in o rde r to  qua lify  fo r  the 
position  as a m em ber of the facu lty . A dd it iona lly , co llege  preparation  in 
the art o f teach ing  is required fo r  all instructors. Each facu lty  m em ber is 
p ro fess iona lly  ce rtif ied  in his fie ld  by the G eorg ia  D epartm ent of 
Education  and per iod ica lly  re turns to  co llege  fo r  courses designed to up­
date the ir know ledge and teach ing  skills. A dm in is tra to rs  and S tudent 
Services C oord ina to rs  have, in add it ion  to  basic preparation, spec ific  
g raduate degrees in th e ir  areas o f specia lization.
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History of the School

The Coosa Valley V oca tiona l-T echn ica l Schoo l f irs t opened its doors 
in Septem ber, 1962. The schoo l was o r ig in a lly  under the  adm in is tra tion  
o f the F loyd C ou n ty  Board o f Education  w ith  the Rome C ity  Board 
o f Education  c o n tr ib u t in g  to  the m ain tenance and opera tion  costs. 
O rig ina lly , there were e igh t p rogram s o ffered by the schoo l. They were 
M echan ica l Eng ineering  Techno logy , E lec tron ic  T echno logy , 
A u tom otive  M echanics, M ach ine Shop, Heating and A irco n d it io n in g , 
E lectrica l A pp liance  Serv ic ing, Practical Nurs ing, and Business Educa­
tion. The schoo l em ployed te n - fu l l- t im e  ins truc to rs  and tw o  ad­
m in is tra tive  personnel in 1962.

In 1966, Coosa Valley Tech began p lann ing  fo r  its f irs t expansion. This 
expansion was funded  th ro u gh  the G eorg ia  State D epartm ent of 
Education, the F loyd C ou n ty  Board of Education, and a g ran t from  the 
Appa lach ian  Regional D eve lopm ent Act. The expanded fac ilit ies  were 
occup ied  in February, 1968, add ing  18,250 square feet to the exis ting  
bu ild ings. The new fac ilit ies  added c lassroom s and labs fo r  six areas of 
ins truc tion . The new program s added were M edical O ff ice  Assistant, 
D ra fting  and Design T echno logy , Data Processing T echno logy , Radio 
and Televis ion Servic ing, W eld ing, and U n it Records.

A s tuden t counc il was o rgan ized in 1968 to  give the s tuden t body  a larger 
vo ice in the opera tion  o f the schoo l. In 1969, the Coosa Valley Voca tiona l- 
Techn ica l Schoo l Board of Trustees was fo rm ed by a legislative act 
thereby trans fe rr ing  opera tiona l respons ib il ity  to  an appo in ted  g roup  
representing educationa l, business, labor, and o ther co m m u n ity  leaders. 
M ain tenance and opera tions  funds were provided by the Floyd C oun ty  
Board o f Com m iss ioners . The sch o o l’s f irs t yearbook, Beartracks, was 
pub lished in the same year.

A C o sm e to lo g y  program  was added to th e c u r r ic u lu m  in 1971 w ith  classes 
being held at the nearby vocationa l high schoo l fac ilit ies. The firs t of 
several jo in t p rogram s w ith  Floyd Ju n io r  College was begun in 1970. 
Presently, the tw o  schoo ls  jo in t ly  o ffe r p rogram s in Secretaria l Science, 
E lectron ics  Techno logy , M echanica l Techno logy , and Data Processing 
Techno logy . A cc red ita t ion  by the Southern  Assoc ia tion  o f Colleges and 
Schools was achieved in 1972 and, in the same year, a W ork Sample
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Personal Development Courses

Coosa Valley Tech o ffe rs  a varie ty of basic education  classes that 
are designed to  im prove the academ ic sk ills  o f adults. These classes 
inc lude  p repara tion  fo r  the G.E.D. Test, basic math review, deve lop­
mental reading courses and basic health occupa tions  classes. Persons 
may also enro ll fo r  ind iv idua l classes in business education  as part- 
t im e students when the ir  ob jective  is to  acqu ire  sk ills  fo r  personal 
reasons.

Industrial (In-plant) Program

The industria l p rogram  assists industry  in tra in ing  and re tra in ing  its 
employees. These courses are conducted  in ex is ting  industries using 
fac ilit ies  w ith in  the p lant o r on the sch o o l’s campus. Assistance is 
available to  new industries loca ting  w ith in  the sch o o l’s service area 
w ho  desire in itia l tra in ing  of th e ir  employees.

The School Calendar

Coosa Valley Tech conduc ts  classes th ro u g h o u t the year and d ivides 
the schoo l year in to  fo u r quarters as fo llows;

Fall Q u a r te r ...........Septem ber th rough  D ecem ber
W in te r Q u a r te r ...................January  th rough  March
Spring  Q u a r te r ........................... April th rough  June
Sum m er Q u a r te r .................  Ju ly  to  m id -Septem ber

The schoo l observes m ost ho lidays and dism isses classes fo r  several 
weeks du r ing  the sum m er and at Christm as. Several days are also set 
aside as ho lidays at Thanksg iv ing  and Easter. A dd it iona lly , a num ber 
of days are set aside fo r  professional m eetings and staff preparation.

Advisory Committees

Each program  offe red by the schoo l has an advisory com m ittee  made 
up o f p ro fess ionals  in the fie ld w ho  advice the schoo l on matters of 
cu rr icu lum . C om m ittee  members, representing local em ployers, keep 
the schoo l up-to -da te  on em p loym en t trends and requirem ents.



Evaluation Labo ra to ry  was estab lished on the cam pus. D uring  the 
fo l lo w in g  year, an Industr ia l P lant M a in tenance  p rogram  was added to  the 
cu rr ic u lu m  u ti l iz ing  ex is t ing  fac ili t ies  on an extended day basis.

Plans fo r  a second expans ion  were approved in 1973. These plans ca lled 
fo r  the co n s tru c t io n  o f new b u ild in gs  to  house ex is t ing  p rog ram s in 
W e ld ing  and C osm e to lo gy  and to prov ide  space fo r  tw o  new course 
o ffe r in gs  - - C arpen try  and M asonry. In 1974, a Job  P lacem ent - Fo llow - 
up Spec ia lis t was added to  the s c h o o l ’s staff. C o n s tru c t io n  was 
com p le ted  and new fac ilit ies  were occup ied  by W e ld ing  and 
C osm e to lo gy  in 1975. In February o f 1976, classes were begun in the 
s c h o o l’s new M asonry  and C arpen try  program s.

CURRICULUM

The cu rr icu lu m  is designed to  meet the needs of area residents seeking 
tra in ing  fo r  e m p loym en t and supp lies  business and indus try  w ith  sk illed 
em ployees. Classes are genera lly  available th ro u gh  fu l l- t im e  day o r part- 
t im e  n igh t p rogram s each quarter.

The Day Program

Full t im e day p rogram s meet six hours each day du r ing  the m orn ing  or 
early  a fte rnoon  and o ffe r classes designed to  prepare students fo r  the ir 
f irs t job  in a m ajor career fie ld. These program s also prov ide residents of 
the area w ith  the o p p o r tu n ity  to  retra in in ano ther career fie ld  when 
c ircum stances  so indicate.

The Evening Program

The evening p rogram  a llows persons to  attend classes less than fu ll- t im e  
between the hours o f 6:30 p.m. and 10:30 p.m., M onday th ro u gh  Thursday. 
These classes are in tended fo r  residents who, fo r reasons of em p loym ent, 
canno t attend fu l l- t im e  day classes. S tudents a ttend ing  evning classes 
n orm a lly  require  tw ice  the num ber of quarters required fo r com p le tion  of 
fu l l- t im e  day program s. Evening classes in business may be taken one or 
more n igh ts  per week on less than a program  basis.



Grading Policies
In evaluating students, each ins tru c to r establishes standards and 
p rocedures em phasiz ing  the need fo r  qua lity  perfo rm ance o f a job. A t 
the end of each quarter, the ins tru c to r  cons iders  attendance, da ily  
grades, w ritten  tests, class partic ipa tion , and evaluation o f job  per­
fo rm ance  skills  in a rr iv ing  at a grade fo r  each student.

B U S IN E S S , T R A D E , A N D  
T E C H N IC A L  P R O G R A M S

91 -  1 0 0 ............................................................ A
81 -  9 0 ............................................................... B
70  -  80  ...............................................................C
6 9  a n d  b e lo w ................... U n s a t is fa c to r y
I N C ..................................  In c o m p le te  W o rk
W P ..................................W ith d r e w  P a s s in g
W F  ....................................W ith d r e w  F a il in g

H E A L T H
O C C U P A T IO N S

9 4 -  1 0 0 ............................................................ A
87  -  9 3  ..............................................................  B
8 0  - 8 6  ...............................................................C
75  -  79  ...............................................................D
B e lo w  7 5 .............................U n s a t is fa c to r y

An incom ple te  (INC) s ign ifies tha t the s tudent has not fu lf i l led  all 
class requirem ents at the end of a grad ing period. Incom pletes are 
removed by the ins truc to r upon com p le tion  of class requirements.

Academic Probation
Students fa iling  to  m aintain a quarter ly  grade average o f 60 or better 
are sub ject to academ ic p robation  fo r  the fo llow ing  quarte r o r period 
designated by the school and may be suspended from  classes should 
sa tis factory progress not be dem onstrated. Notice w ill be given to any 
student placed on academ ic probation.

Attendance Requirements
A student is a llowed to  be absent 10% o f the class days in a quarter 
and receive credit. Absences in excess of 10% fo r any reason, excused or 
unexcused, w ill require make-up w ork  or the s tudent w ill receive an 
incom ple te  grade. Persons accum ula ting  5 consecutive  absences will 
be dropped on the fifth  day unless notif ica tion  is given to the school. 
S tudents accum ula ting  12 or more absences in any class w ill be d ro p ­
ped and must re-apply fo r  adm ission under probation. Requirements 
vary fo r evening students.

Definitions Relating to Attendance
Specific  de fin it ions  and polic ies relating to  attendance are published 
under separate cover. Persons enro lling  are provided w ith  copies of 
these regulations. Copies are available to app licants upon request.



A D M ISSIO N S REQUIREM ENTS AND PROCEDURES
A ny c itizen o f G eorg ia  w ill be cons idered  fo r  adm iss ion  to  classes 
w ith o u t regard to  race, creed, sex, o r  nationa l o r ig in  sub jec t to  the 
fo l lo w in g  cond it ions .:

1. C o m p le t it io n  o f the adm iss ions requ irem ents
2. A va ilab il i ty  o f space in the class
3. A b il i ty  to  p ro f it  from  the ins truc tion

A p p lica n ts  m ust be 16 years o f age o r o ld e r and no longer a ttend ing  
a secondary  schoo l. C osm e to lo gy  and Health app lican ts  m ust be 17 
years o f age o r o lder. N on -h igh  schoo l g raduates are adm itted  to  all 
p rogram s w hen it is dem onstra ted  tha t they have su ff ic ien t e d u ca t io n ­
al p repara tion  to succeed in the p rogram  selected.

Admissions Requirements
All app lican ts  shou ld  com p le te  an app lica tion  b lank nam ing  the 
p rogram  they plan to  enter. Upon re tu rn ing  the app lica tion  to  the 
O ff ice  o f Adm iss ions, the a pp lican t shou ld  schedu le  a date to  take 
the s c h o o l ’s p lacem ent tests fo r  reading and math. These tests are 
given on a regu la r schedu le  and are free of charge. F o llow ing  the tes t­
ing, the app lican t shou ld  call and set an a pp o in tm en t fo r  a personal 
in terv iew  w ith  the in s tru c to r  fo r  the p rogram  selected.

A p p lica n ts  fo r C osm e to lo gy  m ust fu rn ish  p roo f o f co m p le t io n  o f the 
n in th  grade o r the equivalent.

A pp lican ts  fo r  Health p rogram s m ust fu rn ish  h igh schoo l transcrip ts , 
b irth  ce rtif ica te , m edical and denta l exams, personal references, a 
recent pho tograph , and a brie f au tob iog raphy .

Developmental Classes
A pp lican ts  w ho  score less than the estab lished m in im um  fo r  p lace­
m ent into c red it classes are encouraged  to enter non -c red it deve lop­
mental classes designed to  up-grade  basic reading and math skills. 
Upon com p le tion , app lican ts  are re-tested fo r c red it classes.

Advanced Standing
Persons w ish ing  to  establish c red it based on previous tra in ing  or 
experience shou ld  subm it all app licab le  docum en ta tion  fo r evaluation 
by the school. Due to the w ide variance under w h ich  th is tra in ing  or 
experience cou ld  have occurred , each case w ill have to be evaluated 
on an ind iv idua l basis.
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EXPENSES 

Tuition
No tu it io n  is charged to  legal 
residents o f Georg ia. The bu lk  of 
the  cost fo r  ope ra tion  o f the 
schoo l is ob ta ined from  local and 
state tax monies.

Supply Fees
S upp ly  fees are charged each 
quarte r to  cover the costs of 
materia ls tha t are consum ed d u r­
ing tra in ing . S upp ly  fees vary w ith  
the type o f tra in ing  being p rov id ­
ed. The fo l lo w in g  fees are now  
being charged:
$21 per quarte r fo r  fu l l- t im e  
business, health, cosm eto logy, 
and part- tim e  evening trade and 
techn ica l p rogram s o the r than 
those listed below.
$30 per quarte r fo r  fu l l- t im e  trade 
and techn ica l p rogram s o ther 
than those listed below.
M achine Shop fees are: Fu ll- t im e 
$40 fo r  the f irs t quarte r and $50 fo r  
each subsequent quarter. Part- 
t im e students a ttend ing  tw o  
n igh ts  per week $20 per quarter; 
part- t im e  students a ttend ing  fo u r  
n igh ts  per week $40 per quarter.
W eld ing  fees are: Fu ll- t im e  $75
fo r  the f irs t quarter, $100 fo r  the 
second quarter, and $125 fo r  the 
th ird  and fourth  quarters. Part- 
tim e students a ttend ing  tw o  
n ights per week $45 fo r  the  f irs t 
quarter and $60 fo r  each subse­
quent quarter.
$7 per quarter is charged fo r  each 
part- tim e day o r n igh t business 
sub ject w ith  a m ax im um  charge o f 
$21 per quarter.

Fees Subject To Change Without Notice.
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Attendance Probation
Persons a ccum u la t ing  absences in excess o f those a llowed by the schoo l 
may be p laced on a ttendance  p roba tion  by the Ins truc tiona l C o o rd in a to r  
w hen such action  appears appropria te . Persons p laced on a ttendance  
p roba tion  w ill be advised o f such in w rit ing .

Rights of Appeai
S tuden ts  have the r igh t to  appeal any action  o f the schoo l w h ich  seeks to 
d isc ip lin e  th e ir  behav io r o r  res tr ic t th e ir  pa rt ic ipa tion  in o rd ina ry  schoo l 
activ it ies. A ll appeals shou ld  be d irec ted  to  the s c h o o l’s ch ie f ad ­
m in is tra tive  o fficer.

Graduation
S tuden ts  co m p le tin g  all un its  o f a course  o f s tudy  w ith  a m in im um  grade 
average o f 70* and 90*% a ttendance are e lig ib le  to  receive a d ip lom a  from  
the schoo l p rov ided they  are recom m ended  by th e ir  ins tru c to r and have 
no ou ts tand ing  debts owed to the schoo l. G raduation  exerc ises are held 
a nnua lly  in Septem ber.

* Health occupa t ions  require  h igher  standards.
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FINANCIAL AID

Financia l A id  is available to  any s tuden t w ho  meets certa in  requ irem ents 
fo r  assistance. Personnel in the O ffice  o f A dm iss ions are available to 
assist app lican ts  w ith  the ir  questions regard ing financ ia l aid programs.

The Basic 
Educational Opportunity Grant
Basic grants are made by yo u r federal govern ­
m ent to  e lig ib le  students based on data co n ­
ta ined in the app lica tion  subm itted . The 
am oun t of the award is affected by the cost o f 
a ttend ing  schoo l and the need o f the ind iv idual. 
The award is in the fo rm  of a g ran t and does not 
require  repaym ent.

The College Work Study Program
This p rogram  provides part- tim e  jobs fo r  needy 
students. Jobs are on cam pus and are super­
vised by schoo l personnel. Fam ily incom e is 
the p rim ary  basis fo r  de te rm in ing  e lig ib il ity . 
The Parents’ C on fiden tia l S tatem ent o r The 
S tud en t’s F inancia l Form is required.

The Georgia Incentive Scholarship (GIS)
This  is a g rant made by the State o f G eorg ia  to 
G eorg ia  residents based on data conta ined in 
the app lica tion . It is designed to  supp lem ent 
the BEOG program . N on-repayab le  awards 
are made to  those w ho  qua lify . A m oun ts  range 
from  $50 to $450 per academ ic year.

Veteran’s Program (Gl Bill)
M ost program s at CVT are approved 
fo r veterans tra in ing  under PL-894 fo r  the 
disabled veteran, PL-634 fo r  war orphans, 
and C hapter 34, T it le  38, U. S. Code fo r  the 
G. I. Bill.

To Apply:
O bta in  the neces­
sa ry  a p p l ic a t io n  
fo rm s at any high 
schoo l o r co llege  in 
y o u r  area or from  
Coosa T e ch ’s O ffice  
of Adm issions.

To Apply:
Obta in  the neces­
s a ry  a p p l ic a t io n  
fo rm s  at C o o s a  
T e c h ’s O f f ic e  o f  
Adm iss ions.

To Apply:
Obta in  the neces­
sa ry  a p p l ic a t io n  
fo rm s at any high 
schoo l o r co llege in 
yo u r area or from  
Coosa T e ch ’s O ff ice  
of Adm issions.

Apply To:
V e te ra n s  A d m in ­
is tration - 6 West 6th 
Avenue, Rome, Ga. 
30161 or to  the local 
o ff ice  in yo u r area.
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A q ua rte r ly  su p p ly  fee o f $7 is charged  fo r  personal Im provem ent classes 
m eeting  one n ig h t per week. A fee o f $7 is charged  fo r  deve lopm enta l 
classes. No charge  is made fo r  basic educa tion  classes o r fo r  a du lt GED 
Prepara tion  classes.

Textbooks, Uniforms, and Equipment

The cost o f tex tbooks , re ference materia ls, specia l too ls , un ifo rm s, 
etc. d if fe r  from  course  to  course. As a rule, business, health, and te ch ­
nica l s tudents  purchase m ore te x tb oo ks  than sk illed  trades s tuden ts  due 
to  the  d if fe rence  in c lassroom  tim e requ ired by these program s. U n i­
fo rm s are requ ired in health program s. Personal hand too ls  are requ ired 
in A u to m o b ile  M echanics.

Other Expenses

Class pins, acc iden t insurance, g radua tion  fees, state board e xam in ­
a tion fees, and the  cost o f accessories such as ca lcu la tors , etc. represent 
add it iona l expenses to  som e students.

Refund of Fees

Refunds o f supp ly  fees w ill be made o n ly  du r ing  the f irs t ten days o f 
the qua rte r  in w h ich  the fees are paid. The s tuden t m ust file  a request 
fo r  refund w ith  the s ch o o l’s o ff ice  in o rde r to  receive a refund check. 
Refunds fo r  m onies paid fo r  tex tbooks  and ins trum ents  may be made 
at the d isc re tion  o f the adm in is tra t ion  du r ing  the  f irs t ten days o f the 
quarte r in w h ich  they are purchased. The schoo l is in no way ob liga ted  
to  re fund m onies fo r  any reason a fte r they have been paid and goods or 
services have been prov ided regardless o f the period o f time. A p p lica ­
tions fo r  re fund are provided as a part o f the rece ip t fo r  m onies paid to 
the schoo l. To app ly  fo r  a refund, s im p ly  com p le te  the questions on the 
reverse of yo u r  rece ip t and return it to  the school.

Accident insurance

All s tudents  are required to  e ithe r take low -cos t acc iden t insurance 
th rough  the schoo l o r  provide evidence that they have an ex is ting  per­
sonal po licy . This requ irem ent is in recogn it ion  of the possib le  dangers 
associated w ith  tra in ing . A pp lica tions  fo r  coverage are available th rough  
the adm in is tra tive  office.
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Programs Through the Georgia Department of Labor

The D epartm ent o f Labor th ro u gh  local E m p loym ent O ffices provides 
a num ber o f types o f assistance to  persons a ttend ing  schoo l. C urren t 
p rogram s inc lude: C.E.T.A., the C om prehensive  Education  and T ra in ­
ing A c t o f 1973 designed to  aid the unem ployed. The program  p ro ­
vides fo r  cost o f books, fees, supplies, and pays a w eekly  tra in ing  
a llow ance  fo r  up to  one year. W INN is the W ork Incentive Program  
w h ich  is designed to  assist persons receiv ing aid to  fam ilies w ith  
dependent ch ild ren . The program  pays fo r  books, fees, supplies, and 
provides a small w eekly  tra in ing  a llowance. U nem p loym ent C om ­
pensation is paid to  those w ho  are d isp laced from  the ir  jobs on an ex­
tended basis when they are a ttend ing  school.

OTHER STUDENT SERVICES  
Counseling

G uidance  and counse ling  services are provided fo r  all day, a fte r­
noon, and evening students. One o f the m ost im po rtan t ob jectives 
o f th is service is to  provide students  w ith  the necessary in fo rm ation , 
gu idance, and counse ling  to  assist them  in m aking responsib le  
dec is ions re la ting to  th e ir  educationa l, social, personal, and career 
deve lopm ent. A ll counse ling  services are free and confiden tia l. 
S tudents w ith  personal, financ ia l, and educationa l p rob lem s are 
encouraged to take advantage o f th is free service.

Evaluation and Testing

The schoo l p rovides an evaluation - testing  labora to ry  w here free 
evaluations are made fo r  persons unsure o f the ir  aptitudes, interest, 
o r capab ilit ies  fo r  success in p rogram s offered by Coosa Valley Tech. 
H igh ly  qua lif ied  personnel adm in is te r interest tests, in te lligence 
tests, ap titude  and ach ievem ent tests to  fo rm  a gu idance  p ro file  fo r 
the person being evaluated. W ork sample evaluations are also p rov id ­
ed where advisable. All evaluation and testing is by a ppo in tm en t only.

Student Follow-up

The schoo l pe r iod ica lly  con tac ts  fo rm e r students to  gather in fo rm a­
tion  re la ting to  th e ir  tra in ing . Data co llec ted  is used to  evaluate and 
update the sch o o l’s p rogram s and in advis ing prospective  students.
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Social Security Benefits
C oosa Va lley Tech coopera tes  in p rov id ing  
educa tiona l p rog ram s fo r  dependen t ch ild ren  
o f d isab led o r deceased w orke rs  tha t are 
covered by Socia l Security . Paym ents can be 
made un til the dependen t is age tw e n ty - tw o  if 
en ro lled  fo r  tw e n ty  o r m ore c lo ck  hours per 
week in an approved schoo l o r co llege.

Vocational Rehabilitation
Studen ts  over age sixteen w ith  certa in  physica l 
o r menta l hand icaps w h ich  m igh t prevent 
e m p loym en t m ay receive correc tive  treatm ent, 
braces, gu idance, counse ling , and educa tiona l 
tra in ing . Cost o f s tu d e n t’s books, fees, and 
supp lies  is paid by the State o f G eorg ia . The 
exten t o f assistance is related to  the app lican ts  
ab il ity  to  pay.

State Scholarship Commission
G eorg ia  residents w ho an tic ipa te  e n ro ll ing  in 
Practica l N urs ing  and w ho  are in need of 
f inanc ia l aid may app ly  fo r  a special 
scho la rsh ip  awarded by the State Scho la rsh ip  
C om m iss ion . R ecip ients may repay th is fund 
in cash at 6% in terest or by p rac tic ing  the ir  
pro fess ion in G eorg ia  fo r a period equal to the ir  
tra in ing .

GHEAC Loans
Students may secure loans th rough  the 
G eorg ia  H igher Education  Assistance C o r­
poration . S tudents  may be granted th e ir  loan 
by a part ic ipa ting  local bank or granted d irec tly  
by the State to the s tudent that is unable to 
obta in  a loan from  a local bank.

Apply To:
Y our local Socia l 
S ecu rity  o ff ice  or, if 
in Rome, the  Social 
S ecu rity  A d m in is tra ­
t ion , 600 East 1st St., 
F e d e ra l B u i ld in g ,  
Rome, Ga. 30161 
Phone - 232-0861

Apply To:
Y our local o ff ice  
fo r  Voca tiona l Re­
hab ilita tion . If in 
Rome: B u ild ing  614, 
The N orthw est Ga. 
Regional Hospita l, 
Rome, Ga. 30161 
Phone - 295-6393

Write To:
S t a t e  S c h o l a r -  
sh ip  C om m iss ion , 
9 L a V is ta , P e r i ­
meter Park, 2187 
N orth lake  Parkway, 
Tucker, Ga. 30084

Write To:
G eorg ia  H igher Edu­
ca tion  Assistance 
C orpora t ion , 9 La­
V is ta , P e r im e te r  
Park, 2187 N orth lake  
Parkway, Tucker, 
Ga. 30084
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Job Placement Services
C oosa Valley Tech  prov ides assistance to  its s tuden ts  in loca ting  
fu ll o r  pa rt- t im e  e m p lo ym e n t w h ile  in schoo l and upon co m p le t io n  
o f a p rogram  o f s tudy. The schoo l em p loys  a fu l l- t im e  c o o rd in a to r  
to  assist s tuden ts  w ith  th e ir  jo b  p lacem ent needs. A d d it io n a lly , each 
in s tru c to r  w o rks  w ith  the  job  p lacem ent o ff ice  in a co m b ined  e ffo rt 
to  p lace qua lif ied  graduates o f the schoo l. S tudents  are encouraged  
to seek assistance from  the Job  P lacem ent O ff ice  when needed.

The High School Senior Plan

High schoo l s tudents  having a tta ined “ S e n io r” sta tus may attend 
fu ll t im e at C oosa Valley Tech in lieu o f a regu la r h igh schoo l du r ing  
th e ir  sen io r year p rov ided they are recom m ended  in w r it in g  by 
th e ir  h igh schoo l p r inc ipa l. Each local board o f educa tion  sets g u id e ­
lines under w h ich  partic ipan ts  in th is  p rogram  qua lify . Persons in ­
terested in g radua ting  from  h igh schoo l w h ile  a ttend ing  fu l l- t im e  at 
C oosa Valley Tech shou ld  co nsu lt  w ith  the h igh schoo l p r inc ipa l fo r  
m ore details.

The Goal Program

The G O A L (G eorg ia  O ccupa tiona l Aw ards o f Leadership) Program  is 
a jo in t e ffo rt  on the part o f the local and G eorg ia  Cham bers o f C o m ­
merce and the G eorg ia  D epartm ent o f Education  where in  recogn it ion  
is g iven to ou ts tand ing  voca tiona l-techn ica l students. All fu l l- t im e  
s tudents  at CVT are e lig ib le  to  com pete  in the p rogram  if nom inated  
by the ir ins truc to r. S tudents  so selected are screened firs t by a schoo l 
com m ittee , then by a local com m ittee  o f the cham ber o f com m erce, 
and f ina lis t com pete  sta tew ide fo r  the h on o r o f becom ing  G e o rg ia ’s 
G O A L student. Local w inners  are awarded prizes. State f ina lis t are 
rec ip ien ts o f add it iona l awards and prizes. G rand prize fo r  the State 
w inn e r is usually  a new autom ob ile .

Student Council
Coosa Valley Tech annua lly  conduc ts  e lections am ong the student 
body to dete rm ine  representatives from  each program  to the S tudent 
C ounc il. Th is body conduc ts  s tudents activ it ies and fund raising events 
to p rom ote  the social and recreationa l needs of the students as well 
as the bette rm ent of the school.
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AIR C O N D IT IO N IN G  SERVICE

NIGHT CLASSES:

HAC 707 BASIC REFRIGERATION 

HAC 708 BASIC ELECTRICITY

HAC 714 AIR DISTRIBUTION

Cirriculum

HAC 717 PIPING & SYSTEM DESIGN 
AND LAYOUT

HAC 713 MOTORS, DRIVES, AND 
CONTROLS

HAC 719 AUTOMOBILE AIR 
CONDITIONING

HAC 709 SHEET METAL FABRICATION

HAC 705 HEATING EQUIPMENT

HAC 720 AUTOMATIC CONTROLS 
FOR HEAT & AIR COND.

INSTRUCTIONAL METHOD USED:

DUE TO THE INDIVIDUALIZED APPROACH 

TO INSTRUCTION, THERE MAY BE SOME 

VARIATIONS FROM THE ABOVE SCHEDULE.

DAY CLASSES:

FULL-TIME DAY CLASSES ARE AVAILABLE 

FROM 8 a.m. TO 2:30 p.m. UNDER THE 

HEATING & AIR CONDITIONING HEADING 

LISTED ELSEWHERE IN THIS CATALOG.

Description
This  is an evening program  designed to  
provide tra in ing  fo r  those unable to  
attend fu l l- t im e  day classes in Heating 
and A ir  C o n d it io n in g . It o ffers m uch 
of the same materia l and shop ex­
periences as found  in the  fu ll- t im e  
program  but depends upon the student 
to  obta in  experiences in a varie ty of 
areas outs ide  o f the program . The 
Durpose o f the p rogram  is to  tra in  
nd iv idua ls  fo r  jobs  in the fie lds of 

re fr igera tion , heating, and a ir co n ­
d it ion ing . The course inc ludes theory  
and shop practice  fo r  all courses. The 
tra in ing  can be applied to  both residen­
tia l and com m erc ia l insta lla tion, repair 
and serv ic ing  o f a varie ty of types of 
equ ipm ent.

Availability
This p rogram  is available on ly  as a tw o 
years evening program . Classes no r­
m ally  meet from  6:30 to  10:30 p.m. 
M onday th ro u gh  W ednesday and from  
6:30 to 9:30 p.m. on Thursday. 
S tudents are enro lled  at the beg inn ing  
o f each quarte r when space is 
available.

Admissions
A pp lican ts  m ust be 16 years o f age or 
o lde r and co m p ly  w ith  the sch o o l’s 
general adm iss ions requirem ents. All 
app lican ts  m ust have a personal in te r­
view w ith  the ins truc to r fo r  the program  
and shou ld  plan to  do so after 6:30 on 
one o f the above nights.

Employment
Job  oppo rtun it ies  are w ith  heating and 
a ir co n d it io n in g  contrac to rs , re fr ige r­
a tion com panies, and m any app liance 
dealers. G raduates may specia lize in 
any o f the various areas of the fie ld 
covered in the program  shou ld  they 
desire.
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A C C O U N TIN G

Description
A cco u n tin g  is the  language o f business 
and C oosa Valley T e c h ’s p rogram  
gives you  the essential courses and 
prac tice  necessary to  m aster th is  
va luab le  skill. A ccu racy , neatness, and 
log ica l reason ing are im p o rta n t and, 
w hen com b ined  w ith  p rope r tra in ing , 
tend to  p roduce  the type  o f em p loyee  
desired fo r  m ost a cco u n t in g  jobs. The 
ob jec tive  o f the p rogram  is to  prepare 
the  s tuden t fo r  a career in w h ich  ac­
co u n t in g  w ill p lay an im p o rta n t role in 
a tta in ing  job  p lacem ent and sa tis fac­
tion.

Availability
Th is  is a n ine m on ths  program  taug h t 
o n ly  d u r ing  day schoo l hours and may 
be taken on a fu ll o r pa rt- t im e  basis. 
S tuden ts  may enter at the beg inn ing  of 
any quarter; however, persons e n ro l l­
ing in at t im es o the r than the fall 
qua rte r may have d if f ic u l ty  ob ta in in g  a 
fu l l- t im e  schedu le  of classes. Th is  
p rogram  meets between the hours o f 8 
a.m. and 2:30 p.m. each M onday 
th ro u gh  Friday.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the s ch o o l’s 
general adm iss ions requirem ents. 
M in im um  scores on p lacem ent tests 
and a personal in terv iew  are required.

Employment
Graduates o f the accou n t in g  program  
can locate e m p loym en t w ith  all types 
o f businesses, both large and small, as 
the skill is an essential part o f any 
co m p a n y ’s opera tions. Trends in­
d icate  a cons is ten t need fo r persons 
skilled in accoun ting  to  fill open ings in 
the area served by Coosa Valley Tech. 
Salaries of accoun ting  jobs vary w ith  
the size of the job  and type of com pany.

Curriculum

DAY CLASSES:

BUS 101 TYPEWRITING 1

ENG 101 BUSINESS ENGLISH 1

MTH 100 BUSINESS MATH 1

ACC 101 ACCOUNTING 1

ENG 201 BUSINESS ENGLISH II

MTH 200 BUSINESS MATH II

BUS 111 BUSINESS MACHINES

ACC 201 ACCOUNTING II

BUS 112 INCOME TAX

ACC 301 ACCOUNTING III

DPT 111 INTRODUCTION TO DATA 
PROCESSING AND KEYPUNCH

BUS ELECTIVE UNIT

BUS ELECTIVE UNIT

FOR NIGHT ACCOUNTING CLASSES REFER 

TO OFFICE EDUCA TION PROGRAM LISTINGS.
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AUTO M O BILE M ECHANICS
Description
A u to m o b ile  M echan ics  prov ides the 
s tuden t w ith  c lassroom  and shop ex­
p e r ie n c e s  in m o s t  p h a se s  o f  
au tom otive  repair. The program  
stresses actua l “ h a n d s -o n ” ex ­
periences as its p r im ary  ins truc tiona l 
techn ique . C lassroom  tra in ing  cons is t 
o f both  aud iov isua l and trad it iona l 
dem ons tra t ion  and lecture  m ethods. 
Materia l covered in class is pu t in to 
p rac tice  in shop experiences w ith  
eng ine  tune-up , fuel system ad­
justm ents , brake and wheel serv ic ing , 
transm iss ion  ad jus tm en t and repair, 
e lec tr ica l and o the r repairs.

Availability
T h is  p rogram  is availab le as a one year 
day course  o r as a tw o  years n igh t 
p rogram . S ince ins truc tion  is in ­
d iv idua lized , s tudents  are entered at 
any t im e a vacancy occurs. Day 
classes meet between the hours 8 a.m. 
and 2:30 p.m., each M onday th rough  
Friday. N igh t classes meet from  6:30 to 
10:30 p.m., M onday th ro u gh  Thursday.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the sch o o l’s 
general adm iss ions requirem ents. Day 
schoo l app lican ts  m ust have a personal 
interview. Call 235-1145 fo r  ap ­
po in tm en ts  fo r  tests o r interviews.

Employment
Graduates o f th is  program  have a w ide 
m arket fo r the ir  skills. Jobs can be 
found w ith  dealers, garages, in in ­
dustry, and in self em p loym ent.

Curriculum

DAY CLASSES:

AM 100 AUTO THEORY & LAB I

Steering and Suspension Systems 
Power and Manual Brake Systems

AM 200 AUTO THEORY & LAB II

Engines and Engine Repairs 
Fuel Systems 
Lubrication Systems 
Cooling Systems

AM 300 AUTO THEORY & LAB III
Power Transmissions 
Manual Transmissions 
Rear Axle and Differentials 
Clutch Repairs and Adjustments

AM 400 AUTO THEORY & LAB IV

Auto Electrical Systems 
Ignition and Tune-Up 
Electrical Trouble Shooting

NIGHT CLASSES:

AM 711 AUTO THEORY & LAB I 

AM 712 AUTO THEORY & LAB II 

AM 713 AUTO THEORY & LAB III 

AM 714 AUTO THEORY & LAB IV 

AM 715 AUTO THEORY & LAB V 

AM 716 AUTO THEORY & LAB VI 

AM 718 AUTO THEORY & LAB VII 

AM 719 AUTO THEORY & LAB VIII

Two quarters o f n ight instruction equals 

one quarter o f full-tim e day Instruction.

INDIVIDUALIZED INSTRUCTION;

DUE TO THIS APPROACH TO INSTRUCTION. 
THERE MAY BE SOME VARIATION FROM 

THE ABOVE CURRICULUM OUTLINES AS 
TO WHEN SOME SUBJECTS ARE TAUGHT
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CLERICAL

DAY CLASSES:

BUS 101 TYPEWRITING I

ENG 111 BUSINESS ENGLISH I

MTH 100 BUSINESS MATHEMATICS I

BUS 113 CHARM

CED 100 CONSUMER EDUCATION

BUS 201 TYPEWRITING II 

ENG 211 BUSINESS ENGLISH II 

MTH 200 BUSINESS MATHEMATICS II 

BUS 115 OFFICE PROCEDURES I

BUS 301 TYPEWRITING III 

ENG 311 BUSINESS ENGLISH III 

BUS 141 RECORDS MANAGEMENT 

BUS 125 OFFICE PROCEDURES II

BUS 151 CLERICAL RECORDS

BUS 171 CIVIL SERVICE

BUS 111 BUSINESS MACHINES

BUS 117 BUSINESS LAW

BUS 306 MACHINE TRANSCRIPTION

Curriculum

INSTRUCTIONAL APPROACH:

MINOR VARIATIONS MAY OCCUR IN THE 

SCHEDULES AVAILABLE TO STUDENTS. 

THE SUBJECTS IN THIS PROGRAM ARE 

USUALLY TAUGHT SEVERAL TIMES DURING 

THE YEAR AND NEED NOT REFLECT THE 

ABOVE SCHEDULE.

NIGHT CLASSES:

SELECTED COURSES FROM THE ABOVE 

LIST ARE AVAILABLE AT NIGHT THROUGH 

THE OFFICE EDUCATION PROGRAM.

Description
Coosa Valley Tech offers area 
residents an exce llen t p rogram  of 
tra in ing  fo r  a sa tis fy ing  career in o ffice  
w ork. The c lerica l p rogram  is one of 
several related business courses from  
w h ich  the s tudent may select when 
d ec id ing  on the type  of o ff ice  w ork  
m ost desired. C lerica l s tudents co n ­
centra te  on deve lop ing  skills  in 
typew rit ing , f i l ing , o ff ice  machines, 
and opera ting  dup lica ting  equ ipm ent. 
Stress is placed upon the deve lopm ent 
of each s tu de n t’s use o f English as a 
part o f good o ff ice  procedure. 
Previous business tra in ing  is help fu l 
but not necessary fo r  en try  to  this 
program .

Availability
This  is a twelve m onths p rogram  that is 
available on ly  du r ing  day schoo l hours 
on a fu ll o r  part- tim e basis. Courses 
from  the p rogram  are available as n igh t 
classes th ro u gh  the O ffice  Education 
program  listed in th is  same cata log. 
Day classes meet between the hours 8 
a.m. and 2:30 p.m. each M onday 
th rough  Friday. S tudents may enro ll at 
the beg inn ing  o f any quarter.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the sch o o l’s 
general adm iss ions requirem ents. 
M in im um  scores on p lacem ent tests 
and a personal in terv iew  are required.

Employment
C lerica l graduates f ind  em p loym en t in 
both large and small o ffices  do ing  a 
w ide  varie ty o f general duties. Most 
general c lerica l jobs o ffe r advance­
m ent poss ib ilit ies  w ith  m ore tra in ing .
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CARPENTRY

Description
C arp en try  is a course  lead ing to 
e m p lo ym e n t in a varie ty  o f responsib le  
jobs  w ith  b u ild in g  co n tra c to rs  and 
o thers  involved in the  co n s tru c t io n  
fie ld . The p rogram  involves c lassroom  
and shop experiences as well as large 
g ro u p  pro jects . S tuden ts  may expect 
classes in residentia l b lu e p r in t reading, 
shop math, co n s tru c t io n  princ ip les, 
and es tim ating . Shop tra in ing  w ill 
inc lude  the use o f hand and pow er 
too ls, bu ild ing  layout, rough  fram ing , 
f lo o r ing , roo fing , and in te r io r  f in ish  
carpentry .

Avaiiability
This  p rogram  is availab le as a one year 
day course. Future plans are to  o ffe r 
related ins truc tion  in evening classes. 
Day classes meet between the  hours 8 
a.m. and 2:30 p.m., M onday th rough  
Friday.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the s ch o o l’s 
general adm iss ions requirem ents. 
M in im um  scores on p lacem ent tests 
and a personal in terv iew  are required. 
A dm iss ions  interv iews are held each 
Friday at 2:30 p.m. Please call fo r  an 
appo in tm en t.

Employment
Graduates o f th is p rogram  shou ld  be 
able to  locate em p loym en t w ith in  easy 
d riv ing  d is tance o f th e ir  homes. 
B u i ld in g  c o n t r a c to r s ,  fu r n i t u r e  
m anufacturers  and o the r cons truc tion  
firm s regu la rly  need persons sk illed in 
carpentry . W ith su ff ic ien t skills  and 
experience, graduates shou ld  be able 
to become self em ployed  in th is field.

DAY CLASSES:

CAR 101 CARPENTRY THEORY I 

CAR 102 CARPENTRY LAB I 

Shop Safety
Care and Use of Hand Tools 
Care and Use of Power Tools 
Types of Building Materials 
N^ails and Fasteners 
Estimating of Materials

CAR 201 CARPENTRY THEORY II

CAR 202 CARPENTRY LAB II

Using Plans, Specifications, Codes
Footings and Foundations
Floor Framing
Wall and Cei ing Framing
Roof Framing and Decking

CAR 301 CARPENTRY THEORY III

CAR 302 CARPENTRY LAB III

Windows and Doors 
Finishing the Exterior 
Interior Walls and Ceilings 
Insulation - Types and LJses

CAR 401 CARPENTRY THEORY IV

CAR 402 CARPENTRY LAB IV

Interior Trim Installation 
Basic Cabinetmaking 
Carpentry Careers

INSTRUCTIONAL APPROACH;

MINOR VARIATION FROM THE PROGRAM 

OUTLINED ABOVE MAY OCCUR DUE TO 

ADJUSTMENTS IN THE INSTRUCTIONAL 

APPROACH.

Curriculum
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CO M PUTER TEC H N O LO G Y

Description
Th is  is a tw o  year even ing p rogram  tha t 
teaches the essentia ls o f  p ro g ra m m in g  
fo r  d ig ita l com pute rs . The sub jec ts  
o ffe red  are based on those  available in 
the  fu l l- t im e  day p rogram  but do  not 
cover the  sub jec ts  to  the same degree. 
M uch o f the  program  is devoted to  the 
various p ro g ra m m in g  languages 
th ro u g h  w h ich  ins tru c t ion s  are given to  
the com pute r. S tuden ts  w ill be re­
qu ired  to  o rgan ize  and code data and 
ins tru c t ion s  as a rou tine  phase o f th is  
p rogram . M uch of the s tu d e n t’s tim e 
w ill be involved w ith  c lassroom  ac­
tiv it ies  and p lann ing.

Availabiiity
This  p rogram  is available d u r ing  the 
evening between 6:30 and 10:30 p.m. 
usua lly  on M onday, Tuesday, and 
W ednesday nights. S tuden ts  no rm a lly  
attend th ree n igh ts  per week but may 
attend less if they choose. S tudents  
may enro ll at the beg inn ing  o f any 
quarte r w h ich  o ffe rs  the basic courses 
of study. Fall and Spring  quarters  are 
norm al en try  times.

Admissions
Students m ust be at least 16 years of 
age and be able to  p ro f it  from  the 
ins truc tion . A pp lican ts  are required to 
have a personal in terv iew  w ith  the 
p rogram s in s tru c to r  and may be asked 
to  take a p rog ram m er ap titude  test. No 
prev ious experience  or special tra in ing  
is required of those seeking to  enro ll; 
however, abstract reasoning is very 
he lp fu l in the prob lem  so lv ing  phases 
o f the course.

Employment
Graduates find  w ide r opp o rtu n it ie s  fo r 
em p loym en t as p rogram m ers in larger 
urban areas. G overnm ent, large banks, 
many industries, hospita ls, and others 
mainta in  com pu te r insta lla tions or a f­
fi l ia te  w ith  o thers tha t do.

Curricuium

NIGHT CLASSES:

DPT 700 BUSINESS MATH
DPT 711 PUNCH CARDS 1
DPT 721 INTRO. TO PROGRAMMING (RPG)

DPT 701 ACCOUNTING 1
DPT 722 INTRO. TO PROGRAMMING II

DPT 702 ACCOUNTING II
DPT 731 COBOL PROGRAMMING 1
DPT 741 OPERATIONS 1

DPT 703 ACCOUNTING III
DPT 732 COBOL PROGRAMMING II
DPT 742 OPERATIONS II

DPT 733 COBOL PROGRAMMING III
DPT 743 OPERATIONS III

DPT 734 COBOL PROGRAMMING IV
DPT 751 INTRO. ANALYSIS/DESIGN 1

DPT 752 INTRO. ANALYSIS/DESIGN II
DPT 761 APPLICATION SYSTEMS 1

DPT 762 APPLICATION SYSTEMS II

INSTRUCTIONAL APPROACH:

VARIATIONS MAY OCCUR IN THE SCHED­
ULING OF THE ABOVE COURSES TO ACCOM­
ODATE CIRCUMSTANCES.

INSTRUCTION IS LARGELY ON AN INDI­
VIDUAL BASIS AND PERSONS MAY ENROLL 
QUARTERLY.

DAY CLASSES:

DAY CLASSES ARE AVAILABLE ON A FULL­
TIME BASIS BETWEEN 8 a.m. and 2:30 p.m. 
AND ARE DESCRIBED IN THIS CATALOG 
UNDER THE HEADING DATA PROCESSING 
TECHNOLOGY
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DATA PROCESSING OPERATIONS

Curriculum

DAY CLASSES:

DPT 111 PUNCH CARD 1

ACC 101 ACCOUNTING 1

DPT 121 INTRODUCTION TO 
PROGRAMMING

PCD 201 PUNCH CARDS II

ACC 201 ACCOUNTING II

DPT 134 RPG PROGRAMMING 1

MTH 100 BUSINESS MATHEMATICS 1

ENG 342 COMMUNICATION SKILLS

DPT 143 OPERATING SYSTEMS 1

BUS 111 BUSINESS MACHINES

DPT 145 OPERATING SYSTEMS 11

NIGHT CLASSES:

DPT 700 BUSINESS MATH

DPT 711 PUNCH CARD 1

DPT 721 INTRO TO PROGRAMMING (RPG)

DPT 701 ACCOUNTING 1

DPT 712 PUNCH CARDS II

DPT 722 INTRO TO PROGRAMMING II

DPT 702 ACCOUNTING II

DPT 741 OPERATIONS 1

DPT 742 OPERATIONS II

DPT 771 BUSINESS MACHINES 1

DPT 743 OPERATIONS III

DPT 772 BUSINESS MACHINES II

DPT 744 OPERATIONS IV

Description
Th is  p rogram  is designed to  prepare 
students  fo r  em p loym en t as com pu te r 
opera to rs  tra ined to  operate  all o f the 
m ajor com ponen ts  found  in a typ ica l 
co m p u te r  center. The s tu de n t’s tra in ­
ing inc ludes experience w ith  the 
s ch o o l’s u ltra  m odern d ig ita l com pute r 
and all periphera l devices. Related 
c lassroom  ins truc tion  in math, ac­
coun ting , and o tne r sub jects  are in ­
c luded to  give students a fundam enta l 
unders tand ing  o f the ir  roles in the 
business opera tion  o f a com pany.

Availability
Data Processing O pera tions is taugh t 
as a one year day program  meeting 
from  8 a.m. to  2:30 p.m., M onday 
th ro u gh  Friday. A s im ila r program  
entitled  C om p u te r O pera tions is 
available at n igh t from  6:30 to  10:30 
p.m. th ree n igh ts  per week fo r  nine 
m onths. Both  are open to s tudents 
p lann ing  to  enter during  the Fall and 
Spring quarters. S tudents  may enter at 
o ther tim es if schedu ling  permits. 
Classes may be taken on a fu ll o r part- 
t im e basis.

Admissions
Students m ust be at least 16 years of 
age and meet the general adm issions 
requ irem ents set fo rth  in th is  catalog. 
A ll s tudents m ust have m in im um  
scores on p lacem ent tests and may be 
asked to  take ap titude  tests to 
dem onstra te  the ir  ab il ity  to  succeed in 
the program . Persons seeking to  o b ­
tain advanced s tand ing  m ust present 
transcr ip ts  o r o the r evidence o f the ir 
previous tra in ing . A ll app lican ts  must 
lave a personal in terv iew  w ith  the 
ins truc to r fo r  the program .

Employment
Graduates may find  em p loym en t in a 
varie ty of small and large com pu te r 
centers operated by business, in­
dustry , and various branches of 
governm ent.
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CO SM ETO LO G Y

Description
C oosa Valley Tech o ffe rs  co sm e to lo g y  
as e ithe r a m orn in g  o r late a fte rnoon  
p rogram  fo r  s tuden ts  w ho  desire to  
becom e beautic ians. The  p rogram  is 
patterned a fte r the State requ irem ents  
fo r  cosm e to log is ts  and g raduates are 
e lig ib le  to  take the licens ing  exam of 
the G eorg ia  Board o f C osm eto logy . 
The course  inc ludes both  c lassroom  
and shop experiences in ha ir s ty ling , 
hair cu tt ing , waving, t in t ing , and 
b leach ing. S tuden ts  are given ex­
perience in m an icures and learn the 
care o f the sca lp  a long  w ith  d if fe ren t 
types of hair.

Availability
C osm e to lo gy  is a one year p rogram  
and is available from  8 a.m. to  2:30 p.m. 
each M onday th ro u g h  Friday o r from  
1:30 to  8:30 p.m., M onday  th rough  
T hu rsday  and 1:30 to  5:30 on Friday. 
The program  o ffe rs  ind iv idua lized  in ­
s truc t ion  and s tudents  may enter 
classes w henever an open ing  occurs. 
A p p lica n ts  w ith  prev ious tra in ing  may 
receive advanced s tand ing  when such 
tra in ing  is p rope rly  docum ented .

Admissions
Students m ust be at least 17 years of 
age and have com p le ted  the  9th grade 
o r the equivalent. P lacem ent tests are 
required. A personal in terv iew  w ith  the 
ins tru c to r is requ ired a long w ith  
evidence o f m in im um  education .

Employment
O pportun it ies  are w ide  and varied fo r 
the licensed cosm eto log is t. The 
graduate may w ork  as a specia lis t in a 
large shop or as a general beautic ian  in 
a sm aller one.

Curriculum

DAY CLASSES:

COS 100 COSMETOLOGY THEORY 

AND LAB I 

Shop Safety
Personal Appearance and Ethics 
Basic Shop Management & Hygiene 
Theory of Cosmetology 
Shambooing, Curling & Setting Hair 
Hair treatm ents and Conditioners

COS 200 COSMETOLOGY THEORY

AND LAB II

Hair Cutting and Shaping
Permanent Waving
Hair Coloring Techniques
Hair Lightening; Frostmg, Streakmg

COS 300 COSMETOLOGY THEORY

AND LAB III

Lash and Brow Tints 
Manicuring and Nail Care 
Facials and Make-up 
Chemical Hair Relaxers 
Wigs and Hair Pieces

COS 400 COSMETOLOGY THEORY

AND LAB IV

Thermal Curling 
Anatomy and Physiology 
Shop Management Review 
Hair Styling Techniques

INSTRUCTIONAL APPROACH:

MINOR VARIATIONS FROM THE ABOVE 

SCHEDULE MAY OCCUR DUE TO THE INDI­

VIDUALIZED METHOD OF INSTRUCTION 

USED IN THIS PROGRAM
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DRAFTING AND DESIGN TECHNO LOG Y

Curriculum

DAY CLASSES:

MTH 121 TECHNICAL MATH I 
MET 121 MFG. PROC. & MATERIALS 
ENG 122 COMMUNICATIONS SKILLS 
DFT 121 ENGINEERING DRAWING I

DFT 131 ENGINEERING DRAWING II 
MET 131 MACHINE SHOP PRACTICE I 
MET 132 MACHINE TOOL THEORY 1 
MTH 138 TECHNICAL MATH II

DTF 141 ENGINEERING DRAWING III 
MTH 144 TECHNICAL MATH III 
MET 133 MACHINE TOOL THEORY II 
MET 134 MACHINE SHOP PRACTICE II

DDT 215 DESIGN DRAFTING I 
GNY 142 DESCRIPTIVE GEOMETRY 
MET 214 STRENGTH OF MATERIALS I

DDT 226 DESIGN DRAFTING II 
ENG 143 TECHNICAL REPORTS 
PHY 132 PHYSICS 1 
MET 213 STRENGTH OF MATERIALS II

DDT 237 DESIGN PROJECT I
PHY 143 PHYSICS II
MET 234 HYDRAULICS & PNEUMATICS
EET 221 BASIC ELECTRICITY I

DDT 248 DESIGN PROJECT II 
DDT 250 BASIC SURVEYING

NIGHT CLASSES:

ALL OF THE ABOVE COURSES ARE COVERED 
IN LESS DETAIL AND WITH LESS TIME FOR 
CLASSROOM OR LAB PRACTICE EXCEPT 
ENG 122 WHICH IS NOT OFFERED.

INSTRUCTIONAL METHOD:

MINOR VARIATIONS FROM THE ABOVE 
SCHEDULE MAY OCCUR DUE TO THE INDI­
VIDUALIZED METHOD OF INSTRUCTION 
USED IN THIS PROGRAM.

Description
Persons w ith  an interest in d ra ft ing  o r 
m echan ica l design w ill f ind  tha t Coosa 
Valley Tech offers a tw o  year day 
program  covering  both  areas o f ins tru c ­
tion. S tudents  learn to  com b ine  d raw ­
ing and math skills  in the  areas o f basic 
m echan ica l d raw ing , e lectr ica l, a n d /o r  
a rch itec tu ra l design. Classes are held 
in m odern  a ir co nd it ioned  fac ilit ies  
w ith  the latest in d ra ft ing  tables and 
o the r equ ipm ent. No previous ex­
perience in d ra ft ing  is needed; 
however, one o r m ore years o f a lgebra 
is needed fo r  a s tudent to  progress in 
th is cu rr icu lum .

Availability
Day classes are available between the 
hours o f 8 a.m. and 2:30 p.m., M onday 
th rough  Friday. S tudents may enter at 
the beg inn ing  of any quarte r if an 
open ing  exists. Ins truc tion  is on an 
ind iv idua lized basis. Review classes 
are available fo r  app lican ts  w ith  weak 
math backgrounds.
N igh t classes are available in a 
m od ified  cu rr icu lum  o f D ra fting  
Techno logy .

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the sch oo l’s 
general adm iss ions polic ies. Day 
schoo l app lican ts  must have m in im um  
scores on p lacem ent tests. Personal 
in terv iews are required fo r  all d ra fting  
app licants. Call 235-1145 fo r  testing or 
in terv iew  appo in tm ents .

Employment
This  p rogram  provides a sound 
background  fo r  the students in d ra ft­
ing, des ign ing, estim ating , and il­
lustra ting  in the m echanica l, a rch itec ­
tura l, and related fields.
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DATA PROCESSING TEC H N O LO G Y

Description
Data Processing T e ch n o lo g y  o ffe rs  
those enro lled  the  o p p o r tu n ity  to  learn 
several co m p u te r  languages and 
prov ides a fu ll size d ig ita l c o m p u te r  on 
w h ich  s tuden ts  m ay test th e ir  p ro g ra m ­
m ing  abilit ies. Persons e n ro ll ing  fo r  
th is  p rogram  have the op tio n  o f c o m ­
p le ting  C V T ’s d ip lom a  course  o r seek­
ing an associate degree from  Floyd 
J u n io r  College. E ither way, the 
program  provides an unders tand ing  o f 
the  concepts , p rinc ip les , and various 
items o f equ ipm en t involved w ith  a 
m odern co m p u te r  center. The 
p ro g ra m  e m p h a s iz e s  b u s in e s s  
app lica tions  fo r  data processing. 
Related classes are taug h t in a c c o u n t­
ing, math, and co m m u n ica t io n  sk ills  to  
round ou t the s tu d e n t ’s course  of 
study.

Availability
Th is  p rogram  is available in day classes 
only. Persons interested in n igh t 
classes shou ld  refer to  the lis ting  fo r  
C om p u te r  T echno logy . Classes meet 
from  8 a.m. to  2:30 p.m. M onday 
th ro u gh  Friday. Persons a ttend ing  
under the jo in t e n ro llm e n t agreem ent 
w ith  FJC may arrange schedu les w ith  
the tw o schoo ls  w ith in  these hours 
o r a lternate quarters  o f a ttendance. 
C lasses m arked w ith  an asterick (*) are 
requ ired in the jo in t em ro llm en t 
p rogram  fo r the associate degree. For 
courses requ ired by FJC, consu lt the 
co llege  catalog.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the sch o o l’s 
general adm iss ions requirem ents. Day 
schoo l app lican ts  must have m in im um  
scores on p lacem ent tests. Both day 
and n igh t app lican ts  m ust have a per­
sonal interview. Call 235-1145 fo r 
appo in tm en ts  fo r tests or interviews.

Curriculum

DAY CLASSES:

*  ACC 101 ACCOUNTING 1

*  DPT 111 PUNCH CARDS DPT

*  DPT 121 INTRO. TO PROGRAMMING

*  ACC 201 ACCOUNTING II

DPT 100 BUSINESS MATH

ENG 342 COMMUNICATION SKILLS

*  DPT 134 RPG PROGRAMMING 1

DPT 200 ALGEBRA FOR DPT

DPT 300 STATISTICS FOR DPT

*  DPT 144 RPG PROGRAMMING II

*  DPT 142 OPERATING SYSTEMS

* DPT 251 COBOL PROGRAMMING 1

*  DPT 272 INTRO. TO ANALYSIS 
AND DESIGN

DPT 141 SYSTEMS & PROCEDURES

*  DPT 262 COBAL PROGRAMMING II

*  DPT 282 APPLICATION SYSTEMS

NIGHT CLASSES:

NIGHT CLASSES AVAILABLE IN MODIFIED 

CURRICULUM LISTED AS COMPUTER TECH­

NOLOGY ELSEWHERE IN THIS CATALOG.

NOTE: VARIATIONS FROM THE ABOVE

CURRICULUM LISTINGS MAY OCCUR TO 

ACCOMODATE SCHEDULING SITUATIONS.
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Description
Persons w ith  an in terest in m echan ica l 
d raw ing  w ill f ind  th is  tw o  years n igh t 
p rogram  to  be both  in te res ting  and 
cha lleng ing . Th is  is a m od if ica t io n  o f 
the day p rogram  and covers m uch o f 
the same m ateria l; however, less tim e is 
spen t on each su b je c t area. Previous 
d ra ft in g  expe rience  is not necessary. 
O ne o r m ore years o f h igh schoo l 
a lgebra  is needed fo r  success in the 
program . C lasses meet th ree n igh ts  
per week fo r  fo u r  hours  each n ight.

Availability
N igh t classes are availab le between the 
hours o f 6:30 and 10:30 p.m., M onday, 
Tuesday, W ednesday, a n d /o r  T h u rs ­
day n ights. S tuden ts  may enter at the 
beg inn ing  o f any q ua rte r if an open ing  
exists.

Admissions
A pp lican ts  shou ld  be 16 years o f age or 
o lde r and have one or m ore years of 
experience  w ith  algebra. A pp lican ts  
shou ld  co m p ly  w ith  the s ch o o l’s 
general adm iss ions polic ies. A per­
sonal in terv iew  w ith  the in s tru c to r  is 
required. For interviews, app lican ts  
shou ld  com e to the schoo l between 
6:30 and 7:30 p.m. and ask fo r the 
Ins truc to r fo r D ra fting  Tech.

Employment
This program  provides an adequate 
background  fo r  persons entering  the 
fie ld as general draftsm en.

DRAFTING TEC H N O LO G Y

Curriculum

NIGHT CLASSES:

DFT 701 ENGR, DRAFTING 1
DFT 702 TECH MATH 1

DFT 703 ENGR. DRAFTING II
DFT 704 TECH MATH II

DFT 705 ENGR. DRAFTING III
DFT 706 TECH MATH III

DFT 707 MACHINE TOOL THEORY
DFT 708 DRAFTING DESIGN 1
DFT 709 TECH MATH IV
DFT 710 APPLIED PHYSICS 1

DFT 711 DRAFTING DESIGN II
DFT 712 STATICS/STRENGTH 

OF MATERIALS 1
DFT 713 APPLIED PHYSICS II

DFT 714 DRAFTING DESIGN III
DFT 715 STATICS/STRENGTH OF 

MATERIALS II
DFT 116 BASIC ELECTRICITY

DFT 117 DRAFTING DESIGN IV
DFT 118 KINEMATICS/MECHANISMS
DFT 119 TECHNICAL REPORTS

DFT 720 DESIGN PROJECTS
DFT 721 BASIC SURVEYING
DFT 722 DESCRIPTIVE GEOMETRY

INSTRUCTIONAL METHOD:

MINOR VARIATIONS FROM THE ABOVE 
SCHEDULE MAY OCCUR DUE TO INDI- 
VUALIZED INSTRUCTIONAL METHODS

DAY CLASSES:

PERSONS INTERESTED IN FULL-TIME DAY 
CLASSES SHOULD REFER TO THE DRAFTING 
& DESIGN CURRICULUM LISTED ELSE 
WHERE IN THIS CATALOG.
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ELECTRONIC TECHNO LO G Y

Curriculum

DAY CLASSES;

*  EET 110
*  EET 111 

MTH 120

BASIC ELECTRICITY 

ELECTRIC CIRCUITS 

ELECTRONIC MATH I

* EET  112 A-C CIRCUITS

*  EET 123 CIRCUIT ANALYSIS 

MTH 130 ELECTRONIC MATH II

*  EET 124 SEMICONDUCTORS I 

MTH 140 ELECTRONIC MATH III

*  EET 146 BASIC ELECTRONICS
*  EET 148 ELECTRONIC CIRCUITS

*  EET 131 ELECTRONIC DRAFTING

*  EET 258 PULSE & LOGIC CIRCUITS

*  EET 261 COMPUTER FUNDAMENTALS 
EET 147 COMMUNICATION CIRCUITS

*  COM 251 TECHNICAL REPORTING

PHY 141 PHYSICS I
EET 275 ADVANCED ELECTRONIC 

SYSTEMS

EET 262 INDUSTRIAL ELECTRONICS

EET 263 INSTRUMENTS AND 
MEASUREMENTS

For evening classes in electronics see: 
Industria l Electronics Technology as 
listed in this catalog.

INSTRUCTIONAL APPROACH USED:

THIS PROGRAM USES INDIVIDUALIZED 

INSTRUCTION METHODS AND MAY VARY 
FROM THE OUTLINE DEPICTED ABOVE.

*  Indicates courses required in the Joint 
Enrollment Program with Floyd Junior 
College

Description
Th is  p rogram  is designed to  provide 
the know ledge  and unders tand ing  
necessary fo r  the  ind iv idua l w ho  plans 
a career in the  chang ing  w orld  of 
e lectron ics. The program  is designed 
to  o ffe r s tudents  the  op tion  o f co m ­
p le ting  a tw o  years p rogram  fo r  a 
d ip lom a  or, th ro u gh  the jo in t e n ro ll­
m ent program  w ith  FJC to  s tudy fo r  an 
associate degree. S tudents  enro ll ing  
fo r  th is  p rogram  shou ld  have had at 
least one course  in h igh schoo l 
a lgebra. Previous experience  in basic 
e lec tron ics  sub jects  is not required. 
The program  covers e lec tron ic  theo ry  
and provides labo ra to ry  experience 
w ith  a varie ty  o f m odern  equ ipm ent.

Availability
Th is  p rogram  is available as a tw o  years 
day course  leading to  a d ip lom a  from  
CVT or as part o f an associate degree 
p rogram  w ith  F loyd Ju n io r  College. 
Classes meet between the hours 8 a.m. 
and 2:30 p.m. each M onday th rough  
Friday. S tudents are enro lled  each 
quarter.

Admissions
A pp lican ts  m ust be at least 16 years o f 
age and co m p ly  w ith  the  sch o o l’s 
general adm iss ions requirem ents. Day 
schoo l app lican ts  m ust have m in im um  
scores on p lacem ent tests. Both day 
and n igh t app lican ts  m ust have a per­
sonal in terv iew. Call 235-1145 fo r 
appo in tm en ts  fo r  tests or interviews.

Employment
G raduates o f th is  p rogram  can qua lify  
fo r  a w ide  range o f jobs in the fie lds of 
com m un ica tions , co m p u te r systems, 
industria l e lectron ics, ins trum enta tion , 
log ic  systems, e lec tron ic  d ra ft ing  and 
related fie lds.
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ELECTRICAL APPLIANCE SERVICING

Description Curriculum
A lm o s t everyone, at one tim e  o r 
ano ther, needs the  services tha t can be 
prov ided by the  app liance  serv icem an.
Th is  course  o ffe rs  ins tru c t ion  as well as 
p rac tica l experience  on m ost m a jo r 
b rands of w ash ing  m achines, dryers, 
re fr ige ra to rs , freezers, stoves, ovens 
and o the r househo ld  app liances. The 
program  stresses both  ins ta lla t ion  and 
repair o f m a jo r and m in o r e lec tr ica l 
app liances. Basic re fr ige ra tion , house 
w ir ing  and b lu e p r in t reading give the 
s tuden t a broad sk ills  backg round .

Availability
This  p rogram  is availab le e ithe r as a 
one year day course  m eeting  between 
8 a.m. and 2:30 p.m., M onday  th ro u g h  
Friday o r as a tw o  years n igh t course  
m eeting M onday th ro u g h  Thu rsday  
from  6:30 to  10:30 p.m. fo r  seven 
quarters. S tuden ts  may enro ll at the 
beg inn ing  o f the Fall, W in ter, and 
Spring  quarte rs  when open ings  ex is t 
fo r  new entrees. Persons w ith  previous 
tra in ing  o r  experience  w ish ing  to  o b ­
tain advanced s tand ing  shou ld  present 
p rope r docu m e n ta t io n  fo r  evaluation 
by the schoo l.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the  s ch o o l’s 
general adm iss ions requirem ents. Day 
schoo l app lican ts  m ust have a personal 
interview. Call 235-1145 fo r ap­
po in tm en ts  fo r tests o r interviews.

Employment
Students may obta in  job  skills  from  
each quarte r com p le ted  w h ich  w ou ld  
qua lify  them fo r em p loym en t w ith  an 
app liance dealer o r con trac to r. Self 
em p loym en t is very possible.

DAY CLASSES:

EAS 100 SHOP MATHEMATICS
EAS 111 BLUEPRINT READING
EAS 101 HEATING APPLIANCES & LAB
EAS 112 HOUSE WIRING & LAB

EAS 202 LAUNDRY EQUIPMENT
EAS 213 LAUNDRY EQUIPMENT LAB

EAS 134 BASIC REFRIGERATION
EAS 315 BASIC REFRIGERATION LAB

EAS 235 ADVANCED AIR CONDITIONING 
& HEAT PUMPS

EAS 245 A/C AND HEAT PUMPS LAB

NIGHT CLASSES:

EAS 708 BLUEPRINT READING
EAS 707 SHOP MATHEMATICS
EAS 709 HOUSE WIRING THEORY
EAS 710 HOUSE WIRING LAB 1

EAS 711 HEATING APPLIANCES
EAS 712 HOUSE WIRING LAB II

EAS 713 LAUNDRY EQUIPMENT 1
EAS 714 LAUNDRY EQUIPMENT LAB

EAS 715 LAUNDRY EQUIPMENT II
EAS 716 LAUNDRY EQUIPMENT LAB

EAS 701 REFRIGERATION THEORY 1
EAS 702 REFRIGERATION LAB

EAS 703 REFRIGERATION THEORY II
EAS 704 REFRIGERATION LAB II

EAS 705 ADV. REFRIGERATION
EAS 706 ADV. REFRIGERATION LAB

MATERIAL COVERED IN A SINGLE QUARTER 
OF DAY CLASSES WILL NORMALLY REQUIRE 
TWO NIGHT QUARTERS FOR COMPLETION
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HEATING AND AIR C O N D IT IO N IN G

Cirriculum

DAY CLASSES:

HAC 100 MATHEMATICS

HAC 111 PRINCIPLES OF HEATING & 
AIR CONDITIONING I

HAC 112 PIPING PROCEDURES/TOOLS

HAC 122 PRINCIPLES OF HEATING & 
AIR CONDITIONING II

HAC 123 INSTALLATION PROCEDURES

HAC 132 HEATING EQUIPMENT

HAC 222 BASIC ELECTRICITY I 

HAC 212 MOTORS & DRIVES I 

HAC 134 BASIC REFRIGERATION

HAC 223 BASIC ELECTRICITY II 

HAC 221 SYSTEM DESIGN 

HAC 232 AIR DISTRIBUTION I

HAC 312 MOTORS & DRIVES II
HAC 333 AIR DISTRIBUTION II

HAC 235 REFRIGERATION FOR 
AIR CONDITIONING

HAC 336 ADVANCED REFRIGERATION 

HAC 401 HEAT PUMPS

HAC 231 AUTOMATIC CONTROLS

HAC 241 AUTOMOBILE AIR CON­
DITIONING

HAC 307 BLUEPRINT READING 

HAC 234 SHEET METAL FABRICATION

NIGHT CLASSES:

PLEASE SEE THE AIR CONDITIONING 

SERVICE LISTING IN THIS CATALOG.

NOTE: VARIATIONS MAY OCCUR IN THE 
ORDER IN WHICH COURSES ARE SCHED­

ULED THEREFORE THE ABOVE SCHEDULE 

IS A SUGGESTED PROGRAM GUIDE.

Description
Heating and A ir  C o n d it io n in g  is 
designed to  give the s tudent a sound 
backg round  in the n^iany fie lds c o n ­
nected w ith  the co n tro l o f tem pera tu re  
and env ironm ent. Classes in re fr igera­
tion, heating, math, e lec tr ic ity , and 
b lu e p r in t reading are bu t part o f the 
theo ry  inc luded  in th is  fu ll- t im e  
program . Shop experiences in all 
phases o f heating and air co nd it ion ing , 
e lec tr ica l w ir ing , au tom atic  contro ls , 
a ir d is tr ibu tion , and sheet metal 
fab r ica t ion  co m p lim e n t the c lassroom  
tra in ing . Th is  is a tw o  year p rogram  
and prepares the s tudent fo r  a w ide 
varie ty  o f good  jobs in the fie ld  of 
a ir co n d it io n in g , heating and re fr ige r­
ation.

Availability
Th is  p rogram  is available on ly  as a fu l l ­
tim e day course  m eeting from  8 a.m. to  
2:30 p.m. M onday th ro u gh  Friday. The 
p rogram  is tw o  years in length and 
takes new students  on ly  dur ing  the Fall 
qua rte r w h ich  usua lly  begins in 
Septem ber.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the  sch o o l’s 
genera l adm iss ions requirem ents. Day 
schoo l app lican ts  m ust have m in im um  
scores on p lacem ent tests. Both Day 
and n igh t app lican ts  m ust have a per­
sonal interview. Call 235-1145 fo r  
appo in tm en ts  fo r  tests o r interviews.

Employment
Job  o pp o rtu n it ie s  are w ith  heating and 
a ir co n d it io n in g  contrac to rs , re fr igera­
tion  com panies, and m any app liance 
dealers. G raduates may specia lize in 
any o f the various areas studied from  
au tom ob ile  a ir co n d it io n in g  to  sheet 
metal fabrica tion .
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M ACHINE SHOP
Curriculum

DAY CLASSES:

MS 100 MACHINIST MATH I 
MS 111 MACHINE SHOP THEORY I 
MS 112 MACHINE SHOP PRACTICE I 
MS 133 BLUEPRINT READING I

MS 200 MACHINIST MATH II 
MS 121 MACHINE SHOP THEORY II 
MS 122 MACHINE SHOP PRACTICE II 
MS 233 BLUEPRINT READING II

MS 131 MACHINE SHOP THEORY III 
MS 123 MACHINE SHOP PRACTICE III

MS 212 MACHINE SHOP PRACTICE IV

NIGHT CLASSES:

MS 701 MACHINE TOOL THEORY I 
MS 702 MACHINE TOOL PRACTICE I 
MS 703 MATH & BLUEPRINTS I

MS 704 MACHINE TOOL THEORY II 
MS 705 MACHINE TOOL PRACTICE II 
MS 706 MATH & BLUEPRINTS II

MS 707 ADVANCED ENGINE LATHE 
MS 708 MILLING MACH. OPER. I

MS 709 WELDING PRACTICE I 
MS 710 MILLING MACH. OPER. II

MS 711 WELDING PRACTICE II 
MS 712 GRINDER OPERATIONS I

MS 713 ADV. MILLING MACHINES 
MS 714 HEAT-TREATMENT

MS 715 GRINDER OPERATIONS II 
MS 716 JIG BORER OPERATIONS

MS 717 SHOP PROJECTS I 
MS 718 BASIC TOOL & DIE I

MS 719 SHOP PROJECTS II 
MS 720 BASIC TOOL & DIE II

NOTE: VARIATIONS MAY OCCUR IN THE 
ORDER IN WHICH THE ABOVE COURSES 
ARE TAUGHT

Description
The m ach in is t p lans and carries ou t all 
the  opera tions requ ired in p roduc ing  
too ls  and parts made from  metal. This 
p rogram  is one in w h ich  the student, 
th ro u g h  s h o p  e x p e r ie n c e s  and  
c lassroom  w ork, learns to  operate  the 
m a jo r types o f equ ipm en t found  in 
m ost m ach ine shops. The firs t year of 
the program  covers the essentials o f 
the m ach in is t trade. A second year is 
available to  top  graduates capable  of 
m astering too l and die m aking upon 
the recom m endation  o f the ir  ins truc ­
tor. S tudents  can expect to  w ork  w ith  
m any types o f fu ll-s ized, late model 
lathes, drills , m ill ing  machines, 
shapers, and g r in d in g  equ ipm ent. A d ­
vanced students  build  various dies and 
types o f tools.

Availability
M achine Shop is a one year p rogram  
when taken fu l l- t im e  in day classes. 
Part-t im e n igh t s tudents  may require 
up to tw o  years to  com p le te  the 
equ iva lent o f the day program . Classes 
meet from  8 a.m. to  2:30 p.m. M onday 
th rough  Friday and from  6:30 p.m. to 
10:30 p.m. M onday  th ro u gh  Thursday. 
S tudents  may enro ll du r ing  any quarter 
in w h ich  an open ing  becomes 
available.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the sch o o l’s 
general adm iss ions requirem ents. Day 
schoo l app lican ts  m ust have m in im um  
scores on p lacem ent tests. Both day 
and n igh t app lican ts  m ust have a per­
sonal interview. Call 235-1145 fo r 
appo in tm en ts  fo r  tests o r interviews.

Employment
Jobs are available in a varie ty o f in ­
dustries in the Rome area in m anufac­
tu r ing  as m ach in is t, bench m achin ist, 
m ain tenance m achin ist, and m achine 
too l operator.
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INDUSTRIAL ELEC TR O N IC  TEC H N O LO G Y

CurriculumDescription
Th is  is an even ing p rog ram  des igned to  
cover basic and advanced p r inc ip les  of 
e lec tron ics  as well as industr ia l 
app lica tions  of e lec tron ics . M ost o f the 
course  co n te n t is based upon  the fu l l ­
t im e day E lec tron ics  T e ch n o lo g y  
course. S tuden ts  w ill f ind  tha t th is  
p rogram  offe rs a pp ro x im a te ly  equal 
am oun ts  o f c lassroom  and labo ra to ry  
experience  w ith  e le c tron ic  theory . All 
s tudents  are expected  to  w o rk  h igher 
m athem atics  and shou ld  have had at 
least one year o f a lgebra  in h igh  schoo l 
o r co llege.

Availability
This  p rogram  is ta ug h t o n ly  d u r ing  the 
evening between 6:30 and 10:30 p.m. 
three n igh t per week. Usually, classes 
are scheduled  fo r  M onday, Tuesday, 
and W ednesday n ights. Th is  is a tw o  
year p rogram  and new s tudents  are 
entered each qua rte r as space 
becom es available.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and be able to p ro f it  from  the 
ins truc tion  o ffe red by the program . All 
app lican ts  are required to  have an 
in terv iew  w ith  the ins tru c to r fo r  the 
program  and m ust be recom m ended 
fo r  entry.

Employment
Graduates o f th is  p rogram  may qua lify  
fo r a w ide  range of jobs in the fie lds of 
com m un ica tions , co m p u te r  systems, 
industria l e lec tron ics, ins trum enta tion , 
and o the r related fie lds.

NIGHT CLASSES:

EET 701 D-C CIRCUITS

EET 702 ELECTRONIC MATH 1

EET 703 A-C CIRCUITS

EET 704 ELECTRONIC MATH II

EET 705 CIRCUIT ANALYSIS

EET 706 ELECTRONIC MATH III

EET 707 SEMICONDUCTORS

EET 708 PHYSICS

EET 709 ELECTRONIC FUNDAMENTALS

EET 710 ELECTRONIC CIRCUITS

EET 711 COMMUNICATION CIRCUITS

EET 712 PULSE & LOGIC CIRCUITS

EET 713 COMPUTER FUNDAMENTALS

EET 714 INDUSTRIAL ELECRONICS

NOTE: THIS PROGRAM UTILIZES INDI­

VIDUALIZED INSTRUCTION AND MINOR 

VARIATIONS MAY OCCUR IN THE ABOVE 

SCHEDULE OF COURSE OFFERINGS.

For fu ll-tim e day classes in electronics, 

see the listing in this catalog for Electronics 

Technology.
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MASONRY

DAY CLASSES:

MAS 101 MASONRY THEORY I

MAS 102 MASONRY LAB PRACTICE I

Tools, Equipment, and Safety 
Types of Bricks, Mortar, and Ties 
Brick & Block Laying Projects

MAS 201 MASONRY THEORY II

MAS 202 MASONRY LAB PRACTICE II

Bonds, Patterns, and Textures 
Chimney & Fireplace Construction 
Blueprints for Brick Masons 
Basic Math and Estimating 
Laboratory Projects

MAS 301 MASONRY THEORY III

MAS 302 MASONRY LAB PRACTICE III

Reinforced Brick Masonry 
Types of Walls 
Arches
Floors and Paving Brick 
Lab and Live Job Projects

MAS 401 MASONRY THEORY IV

MAS 402 MASONRY LAB PRACTICE IV

Cleaning Masonry 
Scaffold Building 
Work Practices 
Live Job Practices

Curriculum Description
T h is  p ro g ra m  c o n c e n t ra te s  on 
deve lopm ent o f sk ills  In b r ick  and b lock 
laying. S tudents  are taug h t b lueprin t 
reading, basic math, cost estim ating, 
m ateria ls  and too ls  used in the  trade. 
Shop experiences inc lude  live w ork 
bu ild ing  various types o f walls  and 
e rec ting  fireplaces. Persons co n ­
s idering  th is  p rogram  shou ld  prefer 
ou ts ide  w ork  and be in good  physica l 
cond it ion .

Availability
M asonry is available as a one year day 
program  taugh t between the hours 8 
a.m. and 2:30 p.m. M onday th rough  
Friday. N igh t classes are not available 
at th is  time. S tudents  are adm itted  
q ua rte r ly  as open ings  o ccu r and 
schedu ling  w ill perm it.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the sch o o l’s 
general adm iss ions requirem ent. 
M in im um  scores on p lacem ent tests 
and a personal in terv iew  are required.

Employment
G raduates o f th is  p rogram  shou ld  be 
able to  locate em p loym en t w ith in  the 
Rome area w ith  m asonry contractors , 
co ns tru c t ion  com panies, and, w ith  su f­
f ic ien t sk ill and experience, become 
self em ployable .
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ADVANCED M A C H IN E SHOP - TO O L AND DIE

Description
Th is  advanced m ach in is t p rogram  is 
fo r  persons having com p le ted  one o r 
m ore  years o f m ach ine  shop  o r having 
several years o f experience  w o rk in g  in 
a m ach ine  shop as a m ach in is t. 
S tudents  learn the  f in e r po in ts  o f the 
m ach in is t trade and undertake  more 
d if f ic u l t  pro jects . The  s tuden t is taug h t 
the concep ts  o f d ies and th e ir  c o n ­
s truc t ion . S im ple , co m p o u n d  and 
progressive  d ies are s tud ied  and b u ilt  
by the student.

Availability
This  p rogram  is available o n ly  d u r ing  
day classes m eeting  between 8 a.m. 
and 2:30 p.m. each M onday th ro u g h  
Friday. The p rog ram  may be taken on a 
fu l l- t im e  o r pa rt- t im e  basis. Norm al 
p rogram  length fo r  fu l l- t im e  s tuden ts  is 
one year.

Admissions
All s tudents  in Advanced M ach ine 
Shop - T oo l and Die m ust have had 
previous tra in ing  o r experience. All 
s tudents  m ust be recom m ended fo r  
adm iss ion  by the in s tru c to r  fo r  the 
m ach in is t p rogram . Q ua lif ied  students  
may be enro lled  at any tim e prov ided 
there is available space in the class. 
M in im um  scores on p lacem ent tests 
required.

Employment
An add it iona l year o f tra in ing  makes 
the s tuden t a m ore em p loyab le  person. 
Those com pan ies  h ir ing  m ach in is t are 
seeking the best qua lif ied  personnel 
and w ill usua lly  pay h igher wages fo r 
persons w ith  add it iona l skills. Too l and 
die makers are spec ia lis t and are 
selected in line w ith  the ir  ab ilit ies  and 
experiences. Coosa Valley T e ch ’s 
program  offers m ach in is t the tra in ing  
needed to establish themselves in the 
tool and die fie ld.

Curriculum

DAY CLASSES:

MS 500 ADVANCED MACHINE SHOP 

TOOL AND DIE THEORY I

MS 501 ADVANCED MACHINE SHOP 

TOOL AND DIE THEORY II

MS 502 ADVANCED MACHINE SHOP 

TOOL AND DIE THEORY III

MS 503 ADVANCED MACHINE SHOP 

TOOL AND DIE THEORY IV

NIGHT CLASSES:

NtGHT CLASSES ARE NOT TAUGHT IN 

THIS CURRICULUM.
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M ECHANICAL EN G INEERING  TEC H N O LO G Y

Description
A look at the courses ta ug h t in th is  
techn ica l level p rogram  te lls  the 
prospective  s tu de n t tha t each class 
w ill be in teresting  and cha lleng ing . 
S tuden ts  w ill receive an exce llen t 
genera l d ra ft ing  backg round  a long 
w ith  spec ia liza tion  in eng ineer ing  skills  
needed by metal w o rk in g  industries  
and o ther m anufactu rers . Th is  c o m ­
b ina tion  qua lif ies  the M.E.T. g raduate  
fo r  a varie ty  of jobs and enhances the ir  
em p loyab il i ty . Th is  p rogram  is also 
available as a jo in t e n ro llm e n t - 
associate degree cu rr icu lu m  th ro u gh  
Floyd Ju n io r  C o llege  and CVT C ourses 
marked w ith  an asterick (*) are re­
qu ired  in the jo in t e n ro llm e n t program . 
FJC classes are described in the 
ca ta log pub lished  by tha t ins titu tion .

Availability
This  program  is available in day classes 
on ly  and meets between 8 a.m. and 2:30 
p.m. M onday th ro u gh  Friday. The 
d ip lom a  program  required 8 quarters  
fo r  com p le tion . The associate degree 
op tion  th ro u gh  FJC requires 6 
quarters. E ither p rogram  may be taken 
on a part- t im e basis over a longer 
period o f time.

Admissions
A pp lican ts  m ust be at least 16 years of 
age and co m p ly  w ith  the sch o o l’s 
general adm iss ions requirem ents. 
M in im um  scores on p lacem ent tests 
and a personal in terv iew  are required.

Employment
Jobs are available in a varie ty of in ­
dustries fo r persons w ith  the varied 
eng ineering  sk ills  taugh t in M echanica l 
T echno logy . S tudents  g radua ting  may 
enter as d ra ftsm en, forem en, p ro d u c ­
tion supervisors, and eng ineering  
technic ians.

Cirriculum

DAY CLASSES:

MTH 121 TECHNICAL MATH 1

*  DFT 121 ENGINEERING DRAWING 1

*  MET 121 MANUFACTURING PROCESSES

ENG 122 COMMUNICATION SKILLS

MTH 138 TECHNICAL MATH II
DFT 131 ENGINEERING DRAWING II

*  MET 132 MACHINE TOOL THEORY 1
*  MET 131 MACHINE SHOP PRACTICES 1

MTH 144 TECHNICAL MATH III
*  DFT 141 ENGINEERING DRAWING III

*  ENG 143 TECHNICAL REPORT WRITING
*  MET 133 MACHINE TOOL THEORY II

*  MET 134 MACHINE SHOP PRACTICES II

*  MET 147 COMPUTER PROGRAMMING

PHY 132 PHYSICS 1
*  MET 214 STRENGTH OF MATERIALS 1
*  MET 215 MATERIAL TESTING
*  GYM 142 DESCRIPTIVE GEOMETRY

PHY 143 PHYSICS II
*  MET 213 STRENGTH OF MATERIALS II
*  MET 233 METALLURGY

*  MET 300 METAL JOINING

PHY 214 PHYSICS III
MET 234 HYDRAULICS/PNEUMATICS

* EET 221 ELECTRICITY 1

EET 223 ELECTRICITY II
MET 242 KINEMATICS & MECHANISMS

* DDT 250 SURVEYING

EET 134 ELECTRONICS
MET 245 MACHINE DESIGN PROJECT

MET 221 METHODS ENGINEERING
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OFFICE EDUCATIO N

Curriculum

NIGHT CLASSES:

Option One - Clerical

OE 701 BASIC TYPING I
OE 711 BASIC OFFICE MACHINES
OE 700 BUSINESS MATHEMATICS

OE 702 INTERMEDIATE TYPING
OE 712 ADVANCED OFFICE MACHINES 
OE 713 CLERICAL RECORDS

OE 703 ADVANCED TYPING
OE 715 OFFICE PROCEDURES
OE 716 FILING SYSTEMS

Option Two - Secretarial

OE 701 BASIC TYPING I
OE 711 BASIC OFFICE MACHINES
OE 721 BASIC SHORTHAND I

OE 702 INTERMEDIATE TYPING
OE 711 ADVANCED OFFICE MACHINES 
OE 722 INTERMEDIATE SHORTHAND

OE 703 ADVANCED TYPING
OE 715 OFFICE PROCEDURES
OE 723 ADVANCED SHORTHAND

Option Three - Accounting

OE 731 BASIC ACCOUNTING I
OE 711 BASIC OFFICE MACHINES
OE 700 BUSINESS MATHEMATICS

OE 732 BASIC ACCOUNTING II
OE 701 BASIC TYPING I
OE 741 KEYPUNCH MACHINES

OE 733 BASIC ACCOUNTING III
OE 742 INCOME TAX PROCEDURES
OE 743 COMPUTER CONCEPTS

PREVIOUS TRAINING MAY ALLOW YOU 
TO ENTER THIS PROGRAM WITH ADVAN­
CED STANDING.

Description
In an e ffo rt to  serve ind iv idua ls  w ho 
ca nn o t attend fu l l- t im e  day classes in 
business due to  em p loym en t o r home 
responsib ilit ies , Coosa Valley Tech 
has devised the O ff ice  Education  
cu rr icu lu m . Th is  p rogram  inc ludes 
m any o f the skill deve lopm ent courses 
available in day classes; however, 
these courses cover less o f the  sub ject 
due to  few er class hours.
The O ff ice  Education  cu rr icu lu m  co n ­
sists o f three op tions  w h ich  relate to  
the s ch o o l’s A cco u n tin g , C lerica l and 
Secretaria l courses bu t do not conta in  
the same subjects. In each option , the 
s tuden t can arrange a n ine m onths 
program  leading to  a ce rtif ica te  in 
O ff ice  Education.

Availability
Subjects  in the O ff ice  Education 
c ir r icu lu m  are taug h t sub jec t to  de­
mand. The schoo l o ffers core subjects 
com m on  to all th ree o f the op tions  each 
quarter. A d d it io n a lly , one o r more 
sub jects  fo r  each op tion  is o ffered each 
quarter. A m in im um  o f 15 s tudents  is 
required fo r  the schoo l to  begin a class. 
Classes are scheduled  to  meet from  
6:30 p.m. to  10:30 p.m. Each sub ject 
meets one n igh t per week o f one 
qua rte r and may co n tin ue  if advanced 
classes are necessary. Classes are 
no rm a lly  schedu led  fo r  M onday, Tues­
day, W ednesday o r Thu rsday  n ights. 
S tudents  may enter at the beg inn ing  of 
any quarter.

Admissions
A p p lica n ts  shou ld  be 16 years o f age or 
Older and able to  p ro f it  from  the in­
s truc t ion . T o e n ro l l ,  app lican ts  should:

C o m p le te  a n  a p p l ic a t io n  fo r m  fo r  n ig h t  
b u s in e s s  c la s s e s  n a m in g  th o s e  s u b je c ts  
y o u  w is h  to  ta k e .

I f  p o s s ib le ,  d is c u s s  y o u r  c h o ic e s  o f  c la s s e s  
w ith  a n  a d m is s io n s  c o u n s e lo r  o r  b u s in e s s  
in s t r u c to r .

Employment
This  p rogram  is pa rt icu la r ly  su ited to 
persons upg rad ing  or chang ing  ex­
isting em p loym ent.
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M EDICAL OFFICE ASSISTANT

Description
As a d ire c t link between the  d o c to r  and 
his patients, the m ed ica l o ff ice  assis­
tant has num erous  respons ib il it ies  
am ong w h ich  are:

A ss is t in g  the  p h y s ic ia n  w i th  pa tien ts .
P e r fo rm in g  s e c re ta r ia l -o f f ic e  du ties .
M a k in g  a p p o in tm e n ts  and  m a n a g in g  the  
re c e p t io n  room .

Coosa Valley T e c h ’s p rogram  offe rs 
you top  f l ig h t  tra in ing  in those skills  
needed by to d a y ’s busy docto rs . The 
program  is one of the few  availab le in 
G eorg ia  accred ited  by the C ounc il on 
M edical Education  o f the A m erican  
M edical A ssoc ia tion  in co llabo ra tion  
w ith  the A m erican  A ssoc ia tion  o f 
M edical Assistants.

Availability
M.O.A. is a one year p rogram  w h ich  
takes new s tudents  on ly  in Septem ber. 
Classes meet between 8 a.m. and 2:30 
p.m. M onday th ro u g h  Friday. D uring  
the th ird  and fo u rth  quarters  the hours 
may vary as s tudents  are then assigned 
in d o c to rs ’ o ffices. Classes are taug h t 
in day hours on ly .

Admissions
A pp lican ts  shou ld  be at least 17 years 
old and have some typ ing  skills. All 
app lican ts  are requ ired to  take reading, 
English, and math tests, subm it high 
schoo l grades o r GED, personal 
references, ahd have m edical and den ­
tal exams. A personal in terv iew  w ith  
the departm en t superv iso r is also re­
quired. In terviews are by appo in tm en t.

Employment
D octors  in the area are sold on Coosa 
Valley T e ch ’s M.O.A. p rogram  and its 
graduates. M ost s tudents  are offered 
e m p loym en t p r io r to g radua tion  and 
the program  has one of the sch o o l’s 
better p lacem ent records.

Curriculum

DAY CLASSES:

HO 114 BASIC PSYCHOLOGY

HO 126 EMERGENCY SKILLS

HO 113 NUTRITION

 ̂ HO 103 MEDICAL TERMINOLOGY

* HO 119 PHARMACOLOGY 1

, HO 117 ANATOMY & PHYSIOLOGY

MOA 104 MEDICAL ASSISTING SKILLS

- MOA 101 MEDICAL ASSISTING 
ADJUSTMENTS

MOA 311 MEDICAL ADMINISTRATION 
PROCEDURES 1

 ̂ HO 125 OBSTETRICS

> HO 129 PHARMACOLOGY II

. HO 122 PEDIATRICS

. MOA 122 MED. ASSISTING SKILLS II

'  MOA 200 MEDICAL ADMINISTRATION 
PROCEDURES II

MOA 310 MEDICAL - SURGICAL 
CONDITIONS 1

'  MOA 206 LABORATORY TECHNIQUES

- MOA 400 EXTERNSHIP IN DOCTOR’S 
OFFICE

 ̂ MOA 320 MEDICAL - SURGICAL 
CONDITIONS II

'• MOA 410 CLINICAL EXPERIENCE

MOA 500 EXTERNSHIP IN DOCTOR'S
OFFICE
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RADIO AND TELEVISION REPAIR

Curriculum

DAY CLASSES:

EET 110 BASIC ELECTRICITY 
EET 111 ELECTRIC CIRCUITS 
MTH 120 ELECTRONICS MATH I

EET 112 A-C CIRCUITS 
MTH 130 ELECTRONICS MATH II

EET 124 SEMICONDUCTORS 
MTH 140 ELECTRONICS MATH III

RTV 232 RADIO SERVICING 
RTV 242 AUDIO SYSTEMS

RTV 352 BLACK/WHITE TV SERVICING 
RTV 355 BLACK/WHITE ANTENNA SYST.

RTV 472 COLOR TV SERVICING 
RTV 475 COLOR ANTENNA SYSTEMS

NIGHT CLASSES:
RTV 701 D.C. CIRCUITS 
RTV 703 RELATED MATH

RTV 702 A.C. CIRCUITS
RTV 703 RELATED MATH (continued)

RTV 702 A.C. CIRCUITS (continued)
RTV 703 RELATED MATH (continued)

RTV 704 PULSE & LOGIC CIRCUITS 
RTV 705 RADIO SERVICING 
RTV 706 AUDIO SYSTEMS

RTV 704 PULSE & LOGIC CIRCUITS (cont.) 
RTV 705 RADIO SERVICING (continued) 
RTV 706 AUDIO SYSTEMS (continued)

RTV 707 BLACK/WHITE TV SERVICING 
RTV 708 B /W  ANTENNA SYSTEMS 
RTV 709 INTRO. TO COLOR TV

RTV 707 B /W  TV SERVICING (continued) 
RTV 708 B /W  ANTENNA SYST. (cont.) 
RTV 709 INTRO. TO COLOR (continued)

RTV 710 COLOR TV SERVICING 
RTV 711 COLOR ANTENNA SYSTEMS

RTV 710 COLOR TV SERVICING (cont.) 
RTV 711 COLOR ANTENNA SYST. (cont.)

Description
Radio and Te lev is ion  sets, stereos, and 
o the r e le c tron ic  devices occas iona lly  
requ ire  the services o f sk illed 
repairm en. C oosa Valley T e ch ’s 
p rogram  covers the  latest techn iques 
and advances in th is  g ro w in g  industry . 
The p rogram  is arranged in such a way 
that new students  can begin w ith o u t 
prev ious tra in ing  o r experience  o r be 
granted  advanced class s tand ing  if 
they have prev ious tra in ing . Each 
qua rte r  covers a d if fe ren t phase o f the 
course  beg inn ing  w ith  basic e lec tron ic  
theo ry  and fin ish ing  w ith  c o lo r  te lev i­
s ion serv ic ing . S tudents  are fu rn ished 
w ith  test equ ipm ent, materia ls, and 
“ live” sets to  repair.

Availability
Th is  is an e igh teen m onths day 
program  and is a lso available as a tw o  
year n ig h t p rogram . Day classes meet 
from  8 a.m. to  2:30 p.m. each M onday 
th ro u gh  Friday. The n igh t p rogram  
meets from  6:30 p.m. to  10:30 p.m. 
M onday th ro u gh  Thursday. S tudents 
are adm itted  at the beg inn ing  o f any 
quarte r in w h ich  beg inn ing  sub jects 
can be scheduled. Fall and Spring  
quarters  are the m ost com m on  entry  
dates.

Admissions
A p p lica n ts  m ust be at least 16 years of 
age and co m p ly  w ith  the  sch o o l’s 
general adm iss ions requirem ents. Day 
schoo l app lican ts  m ust have m in im um  
scores on p lacem ent tests. Both day 
and n igh t app lican ts  m ust have a per­
sonal interview. Call 235-1145 fo r 
appo in tm en ts  fo r  tests o r interviews.

Employment
Th is  p rogram  prepares the graduate 
fo r  jobs in the radio and te levis ion 
serv ic ing  fie ld as servicemen, te chn i­
cian assistants, and fo r  the opera tion  of 
a serv ic ing  business.
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PRACTICAL NURSING

The  Practica l N urs ing  p rog ram  leads to  
e l ig ib i l i ty  to  take the exam ina tion  given 
by the State E xam in ing  Board to r  a 
L icensed Practica l Nurse. Part o f the 
tra in ee ’s t im e  is spen t at the  schoo l 
w ith  em phasis on th eo ry  and basic 
nurs ing  princ ip les . The rem a inder of 
the course  is spent in c l in ica l fac ilit ies  
fo r  actua l o n - th e - jo b  experience  under 
a qua lif ied  ins truc to r. The length and 
con ten ts  o f the p rogram  meets the 
recom m enda tions  o f the Voca tiona l 
E d u c a t io n  D e p a r tm e n t  a nd  re ­
qu irem en ts  of the  Practica l N urs ing  
Law.

Description

Availability
Practica l N urs ing  is a one year 
p rogram  and takes new s tudents  tw ice  
a year in Sep tem ber and in March. 
Classes fo r  the f irs t tw o  quarters  n o r­
m ally  meet from  8 a.m. to  2:30 p.m. 
M onday th ro u gh  Friday. The final tw o  
quarters  meet from  7 a.m. to  3:30 p.m. 
w h ile  s tudents  are in c lin ica l tra in ing . 
Prep classes are taugh t fo r  nurs ing  
app lican ts  in the W in te r and Sum m er 
quarters.

Admissions
A pp lican ts  m ust be at least 17 years old 
and have com p le ted  e ither 10th grade 
or the GED test. All app lican ts  are 
required to  take math and reading 
tests, subm it a copy  of th e ir  h igh 
schoo l grades or GED, subm it personal 
references, b irth  ce rtif ica te , and have 
m edical and dental exams. A personal 
in terv iew  w ith  the departm en t super­
v isor is also required, n terv iews are by 
a ppo in tm en t on ly.

Employment
Graduates, upon licensure, may easily 
find em p loym en t in a hospita l, nurs ing 
home, c lin ic , pub lic  health departm ent, 
or o ther m edical care fac ility . Coosa 
Valley T e ch ’s p rogram  is w ide ly  
recognized fo r the h igh qua lity  of its 
graduates.

Curriculum

DAY CLASSES;

PN 110 VOCATIONAL ADJUSTMENTS 1

PN 112 PERSONAL AND COMMUNITY 
HEALTH

HO 114 BASIC PSYCHOLOGY

HO 126 EMERGENCY SKILLS

HO 113 NUTRITION

HO 103 MEDICAL TERMINOLOGY

HO 119 PHARMACOLOGY 1

HO 117 ANATOMY AND PHYSIOLOGY

PN 114 NURSING FUNDAMENTALS 1

HO 125 OBSTETRICS

HO 129 PHARMACOLOGY II

HO 122 PEDIATRICS

PN 124 NURSING FUNDAMENTALS II

PN 121 CLINICAL EXPERIENCE II

PN 131 CLINICAL EXPERIENCE III

PN 133 CONDITIONS OF ILLNESS 1

PN 142 CLINICAL EXPERIENCE IV

PN 143 CONDITIONS OF ILLNESS II

PN 110 VOCATIONAL ADJUSTMENTS II
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UN IT RECORDS DATA PROCESSING

Curriculum

DAY CLASSES:

ACC 101 ACCOUNTING I 

PCD 101 UNIT RECORDS I 

ENG 101 BUSINESS ENGLISH I 

MTH 100 BUSINESS MATHEMATICS I

ACC 201 ACCOUNTING II 

PCD 201 PUNCH CARDS II 

ENG 201 BUSINESS ENGLISH II 

MTH 200 BUSINESS MATHEMATICS II

ACC 301 ACCOUNTING III 

PCD 301 PUNCH CARDS III 

DPT 140 OPERATING SYSTEMS 

ONE HOUR ELECTIVE

PCD 401 PUNCH CARDS IV 

DPT 120 INTRO. TO PROGRAMMING 

TWO HOUR ELECTIVES

* *  Electives from any other business 

program may be taken to complete 

the total num ber o f courses required  

for graduation.

NIGHT CLASSES:

SELECTED COURSES FROM THE ABOVE LIST 

ARE AVAILABLE AT NIGHT THROUGH THE 

OFFICE EDUCATION PROGRAM.

Description
The un it records p rogram  tra ins per­
sons to  operate  the various data 
processing m ach ines found  in small o r 
m edium  size businesses. Central 
am ong the equ ipm en t students use are 
the keypunch  and card sorting  
machines. These tw o  types o f equ ip ­
m ent are essential to  all data p rocess­
ing opera tions. O ther un it record 
m ach ines taugh t are the accoun ting  
machine, rep roduc ing  punch and 
co lla to r. Related sub jects  inc lude  ac­
coun ting , math and electives.

Availability
This  is a one year p rogram  available in 
day classes only. Portions o f the 
program  may be taken at n igh t th rough  
O ff ice  Education  classes. Day classes 
meet from  8 a.m. to  2:30 p.m. each 
M onday th ro u gh  Friday. S tudents  are 
adm itted  at the beg inn ing  o f any 
qua rte r in w h ich  beg inn ing  classes can 
be scheduled.

Admissions
A pp lican ts  m ust be 16 years o f age or 
o lde r and ou t o f schoo l. H igh schoo l 
graduates are preferred; how ever non­
graduates w ith  appropria te  achieve­
m ent test scores w ill be adm itted. To 
enro ll, the prospective  s tuden t co m ­
pletes an app lica tion , takes p lacem ent 
tests in reading and math, and has a 
personal in terv iew  w ith  an ins tru c to r 
from  the program .

Employment
This  p rogram  offe rs h igh paying 
em p loym en t upon g raduation . The 
nature o f the w ork  in th is fie ld  dem ands 
accuracy  and com pan ies  are w ill ing  to 
pay well fo r  persons skilled in un it 
record data processing.
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SECRETARIAL SC IENCE

Description
T h is  is an exce llen t one year p rogram  
fo r  those w ish ing  to  take a com p le te  
business course. Secretaria l Sc ience  
em phasizes sho rthand  and typ e w r it in g  
w h ich  are the basic sk ills  needed in 
m ost o ff ice  jobs. In add it ion , s tudents  
receive tra in ing  in m ath, f i l ing , o ff ice  
p rocedures  and o the r related business 
subjects. Advanced p lacem ent is 
possib le  fo r  those  w ith  prev ious 
business o r h igh  schoo l tra in ing . 
S tuden ts  w ish ing  to  ob ta in  the 
associate in sc ience degree in th is  fie ld  
may do so th ro u g h  a tw o  years jo in t-  
e n ro l lm e n t p rogram  o ffe red  by CVT 
and Floyd Ju n io r  College. (see 
astericks)

Availability
This  is a one year day p rogram  when 
taken fo r  a d ip lom a. Portions o f the 
program  are inc luded  in the  tw o  years 
degree program . Day classes meet 
from  8 a.m. to  2:30 p.m. each M onday 
th rough  Friday. S tudents  are adm itted  
at the beg inn ing  o f any quarte r in 
w h ich  beg inn ing  subjects  can be 
scheduled.

Admissions
A pp lican ts  m ust be 16 years of age or 
o lde r and ou t o f schoo l. H igh schoo l 
g raduates are preferred; however, n on ­
graduates w ith  app ropria te  ach ieve­
m ent test scores w ill be adm itted. To 
enro ll, the prospective  s tudent co m ­
pletes the app lica tion , takes p lacem ent 
test in reading and math, and has a 
personal in terv iew  w ith  an ins truc to r 
ifrom the program .

Employment
This p rogram  prepares the s tuden t fo r 
m ost o ff ice  jobs. G raduates should  
find su itab le  em p loym en t in any c o m ­
m un ity  in w h ich  they m igh t reside.

Curriculum

DAY CLASSES:

♦ BUS 101 TYPEWRITING 1

*  BUS 131 SHORTHAND 1

ENG 101 BUSINESS ENGLISH 1

MTH 100 BUSINESS MATHEMATICS 1

*  BUS 201 TYPEWRITING II

*  BUS 232 SHORTHAND II

ENG 201 BUSINESS ENGLISH II
MTH 200 BUSINESS MATHEMATICS II

BUS 301 TYPEWRITING III

*  BUS 333 SHORTHAND III

*  BUS 111 BUSINESS MACHINES
*  BUS 141 RECORDS MANAGEMENT

♦ BUS 404 SHORTHAND IV

ACC 501 SECRETARIAL ACCOUNTING
* BUS 306 MACHINE TRANSCRIPTION
*  BUS 116 SECT. OFFICE PROCEDURES

BUS 117 BUSINESS LAW

Electives from any other business program  
may be substituted for those courses ex­
empted due to previous training.

INSTRUCTIONAL APPROACH:

MINOR VARIATIONS MAY OCCUR IN THE 
SCHEDULES AVAILABLE TO STUDENTS. 
THE SUBJECTS IN THIS PROGRAM ARE 
USUALLY TAUGHT SEVERAL TIMES PER 
YEAR AND VARIOUS SCHEDULE COM­

BINATIONS ARE POSSIBLE.

NIGHT CLASSES;

SELECTED COURSES FROM THE ABOVE 
LIST ARE AVAILABLE AT NIGHT THROUGH 
THE OFFICE EDUCATION PROGRAM
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W ELDING

Description
T h is  p ro g ra m  c o n c e n t ra te s  on 
deve lopm en t of sk ills  in the various 
types o f w e ld ing  in co m m on  use. 
T ra ined  w elders  are in g reat dem and in 
th is area and CVT o ffe rs  the best 
p rogram  fo r both new and experienced 
students. One year o r less can qua lify  
m ost s tudents  fo r  top  paying jobs  in 
w e ld ing . The p rogram  is taug h t in day 
classes, a fte rnoon  classes and at n ight. 
S tudents  may ce rt ify  in several types 
and pos it ions  o f w e ld ing .

Availability
Students  may enro ll fo r  m orn ing  
classes between 8 a.m. and 2:30 p.m. o r 
take a fte rnoon  classes from  12:30 to 
6:30 p.m. each M onday th ro u gh  Friday. 
Evening classes are available on a 
part- t im e  basis tw o  n igh ts  per week 
from  6:30 to  10:30.

Admissions
A pp lican ts  m ust be 16 years of age or 
o lde r and be able to p ro fit  from  the 
ins truc tion . All app lican ts  m ust have a 
personal in terv iew  w ith  the ins tru c to r 
fo r  the p rogram  and be recom m ended 
fo r adm iss ion. In terv iews can be 
arranged dur ing  class hours any day, 
M onday th rough  Friday.

Employment
W eld ing offers exce llen t p lacem ent o p ­
portun it ies  to s tudents  a tta in ing  basic 
skills. H igh pay is available to  those 
dem onstra ting  good w e ld ing  te ch n i­
que. Em p loym ent is found in co n s tru c ­
tion and m anu fac tu r ing  th ro u g h o u t the 
area and, in general, th ro u g h o u t the 
country .

Curriculum

DAY CLASSES:

WiO 100 MATHEMATICS

WLD 113 BASIC ARC WELDING

WLD 114 WELDING THEORY

WLD 132 GAS & ARC WEIDING

WLD 172 BLUEPRINT READING

WLD 123 ADVANCED ARC WELDING

WLD 135 PIPE WELDING AND 
CERTIFICATION

NIGHT CLASSES:

WLD 701 WELDING PRACTICES 1

WLD 702 WELDING PRACTICES II

WLD 703 WELDING PRACTICES III

WLD 704 WELDING PRACTICES IV
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A C C  101 A C C O U N T IN G  I and LA B
T h is  bas ic  cou rse  p resen ts  the  p r in c ip le s  o f d o u b le -e n try  a c c o u n t in g  as th e y  a p p ly  to  
se rv ice  e n te rp r ises  and m e rc h a n d is in g  bus inesses. In a d d it io n  to  le a rn ing  the  p r in c ip le s  of 
re c o rd in g  and s u m m a r iz in g  f in a n c ia l  da ta  in the  bas ic  a c c o u n t in g  cyc le ,  s tu d e n ts  learn to  
ana lyze  and in te rp re t  f in a n c ia l  da ta  in c lu d in g  notes, de fe rra ls , and acc rua ls .  A  p ra c t ice  set is 
used to  su m m e rize  the  p r in c ip le s  in to  a c o m p le te  a c c o u n t in g  f ra m e w o rk .

A C C  201 A C C O U N T IN G  II and LA B
T h is  co u rse  app lies  the  bas ic  p r in c ip le s  to  spec ia l to p ic s  and  a c c o u n t in g  p rocedu res . T hese  
to p ic s  in c lu d e  d e p re c ia t io n  a c c o u n t in g ,  the  v o u c h e r  sys tem  and pay ro l ls ,  and an 
in t ro d u c t io n  to  the  spec ia l p ro b le m s  in a c c o u n t in g ,  fo r  in c o m e  and e q u ity  in pa r tn e rsh ip  
and c o rp o ra te  en te rp r ises . A  p ra c t ic e  set he lps  the  s tu d e n t  to  u nd e rs tan d  h o w  the  p r inc ip les  
f i t  to g e th e r  to  fo rm  the  c o m p le te  a c c o u n t in g  p ic tu re .

A C C  301 A C C O U N T IN G  III and  LA B
T h is  co u rse  is c o n c e rn e d  w ith  c o n t ro l  a c c o u n t in g  and d e c is io n  m ak ing . Spec ia l e m phas is  is 
p laced  on d e p a r tm e n ta l and  b ranch  a c c o u n t in g  and on cos t a c c o u n t in g  sys tem s  o f  bo th  the  
p rocess  and jo b  o rd e r  types. A  p ra c t ice  set is used to  d e m o n s tra te  the  jo b  o rd e r  co s t  system .

A C C  501 S E C R E T A R IA L  A C C O U N T IN G
T h is  co u rse  takes the  s tu d e n t  th ro u g h  the  a c c o u n t in g  c y c le  us ing  d o u b le -e n try  b o o k k e e p ­
ing p r in c ip le s .  T h e  s tu d e n t  learns to  p repa re  f in a n c ia l  s ta tem en ts , to  h and le  p a y ro l l  records , 
and to  c o m p u te  in te res t fo r  notes.

A M  100 A U T O M O T IV E  T H E O R Y  and  LA B  I
T h is  c o u rse  rep resen ts  one  q u a r te r  o f s tu d y  and  covers  s tee r ing  and suspens ion , whee l 
a l ig n m e n t,  p o w e r  s tee r ing , p o w e r  and h y d ra u l ic  brakes, and the  id e n t i f ic a t io n  o f  p ro b le m s  
in brake, s tee r ing , and s uspe ns io n  sys tem s. T h e  s tu d e n t ’s t im e  is d iv ide d  be tw een c lass and 
lab w ith  the  g rea t m a jo r i ty  o f  the  t im e  used fo r  lab p ra c t ic e  u n d e r  the  supe rv is ion  o f  qu a li f ie d  
m echan ics .

A M  200 A U T O M O T IV E  T H E O R Y  and LA B  II
T h is  second  q u a r te r  cove rs  a u to m o t iv e  fue l, lu b r ic a t io n  and c o o l in g  sys tem s as w e ll as 
e n g in e  ove rhau l and re b u i ld in g .  S tu d e n ts  ga in  e xp e r ie n ce  in a n a lyz ing  and t ro u b le  s h o o t in g  
e n g in e  p rob lem s , use o f  to o ls  and  e q u ip m e n t ,  and in e f fe c t in g  repa irs  to  the  va r ious  
a u to m o t iv e  sys tem s. T h e o ry  su b je c ts  are cove red  in c lass  us ing  d e m o n s tra t io n ,  lec ture , and 
aud io -v isu a ls .  Lab exp e r ie n ce s  are u n d e r  the  supe rv is ion  o f q u a li f ie d  m echan ics .

AM  300 A U T O M O T IV E  T H E O R Y  and LA B  III
T h is  q u a r te r  o f  s tu d y  covers  t ran sm iss ion s ,  rear axles, and d if fe ren t ia ls .  S tu d e n ts  cove r  all 
aspec ts  o f the  p o w e r- t ra in  in c lu d in g  a u to m a t ic  t ra n s m is s io n  ove rhau l.  C lass t im e  is 
devo ted  to  th e o ry  and d e m o n s tra t io n .  Lab t im e  o ffe rs  the  s tu d e n t e xp e r ie n ce  in id e n t i fy in g  
and repa ir ing  the  va r iou s  parts  o f  the  d r ive - t ra in .

AM  400 A U T O M O T IV E  T H E O R Y  and LA B  IV
T h is  q u a r te r  o f  s tu d y  o f fe rs  the  a u to m o t iv e  s tu d e n t  expe r ie n ce  w ith  e lec tr ica l systems, 
e n g in e  tu n e -u p ,  and t ro u b le  s h o o t in g .  S tude n ts  learn to  use va r ious  d ia g n o s t ic  e q u ip m e n t  
to  id e n t ify  and c o r re c t  p rob lem s.
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BU S 131 S H O R T H A N D  I
A  p resen ta t io n  o f  and in t ro d u c t io n  to  th e  c o m p le te  th e o ry  o f  sh o r th a n d  p la c in g  e m pha s is  on 
b r ie f  fo rm s , phrases, w o rd  b e g in n in g s  and end ing s ,  p r inc ip les ,  sp e l l in g  and  p u n c tu a t io n ,  
bus iness  v o c a b u la ry  b u i ld in g ,  and g ra m m a r  ch e c k -u p s .  T he  s tu d e n t  w i l l  d eve lop  a m in im u m  
s h o r th a n d  w r i t in g  sk il l  o f  40 w o rd s  per m inu te .

BUS 141 R E C O R D S  M A N A G E M E N T
T h is  c o u rse  p repa res  the  s tu d e n t  to  hand le  o f f ic e  reco rds  e f f ic ie n t ly  and  rap id ly .  It in c lud es  
p rocess ing ,  s to r ing ,  re tr ie v ing , and re -s to r in g  re c o rd s  in the  fo l lo w in g  typ e s  o f  f i l in g  systems: 
a lphab e t ic ,  num er ic ,  g e o g ra p h ic ,  etc. A  p ra c t ic e  set re -e n fo rce s  the  le a rn ing  process.

BU S 151 C L E R IC A L  R E C O R D  K E E P IN G
T he  s tu d e n t  ge ts  e xp e r ie n c e  in h a n d l in g  a va r ie ty  o f  reco rd  keep ing  du ties . T h e  cou rse  
in c lud es  p rac t ice  w ith  p a y ro l l  reco rds , cash c o n t ro l ,  b a n k in g  reco rds , p u rch a s in g ,  sales, 
and  in v e n to ry  records .

BU S 171 C IV IL  SE R V IC E
A co u rse  des igned  to  g ive  an in tens ive  p re -e m p lo y m e n t  rev iew  o f  the  k n o w le d g e  o f  m ath, 
g ram m ar,  n u m b e r  re la t ions , reco rd  keep ing , etc. T h e  p r im a ry  o b jec t ive  is to  deve lop  the  sk il l 
o f ta k in g  tests th ro u g h  p ra c t ica l a p p l ic a t io n  and  d ire c t  e x p o su re  to  sam p le  tests.

BU S 201 T Y P E W R IT IN G  II and LA B
T h is  co u rs e  invo lves the  fu r th e r  d e v e lo p m e n t  o f  sk i l ls  in te rm s  o f speed and  a c c u ra c y  w ith  
inc reased  e m pha s is  on  le tte r  p rob lem s , ta b u la t io n ,  o f f ic e  fo rm s , legal d o c u m e n ts ,  reports , 
and the  b u i ld in g  o f  o f f ic e  p ro d u c t io n  sk il ls . T h e  s tu d e n t  w il l  deve lop  a m in im u m  s tra ig h t-  
c o p y  rate o f  40 w o rd s  pe r m inu te .

BU S 232 S H O R T H A N D  II and LA B
A rev iew  o f the  c o m p le te  th e o ry  o f s h o r th a n d  w ith  the  p r im a ry  o b je c t ive  o f  p ro v id in g  
a d e qua te  m a te r ia ls  and  e ffe c t ive  p ro c e d u re s  fo r  the  d e ve lo p m e n t  o f advanced  d ic ta t io n  
sk il ls . T h e  co u rs e  c o n t in u e s  the  s tu d y  o f  bus iness  v o ca b u la ry ;  rev iews spe l l ing ,  p u n c tu a ­
t ion ,  and ru les  o f g ra m m a r;  im p roves  w o rd -b u i ld in g  sk il ls  and the  a b i l i ty  to  c o n s t ru c t  
o u t l in e s  fo r  u n fa m il ia r  w o rds ;  and  in tro d u c e s  t ra n s c r ip t io n  on the  typ e w r ite r .

BU S 301 T Y P E W R IT IN G  III and LA B
T h e  s tu d e n t  learns to  a p p ly  ty p in g  sk il ls  and m ake de c is io n s  in the  p re p a ra t io n  o f  m ore  
c o m p l ic a te d  p ro b le m s  in vo lv ing  ty p ic a l o f f ic e  s itua t io ns .  T he  d e ve lo p m e n t  o f  s t ra ig h t-  
c o p y  sk il l  is c o n t in u e d ,  b u t  the  m a jo r  em phas is  is on  the  b u i ld in g  o f p ro d u c t io n  sk il ls . The  
co u rs e  in c lud es  the  ty p in g  o f  s ta t is t ica l co p y ,  ta b u la t io n  p lann ing ,  ty p in g  o f f inan c ia l 
s ta tem en ts , ro u g h  dra fts , fo o tn o te s ,  and b ib l io g ra p h ie s .  T h e  s tu d e n t  w il l  deve lop  a 
m in im u m  s t ra ig h t -c o p y  rate o f  50 w o rd s  per m in u te  and a m in im u m  p ro d u c t io n  o f  30 w o rd s  
pe r m inu te .

BU S 306 M A C H IN E  T R A N S C R IP T IO N  and LA B
T h e  c o u rse  deve lops  a fa m i l ia r i ty  w ith  the  va r iou s  types  and b rands  o f  t ra n s c r ip t io n  
m ach ines . T h e  p u rp o se  o f the  c o u rse  is to  deve lop  c o m p e te n c y  in t ra n s c r ib in g  f ro m  
m ach in e  d ic ta t io n .  Spec ia l em pha s is  is p laced  on spe l l ing ,  p u n c tu a t io n ,  and g ram m ar.  
E f f ic ie n t  w o rk  hab its  are stressed.
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B U S  101 T Y P E W R IT IN G  I and  LA B
T he  p u rp o s e  o f  ty p e w r i t in g  I is to  d e v e lo p  a m a s te ry  o f  the  k e y b o a rd  u s in g  the  to u c h  sys tem . 
T h e  s tu d e n t  learns to  ty p e  s im p le  m a n u s c r ip ts ,  b us iness  and  pe rsona l le tte rs  in g o o d  fo rm , 
to  tabu la te , to  so lve  s im p le  ty p in g  p ro b le m s ,  and  to  fo l lo w  in s tru c t io n s .  U p o n  c o m p le t io n ,  
the  s tu d e n t  w i l l  deve lo p  a m in im u m  s t ra ig h t -c o p y  rate o f  25 w o rd s  pe r m inu te .

BU S 111 B U S IN E S S  M A C H IN E S
T h is  co u rse  deve lop s  an o p e ra t in g  k n o w le d g e  o f  the  m o s t c o m m o n ly  used o f f ic e  m a ch in e s  
w ith  p r im a ry  e m p h a s is  on  te n -k e y  and  fu l l - k e y b o a rd  a d d in g  m ach ines , p r in t in g  c a lcu la to rs ,  
e le c t ro n ic  ca lc u la to rs ,  and  k e y -d r iv e n  ca lc u la to rs .  T h e  c o u rs e  o f fe rs  in s t ru c t io n  in the  to u c h  
sys tem  fo r  p e r fo rm in g  the  va r iou s  m a c h in e  fu n c t io n s .

BU S 112 IN C O M E  T A X
T h is  in c o m e  tax  p ro c e d u re s  c o u rs e  a pp lies  p r im a r i ly  to  pe rsona l in c o m e  tax  m easu rem en t.  
T o p ic s  in c lu d e  w i th h o ld in g  processes , i te m iz in g  d e d u c t io n s ,  fo rm  1040 and  a c c o m ­
p a n y in g  schedu les , and spec ia l tax  s i tu a t io n s  fo r  ind iv idua ls .  L im ite d  cove ra g e  is g iven  to  
re p o r t in g  in c o m e  f ro m  a so le  p ro p r ie to rs h ip  o r  f ro m  a bus iness  o r  p ro fess io n .

BU S 113 C H A R M
T he  p r im a ry  p u rp o se  o f  th is  co u rse  is to  he lp  the  s tu d e n t  deve lop  the  a b i l i ty  to  u nd e rs tan d  
and w o rk  e f fe c t ive ly  w ith  o th e r  peop le . T o p ic s  cove red  in c lu d e  g ro o m in g ,  e t iqu e tte ,  w o rk  
hab its , p e rso n a l i ty  d e v e lo p m e n t,  a t t i tudes , and  g o o d  bus iness  behav io r.

BU S 115 C L E R IC A L  O F F IC E  P R O C E D U R E S  I
T h is  co u rse  deve lops  a b e t te r  u n d e rs ta n d in g  o f  genera l o f f ic e  w o rk  in a typ ic a l bus iness  w ith  
em pha s is  on  te le p h o n e  te ch n iq u e s ,  re c e p t io n is t  du t ies , f i l in g ,  reco rd  keep ing , m a ch in e  
o p e ra t io n  and o th e r  ro u t in e  o f f ic e  du ties . T h is  co u rs e  is re c o m m e n d e d  fo r  the  s tu d e n t ’s 
th ird  qua rte r .

BU S 116 S E C R E T A R IA L  O F F IC E  P R O C E D U R E S
Th is  co u rse  g ives e xp e r ie n ce  in h a n d l in g  a va r ie ty  o f secre ta r ia l du t ies . It in c lu d e s  mail 
p rocess ing , ty p e w r i t in g  and  d u p l ic a t in g ,  posta l and s h ip p in g  respon s ib i l i t ie s ,  te le p h o n e  
and te le g ra p h  serv ices, reco rd s  m anag em e n t,  trave l a rra ngem en ts ,  etc. T he  p r im a ry  
p u rp o se  o f the  cou rse  is to  im p rove  the  s tu d e n t ’s e f f ic ie n c y  and in i t ia t iv *  in h a n d l in g  
secre ta r ia l respon s ib i l i t ie s .

BUS 117 B U S IN E S S  LA W
Th is  co u rse  cove rs  the  p r in c ip le s  o f law  re la t ing  to  bus iness  t ran sac t ions .  In c lu d e d  are the 
p r in c ip le s  o f  law re la t ing  to  c o n tra c ts ,  the  sale o f goods , ne g o t ia b le  in s trum en ts ,  ba i lm ents , 
insu rance , c o rp o ra t io n s ,  pa rtne rsh ip s ,  etc. T h is  co u rse  is a im ed at h e lp in g  the s tuden t 
u nd e rs tan d  pe rsona l r ig h ts  and re sp o n s ib i l i t ie s  in bus iness  s itu a t io n s  as we ll as the  legal 
p ro b le m s  o f bus iness.

BUS 125 C L E R IC A L  O FF IC E  P R O C E D U R E S  II
O ff ice  P rocedu res  II is des igne d  as an e m p lo y m e n t- la b  e n v iro n m e n t.  S k i l ls  in c o m p o s it io n ,  
d u p l ic a t io n ,  m ach in e  t ra n s c r ip t io n ,  te le p h o n e  techn iques ,  etc. are po l ished  in a s im u la ted  
o f f ice  se tt ing . Each s tu d e n t  is g iven spec ia l ass is tance  in so lv ing  c o m m o n  and un iq u e  o f f ice  
p rob lem s.
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C E D  100 C O N S U M E R  E D U C A T IO N
T h is  co u rse  dea ls  w ith  the  c h o ic e  o f  g o o d s  and  serv ices, b u d g e t in g ,  m o n e y  m anag em e n t,  
legal p rob lem s , in su rance , b u y in g  p roced u re s ,  and  e le m e n ta ry  p r in c ip le s  o f  e c o n o m ic s  
re la ted  to  c o n s u m e r  p rob lem s .

C O M  251 T E C H N IC A L  R E P O R T W R IT IN G
T h is  is th e  s tu d y  o f  the  fu n d a m e n ta ls  o f  te c h n ic a l w r i t in g ,  w r i t in g  s ty les , and  the  m e ch a n ics  
o f  w r i t in g  reports . S tu d e n ts  rece ive  p ra c t ic e  in p re p a r in g  te c h n ic a l repo r ts  o f  the  va r ious  
types  l ike ly  to  be used on  the  jo b  by  e n g in e e r in g  te ch n ic ia n s .

C O S  100 C O S M E T O L O G Y  I
T h is  co u rs e  o f  s tu d y  rep resen ts  the  s tu d e n t ’s f i rs t  q u a r te r  o f  th e o ry  and  s h o p  p ra c t ic e  in 
c o s m e to lo g y .  T h e  co u rs e  in c lu d e s  an o r ie n ta t io n ,  sh o p  safe ty , p ro fe ss io n a l e th ics , 
sa lesm ansh ip , hyg iene , re c e p t io n is t  du t ies , s h a m p o o in g ,  and bas ic  ro l le r  pa tte rns . 
S tu d e n ts  p ra c t ice  on  m a n n e q u in s  and  have l im ite d  e xp e r ie n c e  w i th  s h o p  pa trons .

C O S  200 C O S M E T O L O G Y  II
T h is  co u rs e  is a c o n t in u a t io n  o f  the  s tu d e n t ’s th e o ry  and  sh o p  p ra c t ic e  and covers  bas ic  ha ir  
c u t t in g ,  p re c is io n  c u t t in g ,  p e rm a n e n t  w av ing , ha ir  c o lo r in g ,  f ro s t in g ,  t ip p in g  and  spec ia l 
p ro b le m s  w i th  ha ir  c o lo r in g .  S tu d e n ts  c o n t in u e  p ra c t ic e  w i th  m a n n e q u in s  and expand  
th e ir  w o rk  w i th  sh o p  pa trons .

C O S  300 C O S M E T O L O G Y  III
In th is  co u rse  the  s tu d e n t  c o n t in u e s  to  deve lo p  sk i l ls  w i th  sh o p  pa trons . A d d it io n a l ly ,  
te c h n iq u e s  fo r  m a n ic u r in g ,  fac ia l,  m ake -up , ch e m ic a l ha ir  re lax ing , th e rm a l w av ing , and 
c u r l in g  are learned.

C O S  400 C O S M E T O L O G Y  IV
T h is  co u rs e  su m m a rize s  the  s tu d e n t ’s p re p a ra t io n  as a c o s m e to lo g is t .  S h o p  p ra c t ice s  on 
m a n n e q u in s  and  s h o p  p a tro n s  are c o n t in u e d  w i th  th e  s tu d e n t  p o l is h in g  sk il ls  p rev io us ly  
a cq u ire d .  C o s m e to lo g y  th e o ry  is rev iew ed in p re p a ra t io n  fo r  the  S ta te  B o a rd  E xa m ina t ion .  
T o p ic s  cove red  in c lu d e  the  va r iou s  b o d y  sys tem s, c h e m is try ,  e le c tr ic i ty ,  sk in  and  scalp, 
ha ir, and  sa lon  m anag em e n t.

D D T  215 D R A F T IN G  and D E S IG N  I
T h is  advanced  c o u rs e  a l lo w s  the  s tu d e n t  to  se lec t a u n i t  in a spec ia l ized  f ie ld  o f  d ra f t in g  f ro m  
the  fo l lo w in g :  advanced  m e chan ica l,  a rch ite c tu ra l,  s t ru c tu ra l steel, te c h n ic a l i l lu s tra t ion ,  
and  c iv i l  d ra f t in g ,  E q u ip m e n t,  tex t,  and  re fe rences  p e r ta in in g  to  th e  s p e c ia l ty  are s tud ied  
a long  w i th  s y m b o lo g y  and  spec ia l te ch n iq u e s .

D D T  237 P R O JE C T S  I
U s ing  k n o w le d g e  and  exp e r ie n ce s  ga ined  in p rev ious  d ra f t in g  courses , s tu d e n ts  c o m p le te  
one  o r  m ore  ass igned  p ro je c ts  in th e ir  chose n  f ie ld  o f  sp ec ia l iza t ion .  P ro jec ts  a t te m p te d  in 
th is  co u rs e  are o r ig in a l  and  s tu d e n ts  p lan and des ign  each s tage  and p ro d u c e  a f ina l 
c o m p le te  set o f  w o rk in g  d raw ings .

D D T  226 D R A F T IN G  and  D E S IG N  II
T h is  co u rs e  c o n t in u e s  the  s tu d y  o f  the  f ie ld  se lec ted  by  the  s tu d e n t  in D D T  215 and a l lo w s  the 
se lec t ion  o f  a secon d  f ie ld  f ro m  those  p re v io u s ly  listed.
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BU S 333 S H O R T H A N D  III and LA B
T he  p u rp o s e  o f  th is  co u rse  is to  deve lo p  speed o f ta k in g  d ic ta t io n  w ith  c o n t in u e d  e m pha s is  
on  sp e l l in g  and p u n c tu a t io n .  T ra n s c r ip t io n  fo r  m a i la b i l i ty  is in tro d u c e d .  T h e  s tu d e n t  w ill 
deve lop  a m in im u m  s h o r th a n d  w r i t in g  speed of 80 w o rd s  per m inu te .

BU S 404 S H O R T H A N D  IV and LA B
T ra n s c r ip t io n  o f  m a i lab le  le tte rs  is the  p r im a ry  p u rp o s e  o f th is  co u rs e  w ith  c o n t in u e d  
d e v e lo p m e n t  o f s h o r th a n d  speed. F ou r fa c to rs  are o f m a jo r  im p o r ta n c e  in the  d e v e lo p m e n t  
o f t ra n s c r ip t io n ;  (1) rate o f  d ic ta t io n ,  (2) rate o f t ra n s c r ip t io n ,  (3) q u a l i ty  o f  w o rk ,  and (4) 
q u a n t i ty  o f w o rk .

CAR 101 C A R P E N T R Y  T H E O R Y  I
T h is  co u rse  in tro d u c e s  the  s tu d e n t  to  the  c a rp e n te r ’s trade. Sa fe ty  and g o o d  w o rk  hab its  are 
an in teg ra l part o f  the  in s tru c t io n .  S tu d e n ts  are g iven  in s t ru c t io n  in the th e o ry  beh ind  
c o n s t ru c t io n  te c h n iq u e s ,  e s t im a t in g  o f m ate ria ls , and s e lec t ion  o f b u i ld in g  m ate ria ls .

CAR 102 C A R P E N T R Y  LA B  P R A C T IC E  I
T h is  sh o p  phase o f the s tu d e n t ’s f i rs t  q u a r te r  o f fe rs  d e m o n s tra t io n  and p ra c t ice  in the safe 
use o f hand and p o w e r  too ls .  S tu d e n ts  are ass igned  p ro je c ts  in the  s c h o o l ’s w o o d w o rk in g  
shop  and on live c o n s t ru c t io n  p ro jec ts .

CAR 201 C A R P E N T R Y  T H E O R Y  II
T h is  co u rse  covers  the  th e o ry  and k n o w le d g e  needed by ca rp e n te rs  eng aged  in e re c t in g  
f ram in g .  T o p ic s  cove red  in c lu d e  fo o t in g s ,  fo u n d a t io n s ,  f loo rs ,  w a ll and c e i l in g  c o n s t ru c t io n ,  
ro o f in g  and d e ck in g .  S tu d e n ts  learn to  read and in te rp re t  p lans, sp e c i f ic a t io n s ,  and codes.

CAR 202 C A R P E N T R Y  LA B  P R A C T IC E  II
Th is  c o u rse  o ffe rs  supe rv ised  shop  and live p ro je c t  exp e r ie n ce  in the c o n s t ru c t io n  of 
fo o t in g s  and fo u n d a t io n s ,  f loo r ,  wa ll,  and roo f  f ra m in g ,  and d e ck in g .  S tu d e n ts  a p p ly  the 
th e o ry  and te c h n iq u e s  learned  in CAR 201.

CAR 301 C A R P E N T R Y  T H E O R Y  III
T h is  cou rse  covers  the  th e o ry  and te c h n iq u e s  o f in te r io r  f in ish  c a rp e n try  and inc ludes  
in s tru c t io n  on w in d o w  and d o o r  se lec t ion  and in s ta l la t ion ,  in te r io rw a l l  and c e i l in g  m ate ria ls  
and c o n s t ru c t io n ,  in su la t ion ,  pane ling , and tr im  w o rk ,

CAR 302 C A R P E N T R Y  LA B  P R A C T IC E  III
In th is  cou rse , s tuden ts  ap p ly  the  th e o ry  and te c h n iq u e s  of in te r io r  f in is h in g  to  live p ro jec ts . 
The  s tu d e n ts  insta ll in su la t io n ,  w a l lb o a rd ,  pane ling , doo rs , w in d o w s , and do  in te r io r  f in ish  
w ork .

CAR 401 C A R P E N T R Y  T H E O R Y  IV
Th is  cou rse  co m p le te s  the c a rp e n try  s tuden t 's  th e o ry  and serves as a rev iew  o f te ch n iq u e s  
tha t were  p rev io us ly  covered . C a b in e tm a k in g ,  in te r io r  tr im , and f in is h in g  are covered,

CAR 402 C A R P E N T R Y  LA B  P R A C T IC E  IV
S tuden ts  app ly  to  live c o n s t ru c t io n  and shop  p ro je c ts  the  th e o ry  and te ch n iq u e s  
acqu ired  th ro u g h o u t  the course . Spec ia l e xpe r ie n ce  is p rov ided  in c a b in e tm a k in g  and f in ish  
ca rpen try .  S tude n ts  bu i ld  k itchen  cab ine ts ,  b a th ro o m  cab ine ts , and item s of fu rn itu re
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DPT 134 RPG P R O G R A M M IN G  I
T he  f i rs t  o f tw o  c ou rses  d e s igne d  to  teach  s tu d e n ts  a b e g in n in g  p ro g ra m m in g  la ngua ge  and 
the  a p p l ic a t io n s  o f th a t  la ngua ge  to  the  s o lu t io n  o f bus iness  p rob lem s. S tu d e n ts  are ta u g h t  
to  w r i te  p ro g ra m s  us ing  the  RPG - II (R epo rt  P rog ram  G ene ra to r)  language.

DPT 140 O P E R A T IN G  S Y S TE M S  (U n it  R ecords)
T h is  co u rse  is d e s igne d  to  fa m i l ia r ize  da ta  p rocess ing  s tu d e n ts  w ith  the  o p e ra t io n  o f  the 
c o m p u te r  conso le ,  d isk , hand le r,  h igh  speed p r in te r ,  and o th e r  e q u ip m e n t  in the  s c h o o l ’s 
c o m p u te r  cen te r. T ra in in g  in c lu d e s  a na lyz ing  the  jo b  to  be done , se t t ing  up  c o n t ro l  ca rds  fo r  
c o m p u te r  ope ra t ions ,  c o r re c t in g  m a lfu n c t io n s  and m a ch in e  ope ra t ions .

DPT 142 O P E R A T IN G  S Y S TE M S  (D ata  P rocess ing  Tech )
T h is  co u rs e  p repares  s tu d e n ts  in the  o p e ra t io n  o f  the  va r iou s  ha rdw a re  dev ices  th a t  to g e th e r  
m ake up a c o m p u te r  sys tem . Inc lu d e d  are the  cen tra l p rocesso r,  in p u t  - o u tp u t  dev ices  and 
co n s o le  p r in te r .

D P T  141 S Y S TE M S  and P R O C E D U R E S
T h is  c o u rs e  invo lves the  s tu d e n t  w ith  c o m p u te r  m e th o d o lo g y  and leads to  an u n d e rs ta n d in g  
o f a c o m p u te r  based in fo rm a t io n  c o n t ro l  sys tem . S tu d e n ts  m aste r the  c o n c e p ts  needed in 
p la n n in g  fo r  sys tem  w id e  p ro ce d u re s  fo r  d ig i ta l  c o m p u te r  in s ta l la t ion .

D P T  143 O P E R A T IN G  S Y S TE M S  I (Data  P rocess ing  O pe ra t ions )
T h is  co u rse  p repa res  the  s tu d e n t  to  ope ra te  the  va r iou s  in p u t /o u tp u t  dev ices  assoc ia ted  
w ith  a c o m p u te r  sys tem ; to  set up jo b s  to  be p rocessed ; to  ve r ify  th a t  p ro p e r  f i le  m ed ia  is 
used and; to  ope ra te  the  co n s o le  keyb o a rd  u t i l iz in g  m u l t ip ro g ra m m in g  jo b  c o n t ro l 
language.

D P T  145 O P E R A T IN G  S Y S TE M S  II (Data  P rocess ing  O p e ra t io n s )
T h is  cou rse  w i l l  p repa re  the  s tu d e n t to  ope ra te  the  d ig i ta l  c o m p u te r  and its va r ious  
in p u t /o u tp u t  dev ices  and is the  second  o f  a series o f tw o  cou rses  ta u g h t  to  s tuden ts  
m a jo r in g  in da ta  p ro ce ss in g  ope ra t ions .

DPT 200 A L G E B R A  FOR D A T A  P R O C E S S IN G
A bas ic  cou rse  p ro v id in g  m a th e m a tica l sk il ls  needed fo r  c o m p u ta t io n  in bus iness 
p ro g ra m m in g .  T he  co u rse  in c lu d e s  bus iness  a p p l ic a t io n s  o f expo nen ts ,  rad ica ls , q u a d ra t ic  
equa tions ,  and de te rm inan ts .

DPT 251 C O B O L  P R O G R A M M IN G  I
T h e  f i rs t  o f tw o  cou rses  in C O B O L  (C o m m o n  B us iness  O rien ted  Language ) ta u g h t  to  
s tuden ts  in da ta  p rocess ing  te c h n o lo g y .  T he  c o u rse  in tro d u c e s  C O B O L  w h ic h  is a language  
in d e p e n d e n t  o f  any  p a r t ic u la r  c o m p u te r .  O nce  learned, s tu d e n ts  can p ro g ra m  any  c o m p u te r  
us ing  a C O B O L  c o m p ile r .

DPT 262 C O B O L  P R O G R A M M IN G  II
A c o n t in u a t io n  o f  the  C O B O L  p ro g ra m m in g  series d u r in g  w h ic h  s tu d e n ts  learn to  u t i l ize  
m o re  c o m p lic a te d  verbs in d isk  f i le  p rocess ing  m ethods .
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D D T  248 D E S IG N  P R O J E C T S  II
T h is  co u rs e  is a c o n t in u a t io n  o f  D D T  237 d u r in g  w h ic h  the  s tu d e n t  c o n t in u e s  to  w o rk  on  
o r ig in a l p ro je c ts  ass igned  by the  in s tru c to r .  S tu d e n ts  m ay  beg in  a dva nced  p ro je c ts  in th e ir  
areas o f  s p e c ia l iza t io n .

D D T  250 B A S IC  S U R V E Y IN G
A bas ic  co u rs e  in su rv e y in g  d e s ig n e d  to  teach  bas ic  p ro c e d u re s  and p ro v id e  p ra c t ic e  in the  
f ie ld . U p o n  c o m p le t io n  o f  the  cou rse ,  s tu d e n ts  s h o u ld  be ab le  to  p e r fo rm  trave rses  and 
su rvey  p la ts , use e le m e n ta ry  t r ia n g u la t io n ,  and  p e r fo rm  c lo s u re  c a lc u la t io n s .

DFT 121 E N G IN E E R IN G  D R A W IN G  1
T h is  is a bas ic  m e ch a n ic a l d ra f t in g  co u rs e  fo r  s tu d e n ts  m a jo r in g  in d ra f t in g  o r  m e ch a n ica l 
e n g in e e r in g  te c h n o lo g y .  T o p ic s  cove red  in c lu d e  le tte r ing ,  l inew o rk ,  use o f  d ra f t in g  
e q u ip m e n t ,  g e o m e tr ic  c o n s t ru c t io n s ,  o r th o g ra p h ic  p ro je c t io n s ,  d im e n s io n in g  and 
to le rances .

DFT 131 E N G IN E E R IN G  D R A W IN G  11
T h ro u g h  th is  co u rse  the  s tu d e n t  d e ve lop s  d ra f t in g  sk il ls  w ith  d ra w in g s  in c o rp o ra t in g  
sec t ions , a u x i l ia ry  v iews, th re a d e d  and m is c e l la n e o u s  fas teners , and c o n c lu d in g  w ith  
co m p le te  w o rk in g  de ta i l d raw ings .

DFT 141 E N G IN E E R IN G  D R A W IN G  111
Th is  c o u rse  c o m p le te s  the  s tu d e n t ’s bas ic  m e ch a n ic a l d ra f t in g  p ro g ra m  by in t ro d u c in g  
w o rk in g  assem b ly  d ra w in g s ,  p ic to r ia l  d raw ings ,  w e ld in g  d ra w in g s ,  d e v e lo p m e n ts  and 
in te rsec t ions , cha r ts  and g raphs .

DPT 100 B U S IN E S S  M A T H E M A T IC S
Th is  co u rse  cove rs  the  bas ic  m a th e m a tica l p r inc ip les ,  f rac t io ns ,  dec im a ls ,  pe rcen tage , 
m a rk -up .  in te res t,  and o th e r  bus iness  a p p l ic a t io n s  o f m ath  needed by s tuden ts  in data  
p rocess ing . T he  co u rs e  is g e n e ra l ly  e q u iva le n t  to  BU S 100 and BU S 200 in c o n te n t  and is 
ta u g h t  in one  qua rte r .

DPT 111 P U N C H  C A R D S  I
A c ou rse  d iv ided  in to  f ive se c t ion s  and des igned  to  a c q u a in t  s tuden ts  w ith  the  o p e ra t io n s  of 
the IBM  so rte r,  card  pu n ch , re p ro d u c in g  pun ch , co l la to r ,  and a c c o u n t in g  m ach ine .

DPT 120 IN T R O D U C T IO N  T O  D A T A  P R O C E S S IN G
A cou rse  w h ic h  in tro d u c e s  s tu d e n ts  to  data  p ro ce ss in g  e q u ip m e n t  and o ffe rs  in s tru c t io n  in 
the p r in c ip le s  o f o p e ra t io n .  S tude n ts  b eco m e  fa m il ia r  w ith  da ta  p rocess ing  te rm in o lo g y  and 
h ow  un it  reco rd  e q u ip m e n t  re la tes to  d ig ita l p ro g ra m m in g .  The  in t ro d u c to ry  co u rse  is 
des igned  fo r  s tu d e n ts  in the  un it  reco rd  da ta  p rocess ing  c u r r ic u lu m .

DPT 121 IN T R O D U C T IO N  T O  P R O G R A M M IN G
This cou rse  in tro d u c e s  the  s tu d e n t  in the  data  p rocess ing  to  the  fu n c t io n s  and c apa b il i t ie s  
o f several data  p rocess ing  sys tem s. T he  co u rse  in c lud es  basic p ro g ra m m in g  and c o m p u te r  
ope ra tions . T h is  is the  f i rs t  c o u rse  in p ro g ra m m in g  fo r  data  p rocess ing  te c h n o lo g y  s tudents .
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EAS 213 L A U N D R Y  E Q U IP M E N T  LA B
T h e  lab phase o f the  p ro g ra m  g ives the  s tu d e n t  e xp e r ie n ce  in t ro u b le  s h o o t in g  and  repa ir ing  
all typ e s  o f la u n d ry  e q u ip m e n t .  S tude n ts  ga in  e x p e r ie n c e  in m ak ing  a d ju s tm e n ts  to  im p rove  
m a c h in e  o p e ra t io n  and in re p la c in g  w o rn  parts  to  e f fe c t  repa ir  to  m a ch in e s  no  lo n g e r  
o pe ra t in g .

EAS 235 A D V A N C E D  A IR  C O N D IT IO N IN G  and H E A T  PU M P S
T h is  c o u rse  c o n c e n tra te s  on  h o u s e h o ld  a ir  c o n d it io n e rs  and heat p u m p s  to  a c q u a in t  
s tu d e n ts  w ith  th e ir  o p e ra t io n ,  repair, and ins ta l la t ion .

EAS 245 A IR  C O N D IT IO N IN G  and  H E A T  P U M P  LA B
T h is  lab co u rs e  g ives the  s tu d e n t  e xpe r iences  in the  in s ta l la t io n  and repa ir  o f  a ir  
c o n d it io n e rs  and hea t pum ps. A  rev iew  o f  the  repa ir  o f  all h o u s e h o ld  a p p l ia n c e s  is in c lud ed  
in th is  q u a r te r  o f  lab p ra c t ice  a long  w ith  in s tru c t io n  in the  p ro p e r  o p e ra t io n  o f  so l id  state 
c ircu its .

EAS 315 B A S IC  R E F R IG E R A T IO N  LA B
T h is  lab co u rse  in c lud es  the  repa ir  o f  re fr ig e ra to rs  and  freezers. S tu d e n ts  learn to  tes t fo r  
t ro u b le ,  evacua te  re fr ig e ra to rs ,  c h a rg e  co m p re sso rs ,  and m ake repa irs  to  so l id  sta te  
c o n tro ls .

EET 110 B A S IC  E L E C T R IC IT Y
B asic  e le c t r ic i ty  p resen ts  the  fu n d a m e n ta ls  o f  e le c t r ic i ty  and  e le c tro n ic s  to  the  b e g in n in g  
s tuden t.  T h e  th e o ry  le c tu res  and  d e m o n s tra t io n s  exp la in  e le c tro -m a g n e t ic  fu n d a m e n ta ls .  
The  sh o p  phase o f  the  co u rse  o f fe rs  lab e x p e r im e n ts  re f le c t ing  the  bas ic  th e o r ie s  o f 
e le c tr ic i ty .

EET 111 E L E C T R IC  C IR C U IT S
M ete r c irc u i ts  and the  p ra c t ica l a p p l ic a t io n s  o f m eters, th e ir  ope ra t ions ,  and  the  use of 
v a r iou s  types  o f m e te rs  are cove red  in de ta i l in th is  cou rse . T h e  fu n d a m e n ta ls  o f  m oto rs , 
gene ra to rs ,  and the  g e n e ra t io n  o f s ine  waves are ta u g h t  w ith  e x p e r im e n ts  re in fo rc in g  all 
theo ry .  Induc tance , c apa c itance , t im e  cons tan ts ,  and the  bas ics  o f  t ra n s fo rm e rs  are 
s u p p le m e n te d  w ith  lab expe r im e n ts .

EET 112 A -C  C IR C U IT S
Basic  A -C  c i r c u i t  c h a ra c te r is t ic s  and lab w o rk  g ive the  s tu d e n t  a feel fo r  a l te rn a t in g  cu r re n t  
e le c tr ic i ty .  T h is  is fo l lo w e d  by LR, RC, and LR C series c ircu its ,  and then  by para lle l and 
resona n t c ircu i ts .  A -C  m eters, dec ib les , and f i l te r  c i rc u i ts  fo l lo w e d  by  po lyp h a se  sys tem s 
and p o w e r  c o r re c t io n  s h o u ld  g ive  the  s tu d e n t  a g o o d  bas ic  b a c k g ro u n d  in A -C  c ircu its .

EET 123 C IR C U IT  A N A L Y S IS
D e fec t ana lys is  by  vo ltage , cu rre n t,  and  res is tance  m easurem ents , lo g ica l t ro u b le  s h o o t in g  
w ith  la b o ra to ry  e x p e r im e n ts  o f fe r  the  s tu d e n t  the  o p p o r tu n i ty  to  learn p rac t ica l and e f f ic ie n t  
m e th o d s  o f lo ca t in g  t ro u b le s  in m a n y  types  o f c ircu i ts .  Theven in , M il lm an , and S u p e rp o s i­
t io n  th e o re m s  are covered  in th e o ry  and lab e x p e r im e n ts  as m e th o d s  o f a n a lyz ing  c ircu its .  
B r id g e  c ircu i ts ,  sw itches , re lays and a t te n u a to rs  w ith  th e ir  o p e ra t io n  and c irc u i t  
a p p l ic a t io n s  are s tud ie d  in c lass and lab.
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DPT 272 IN T R O D U C T IO N  T O  A N A L Y S IS  and  D E S IG N
Th is  co u rse  a l lo w s  s tu d e n ts  to  a p p ly  th e ir  sk i l ls  in s o lv in g  da ta  p ro c e s s in g  p ro b le m s  tha t 
m ake use o f  all e q u ip m e n t  ava i lab le  in the  c o m p u te r  cen te r.  S tu d e n ts  learn to  ana lyze  
p rob lem s , se lec t a p p ro a ch e s ,  and de s ig n  a “ s y s te m s ” a p p ro a c h  to  th e ir  s o lu t ions .

DPT 282 A P P L IC A T IO N  S Y S TE M S
T h is  co u rs e  rep resen ts  the  s tu d e n t ’s f ina l q u a r te r  o f s tu d y  and fea tu res  in d iv id u a l 
ass ig n m e n ts  c o n d u c te d  u n d e r  the  su p e rv is io n  o f the  in s tru c to r .  P ro jec ts  ass igned  to 
s tu d e n ts  are c o m p re h e n s iv e  in s c o p e  and d e s igne d  to  test the  s tu d e n t ’s u n d e rs ta n d in g  o f 
p ro g ra m m in g  and the  “ s y s te m s ” a p p ro a c h  to  da ta  p rocess ing .

DPT 300 S T A T IS T IC S
T h is  c o u rse  p rov id es  the  s tu d e n t  w ith  an u n d e rs ta n d in g  o f the  c o n c e p ts  o f  va r ia t ions , 
m easures o f  va r ia b i l i ty ,  cen tra l te n d e n cy ,  and n o rm a l d is t r ib u t io n .  T he  s tu d e n t  learns to  
app ly  these  s ta t is t ica l p ro c e d u re s  to  da ta  p ro ce ss in g  a p p l ic a t io n s .

EAS 100 M A T H E M A T IC S
A cou rse  d e s igne d  to  p rov id e  a p p l ia n c e  s e rv ic in g  s tu d e n ts  w ith  an u n d e rs ta n d in g  o f basic 
shop  m ath . T h e  co u rs e  cove rs  a r i th m e t ic ,  fo rm u la s  and e q u a t io n s  used in the  e lec tr ica l 
trades, and the  theo r ie s  to  w h ic h  these  fo rm u la s  app ly .

EAS 101 H E A T IN G  A P P L IA N C E S
Th is  co u rse  in c lud es  the  s tu d y  o f h o u s e h o ld  a p p l ia n c e s  ope ra ted  by  e le c tr ic  res is tan t 
hea ting  devices. T hese  a p p l ia n c e s  in c lu d e  stoves, e le c tr ic  c lo the s  d ryers , and e le c tr ic  hot 
w a te r heaters. T he  co u rse  covers  the  o p e ra t io n ,  m a in ten ance , in s ta l la t ion ,  repa ir  and 
c o n tro l o f hea ting  app liances .

EAS 111 R E S ID E N T IA L  B L U E P R IN T  R E A D IN G
T h ro u g h  th is  co u rse  the  s tu d e n t  learns the  essen tia ls  o f e le c t r ic i ty  and b lu e p r in t  read ing . 
The c o u rse  in c lud es  series and  para l le l c i rc u i ts  and h o u se w ir in g .  The  s tu d e n t learns to  read 
res iden tia l b luep r in ts ,  in te rp re t  e lec tr ica l sym bo ls ,  and crea te  c ir c u i t  d raw ings .

EAS 112 H O U S E W IR IN G  and H E A T IN G  A P P L IA N C E  LA B
Th is  cou rse  covers  lab a p p l ic a t io n s  o f the  th e o ry  ta u g h t  in EAS 101 and EAS 111. S tude n ts  
do  bas ic  h o u s e w ir in g  u t i l iz in g  w ir in g  boo ths , learn to  recogn ize  and ins ta ll the va r ious  
e lec tr ica l dev ices, do  t ro u b le  s h o o t in g ,  repair, and in s ta l la t ion  o f hea ting  app liances .

EAS 134 B A S IC  R E F R IG E R A T IO N
Th is  cou rse  p resen ts  the  bas ic  th e o ry  o f re fr ig e ra t io n  in such  a w ay as to  in te rg ra te  the 
re la t io nsh ips  of the re fr ig e ra t io n  cy c le  to  h o u s e h o ld  a p p liances  such  as w in d o w  air 
co n d it io n e rs ,  freezers, and re fr ige ra to rs .

EAS 202 L A U N D R Y  E Q U IP M E N T
Th is  is a th o ro u g h  s tu d y  o f the th e o ry  and m echan ics  o f all types  o f  w a sh in g  m ach in es  
and c lo the s  d ryers . S tu d e n ts  learn to  d isassem b le  and assem b le  va r ious  b rand  name 
m ach ines  to  learn th e ir  ope ra t ions .
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EET 258 P U LSE and L O G IC  C IR C U IT S
F un dam en ta l s w i tc h in g  th e o ry  w ith  em phas is  on  the  use o f  pu lses in e le c tro n ic s  in c lu d in g  
n o n s in u s o id a l o s c i l la to rs  if th e  s u b je c t  cove red  by th e  pu lse  p o r t io n  o f  th is  cou rse . BooJesm 
a lgebra , use o f  t ru th  tab les , s im p l i f ic a t io n  o f  lo g ic  fu n c t io n s  and lo g ic  d ia g ra m s  w ith  heavy 
e m pha s is  p laced  on la b o ra to ry  e x p e r im e n ts  are in c lud ed .

EET 261 C O M P U T E R  F U N D A M E N T A L S
In th is  co u rse  the  va r ious  c irc u i ts  and dev ices  are e xa m in e d  as th e y  re la te  to  o ne  ano the r,  
and the  en t ire  o p e ra t io n  o f  the  d ig ita l c o m p u te r  is covered . Lab w o rk  co n s is ts  o f  m ach in e  
p ro g ra m m in g  and t ro u b le  s h o o t in g .

EET 262 IN D U S T R IA L  E L E C T R O N IC S
In s tru c t io n a l f le x ib i l i t y  p e rm its  s tu d e n ts  in th is  co u rse  to  s tu d y  a va r ie ty  o f  in dus tr ia l 
in s tru m e n ta t io n  and c o n t ro l  dev ices  such  as sensors, gas de tec to rs ,  o p to  coup le rs ,  and 
z e ro -c ro s s in g  de tec to rs .  T he  th ru s t  o f th is  co u rse  is d e s igne d  a ro u n d  in dus tr ia l e le c tro n ic  
ap p lica t io n s .

EET 263 IN S T R U M E N T S  and M E A S U R E M E N T S
T h is  co u rse  p resen ts  a s tu d y  o f  in s tru m e n ts  w ith  em phas is  on c a l ib ra t io n  and repa ir  o f  
la b o ra to ry  typ e  e q u ip m e n t .  T h e  m e asu rem en t a c c u ra c y  o f  the  va r ious  in s tru m e n ts  s tud ied  
is co m p a re d  to  the  m a n u fa c tu re rs  s p e c i f ica t io n s .

EET 275 A D V A N C E D  E L E C T R O N IC  S Y S TE M S
T h is  c o u rse  o ffe rs  s tu d e n ts  the  o p p o r tu n i ty  to  w o rk  w ith  a m in i -c o m p u te r  sys tem . S tude n ts  
learn the  fu n d a m e n ta ls  and  o p e ra t io n s  o f m ic ro p ro c e s s o rs  and w r i te  bas ic  p ro g ra m s  fo r  the 
o p e ra t io n  o f  the  p ro c e s s o r  and the  pe r ip he ra l dev ices  w i th  w h ic h  it in te r- faces .

ENG  101 B U S IN E S S  E N G L IS H
T h is  co u rse  e m pha s is  on spea k ing  and  w r i t in g  and p resen ts  the  bas ic  c o n c e p ts  needed to  
en te r  upo n  and p rog ress  in a bus iness  career. E ffec tive  w o rd  usage, g ram m ar,  p u n c tu a t io n ,  
and sp e l l in g  are em phas ized .

ENG 111 C L E R IC A L  B U S IN E S S  E N G L IS H  I
Th is  co u rse  p resen ts  s tu d e n ts  in the  c le r ica l p ro g ra m  w ith  the  bas ic  E ng lish  co n c e p ts  
needed by pe rsons  in a bus iness  career. T he  cou rse  stresses w o rd  usage, g ram m ar, and 
spe ll ing .

ENG 122 C O M M U N IC A T IO N  S K IL LS
T h is  c o u rse  is des igne d  fo r  d ra f t in g  and  m e ch a n ica l te c h n o lo g y  s tu d e n ts  and  dea ls  w ith  the 
bas ics  o f g o o d  ora l and  w r i t te n  c o m m u n ic a t io n s .  S tu d e n ts  are g iven in s tru c t io n  in the 
essen tia ls  o f  g ra m m a r  and  c o m p o s i t io n ;  are g iven a s s ignm en ts  fo r  o ra l and  w r i t te n  reports ; 
and are g iven ass is tance  in c o r re c t in g  s tu d y  hab its .

ENG 143 T E C H N IC A L  R E P O R T W R IT IN G
U ti l iz in g  the  fu n d a m e n ta ls  ta u g h t  in ENG  122, the  te c h n o lo g y  s tu d e n t  learns the  p roced u re s  
used in p repa r ing  te c h n ic a l reports . S tude n ts  learn to  p resen t e n g in e e r in g  repo r ts  o f 
v a r iou s  types  in bo th  w r i t te n  and o ra l m ed ium s.
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EET 124 S E M IC O N D U C T O R S
Basic  c o n c e p ts  o f s e m ic o n d u c to r  th e o ry ,  o p e ra t io n  and  a p p l ic a t io n s ,  the  c h a ra c te r is t ic s  o f 
d iodes , ju n c t io n  tra n s is to rs ,  d i f fe re n t  typ e s  o f  c i r c u i ts  and b ias ing , S C R ’s, th y r is to rs ,  FE T ’s, 
U J T ’s, 1C c irc u i ts ,  and o th e r  so l id  s ta te  c o m p o n e n ts  and c irc u i ts  are s tud ied . C irc u i ts  are set 
up, m ea su re m e n ts  and tes ts  are m ade, and m any  p ro b le m s  on all types  o f c i r c u i ts  are 
e x p e r im e n te d  w ith  in th is  cou rse .

EET 131 E L E C T R O N IC  D R A F T IN G
T he  use o f d ra f t in g  in s tru m e n ts ,  g ra p h ic a l sym bo ls ,  and  d ra f t in g  p ra c t ic e s  as ap p lie d  to  
e le c tro n ic s  are s tud ied . E m phas is  is p laced  on b lo c k  and lo g ic  d iag ram s , s c h e m a t ic  
e lem en ts  and d iag ram s , c o m p o n e n ts  and assem b lies , c o n n e c t io n  d ia g ra m s  and p r in ted  
c irc u i ts  to  m ake th is  a p ra c t ica l bas ic  e le c t ro n ic  d ra f t in g  course .

EET 134 E L E C T R O N IC S  (M e ch a n ica l T ech )
T h is  co u rse  o ffe rs  a s tu d y  o f bas ic  e le c t ro n ic  c irc u i ts  in c lu d in g  to p ic s  on the  a p p l ic a t io n  o f 
vacuu m  tubes  and t ra n s is to r  c ircu i ts .  T he  s tu d e n t  is ta u g h t  th e o ry  o f c i r c u i t  a p p l ic a t io n s  as 
well as p o w e r  supp lies  and the  use o f o sc i l la to rs .

EET 146 B A S IC  E L E C T R O N IC S
Th is  cou rse  covers  the  fu n d a m e n ta ls  o f va c u u m  tubes, the  th e o ry  and  p ra c t ic a l o p e ra t io n  
of bas ic  e le c t ro n ic  c irc u i ts  us ing  tubes  and o th e r  e le c t ro n ic  dev ices  and w i l l  fa m i l ia r iz e  the  
s tuden t w ith  these dev ices, th e ir  o p e ra t io n  and m e th o d s  of tes t ing , m easu r in g  and 
t ro u b le  sh o o t in g .

EET 147 C O M M U N IC A T IO N  C IR C U IT S
Th is  c o u rse  p resen ts  an in t ro d u c t io n  to  several re la ted areas o f e le c tro n ic  c o m m u n ic a t io n s .  
It he lps  to  p rov id e  a b road  bas ic  k n ow le dge , and enab les  the  s tu d e n t  to  uncJerstand the 
p r in c ip le s  of o p e ra t io n  o f m o d u la t io n  and d e m o d u la t io n  in AM  and FM systems.

EET 148 E L E C T R O N IC  C IR C U IT S
Power supp lies , regu la to rs ,  f i l te rs , vo ltage  and po w e r  am p lif ie rs ,  c o u p l in g  m ethods , 
f re q u e n c y  response, f re q u e n c y  a t te nua t io n ,  phase sp l it te r ,  o p e ra t io n a l and d if fe re n ce  
am plif ie rs , p u s h -p u l l  and c o m p le m e n ta ry  s y m m e try  am p li f ie rs  and m any  types o f o s ­
c i l la to rs  are s tud ied , bu i lt ,  and tested in th is  cou rse  w h ic h  covers  the  bas ic  e le c tro n ic  
c ircu its .

EET 221 B A S IC  E L E C T R IC IT Y  I
Th is  cou rse  is des igned  fo r  d ra f t in g  and m e chan ica l te c h n o lo g y  s tuden ts  and presen ts  the 
fu n d a m e n ta ls  needed in the  s tu d y  o f e le c tr ic i ty  and bas ic  e lec tron ics .  B e g in n in g  w i th  the 
e lec tron  theo ry , the s tu d e n t  p rog resses  th ro u g h  m a g n e t ic  fundam en ta ls ,  D-C, A -C , and 
LCR c ircu i try .

EET 223 B A S IC  E L E C T R IC IT Y  II
The second  cou rse  in e le c tr ic i ty  fo r  d ra f t in g  and m e chan ica l te c h n o lo g y  s tuden ts . In th is  
course  the s tuden t is in tro d u c e d  to  ba tte r ies, genera to rs ,  m o to rs  and va r ious  types  of test 
equ ipm en t.  L a b o ra to ry  e x p e r im e n ts  are an in teg ra l part o f th is  cou rse  as s tuden ts  
investiga te  va r ious  types  o f c ircu its .
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H A C  122 P R IN C IP LE S  O F H E A T IN G  and A IR  C O N D IT IO N IN G  II
A  c o n t in u a t io n  o f H A C  III in w h ic h  the  s tu d e n t  p rog resses  th ro u g h  advanced  re fr ig e ra t io n  
and a ir  c o n d i t io n in g  p r in c ip le s  and th e ir  lab ap p lica t io n s .

H A C  123 IN S T A L L A T IO N  P R O C E D U R E S
A su rvey  cou rse  in the  m e th o d s  o f  in s ta l l ing  hea ting  and  a ir  c o n d i t io n in g  e q u ip m e n t .  T he  
c o u rse  cove rs  all types  o f  c o m m o n  in s ta l la t ion  and g ives the  s tu d e n t  an adequa te  
b a c k g ro u n d  in the  safe m e th o d s  fo r  in s ta l l in g  p ro p e r ly  s ized eq u ip m e n t.

H A C  132 H E A T IN G  E Q U IP M E N T
A s tu d y  o f the  va r iou s  types  o f  hea ting  e q u ip m e n t  in genera l use today . T h e  co u rse  covers  
res iden t ia l hea ting  w ith  gas, oil, e le c tr ic i ty ,  ho t wa ter, s team, and  e le c tr ic  heat pum ps. 
Inc lud ed  in the  c o u rse  are valves and c o n t ro l  sys tem s c o m m o n ly  fo u n d  w ith  hea ting  
e q u ip m e n t.

H A C  134 B A S IC  R E F R IG E R A T IO N
T h is  co u rse  is o rgan ized  to  c o ve r  the  fu n d a m e n ta ls  o f  re fr ig e ra t io n  as they  a p p ly  to  a ir 
c o n d i t io n in g .  T he  co u rse  in c lu d e s  the  s tu d y  o f  the  re fr ig e ra t io n  cyc le ,  com presso rs ,  
evapo ra to rs ,  w a te r  co o le d  cond ense rs ,  and the  va r ious  types  o f  re fr ige ran t.

H A C  212 M O T O R S  and DRIVES
A s tu d y  o f  A -C  m o to rs ,  shaded po le  m o to rs ,  sp l i t  phase m o to rs ,  c a p a c i to r  s ta rt  and 
c a p a c i to r  s ta r t - ru n  m o to rs ,  and D -C  m oto rs .  T he  co u rs e  in c lu d e s  a s tu d y  o f  c o m b in a t io n  
eng ine s  as p o w e r  sou rce s  fo r  re fr ig e ra t io n  eq u ip m e n t.

H A C  221 SYSTEM  D E S IG N
In th is  cou rse  the  des ign  o f a hea ting  and a ir  c o n d i t io n in g  sys tem  is s tud ied . T he  s tu d y  
in c lu d e s  v e n t i la t io n  requ ire m en ts ,  a ir  d u c ts  and f i t t in g s ,  h igh  and low  p ressu re  re­
q u ire m e n ts ,  fans and  co i ls .  T he  co u rse  p laces e m pha s is  on  des igns  fe a tu r in g  h o t  w a te r  and 
e le c tr ic  heat.

H A C  222 B A S IC  E L E C T R IC IT Y  I
T h is  c o u rse  presen ts  the  fu n d a m e n ta ls  needed in the  s tu d y  o f e le c t r ic i ty  and  e le c tro n ic s  by 
s tu d e n ts  in hea ting  and a ir  c o n d i t io n in g  trades. B e g in n in g  w ith  the  e le c tro n  theo ry ,  the  
co u rse  p rog resses  th ro u g h  m a g n e t ic  fu n dam en ta ls .  S hop  p rac t ices  p rov ide  s tu d e n ts  w ith  
sk il ls  and k n o w le d g e  o f  D -C  c irc u i t ry .

H A C  223 B A S IC  E L E C T R IC IT Y  II
Th is  second  co u rse  in tro d u c e s  hea ting  and a ir  c o n d i t io n in g  s tuden ts  to  a l te rn a t in g  cu r re n t  
c ircu i ts ,  g en e ra to rs  and m o to rs .  T h e  s tu d e n t  is ta u g h t  to  use meters, gau ges  and o th e r  
test e q u ip m e n t  d u r in g  sh o p  p ra c t ice s  w ith  va r iou s  types  o f c ircu its .

H A C  231 A U T O M A T IC  C O N T R O L S
In th is  cou rse  the  s tu d e n t  learns the  va r ious  a u to m a t ic  dev ices  used in the  c o n t ro l o f a ir  
c o n d i t io n in g  and hea ting  e q u ip m e n t .  T he  co u rse  covers  the  s tu d y  o f  ove r load  p ro tec to rs ,  
s ta r t in g  relays, c o n tra c to rs ,  m a g n e t ic  starters, and the rm os ta ts .
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ENG  201 B U S IN E S S  E N G L IS H  II
Th is  secon d  co u rs e  in E ng lish  dea ls  w ith  c rea t ive  c o m p o s i t io n  o f  va r io u s  typ e s  o f  bus iness  
le tters, fo rm s , and m e m o ra n d a .  S pec ia l e m p h a s is  is g iven  to  le tte r  fo rm s  and  the  p s y c h o lo g y  
o f bus iness  c o r re s p o n d e n c e .  T h e  p r in c ip le s  cove red  in ENG  101 are rev iew ed  and 
s t re n g th e n e d  as s tu d e n ts  p repa re  c o r re s p o n d e n c e  th a t  is g ra m m a t ic a l ly  c o r re c t  and 
m a ilab le . S tu d e n ts  a lso  p repa re  c o r re s p o n d e n c e  re la t in g  to  jo b  p la c e m e n t  in c lu d in g  
le tte rs  o f  a p p l ic a t io n ,  p e rson a l da ta  sheet, and  o th e r  re la ted  m ate ria l.

ENG  211 C L E R IC A L  B U S IN E S S  E N G L IS H  I!
T h is  co u rs e  c o n t in u e s  the  c le r ica l s tu d e n t ’s s tu d y  o f E ng lish  g ra m m a r,  w o rd  usage, and 
spe l l ing .  S tu d e n ts  p ra c t ic e  e f fe c t ive  w r i t in g  w ith  a t te n t io n  g iven  to  c a p i ta l iz a t io n ,  p u n c tu a ­
t ion ,  sen tence  and p a rag rap h  s t ru c tu re  and sty le .

ENG 311 C L E R IC A L  B U S IN E S S  E N G L IS H  III
T h is  c o u rse  o f fe rs  c le r ica l s tu d e n ts  in s t ru c t io n  in bus iness  c o m m u n ic a t io n s .  S tu d e n ts  
p repare  v a r iou s  types  o f  bus iness  le tters, fo rm s , and  m e m o ran da . A t te n t io n  is g iven  to  le tte r 
fo rm s  and  the  p s y c h o lo g y  o f  bus iness  le tte r  w r i t in g .  P r in c ip le s  p resen ted  in e a r l ie r  bus iness  
Eng lish  cou rses  are rev iew ed and s tre n g th e n e d  as s tu d e n ts  p repa re  c o r re s p o n d e n c e  tha t is 
g ra m m a t ic a l ly  c o r re c t  and  m a ilab le .  E m phas is  is a lso  p laced  in the  p re p a ra t io n  o f jo b  
ap p lica t io n s ,  resum e, and  pe rsona l da ta  sheet.

ENG 342 E N G L IS H  C O M M U N IC A T IO N  S K IL L S
Th is  co u rse  is d e s igne d  fo r  da ta  p ro c e s s in g  s tu d e n ts  and g ives them  the  sk i l ls  needed to  
p repare  the  va r iou s  types  o f c o m m u n ic a t io n s  used in da ta  p rocess ing . E ng lish , usage, 
g ram m ar,  d ic t io n ,  and s ty le  are in teg ra l parts  o f  th is  course .

GYM  142 D E S C R IP T IV E  G E O M E T R Y
Th is  is a co u rse  in the  use o f  p r in c ip le s  o f o r th o g ra p h ic  p ro je c t io n  to  so lve  p ro b le m s  re la ted 
to  in dus tr ia l de s ig n  and m a n u fa c tu r in g .  T he  co u rs e  invo lves  f in d in g  t ru e  ang les  be tw een 
skew ed lines, and p lanes, d e te rm in in g  c le a ra n ce  d is tan ces  and d e te rm in in g  cu ts  and f i l ls  fo r  
h ig h w a y  c o n s t ru c t io n .  S o m e  to p ic s  cove red  are success ive  a u x i l ia ry  v iews, revo lu t ions , 
in te rsec t ions , d e v e lo p m e n ts  and  v e c to r  ana lys is .

H A C  100 M A T H E M A T IC S
A cou rse  des igned  to  g ive s tu d e n ts  a bas ic  u n d e rs ta n d in g  o f m a th e m a tics  o f a p rac t ica l 
nature. T he  s tuden ts  s tu d y  bas ic  a r i th m e t ic ,  fo rm u la s  and e q u a t io n s  ge n e ra l ly  used in the  
trade areas.

H A C  111 P R IN C IP LE S  OF H E A T IN G  and A IR  C O N D IT IO N IN G  I
An in t ro d u c t io n  to  the  h is to ry  and th e o ry  o f  hea ting  and a ir  c o n d it io n in g .  T he  co u rse  o ffe rs  
basic in s tru c t io n  in re fr ig e ra t io n  th e o ry  and the  p r in c ip le s  o f a ir  c o n d it io n in g .  A d d it io n a l ly ,  
s tuden ts  learn heat theo ry , sens ib le  and la ten t heat, sp e c i f ic  heat, heat q ua li ty ,  BTU, 
heat trans fe r, and c o n t ro l  o f heat f low .

HAC 112 P IP IN G  P R O C E D U R E S  and T O O L S
A beg in n in g  co u rse  w h ic h  in tro d u c e s  s tuden ts  to  p ipe  and tube  m ateria ls , valves and the ir  
purposes, p ipe  and tube  f i t t in g s ,  c u t t in g  and th re a d in g ,  and the  too ls  used in these p ro c e s s ­
es. S tuden ts  learn to  so lder, m ake f lam e f i t t in g s ,  sew at jo in ts ,  hang and c o ve r  pipe, 
and ca lcu la te  m a te r ia ls  f ro m  b luep r in ts .
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HO  113 N U T R IT IO N
Th is  c o u rse  enco m p a sse s  a s tu d y  o f the  n u t r i t io n a l needs o f the  w e ll pe rson  and the  fo o d s  
w h ic h  s u p p ly  the necessary  nu tr ien ts .  T h is  co u rse  a lso p repares  the  s tu d e n t  fo r  an 
u n d e rs ta n d in g  o f d ie t  th e ra p y  cove red  in la te r  co u rs e  o f c o n d i t io n s  o f  il lness.

HO  114 B A S IC  P S Y C H O L O G Y
Th is  cou rse  is des igne d  to  he lp  s tuden ts  deve lop  an u n d e rs ta n d in g  o f  hum an  behav io r, to  
g u id e  in the  a p p l ic a t io n  o f p s y c h o lo g y  to  he lp  them se lves  and o the rs , and to  s t im u la te  
in te res t in the  c o n t in u o u s  d e ve lo p m e n t  if in te rp e rso n a l skil ls .

HO  117 A N A T O M Y  and P H Y S IO L O G Y
T h is  bas ic  co u rse  in n o rm a l hum an  a n a to m y  and  p h y s io lo g y  is a r ra nged  fo r  s tu d y  o f  each 
b o d y  sys tem  as a sepa ra te  u n i t  and to  re la te  the  va r iou s  un its  to  re f le c t  the  fu n c t io n  o f the  
hum an  b o d y  as an in tr ica te , in te rg ra ted  w ho le .

HO  119 P H A R M A C O L O G Y  I
T h is  co u rse  p rov id es  the  s tu d e n t  w ith  a bas ic  c o n c e p t  o f  d ru g  th e ra p y  and a l low s  the 
s tu d e n t  to  b u i ld  a fo u n d a t io n  fo r  c o r re c t  a d m in is t ra t io n  o f  m ed ica t ions .

HO  122 P E D IA T R IC S
A s tu d y  o f no rm a l g ro w th  and d e v e lo p m e n t  f ro m  in fa n c y  th ro u g h  a d o le sce n ce  and  the  
d iseases re la ted to  these age g roup s .  The  co u rse  o ffe rs  spec ia l po in ts  in c a r in g  fo r  a s ick  
ch i ld  in the  hom e  o r a  hea lth  fa c i l i ty ,  and p rov ides  the  o p p o r tu n i ty  fo r  the  s tu d e n ts  to  realize 
th e ir  ro les in re la t ion  to  “ to ta l c h i ld  ca re ” w h ic h  in c lu d e s  paren ts , s ib l in g s  and the 
c o m m u n ity .

HO  125 O B S T E T R IC S
T h is  cou rse  is des igned  to  he lp  the  s tu d e n t  d eve lop  an u n d e rs ta n d in g  o f  the  s cope  and aim 
o f m ode rn  m ate rna l and c h i ld  care  and to  deve lop  sk il ls  necessary  to  g ive  safe, c o m p e te n t  
care to  m o th e rs  be fore , d u r in g  and a fte r  de l ive ry . T h e  co u rse  a lso p rov ides  s tu d e n ts  w ith  
t ra in in g  in the  re c o g n it io n  o f a b n o rm a l s itua t ions .

HO  126 E M E R G E N C Y  S K IL L S
Th is  cou rse  o ffe rs  basic sk il ls  to  enab le  the  in d iv id u a l to  m eet e m e rg e n c y  s i tu a t io n s  w h e th e r  
acc iden ta l,  na tu ra l,  o r  m anm ade . Inc lud ed  in the  co u rse  are un its  in f i rs t  a id, c a r ­
d io p u lm o n a ry  resusc ita t ion , and d isas te r  nu rs ing .

HO  129 P H A R M A C O L O G Y  II
T h is  cou rse  p rov ides  s tuden ts  w ith  the  o p p o r tu n i ty  to  deve lop  a k n o w le d g e  o f  m a th em a tics  
as re la ted to  m ed ica t ions .  S tu d e n ts  learn e q u iv a le n t  m easures (m e tr ic  and h o u se h o ld )  and 
fo rm u la s  fo r  the  c a lc u la t io n  o f  dosage  o f m ed ica t ions .

M AS 100 M A S O N R Y  T H E O R Y  I
T h is  b e g in n in g  cou rse  covers  the  h is to ry  o f  b r ic k  and b r ic k la y in g ,  the  care  and sa fe ty  o f  the 
m a s o n ’s too ls , and the  use o f  e q u ip m e n t.  T h e  cou rse  fam il ia r izes  the  s tu d e n t  w ith  d i f fe re n t  
types  o f b r icks  and m o rta rs  and re in fo rces  the  s tu d e n ts  sh o p  p rac t ice  le a rn ing  expe riences .

M AS 101 M A S O N R Y  LA B  P R A C T IC E  I
A shop  cou rse  e m p h a s iz in g  t ro w e l p ra c t ice  layou ts , and the  essen tia ls  o f g o o d  m asonry . 
T he  bas ics o f  m ix in g  m o r ta r  are cove red  a long  w ith  a t te n t io n  to  g o o d  w o rk m a n s h ip  in 
lay ing  br ick .
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H A C  232 A IR  D IS T R IB U T IO N  I
Th is  co u rse  p resen ts  a s tu d y  o f  sys tem s, in s tru m e n ts ,  and v e n t i la t io n  re q u ire m e n ts  o f 
res iden tia l,  c o m m e rc ia l ,  and in d u s tr ia l  a ir  d is t r ib u t io n  in s ta l la t ions .  T h e  co u rs e  in c lu d e s  
to p ic s  de a lin g  w i th  fresh  air, in f i l t ra t io n  and s m o k e  h a n d l in g  un its , as w e ll as a ir  m ea su r in g  
in s tru m e n ts ,  te m p e ra tu re  and h u m id i ty  reco rds , and p syc h ro m e te rs .

H A C  234 S H E E T  M E T A L  F A B R IC A T IO N
Th is  co u rs e  is the  s tu d y  o f  shee t m eta l la yo u t and  in c lu d e s  the  to o ls  and e q u ip m e n t  fo r  
c u t t in g ,  fo rm in g  and fa b r ic a t in g  shee t m eta l fo r  a ir  duc ts ,  t ra n s it io n  f i t t in g s ,  and re la ted 
parts  o f the  hea ting  and a ir  c o n d i t io n in g  sys tem .

H A C  235 R E F R IG E R A T IO N  FOR A IR  C O N D IT IO N IN G
A th o ro u g h  s tu d y  o f  the  va r iou s  re fr ig e ra t io n  sys tem s  used fo r  a ir  c o n d i t io n in g  purposes . 
E lec tr ic  and gas pow e red  sys tem s are s tu d ie d  a long  w ith  the  in s ta l la t io n  p ro c e d u re s  fo r  the 
va r ious  system s.

H A C  241 A U T O M O B IL E  A IR  C O N D IT IO N IN G
A cou rse  des igne d  to  teach  s tu d e n ts  the  th e o ry  and m e ch a n ic s  o f au to  a ir  c o n d i t io n in g  
system s. T he  va r ious  m akes o f a u to  a ir  c o n d it io n e rs  are s tud ie d  and  s tu d e n ts  are g iven the 
o p p o r tu n i ty  to  p e r fo rm  m a in te n a n c e  and  repa irs  to  un its  in m os t m a jo r  types  of 
a u tom ob iles .

H A C  307 B L U E P R IN T  R E A D IN G
A cou rse  des igned  to  a c q u a in t  s tu d e n ts  w ith  m e ch a n ica l and e lec tr ica l b lu e p r in ts  used in 
the in s ta l la t io n  o f  hea ting  and a ir  c o n d i t io n in g  sys tem s. S tu d e n ts  learn to  use w o rk in g  
d ra w in g s  in in s ta l l in g  un its ; to  ske tch  p ro p o se d  system s, and to  in te rp re t  sym bo ls .

H A C  312 M O T O R S  and D R IV ES II
A c o n t in u a t io n  o f  H A C  212 w h e re in  the  s tu d e n t  m aste rs  advanced  c o n c e p ts  re la t ing  to  A -C  
m oto rs ,  sp l i t  phase m o to rs ,  and in tro d u c e s  the  th re e  phase m oto r,

H A C  333 A IR  D IS T R IB U T IO N  II
Th is  cou rse  c o n t in u e s  the  s tu d y  of a ir  d is t r ib u t io n  sys tem s begun  in H A C  232 w ith  em phas is  
on c o o l in g  sys tem s. A u to m a t ic  c o n t ro ls  fo r  a ir  d is t r ib u t io n  e q u ip m e n t  are d iscussed  in 
detail.

H A C  336 A D V A N C E D  R E F R IG E R A T IO N  FOR AIR C O N D IT IO N IN G
This  cou rse  dea ls  w ith  the in te rna l m e ch a n ism s  and  c o n t ro ls  fo u n d  in a ir c o n d it io n in g  
systems. T he  co u rse  in c lu d e s  the  s tu d y  o f the  c o m p o n e n ts  of an a ir  c o n d i t io n in g  system , 
the re fr ig e re n t  c o n tro ls ,  dua l c o n t ro ls  and t im in g  dev ices, oil separa to rs , w a te r  valves, and 
safety con tro ls .

HAC 401 H E A T  PU M PS
This  cou rse  covers  the  th e o ry  and o p e ra t io n  o f heat p um ps  and heat p u m p  sys tem s The 
course  in c lud es  a ir to  a ir  sys tem s and c o n t ro l  system s, and the abso rbe rs  used in a system.

HO 103 M E D IC A L  T E R M IN O L O G Y
In th is  cou rse  the  s tu d e n t deve lop s  a m ed ica l v o c a b u la ry  by ana lyz ing  m ed ica l w o rds  and 
de f in ing  the ir  c o m p o n e n t  parts. T he  s tu d e n t beg ins  by lea rn ing  p re f ixes, su ff ixes , and 
then m ed ica l w o rd s  as re la ted to  the n ine  sys tem s o f the  body , m ed ica l spec ia l it ies , s ym b o ls  
and abbrev ia t ions .
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M ET 133 M A C H IN E  T O O L  T H E O R Y  II
T h is  is a c o n t in u a t io n  o f  the  th e o ry  begun  in M E T  131 and  M E T  132. S tu d e n ts  are ta u g h t  to  j 
u t i l ize  m a ch in e  to o ls  such  as lathes, m il l in g  m ach ines , shapers, and  o th e r  m eta l rem o v ing  
m ach ines . S u ff ic ie n t  p ra c t ic e  w ith  ass igned  p ro je c ts  enab les  s tu d e n ts  to  set up  work , 
p e r fo rm  the  necessary  ca lc u la t io n ,  and p ro d u c e  p re c is io n  m a ch in e  parts.

M E T  134 M A C H IN E  S H O P  P R A C T IC E  II
T h is  co u rs e  p rov ides  the  s tu d e n t  w i th  the  p rac t ica l a p p l ic a t io n s  in the  s h o p  o f  the  sk i l ls  and 
k n o w le d g e  a tta ined  in th e o ry  c lasses. T he  s tu d e n t  p ro d u c e s  p re c is io n  parts  f ro m  w o rk in g  
d ra w in g s  and u t i l izes  the  c o m m o n  in d u s tr ia l  p ra c t ice s  fo u n d  in the  meta l w o rk in g  indus try .

M ET 147 C O M P U T E R  T H E O R Y
An in t ro d u c t io n  to  FO R T R A N , e m p h a s iz in g  the  use o f  the  c o m p u te r  as a to o l fo r  p rob lem  
so lv ing . E lem en ta ry  p ro g ra m m in g  te c h n iq u e s  are pratcticed, in c lu d in g  bas ic  f lo w -c h a r t in g ,  
in p u t  and o u tp u t  o f  data, d e c is io n  s ta tem en ts , d o - lo o p s ,  and  s u b s c r ip te d  var iab les .

M ET 213 S T R E N G T H  O F M A T E R IA L S  II
A  c o n t in u a t io n  o f  M E T  214 w ith  e m pha s is  on  beam  and c o lu m n  des ign . P rob lem s  in c lud e  
beam s w ith  ax ia l, b e n d in g ,  and to rs io n  loads, b o th  sepa ra te ly  and in c o m b in a t io n ,  and 
va r iou s  c o n f ig u ra t io n s  o f  c o lu m n  lo ad ing . Repeated stresses and  fa c to rs  o f sa fe ty  are a lso 
covered .

M E T  214 S T R E N G T H  OF M A T E R IA L S  I
A n  in t ro d u c t io n  to  the  s t re n g th  o f  m a te r ia ls  fe a tu r in g  the  c o n c e p ts  o f  fo rce , m om e n t,  stress, 
s tra in ,  and  e q u i l ib r iu m  p resen ted  and used in p ro b le m  so lv ing  s itua t io ns .  T he  fo u n d a t io n s  o f 
beam  th e o ry  are la id w ith  the  c o n c e p ts  o f c e n t ro id s  and m o m e n ts  o f  m ertia . A ls o  in c lu d e d  is 
a p rac t ica l t re a tm e n t  o f  w e lde d  and  r iv ited  jo in ts .

M E T  215 M A T E R IA L  T E S T IN G
T h is  c o u rse  a cq u a in ts  th e  s tu d e n t  w ith  the  e n g in e e r ’s m a te r ia l te s t ing  labo ra toy . The  
s tu d e n t  is g iven  the  o p p o r tu n i ty  to  p e r fo rm  the  s tanda rd  tests  fo r  tens i le  s tren g th ,  im p a c t 
s tren g th ,  hardness, s t re n g th  in to rs io n ,  su r fa ce  f in ish , and to  sum m a rize  the  resu lts  in fo rm a l 
lab reports .

M E T  221 M E T H O D S  E N G IN E E R IN G
A c o u rse  des igne d  to  fa m i l ia r iz e  s tu d e n ts  w ith  and p rov id e  app ra isa l o f, the  fu n d a m e n ta l 
p r in c ip le s ,  p rocesses  and te c h n iq u e s  o f jo b  im p ro ve m e n t.  T he  co u rs e  a lso  p rov id es  a basis 
fo r  in te l l ig e n t ly  c h o o s in g  and e f fe c t ive ly  im p le m e n t in g  the  m os t a p p ro p r ia te  te c h n iq u e s  o r  
co u rse  o f  a c t io n  fo r  se t t ing  up  o r  im p ro v in g  a p a r t ic u la r  ope ra t ion .

M ET 233 B A S IC  M E T A L L U R G Y
An in t ro d u c t io n  to  the  fu n d a m e n ta ls  o f phys ica l m e ta l lu rg y  w h ic h  in c lud es  the  s tu d y  o f  the 
m ic ro s tru c tu re  and p h ys ica l ch a ra c te r is t ic s  o f  m eta ls. T h is  cou rse  in c lu d e s  expe r ie n ce  in 
the  ana lys is  and lab p ro ce d u re s  e m p lo y e d  in m e ta l lu rg y .

M ET 234 H Y D R A U L IC S  and  P N E U M A T IC S
T he  pu rpo se  o f  th is  co u rse  is to  p resen t a bas ic  u n d e rs ta n d in g  o f  the  phys ica l p r in c ip le s  of 
f lu id  pow er. T h e  c o u rse  is p resen ted  in log ica l,  b u i ld in g -b lo c k  fash ion  a long  w ith  v</orking 
k n o w le d g e  o f the  c o m p o n e n ts  u t i l ized  in des ig n in g ,  in s ta l l ing , o p e ra t in g ,  and m a in ta in in g  
f lu id  p o w e r  system s.
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M AS 200 M A S O N R Y  T H E O R Y  II
T h is  co u rse  c o n t in u e s  the  m a s o n ry  s tu d e n t ’s t ra in in g  in b r ic k m a s o n ry  and  in tro d u c e s  the  
v a r iou s  pa t te rn s  c o m m o n ly  fo u n d  in b r ic k w o rk  a long  w ith  the  d i f fe re n t  b o n d s  in genera l 
use. S tu d e n ts  at th is  level in teg ra te  bas ic  m a th e m a t ic s  and  m ate r ia l e s t im a t in g  in to  th e ir  
th e o ry  c lasses.

M A S  201 M A S O N R Y  LA B  P R A C T IC E  II
S h op  p ra c t ice s  at th is  level in c lu d e  p ro je c ts  us ing  re in fo rc e d  b r ic k m a s o n ry  and  c o n s t ru c ­
t io n s  u t i l iz in g  the  va r io u s  b o n d s  and pa t te rn s  c o m m o n  to  the  m a s o n ’s trade.

M A S  300 M A S O N R Y  T H E O R Y  III
Th is  co u rse  o f fe rs  s tu d e n ts  in s t ru c t io n  in f ire p la c e  and c h im n e y  c o n s t ru c t io n  and in c lud es  
the  in s ta l la t io n  o f  c h im n e y  f la sh in g .  B lu e p r in t  read ing  fo r  m a so n ry  trades  is cove red  as an 
in teg ra l part o f the  t ra in in g .

M AS 301 M A S O N R Y  L A B  P R A C T IC E  III
T h is  co u rse  fea tu res  lab p ro je c ts  w h ic h  in c lu d e  f irep laces , c h im n e ys ,  va r iou s  types  o f walls , 
a rches, pav ing  b r ic k s  and f loo rs .  L ive p ro je c ts  are ass igned  to  s tu d e n ts  at th is  level as they  
beco m e  ava ilab le . P ro jec ts  in vo lv in g  c o n c re te  b lo c k s  are a part o f  the  s tu d e n t ’s t ra in in g  
d u r in g  th is  qua rte r .  Speed and q u a l i ty  o f w o rk m a n s h ip  are stressed.

M AS 400 M A S O N R Y  T H E O R Y  V
T h is  co u rse  serves to  c o m p le te  the  s tu d e n t ’s th e o ry  in s tru c t io n  and em phas izes  the  ca re  o f 
too ls  and e q u ip m e n t ,  sa fe ty , g o o d  w o rk  p rac t ices , and the  f in is h in g  o f b r ick  and b lock .

M AS 401 M A S O N R Y  L A B  P R A C T IC E  IV
Th is  lab c o u rse  em phas izes  m a so n ry  w o rk  f ro m  sca ffo lds , sca f fo ld  c o n s t ru c t io n ,  and 
s tuden t p a r t ic ip a t io n  in live p ro jec ts .  G o o d  c o n s t ru c t io n  te c h n iq u e s  are s tressed and 
s tu d e n ts  are expe c ted  to  e x h ib i t  h igh  q u a l i ty  w o rk m a n s h ip .  S tude n ts  learn to  c lean and 
f in ish  b r ick  and b lo c k  w o rk .

M ET 121 M A N U F A C T U R IN G  P R O C E S S E S  and M A T E R IA L S
An in t ro d u c t io n  to  the  p hys ica l w o r ld  o f m a n u fa c tu r in g .  The  cou rse  covers  the  bas ic  
s tru c tu re  of m atte r, e sp e c ia l ly  m eta ls, and the  re f in in g  of iron  and steel. M a n u fa c tu r in g  
processes d esc r ib ed  are cas t ing , fo rg in g ,  e x t ru d in g ,  s tam p ing , and the m ach in e  shop  
processes. V is its  to  loca l in d u s try  are inc luded .

MET 131 M A C H IN E  S H O P  P R A C T IC E S  I
Th is  cou rse  p rov ides  the  s tu d e n t w ith  shop  p rac t ice  in the use of m a ch in e  too ls  and 
equ ipm en t.  The  s tu d e n t  app lies  the  th e o ry  learned in M ET 132 to  p ro d u c e  va r ious  lab 
p ro jec ts  w h ic h  requ ire  the  use o f lathes, m il l in g  m ach ines , g r inde rs , and o th e r  meta l 
w o rk in g  m ach ines .

MET 132 M A C H IN E  T O O L  T H E O R Y  I
in trodu ces  the  s tu d e n t  to  the  necessary  te c h n iq u e s  and k n o w le d g e  invo lved  in the use of 
c o m m o n  meta l rem o v ing  too ls ,  bo th  pow e r  and hand too ls , and to  fam il ia r ize  the s tuden t 
w ith  c o m m o n  m easu r in g  e q u ip m e n t  used in m ode rn  in dus tr ia l p lants.
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M O A  311 M E D IC A L  A D M IN IS T R A T IV E  P R O C E D U R E S  I
A  co u rse  des igne d  to  rev iew  the  s tu d e n t  in the  o p e ra t io n  o f  the  typ e w r ite r ;  to  inc rease  ty p in g  
speed and accu racy ;  to  rev iew  bus iness  and  legal fo rm s  and le tte r  s ty les; to  im p rove  
o rg a n iz in g  and p ro o fre a d in g  sk il ls ;  and to  rev iew  o th e r  genera l ty p in g  te c h n iq u e s  tha t 
inc rease  p ro d u c t io n .

M O A  320 M E D IC A L  - S U R G IC A L  C O N D IT IO N S  II
A  c o n t in u a t io n  o f  M O A  310 d u r in g  w h ic h  the  s tu d e n t  becom es  fa m i l ia r  w i th  the  c o m m o n  
d iseases w h ic h  a f fe c t  the  hu m a n  body ; va r iou s  trea tm en ts ,  n u rs in g  ca re  and  p rogn os is .

M O A  400 E X T E R N S H IP  I
D u r in g  th is  co u rs e  the  s tu d e n t  js p laced  in a p h y s ic ia n ’s o f f ic e  tw o  days  pe r w eek d u r in g  
re g u la r  o f f ic e  hou rs . T h is  p ro v id e s  the  s tu d e n t  w ith  th e  o p p o r tu n i ty  to  re late, p e r fo rm , and 
ga in  fu r th e r  k n o w le d g e  u n d e r  the  su p e rv is io n  o f  a l icensed  p h ys ic ia n  in a real w o rk  
s itua t io n .

M O A  410 C L IN IC A L  EX P E R IE N C E
D u r in g  th is  c o u rse  the  s tu d e n t  is ro ta ted  th ro u g h  spec ia l areas o f  the  hosp ita l to  obse rve  and 
b e co m e  fa m il ia r  w i th  the  hea lth  ca re  p rov id ed  by  the  va r iou s  areas. A reas  o f  ro ta t ion  
inc lude : e m e rg e n c y  room , su rge ry ,  x - ray , lab, and  o the rs . R o ta t io n  th ro u g h  these  w o rk  
s ta t ions  increases the  s tu d e n t ’s k n o w le d g e  o f  hea lth  care  as re la ted  to  the  to ta l needs o f  the  
pa tien t.

M O A  500 E X T E R N S H IP  II
In th is  the  s tu d e n t  is ass igned  to  a secon d  p h y s ic ia n ’s o f f ic e  and w o rk s  as a m ed ica l 
ass is tan t ex te rn  be tw een  the  hou rs  9 a.m. and  5 p.m. th ree  days per week. T h is  expe r ie n ce  
p rov ides  the  s tu d e n t  w ith  the  o p p o r tu n i ty  to  c o n t in u e  the  d e v e lo p m e n t  o f  sk i l ls  needed to  
p e r fo rm  sa fe ly  and e f fe c t ive ly  u n d e r  the  su p e rv is io n  o f a l icensed  phys ic ia n .

MS 100 M A C H IN E  S H O P  M A T H  I
A  co u rs e  des igne d  to  p ro v id e  the  s tu d e n t  m a c h in is t  w i th  a rev iew  o f  bas ic  m a them atics :  
a d d it io n ,  su b tra c t io n ,  d iv is ion ,  m u lt ip l ic a t io n ,  f rac t io ns ,  and dec im a ls .  T h e  bas ic  rev iew  
a l low s  the  s tu d e n t  to  th e n  p rocee d  w i th  re la ted  m a th e m a tics  as app lied  to  the  m a c h in is t  
trade. S tu d e n ts  learn m e tr ic  m e asu rem en t and dec im a l f ra c t io n s  as needed in th e  m a c h in is t  
trade.

MS 111 M A C H IN E  S H O P  T H E O R Y  I
An  in t ro d u c t io n  to  th e  f ie ld  o f  m a c h in e  shop . T h e  c o u rse  p rov ides  the  s tu d e n t  w ith  the  bas ic  
te c h n ic a l fo u n d a t io n  needed  fo r  p rog ress  in the  p ro g ra m . T o p ic s  in c lu d e d  are: a rev iew  of 
sh o p  m a them a tics ;  s h o p  d ra w in g s ;  sh o p  safe ty : hand  too ls ,  m e asu rem en t and layou t; and 
fa m i l ia r iz a t io n  w ith  c u t -o f f  m ach ines , d r i l l in g  m ach ines , and tu rn in g  m ach ines .

MS 112 M A C H IN E  S H O P  P R A C T IC E  I
A  b e g in n in g  sh o p  co u rse  fo r  m a ch in is ts  d u r in g  w h ic h  s tu d e n ts  ga in  sk i l l  and  k n o w le d g e  in 
safe ty , m easu r ing  in s tru m e n ts ,  the  use o f  hand  too ls ,  p ro je c t  la y -ou t,  and the  o p e ra t io n  o f 
tu rn in g  m ach ines , d r i l l in g  m ach ines , and c u t -o f f  m ach ines.
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M ET 242 K IN E M A T IC S  and M E C H A N IS M S
K in e m a t ics  is the s tu d y  o f m o t io n  w i th o u t  regard  to  the  fo rce s  th a t  p ro d u c e  m o tio n .  T h is  
cou rse  is devo ted  to  the  c a lc u la t io n  o f ve lo c it ie s  and a c c e le ra t io n s  in l inkag es  by m eans of 
g raphs . D ra w in g  boa rd  p ro b le m s  in c lu d e  v e c to r  a d d it io n ,  ve lo c it ie s  by  c e n t ro  m e th o d  and 
re la tive  -e loc ity  m e th od , cam  des ign , d i f fe re n t ia t io n  o f m o t io n  curves, and gear tra in  
c a lcu la t io n s .

M ET 245 M A C H IN E  D E S IG N  P R O JE C T
T h is  co u rs e  un if ie s  the  m a te r ia l cove red  in d ra f t in g ,  m a n u fa c tu r in g  processes , s t re n g th  o f 
m ate ria ls , and k in e m a t ic s  cou rses . T h e  co u rs e  cove rs  m ate ria ls , m e th o d s  o f fa i lu re , s tress 
ana lys is , and o ffe rs  exe rc ise s  in d e s ig n in g  shafts , bea rings , belts, cha ins , gears, and 
fasteners. E m phas is  is p laced  in the  use o f c o m m e rc ia l ly  ava ilab le  c o m p o n e n ts .

M ET 300 M E T A L  J O IN IN G
A co u rse  tha t p rov ides  the  s tu d e n t  w ith  k n o w le d g e  o f sa fe ty  and te c h n iq u e s  o f arc  w e ld ing ,  
T IG  w e ld in g ,  and gas m eta l a rc  w e ld in g .  C o n s id e ra b le  p ra c t ice  is g iven in the  te c h n iq u e s  o f 
ho r izon ta l,  ve rt ica l,  and f i l le t  tee jo in t  welds.

M O A  101 M E D IC A L  A S S IS T IN G  A D J U S T M E N T S
Th is  co u rse  p rov id es  the  s tu d e n t  w ith  a p ro p e r  c o n c e p t  o f  m ed ica l ass is t ing  and its 
re la t io n sh ip  to o th e r  hea lth  f ie lds . T he  co u rs e  em pha s izes  the  ro le  o f the m ed ica l ass is tan t, 
h is to r ica l b a c k g ro u n d ,  m ed ica l e th ics , and m e d ic in e  and the  law.

M O A  104 M E D IC A L  A S S IS T IN G  S K IL L S  I
Th is  co u rse  p repa res  the  s tu d e n t  to  sa fe ly  and e f f ic ie n t ly  p e r fo rm  ass is t ing  sk il ls  re la ted 
to  the  to ta l needs o f the  pa tien t.  T he  co u rs e  a l lo w s  fo r  lab p rac t ices  in the  va r ious  ass is t­
ing sk i l ls  needed in a p h y s ic ia n ’s o f f ice .

M O A  122 M E D IC A L  A S S IS T IN G  S K IL L S  II
In th is  c o u rse  the  s tu d e n t  c o n t in u e s  the  d e v e lo p m e n t  o f sk i l ls  needed to  assist the  p h ys ic ia n  
w ith  the care and t re a tm e n t  o f o f f ic e  pa tien ts . S tude n ts  pe r fec t te c h n iq u e s  fo r  a d m in is te r in g  
in jec t ions , p e r fo rm in g  s te r i le  te ch n iq u e s ,  and s im ila r  ass is t ing  sk il ls .

M O A  200 M E D IC A L  A D M IN IS T R A T IV E  P R O C E D U R E S  II
Th is  co u rse  is des igne d  to  p repa re  s tuden ts  to assist qu a li f ie d  phys ic ia ns  w ith  the 
a d m in is tra t ive  fu n c t io n s  o f th e ir  o ff ices . T o p ic s  in c lud ed  in the cou rse  are: recep t io n is t  
duties, the pa t ien t a p p o in tm e n t  sys tem , te le p h o n e  te chn iques ,  p rocess ing  o f  mail, f i l ing , 
s im p le  b o o k k e e p in g  p roced u re s ,  m ed ica l reco rds , and o f f ic e  m ach ines.

M O A 206 L A B O R A T O R Y  T E C H N IQ U E S
T h ro u g h  th is  cou rse  s tu d e n ts  deve lop  the  bas ic  c o n c e p ts  o f lab p ro c e d u re  and the sk il ls  
to pe r fo rm  c o m m o n  lab tests as o rde red  in a p h y s ic ia n ’s o ff ice .

M O A 310 M E D IC A L  - S U R G IC A L  C O N D IT IO N S  I
A s tudy  of the m ore  c o m m o n  d iseases o f each b o d y  system ; in c lu d in g  d e f in i t io n s ,  e t io logy ,  
sym ptom s, d ia g n o s t ic  tests, the rap ies  ( in c lu d in g  d ie t the rapy ) ,  nu rs in g  care  and p ro g n o s is
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MS 501 A D V A N C E D  M A C H IN E  S H O P  - T O O L  & D IE  II
A  c o n t in u a t io n  o f MS 500 in w h ic h  a d d it io n a l sk il ls  and te c h n iq u e s  are ta u g h t.  S tude n ts  
learn the  p r in c ip le s  o f b la n k in g  and p ie rc in g  dies, e le m e n ta ry  b la n k in g  dies, and bend ing . 
F o l lo w in g  the  th e o ry  classes, s tu d e n ts  are g iven supe rv ised  p rac t ice  in the  c o n s t ru c t io n  and 
o p e ra t io n  o f the types  o f  d ies u n d e r  s tudy.

MS 502 A D V A N C E D  M A C H IN E  S H O P  - T O O L  & D IE  III
S tu d e n ts  c o n t in u e  the  s tu d y  o f advanced  m a ch in e  to o l te c h n iq u e s  used in the  p ro d u c t io n  o f 
to o ls  and dies. S tu d e n t  lab p rac t ices  em pha s ize  se t-ups  and c o n s t ru c t io n  o f  typ ic a l dies.

MS 503 A D V A N C E D  M A C H IN E  S H O P  - T O O L  & DIE IV
A co u rse  d e s igne d  fo r  advanced  se t-u ps  on  the  pun ch  press and e xp e r ie n c e  w ith  its 
o pe ra t io n .  S tude n ts  c o n t in u e  to  b u i ld  d ies and use the  p u n c h  press to  e f fe c t  o p e ra t io n  and 
p ro d u c t io n  o f parts.

M T H  100 B U S IN E S S  M A T H  I
T h is  co u rse  p rov ides  an in tens ive  rev iew  o f bas ic  m a th em a tica l p rocesses  and  p roced u re s  
as re la ted to  bus iness  p rob lem s . In c lu d e d  in the  co u rse  are p ro b le m s  o f  a d d it io n ,  su b tra c t io n ,  
m u lt ip l ic a t io n ,  and d iv is ion  o f  w h o le  num be rs ; f rac t io ns ;  dec im a ls ;  m ixed  num be rs ;  and 
pe rcen tages .

M T H  120 E L E C T R O N IC  M A T H  I
T h is  is an in t ro d u c to ry  m ath  cou rse  des igne d  to  g ive a genera l rev iew  o f  the  fu n d a m e n ta ls  o f 
a r i th m e tic ,  g e o m e tr ic ,  and a lg e b ra ic  o p e ra t io n s  to  enab le  s tu d e n ts  to  re la te  these  fu n c t io n s  
to  e le c tro n ics .  In t ro d u c t io n  to  t r ig o n o m e tr ic  fu n c t io n s  is in tro d u c e d .

M T H  121 T E C H N IC A L  M A T H  I
An in t ro d u c t io n  to  te c h n ic a l m ath  and g e o m e tr ic  fu n c t io n s .  T o p ic s  cove red  inc lude : 
dec im a ls ,  f rac t io ns ,  pe rcen tages , ra tios  and p ro p o r t io n s ,  pow e rs  o f  ten, and the  m e tr ic  
sys tem . P lane g e o m e try  dea ls  w ith  the  g e o m e tr ic  f ig u re s  and c o n s tru c t io n s ,  co n g ru e n ce s ,  
s im ila r i t ie s ,  pe r im e te rs  and areas. S o lid  g e o m e tr ic  fu n c t io n s  w ith  f ig u re s  s h o w in g  su r face  
areas and va lues are a lso covered .

M T H  130 E L E C T R O N IC  M A T H  II
The  s tu d y  o f  t r ig o n o m e tr ic  fu n c t io n s ,  d e r iva t ion  o f s tanda rd  fo rm u la ,  equa tions ,  inverse 
fu n c t io n s ,  and s o lu t io n  o f  t r iang les . E m phas is  is p laced  on e le c tro n ic  a p p l ic a t io n s  in c lass 
and lab expe r im en ts .

M T H  138 T E C H N IC A L  M A T H  II
A c o n t in u a t io n  o f M T H  121 in c lu d in g  bas ic  a lgeb ra ic  o p e ra t io n s  and equa tions ,  app lied  
p rob lem s , g ra p h in g  l inea r and  n o n - l in e a r  equ a tions ,  d e te rm in in g  e m p ir ic a l equa tions ,  and 
the  bas ic  co n c e p ts  o f  c o n ic  sec t ions .

M T H  140 E L E C T R O N IC  M A T H  III
T he  co n c e p ts  and p rocesses  f ro m  p rev io us  m ath  cou rses  are ap p lie d  to  e le c tro n ic  
p rob lem s. A d d it io n a l  m a te r ia l c o v e r in g  n u m e r ica l use o f lo g a r ith m s , g ra p h ic a l ana lys is , 
t r ig o n o m e tr ic  iden t it ies ,  and d e te rm in a n ts  are s tud ied .
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MS 121 M A C H IN E  S H O P  T H E O R Y  II
T h is  co u rs e  is a c o n t in u a t io n  o f  MS 111 w i th  th e  s tu d e n t  le a rn in g  the  th e o ry  needed to  
ope ra te  ve r t ica l m i l l in g  m a c h in e s a n d  h o r iz o n ta l m i l l in g  m ach ines , shapers  and  p la n e rs ,a n d  
the  va r iou s  g r in d in g  m ach in es .

MS 122 M A C H IN E  S H O P  P R A C T IC E  II
T h is  is a s h o p  p ra c t ic e  c o u rs e  in w h ic h  the  s tu d e n t  a pp lies  the  k n o w le d g e  and sk il ls  
acq u ire d  in p rev io us  th e o ry  and  s h o p  e xpe r iences .  T h e  s tu d e n t  ope ra tes  the  e n g in e  la the 
and ve r t ica l and h o r iz o n ta l m i l l in g  m ach ines . T h e  s tu d e n t  learns tu rn in g ,  d r i l l in g ,  bo r in g ,  
th re a d in g ,  and k n u r l in g  o p e ra t io n s  fo r  th e  e n g in e  la the  a long  w ith  m il l in g ,  d r i l l in g ,  b o r in g ,  
and s l i t t in g  in the  m il l in g  m ach ines .

MS 123 M A C H IN E  S H O P  P R A C T IC E  III
Th is  is the  s tu d e n t ’s th ird  q u a r te r  s h o p  p rac t ices  c o u rs e  w h ic h  c o n t in u e s  t ra in in g  on  m il l in g  
m ach ines  and shapers . A d va n ce d  p ro je c ts  and  te c h n iq u e s  are cove red  and  the  s tu d e n t 
shou ld  be ab le  to  use all m a jo r  m a c h in e  to o ls  fo u n d  in m os t shop s  fo l lo w in g  c o m p le t io n  o f 
the course .

MS 131 M A C H IN E  S H O P  T H E O R Y  III
In th is  co u rse  the  s tu d e n t  learns a d d it io n a l se t-u ps  fo r  la thes and m i l l in g  m ach ines . The  
cou rse  a lso in tro d u c e s  the  o p e ra t io n s  o f  the  shape r and  in teg ra tes  these  m a jo r  item s of 
e q u ip m e n t  as to  th e ir  uses in the  p ro d u c t io n  o f p re c is io n  m a ch in e  parts.

MS 133 B L U E P R IN T  R E A D IN G  I
A co u rse  c o v e r in g  the  bas ics  o f  m a c h in e  t rad es  b lu e p r in t  read ing . T h e  co u rs e  covers  the  
va r ious  s y m b o ls  used and  in tro d u c e s  the  s tu d e n t  to  th re e  v iew  d ra w in g s  and  p re ce p t io n  
techn iques .

MS 200 M A C H IN E  S H O P  M A T H  II
A c o n t in u a t io n  o f  ea r l ie r  m ath  in s tru c t io n  d u r in g  w h ic h  the  s tu d e n t  is e xpe c ted  to  learn 
m ore  c o m p le x  fo rm u las ,  equa tions ,  f ra c t io n s ,  and d ec im a l m easu rem en ts  as a p p ly  to  
m ach ine  shop  p rac t ices . T h e  co u rs e  em phas izes  m ath  as it re la ted to  m easu rem en t 
p rob lem s  c o m m o n  to  sh o p  p ro jec ts .

MS 212 M A C H IN E  S H O P  P R A C T IC E  IV
Th is  co u rse  serves as a genera l rev iew  o f p re v io u s ly  cove red  m ach in e  to o ls  and o ffe rs  
advanced  p ro je c ts  re q u ir in g  sk i l ls  on  all m ach ines . S tude n ts  c o m p le te  p ro je c ts  equ iva len t 
to  those  p ro d u c e d  in jo b  shops.

MS 233 B L U E P R IN T  R E A D IN G  II
A c o n t in u a t io n  o f  MS 133 d u r in g  w h ic h  s tu d e n ts  learn to  in te rp re t  p r in ts , p ro d u c e  sketches, 
and m ake p re c is io n  m easurem ents .

f MS 500 A D V A N C E D  M A C H IN E  S H O P  - T O O L  & DIE I
A f irs t cou rse  in too l and d ie m ak ing  fo r  s tuden ts  w h o  have c o m p le te d  a bas ic  m ach in e  shop  
p rogram . S tu d e n ts  learn advanced  m a ch in e  shop  th e o ry  and the  te c h n iq u e s  and 
fundam en ta ls  o f b u i ld in g  dies.
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PHY 143 P H Y S IC S  II
A  c o n t in u a t io n  o f  PHY 132 w h e re in  the  s tu d e n t  s tud ie s  d y n a m ic s  and  the  c o n c e p t  o f  
nnomentum. Related to p ic s  in c lu d e d  are; ene rgy , pow er, s im p le  m ach ines , m e chan ica l 
advan tage , and the  p ro p e r t ie s  o f  so l id s  and  f lu ids .

PHY 214 P H YS IC S  III
T h is  co u rse  c o n c lu d e s  the  m e ch a n ica l te c h n ic ia n ’s s tud ie s  o f  the  laws o f  waves and 
h a rm o n ic  m o t io n ,  te m p e ra tu re  and heat, the  th e rm a l p ro p e r t ie s  o f  m a tte r  ( in c lu d in g  B o y le ’s 
and  C h a r le s ’ laws), th e rm o d y n a m ic s  and  heat trans fe r.

PN 110 V O C A T IO N A L  A D J U S T M E N T S  I
A  bas ic  co u rse  w h ic h  a l low s  the  s tu d e n ts  an o p p o r tu n i ty  to  fo rm u la te  th e ir  o w n  o b jec t ives  in 
p ra c t ica l nu rs in g  and  p rov ides  them  w ith  the  k n o w le d g e  needed to  m eet th e ir  goa ls. 
Inc lu d e d  in the  c o u rse  is in fo rm a t io n  on  the  e th ica l and  legal aspec ts  o f  p ra c t ica l nu rs ing .

PN 112 P E R S O N A L  and C O M M U N IT Y  H E A L T H
An in t ro d u c to ry  co u rs e  re la t ing  to  cause  and  p re ve n t io n  o f  d isease  w i th  e m pha s is  on 
pe rsona l and  c o m m u n ity  hea lth . S tress is p laced  on the  in te r re la t io n s h ip  o f  the  tw o  and h ow  
p reven t ion  o f  d isease is a c o o p e ra t iv e  e f fo r t  o f  all.

PN 114 N U R S IN G  F U N D A M E N T A L S  I
A  c o m p re h e n s iv e  co u rse  d e s igne d  to  p repa re  s tu d e n ts  to  e f fe c t ive ly  and  sa fe ly  pe r fo rm  
n u rs in g  sk i l ls  th a t  m eet th e  to ta l needs o f  the  p a t ie n t  in il lness. T h e  c la s s ro o m - la b  is used to  
o b ta in  p e r fo rm a n c e  e f f ic ie n c y  in va r iou s  n u rs in g  te c h n iq u e s  and p roced u re s .  T h e  c l in ica l 
area in the  genera l h o sp ita l is used as a d d it io n a l lab.

PN 121 C L IN IC A L  EX P E R IE N C E  II
A  c o n t in u a t io n  o f  the  s tu d e n t ’s n u rs in g  e x p e r ie n c e s  in te rsp read  w i th  c la ss ro o m  p resen ­
ta t ions . S tu d e n ts  are g iven  in s tru c t io n  and  e xp e r ie n c e  in n u rs in g  p roced u re s .  M ed ica l-  
su rg ica l n u rs in g  and  g e r ia tr ic  n u rs in g  p ro c e d u re s  are em phas ized .

PN 124 N U R S IN G  F U N D A M E N T A L S  II
T h is  a dvanced  co u rse  in n u rs in g  sk i l ls  p resen ts  a d d it io n a l o p p o r tu n i t ie s  fo r s tu d e n ts to g a in  
p e r fo rm a n c e  e f f ic ie n c y  in o rd e r  to  m eet the  to ta l m eeds o f  the  m e d ic a l-s u rg ic a l pa t ien t.  A  
p r im a ry  to p ic  o f  the  co u rs e  is s te r i le  te ch n iq u e .

PN 131 C L IN IC A L  EX P E R IE N C E  III
A  c o n t in u a t io n  o f  PN 121 in w h ic h  the  s tu d e n t  is ro ta ted  th ro u g h  p a t ie n t  ca re  fac i l i t ies  
p ro v id in g  e xp e r ie n ce  in m ed ica l n u rs in g ,  su rg ica l nu rs in g ,  o b s te t r ic  and p e d ia tr ic  nu rs ing , 
and p s y c h ia t r ic  care.

PN 133 C O N D IT IO N S  O F ILLN E S S  I
A  c o u rse  des igned  to  p resen t hea lth  o c c u p a t io n s  s tu d e n ts  w ith  a d iscu ss io n  o f  the  d iseases 
and c o n d it io n s  a f fe c t in g  the  a d u lt  pa t ien t.  M a te r ia ls  cove red  in th is  co u rse  are a rra nged  by 
b o d y  sys tem  and rev iew  o f  a n a to m y  and p h y s io lo g y  is in c lud ed . S tu d y  c o n tra s ts  no rm a l and 
ab n o rm a l b o d y  fu n c t io n s .

i:
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M TH  144 T E C H N IC A L  M A T H  III
Th is  th ird  m ath  co u rs e  fo r  d ra f t in g  and  m e c h a n ic a l te c h n o lo g y  s tu d e n ts  dea ls  w ith  
t r ig o n o m e try ,  the  t r ig o n o m e t r ic  fu n c t io n s ,  and  th e ir  use in the  s o lu t io n s  o f tr iang les . 
V ec to rs  are in t ro d u c e d  w i th  th e ir  c o m p o n e n ts  and  sum s. R ad ian  m easu re  is in t ro d u c e d  and 
used to  t rea t  a n g u la r  v e lo c i ty  and g ra p h s  o f  t r ig o n o m e t r ic  fu n c t io n s .

M T H  200 B U S IN E S S  M A T H  II
Th is  co u rs e  is d e s igne d  to  deve lo p  m as te ry  o f advanced , m a th e m a t ic a l p rocesse s  in vo lv in g  
pe rcen t,  pe rcen tage , m a rk -u p ,  in ven to ry ,  and o th e r b u s in e s s a p p l ic a t io n s th r o u g h  p rac t ica l 
a p p l ic a t io n  to  bus iness  s itu a t io n s .  It is the  o b je c t iv e  o f  the  co u rs e  to  d e v e lo p  a b ro a d e r  
a b i l i ty  on  the  part o f  the  s tu d e n t  to  read and  so lve  m ath  p ro b le m s  th ro u g h  the  a p p l ic a t io n  of 
p re v io u s ly  lea rned  sk il ls .

PC D 101 P U N C H  C A R D  D A T A  P R O C E S S IN G  I
T h is  co u rse  a l lo w s  the  s tu d e n t  to  deve lop  an u n d e rs ta n d in g  o f  the  o p e ra t io n  and 
a p p l ic a t io n s  o f the  26 th ro u g h  the  29 k e y p u n c h  m a c h in e s  as w e ll as the  129 ca rd  da ta  
reco rde r,  and h o w  these  m a ch in e s  and  th e ir  o p e ra t io n s  re la te  to  da ta  p ro ce ss in g  fo r  the  
m ode rn  bus iness  w o r ld .

PCD 201 P U N C H  C A R D  D A T A  P R O C E S S IN G  II
Th is  cou rse  invo lves  in s t ru c t io n  and p ra c t ice  in o p e ra t in g  the  m ode l 82 and  83 ca rd  so rte rs  
and deve lop s  sk i l ls  in c o n t ro l  panel w ir in g  and p ro g ra m m in g  o f  the  m ode l 514 re p ro d u c in g  
pun ch  and the  m ode l 85 co l la to r .

PCD 301 P U N C H  C A R D  D A T A  P R O C E S S IN G  III
S tuden ts  ga in  an u n d e rs ta n d in g  o f  the  o p e ra t io n  and use o f the  m ode l 403 a c c o u n t in g  
m ach in e  and learn to  p ro g ra m  th is  e q u ip m e n t  to  so lve  bus iness  p rob lem s . P ro g ra m s  are 
prepared  us ing  a g r id  sys tem  and c o n t ro l  panel w ir in g  te c hn iques .

PCD 401 P U N C H  C A R D  D A T A  P R O C E S S IN G  IV
A cou rse  des igne d  to  a c q u a in t  s tu d e n ts  w ith  ac tua l bus iness  da ta  p rocess ing  ap p lica t io n s .  
S tuden ts  learn th ro u g h  le c tu re  and p rac t ica l case s tud ies  to  a p p ly  the  da ta  e q u ip m e n t  
p rev ious ly  s tud ie d  to  va r iou s  a p p l ic a t io n s  o f a c c o u n t in g  p r inc ip les .  T h ro u g h  th is  p rocess  
s tuden ts  ga in  a d d it io n a l e xpe r iences  w ith  each  p iece o f  e q u ip m e n t  and learn to  re la te  the  
var ious m a ch in es  to  a u n if ied  ope ra t ions .

PHY 132 PH Y S IC S  I
A cou rse  in m e ch a n ica l phys ics  te a c h in g  the  m a th e m a tica l o p e ra t io n s  o f na tu ra l laws. 
Physics I ana lyzes fo rce  and m o t io n  by N e w ton 's  laws; s tu d y in g  p ro b le m s  invo lv ing  
pro jec ti les , f r ic t io n ,  e q u i l ib r iu m ,  and c ir c u la r  m o t io n ,

PHY 141 PH YS IC S
This is a genera l phys ics  co u rse  fo r  e le c tro n ic  te c h n o lo g y  s tuden ts  and  in tro d u c e  them  to  
sc ience areas tha t  c o n f ro n t  the  te ch n ic ia n .  S u b je c t  m a tte r  in c lud es  the  c o n c e p t  o f  waves 
and sound , te m p e ra tu re  and heat, heat t rans fe r,  re f le c t io n  and re frac t ion ,  h a rm o n ic  m o tion ,  
m ach ine  m echan ica l advan tage , and the  na tu re  o f l igh t  and i l lu m in a t io n .
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W L D  114 W E L D IN G  T H E O R Y
T h is  co u rse  g ives th e  s tu d e n t  the  k n o w le d g e  needed to  a c c o m p l is h  th e  w e ld in g  
a ss ig n m e n ts  fo r  lab p rac t ice . T o p ic s  cove red  in c lu d e  the  id e n t i f ic a t io n  o f  m eta ls, shop  
sa fe ty , w e ld in g  m a ch in e s  and accesso ries , va r io u s  w e ld in g  processes, w e ld in g  sym bo ls ,  
and types  o f  w e ld in g  c e r t i f ic a t io n .

W L D  123 A D V A N C E D  A R C  W E L D IN G
T h is  co u rse  is an e x te n t io n  o f  W L D  113 and a l low s  the  s tu d e n t  to  c o n t in u e  to  im p ro ve  the  
sk i l ls  begun  in th a t  co u rs e  and a cq u ire  new  and adva nced  te c h n iq u e s  w h i le  p e r fo rm in g  
m ore  d i f f ic u l t  a ss ignm en ts . Tasks  in c lu d e d  in th is  co u rs e  in c lu d e  open  b u t t  w e lds  in the  
ho r izo n ta l,  ve rt ica l,  and  ove rhead  p o s i t io n s  us ing  an A /C  - D /C  m a c h in e  and the  M IG  
(m e ta l l ic  ine rt  gas) m ach ine .

W L D  132 G A S  W E L D IN G
T h is  co u rse  g ives the  s tu d e n t  the  k n o w le d g e  and sk i l ls  needed to  b e co m e  p ro f ic ie n t  in 
w e ld in g  and c u t t in g  us ing  the  o x y a c e ty le n e  process. T o p ic s  cove red  in c lu d e  w e ld in g  in the 
flat, ve rt ica l,  h o r izo n ta l,  and ove rhead  p o s i t io n s  in bo th  steel p la te  and p ipe. C u tt in g  
o p e ra t io n s  in c lu d e  use o f the  hand  to rc h  and  the  a u to m a t ic  m a ch in e  to rch .

W L D  135 PIPE W E L D IN G  and  C E R T IF IC A T IO N
T h is  co u rs e  is des igne d  to  teach  the  sk i l ls  and c o m p e te n c ie s  needed by s tu d e n ts  to  pass 
p ipe  w e ld in g  c e r t i f ic a t io n  tests. T h e  s tu d e n t  w il l  p e r fo rm  w e ld in g  tasks us ing  the  A /C  - D /C  
m ach ine , the  M IG  (m e ta l l ic  ine rt  gas) m ach ine , and  the  T IG  ( tungs ten  in e rt  gas) m a ch in e  on 
m ixed  steel p ipe  in the  fo l lo w in g  pos it ions : ho r izo n ta l,  bell hole, and fo r ty  f ive  degree. M any 
o f  these  tasks w i l l  a lso be p e r fo rm e d  w ith  a lu m in u m  and s ta in less  steel p ipe.

W L D  172 B L U E P R IN T  R E A D IN G
T h is  c o u rse  covers  the  bas ic  fu n d a m e n ta ls  o f  d ra w in g  in te rp re ta t io n  as app lied  in the  
w e ld in g  trade. T o p ic s  cove red  inc lude : bas ic  l ines and views, d im e n s io n s ,  notes, 
spe c i f ic a t io n s ,  sec t ions , s t ru c tu ra l shapes, de ta i l and assem b ly  d raw ings ,  and  w e ld in g  
sym bo ls .

COOSA VALLEY TECH 

does not d isc rim ina te  on the basis o f race or sex 

and supports T itle  VI o f the C iv il Rights Act o f 1964 and T itle  IX 

o f the Educational Amendments o f 1972. The T itle  IX C oord inato r is C. L. Rice.
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PN 142 C L IN IC A L  E X P E R IE N C E  IV
A c o n t in u a t io n  o f  PN 131 in w h ic h  s tu d e n ts  are c h e c k e d  o f f  on  v a r io u s  p a t ie n t  care  
p ro c e d u re s  w h i le  on  d u ty  at the  gen e ra l h osp ita l.  S tu d e n ts  are supe rv ised  by  h o sp ita l and 
in s tru c t io n a l pe rsonne l.

PN 143 C O N D IT IO N S  O F ILLN E S S  II
A  fu r th e r  s tu d y  o f m o re  c o m m o n  d iseases o f the  v a r io u s  b o d y  sys tem s. S tu d e n ts  learn 
d e f in i t io n s ,  p a t ie n t  s y m p to m s ,  d ia g n o s t ic  tests, the rap ies ,  and the  in d ic a te d  n u rs in g  care.

RTV 232 R A D IO  S E R V IC IN G
Th is  co u rse  cove rs  the  fu n d a m e n ta l  c i r c u i ts  fo u n d  in A M  and  FM rad io  rece ive rs  and gives 
the  s tu d e n t  a b a c k g ro u n d  in t ro u b le  s h o o t in g ,  re p a ir in g ,  and  m a k in g  necessary  a d ju s tm e n ts  
to  these  sets.

RTV 242 A U D IO  S Y S TE M S
A cou rse  des igne d  to  tra in  s tu d e n ts  to  t ro u b le  shoo t,  check ,  repa ir,  and a d ju s t  the  va r ious  
e le c tro n ic  c o m p o n e n ts  o f  an a u d io  system .

RTV 352 B L A C K /W H IT E  T E L E V IS IO N  S E R V IC IN G
A cou rse  in te lev is ion  th e o ry  and lab p ra c t ic e s  d e s ig n e d  to  g ive  s tu d e n ts  an u n d e rs ta n d in g  o f 
the o p e ra t io n  and p u rp o s e  o f  the  va r iou s  s tages  in the  te lev is io n  rece iver. S tu d e n ts  ga in  
sk il ls  in d ia g n o s in g ,  re pa ir ing  and  a d ju s t in g  c irc u i ts  and c o m p o n e n ts  o f  b lack  and w h ite  
te lev is ion  sets.

RTV 355 A N T E N N A  S Y S TE M S  (B la ck  & W h ite  TV)
Th is  co u rse  fa m i l ia r ize s  the  s tu d e n t  w ith  the  in s ta l la t io n  and  repa ir  o f  b lack  and w h ite  
te lev is ion  an tenn as  used in va r io u s  areas.

RTV 472 C O L O R  T E L E V IS IO N  S E R V IC IN G
This co u rse  in c o lo r  te lev is ion  th e o ry  and the  assoc ia ted  lab p rac t ices  are d e s igne d  to  g ive 
s tuden ts  an u n d e rs ta n d in g  o f the  o p e ra t io n  and  p u rpo ses  o f  the  va r iou s  s tages o f the  c o lo r  
te lev is ion  rece iver. Lab p ra c t ice  o f fe rs  the  s tu d e n ts  an o p p o r tu n i ty  to  o b ta in  k n o w le d g e  and 
sk il ls  in d ia g n o s in g ,  repa ir ing , and m a k in g  a d ju s tm e n ts  to  c o lo r  te lev is ion  c irc u i ts  and 
com ponen ts .

RTV 475 A N T E N N A  S Y STE M S (C o lo r  TV)
This an tenn a  sys tem s cou rse  a l low s  the  s tu d e n t  to  beco m e  fa m il ia r  w ith  the  in s ta l la t io n  and 
repair o f  c o lo r  an tennas  used in va r ious  areas.

W LD 100 M A T H E M A T IC S
This basic m ath  c o u rse  exp la in s  m a th em a tica l p r in c ip le s  as they  a p p ly  to  sh o p  p ro b le m s  
and o ffe rs  a rev iew  o f a d d it io n ,  su b tra c t io n ,  m u lt ip l ic a t io n ,  and d iv is ion  o f w h o le  num bers , 
f rac t ions  and dec im a ls .  M a th e m a tics  are app lied  to  the  p ro b le m s  and fo rm u la s  used by 
welders.

W LD 113 B A S IC  A R C  W E L D IN G
This is a lab p rac t ices  co u rse  co ve r in g  w e ld in g  safe ty ; the  use and care o f e q u ip m e n t ;  and 
basic arc w e ld in g  te c hn iques .  S tude n ts  use A /C  - D /C  w e ld in g  m ach in es  and p ro d u c e  basic 
we ld ing  beads on steel p la te  in the  flat, ho r izo n ta l,  ve rt ica l,  and ove rhead  pos it ions .
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